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Preface

'Ihesc Philippine Bidding Documcnts (PllDs) for thc procurcmcnt of Goods

through Compctitive Bidding have becn prepared by the Govcmment of the Philippincs
lor usc by any branch, constitutional commission or office, agency, dcpartment, bureau,

office, or instrumentality of the Govemmcnt of the Philippincs, National Governmcnt

Agcncics, including Govcrnmcnt-Owned and/or Controlled Corporations, Govcrnmcnt
Irinancing Institutions, State Univcrsities and Colleges, and Local Govcrnment llnit.
Thc procedures and practices prescnted in this documcnt havc bccn dcvcloped through

broad expcrience, and are for mandatory use in projects that arc financed in wholc or in
part by thc Government of the Philippines or any forcign governmcnt/foreign or

intcrnational financing institution in accordance with the provisions of the 2016 reviscd

Implementing Rules and Regulations of Republic ActNo. 9184.

'l'he Bidding Documents shall clearly and adequatcly define, among others: (i)
thc objcctives, scope, and cxpectcd outputs and/or results of thc proposcd contract or

Framework Agrcement, as the casc may bc; (ii) thc eligibility requirements of Bidders;

(iii) the expected contract or l'ramework Agreement duration, the estimatcd quantity in

the casc oi pro"r."-ent of goods, delivery schedulc and/or time frame; and (iv) the

obligations, duties, and/or functions of the winning bidder.

Carc should bc taken to check the relevancc of the provisions ofthc PBDs against

thc requircments of the specific Goods to be procurcd. If duplication of a subjcct is

incvitable in other sections of the document preparcd by the Procuring Entity, carc must

be cxerciscd to avoid contradictions bctween clauses dealing with thc samc mattcr.

Moreover, cach section is prepared with notes intcnded only as information for

thc Procuring Iintity or the person drafting the Bidding Documents. I-hcy shall not be

includcd in thc final documents. The following gcneral directions should bc obscrvcd

whcn using thc documents:

a. All the documents listed in the 'l'able of contcnts arc normally rcquircd

for the procurement of Goods. Flowcvcr, they should bc adaptcd as

necessary to the circumstances of the particular Procurcmcnt Projcct'

b

c

d

Specific details, such as the "name of the Procuring Entity" and "address

for bid submission," should be fumishcd in thc Instructions to Biddcrs,

Ilid Data Shcet, and Special Conditions ofContract. The final documents

should contain neither blank spaces nor options.

'l'his Preface and the footnotes or notes in italics includcd in thc Invitation

to Bid, Bid Data Shcet, Gcneral Conditions of Contract, Spccial

Conditions of Contract, Schedulc of Requircmcnts, and Spccifications are

not part ol thc text of the final document, although thcy contain

instructions that the Procuring Iintity should strictly follow.

'fhe cover should be modificd as rcquired to identify thc Bidding
Documcnts as to the Procurement Project, Project Identification Numbcr,

and Procuring Dntity, in addition to the date of issue.



e Modifications for specific Procuremcnt Project details should be providcd
in thc Special Conditions of Contract as amendmcnts to thc Conditions of
Contract. For easy completion, whenever rcfercnce has to be madc to
spccific clauses in the Bid Data Shect or Spccial Conditions of Contract,
thcse terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respcctivcly.

For guidelines on the use of Bidding Forms and the procurcment of
Foreign-Assisted Projects, thcse will be covered by a separatc issuancc of
the Govemment Procurcment Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approvcd Budgct for thc Contract.

BAC Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in responsc to

and in consonance with thc requirements of the bidding documents. Also refcrred to as

Proposal and T'ender. (2016 reviscd IIU{, Section 5[c])

Biddcr Rcfers to a contractor, manufacturer, supplier, distributor and/or consultant who

submits a bid in responsc to the requirements of the llidding Documcnts. (2016 rcvised IRR,

Section 5[dl)

Bidding Documcnts - 'fhe documents issued by the Procuring l')ntity as the bascs for bids,

fumishing all information nccessary for a prospcctivc bidder to preparc a bid for the Goods,

Infrastructurc Projects, and/or Consulting Scrvices rcquired by thc Procuring Entity. (2016

revised IRR, Scction 5[e])

BIR Ilureau of Intemal Rcvenuc.

