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BIDS AND AWARDS COMMITTIE - GOODS & SERVICES
Second Fioor, Civic Center Building F, Quezon City HallComplex, tlliptical Road, Quezon City

8988-4242lo.al8712 / 87lO / 8109
bacaoods,orocurement@quezoncitv.Sov.ph

REQUI.TS'I l'Orr QUOTATTON
SMALL VA LU I., PROC UIIEMENT

OATE
Project
No.

Name of Company

Address

Contact No.

Project Title

Approved Budget ol
the Contract

End-User /
lmplementing Oflice

P99 954-00

PUBLIC EMPLOYMENT SERVICE OFFICE

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
MAY 23, 2025, 1O:OO A,M, Philippine Standard Time, together with the following documents of your
company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
M ayor's/Business Permit (2025);
Tax Cleara nce; and
omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2024) (For ABCS above P500,000.00)
If applicable, the IVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the .lVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by OC BAC- Goods and Services

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.
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TERMS ,1ND CONDIT'IONS

l. lliddcrs shall provide correct and accurate information rcquircd in this form.
2. Pricc quotation/s must bc valid for a pcriod ofthirty (30) calcndar days liom thc datc of submission.

i. Pricc quotation/s, to bc dcnominatcd in Philippinc I'cso shall includc all taxcs, dutics and/or lcvics payablc.

4. Quotation cxcecding thc Approvcd tludgct for thc Contract (Allc) shall be rcjcctcd.
5. Award ofcontract shall be madc to thc lowest quotalion (for goods) or the highcst ratcd offer (for consulling scrviccs)

which complies with thc minimum tcchnical spccifications and othcr tcms and condilions statcd hcrain.
6. Any intcrlincations, crasures or ovcrwriting shall bc valid only ilthcy are signcd or initialed by you or any of
your duly authorized rcprcsentative/s.

7. 'l'hc City Gencral Scrvices Department (CGSD) shall havc thc right to inspcct thc goods.

8. Non-submission of clisibility documcnts shall mcan disqualification of Ouotation.
9. Liquidatcd damagcs cquivalent to onc tenth ( l/10) ofone percent (l%) ofthc valuc ofthc goods not delivered

within thc prescribcd dclivcry pcriod shall bc imposcd per day of dclay. CGSD shall rescind thc contract oncc thc
cumulative amount ofliquidated damagcs rcachcs tcn perccnt (107o) ofthe amount ofthc contract, without prcjudice to
othcr courscs of action and remedics opcn to it.

I0. Irailurc to follow thcsc instructions will disqualify your cntire quolation.

After having carcfully rcad and acceptcd the'['erms and Conditions, I/Wc submit our quotation/s as lollows:

Uh_IT ()I
ISSUI:

Piece
l otal Quotcd Amount:

Amount in Words

OTHER REQUIREMENT/S:
. Certification of authenticity / gcnuity of the consumables being offgred (with projcct number and projcct title).
. nuthodty to scll lrom the manufacturcr / cxclusive / or authorized distributor of thc consumablcs bcing offcred

(with proicct number and project title).

Delivery Period
Warranty

Thirty (30) Calendar Days

Signaturc ovcr printcd namc

Ollicc I'clcphonc No.lI ax,/Mobilc No

I)atc
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