BSP - llangko Scntral ng PiliPinas

consulting Scrviccs - Refer to services for Infrastructurc Projects and other types ofprojects

or activities of thc GOP requiring adcquate cxtcrnal tcchnical and profcssional expertisc that

arc beyond thc capability and/or capacity ofthe GOP to undertakc such as, but not limited to:

(i) advisory and ieview services; (ii) pre-investment or feasibitity studies; (iii) design; (iv)

construction supcrvision; (v) management and related services; and (vi) olhcr technioal scrvices

or special studics. (2016 revised IRR, Section 5[i])

CDA - Coopcrative Devclopment Authority.

Contract - Rcfcrs to the agrccment entercd into bctwccn the Procuring Ilntity and thc Supplicr

or Manufacturcr or Distributor or Scrvice Providcr for procuremcnt of Goods and Scrviccs;

Contractor for Procurement of lnfrastructurc Projects; or Consullant or Consulting Firm for

Procurcmcnt of Consulting Services; as the casc may be, as recordcd in the Contract Form

signed by the partics, inciuding all attachments and appendices thereto and all documcnts

incorporated by re[erencc therein.

CIF - Cost Insurancc and Frcight.

CII' - Carriage and Insurancc Paid.

CPI - Consumcr Price Index.

DDP Rcfcrs to thc quotcd price of the Goods, which mcans "delivcrcd duty paid "

DTI - Departmcnt of 'l'rade and Industry.

EXW - Bx works.

FCA - "Frcc Carrier" shipping point.
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FOB "Free on Board" shipping point.

Forcign-funded Procurcmcnt or Forcign-Assisted Projcct- Refcrs to procurcment whosc

funding source is from a foreign govemment, foreign or intemational financing institution as

spccified in the Treaty or Intemational or Executive Agrccmcnt. (2016 rcviscd II{R, Scction

stbl).

Framcwork Agrccment - Refcrs to a written agrcement betwccn a procuring cntity and a

supplicr or scrvicc providcr that idcntifics thc tcrms and conditions, undcr which spccific
purchascs, otherwise known as "Call-Offs," are madc for the duration ofthe agrcemcnt. It is in
thc nature of an option contracl between thc procuring cntity and thc biddcr(s) granting thc

procuring entity the option to either place an order for any of thc goods or scrviccs identificd

in the Irramcwork Agrecment List or not buy at all, within a minimum pcriod of onc (l) year

to a maximum period ofthrec (3) years. (GPPB Resolution No. 27-2019)

GFI - Govcmment Financial Institution.

GOCC - Govemment-owned and/or --controllcd corporation

GOI' - Govcmmcnt of the PhiliPPincs

GI'PB - Govemment Procurement Policy Board

Goods - Refcr to all itcms, supplics, materials and gcneral support scrviccs, exccpt Consulting

Serviccs and Infrastructurc Projects, which may be needed in the transaction of public

businesscs or in the pursuit ofany govcmment undcrtaking, project or activity, whcther in thc

nature of cquipmcnt, fumilure, stationery, matcrials for construction, or personal propcrty o[
any kind, iniluding non-personal or contractual services such as the repair and maintcnance of
equipmcnt and fumilure, as wcll as trucking, hauling, janitorial, security, and relatcd or

analogous scrviccs, as well as proculcment of matcrials and supplies provided by thc Procuring

llntity for such scrviccs. l'he term "relatcd" or "analogous services" shall includc, but is not

limited to, lease or purchase of office space, mcdia advertiscments, hcalth maintcnancc

scrvices, and othcr services esscntial to the operation of thc Procuring Iintity. (2016 rcviscd

IRR, Scction 5[r])

INCOTERMS - Intemational Commercial Terms.

Infrastructure Projccts - Includc thc construction, improvcment, rchabilitation, demolition,

rcpair, restoralion or maintenance of roads and bridges, railways, airports, scaports,

communication facilities, civil works components of information tcchnology projects,

inigalion, flood control and drainagc, water supply, sanitation, scwcrage and solid wastc

11uiug"."nt systcms, shore protection, cncrgy/power and clcctrilication facilitics, national

buildings, school buildings, hospital buildings, and other relatcd construction projccts of the

govcmment. Also referred to as civil worl<s or worlc,s. (2016 rcvised IRR, Section 5[u])

LGUs - Local Govemment Units.

Nl'CC - Nct Financial Contracting Capacity.

NGA - National Govcmmcnt AgencY.

PhiIGEPS - Philippinc Govemment Electronic Procurement System.

Procurcmcnt Projcct rcfers to a spccific or idcntified procurcment covcring goods,

inlrastructurc project or consulting services. A Procurcmcnt Project shall bc dcscribsd,

dctailcd, and schcdulcd in the Projecl Procurement Managcmcnt Plan prcparcd by the agency
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which shall be consolidated in the procuring entity's Annual Procurcment Plan. (GPPI) Circular
No. 06-2019 dated l7 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securitics and Exchange Commission.

SLCC - Singlc Largest Completcd Contract.

Supplier - rcfcrs to a citizen, or any corporatc body or commcrcial company duly organized

and rcgistcrcd under the laws whcre it is cstablishcd, habitually cstablishcd in business and

engaged in the manufacture or salc of the merchandise or performance ofthe general serviccs

covered by his bid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated23 May 2019). Supplicr

as uscd in thcse Bidding Documents may likewise rcfer to a distributor, manufacturcr,

contractor, or consultant.

UN - Unitcd Nations.
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Section I. Invitution to Bid

Notes on the Invitation to Bid

'l'hc Invitation to Bid (IB) provides information that enables potcntial Biddcrs to dccidc

whelher 1o participate in the procurcment at hand. Thc IB shall be postcd in accordance with
Section 21.2 ofthe 2016 rcvised IRR ofRA No. 9184.

Apart from thc cssential items listcd in the Bidding Documents, thc III should also indicate

the following:

a. 'l'he date of availability of thc Bidding Documcnts, which shall bc from the time thc

III is first advcrtiscd/posted untiI the deadline for the submission and rcccipt ofbids;

b. 'l'he placc where thc Bidding Documents may bc acquired or the wcbsite whcrc i1

may bc downloadcd;

c. 'l'hc dcadline for thc submission and reccipt of bids; and

d. Any important bid evaluation criteria (e. g, thc application of a margin of prcfcrencc

in bid evaluation).

Thc IB should be incorporated in the Bidding Documents. Thc information containcd in the

IB must conform to th; Bidding Documents and in particular to the relcvant information in

thc Bid Data Shcct.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Scction on thc Instruction to Bidders (lTB) providcs thc information nccessary for
biddcrs to prepare rcsponsivc bids, in accordancc with thc requircments of thc Procuring

Ijntity. I1 also provides information on bid submission, eligibility check, opcning and

cvalualion of bids, post-qualification, and on the award of contract.



1. Scopc ofBid

'l'hc Procuring Entity, Quczon City Local Government wtifies to rcceive Ilids for the

PROCUREMENT OF VARIOUS OFFICE SUPPLIES with idcntificalion numbcr

ACCOUNTING.25.OSD-0788.

lNote: The Project ldenlification Number is assigned by the Procuring linlity based on

its own coding scheme and is not the same as the PhilGEI'S reference number, which

is generaled after the posting of the bid opporlunity on the PhilGEI'S website.J

'l-he Procuremcnt Project (refcncd to hcrein as "Project") is composed of Eighteen (18)

ilems,the details of which are described in Section VII (Icchnical Specifications).

2. Funding Information

2.1. 'l'he GOP through the source of funding as indicated below for 2025 in the

amount of NINE HUNDRED TWENTY SIX THOUSAND NINE
HUNDRED SIXTY FIVE PESOS AND 30/100 ONLY (Php 926,96s.3O.

2.2. 'fhe source of funding is:

a) LGUs, the Annual or Supplcmcntal Iludget, as approved by thc Sanggunian'

Bidding Requircments3

'lhc llidding for the Projcct shall be govcmed by all thc provisions of RA No. 9184 and

its 2016 r&iscd IRR, including its Generic Procurcmcnt Manuals and associated

policies, rules and regulations as the primary source thcrcof, whilc thc hcrcin clauscs

shall serve as the secondary source thcreof.

Any amcndments made to thc IRR and other GPPII issuanccs shall bc applicable only

to ihc ongoing posting, advertiscmcnt, or IB by the BAC through thc issuanoe of a

supplemcntal or bid bullctin.

]'hc Bidder, by the act of submitting its Bid, shall bc dccmed to have vcrificd and

acccpted the gencral requirements ofthis Project, including othcr factors that may affcct

the cost, duration and ciccution or implcmentation ofthe contract, projcct, or work and

cxaminc all instructions, forms, terms, and projcct rcquircmenls in thc Ilidding

Documcnts.

4 Corrupt, Fraudulent, Collusive, and Coercivc Practices

'I'hc Procuring lintity, as well as the Biddcrs and Supplicrs, shall obscrvc the highest

standard of cthics during the procuremcnt and cxecution of thc contract. 'l'hey or

through an agent shall not cngage in comrpt, fraudulcnt, collusivc, cocrcivc, and

obstructivc practices defined undcr Anncx "1" of thc 2016 rcviscd IRR of RA No. 9184

or othcr intcgrity violations in compcting for the Projcct.

I
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5. Eligible Bidders

5.1.

5.2.

ll.

ll l.

Only Bids of Iliddcrs found to be legally, technically, and financially capablc

will bc cvaluatcd.

liorcign ownership exceeding those allowed undcr the rules may participatc
pursuanl to:

iv. When there is a need to prevcnt situations that dcfeat

compctition or restrain tradc.

5.3. Pursuant to Scction 23.4.1.3 of the 2016 rcviscd IIIR of RA No'9184, thc

Bidder shall havc an SLCC that is at least one (l) contract similar to thc

Project the value ofwhich, adjusted to current priccs using thc PSA's CPI,

must bc at least cquivalent to:

a. For thc procurement of Non-Expendable Supplies and Services:

Thc Biddcr must have completed a singlc contract that is similar to

this Project, cquivalcnt lo atleastfifty-percenl (50oA) ofthc AllC'

5.4 The Biddcrs shall comply with the cligibility critcria undcr Scction 23.4 1

ofthc 20l6IRR ofRA No. 9184.

Origin of Goods

l'hcrc is no restriction on the origin of goods other than thosc prohibited by a

dccision of the LIN Security council takcn undcr chaptcr vII of thc charter of
thc tIN, subjcct to Domestic Preference requirements under ITB Clausc l8'

7. Subcontracts

6

When a 'freaty or Intcmational or llxecutivc Agrccmcnt as

provided in Section 4 ofthc I{A No. 91 84 and its 2016 rcviscd
II{R allow foreign biddcrs to participatc;

Citizens, corporations, or associations of a country, included

in thc list issued by thc GPPB, the laws or rcgulations of
which grant reciprocal rights or privileges to citizens,

corporations, or associations of the Philippines;

Whcn thc Goods sought to be procured arc not availablc lrom
local supplicrs; or

'l'he Biddcr may subcontract portions ofthc Project to thc extcnt allowcd by thc

Procuring IJntity as staled hercin, but in no case morc than twcnty p erccnl (20yo)

ofthe Project.

The Procuring Enlity has prescribed that: Subcontracting is not allowcd'

J

7.1.
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8. Pre-Bid Confercncc

'l'he Procuring Entity will hold a prc-bid confcrcnce for this Projcct on thc spccificd
date and timc and either at its physical address and/or through videoconfcrencing as

indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may requcst for clarification on and/or interpretation ofany parl of
the Ilidding Documents. Such requests must bc in writing and receivcd by thc

Procuring Entity, either at its given address or through clectronic mail indicated in the

IB, at least tcn (10) calcndar days before thc dcadlinc sct for thc submission and reccipt

of Bids.

10. Documents comprising the Bid: Eligibility and Tcchnical Components

10.1. 'I'he first cnvelopc shall contain thc eligibility and technical documcnts of the

llid as specificd in scction vIII (Chccklist of Tcchnical and Financial
Documents).

10.2. 'l'he Bidder,s SLCC as indicated in ITB clause 5.3 should havc bcen completcd

within the last three (3) years prior to the deadline for thc submission and reccipt

of bids.

10.3

11. Documcnts comprising the Bid: Financial Component

t l.l. 'l'he second bid cnvelope shall contain thc financial documents for thc Bid as

specified in Scction vIII (Chccktist ofTcchnical and Financial Documcnts).

11.2. If the Bidder claims prcfcrence as a Domcstic Iliddcr or I)omestic lintity, a

certification issucd by D'l'l shall bc providcd by thc Biddcr in accordancc with

Section 43.1 .3 of the 2016 rcvised IRR of I{A No 9184'

11.3. Any bid excccding thc AIlc indicated in paragraph I of thc IB shall not bc

accePted.

I 1.4. l:or Iiorcign-funded Procuremenl, a ceiling may bc applied to bid prices

providcd tle conditions are met under Section 31.2 ofthe 2016 reviscd IRR of
RA No. 9184.

12. Bid Prices

12.1. Priccs indicated on the Price schedule shall bc entercd scparatcly in thc

following manner:

If thc eligibility requiremcnts or statements, thc bids, and all other documcnts

for submission to the BAC are in forcign languagc othcr than linglish, it must

bc accompanicd by a translation in English, which shall be authcnticatcd by thc

appropriaic Philippinc foreign servicc cstablishmcnt, post, or thc cquivalcnt

officc having jurisdiction ovcr the foreign bidder's affairs in thc Philippincs'

Similar to thc requircd authcntication above, for Contracting Partics to thc

Apostillc Convention, only the translated documcnts shall bc authenticatcd

through an Apostille pursuant to GPPI] Rcsolution No. l3-2019 datcd 23 May

2019. Thc English translation shall govem, for purposcs of interpretation of the

bid.
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a For Goods offcred from within the Procuring Iintity's country:

iv. The price ofother (incidcntal) scrviccs, ifany, listcd in c.

b. For Goods offcred fiom abroad:

ll.

Iu.

ll.

The price of the Goods quoted EXW (cx-works, ex-factory, cx-
warehouse, ex-sholwoom, or off-the-shclf, as applicablc);

Thc cost of all customs dutics and sales and othcr taxcs alrcady
paid or payable;

Thc cosl of transportation, insurance, and other costs incidental to
dclivery ofthe Goods 1o their final dcstination; and

Unless otherwise stated in the BDS, thc price of thc Goods shall

be quoted delivercd duty paid (DDP) with thc placc ol dcstination

in thc Philippines as specified in the BDS. In quoting the pricc,

the Bidder shall be free to use transportation through carricrs

registered in any eligible country. Similarly, the Bidder may

obtain insurance services from any eligible sourcc country.

'l'he pricc of other (incidcntal) services, if any, as listcd in Scction

VII (Tcchnical Spccifi cations).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outsidc the Philippincs, the bid

prices may be quoted in thc local cunency or tradcablc currcncy acccpted by thc
-BSP 

ut th" discretion ofthe Bidder. Ilowcver, for purposes of bid cvaluation,

Bids dcnominated in forcign currencics, shall be convertcd to Philippinc

currcncy based on thc exchange rate as published in the IJSP refercncc ratc

bulletin on the day of the bid opening.

13.2. Paymcnt of thc contract price shall be made in:

a Philippinc Pcsos

14. Bid Sccurity

14.1 . The Bidder shall submit a Bid Securing Dcclarationl or any form ofBid sccurity

in the amount indicatcd in thc BDS, which shall bc not lcss than the pcrccntagc

of thc ABC in accordance with thc schcdule in thc BDS'

14.2. Thc Bid and bid sccurity in no case shall exceed One Hundred Twenty (120)

calendar days from the date of opening of bids, unless duly exleuded by the

bidder upon the requesl of the Head of the Procuring Enlity (HoPE) of the

Quezon-City Local Governmenl. Any Bid not accompanied by an acccplablc

bid security shall be rejectcd by thc Procuring Enlity as non-responsive'

I In thc casc of l.'ramcwork Agrcement, the undcrtaking shall refer to €ntcring into contract with th€ Procuring Entity and

furnishing of the pcrformance iccurity or the performanie securing declaration within ten ( l0) calendar days from rcceipt of

Notice to Exccutc Framcwork Agreement. 
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15. Scaling and Marking of Bids

llach Bidder shall submit onc copy of thc first and sccond components of its Bid.

The Procuring Entity may request additional hard copies and/or clcctronic copics ofthc
llid. Llowcver, failure of the Bidders to comply with the said rcqucst shall not bc a
ground for disqualifi cation.

Ifthc Procuring Entily allows the submission of bids through onlinc submission or any

other clcctronic means, the Bidder shall submit an electronic copy of its Bid, which

must be digitally signed. An clectronic copy that cannot be opcncd or is corruptcd shall

bc considcred non-responsive and, thus, automatically disqualificd.

16. Dcadtine for Submission of Bids

16.1. Thc Bidders shall submit on the spccificd datc and timc through manual

submission as indicated in paragraph 7 of thc IB.

17. Opening and Preliminary Examination of Bids

l7 .1 . Thc BAC shall open the Bids in public at the time, on the date, and at thc placc

specified in paragraph 9 ofthe IB. The Bidders' rcprcsentativcs who arc present

shall sign a register evidencing their attendancc. In casc videoconfercncing.

webcasting or other similar tcchnologies will bc used, attcndancc ofpa(icipants
shall likewisc be recorded by the BAC Secrctariat.

In case the Bids cannot be opencd as schcduled duc to justifiable rcasons, thc

reschcduling requirements under seclion 29 ofthe 2016 rcviscd IRI{ ofRA No.

9l 84 shall Prcvail.

17.2. 'l'hc prcliminary cxamination of bids shall be govcmed by Scction 30 of thc

2016 rcvised IRR of RA No. 9184.

18. Domestic Preference

18.1 . The Procuring Ilntity will grant a margin of prefcrencc for the purpose of
comparison of Bids in accordance with Scction 43.1.2 ofthe 2016 rcviscd II{R
ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1 . Thc Procuring BAC shall immediately conduct a detailed cvaluation of all Bids

rulcd "passed," using non-discretionary pass/fail criteria. 'fhe llAC shall

considcr the conditions in the cvaluation of Bids undcr Scction32.2 0fthc 2016

rcvised IRR of RANo.9184.

19.2. If thc Project allows partial bids, biddcrs may submit a proposal on any of thc

lots or itcms, and cvaluation will be undertakcn on a per lot or item basis, as thc

case maybc. In this case, thc Bid Security as required by ITB Clausc l5 shall be

submittcd for each lot or itcm scparatcly.

19.3. 'l'hc descriptions of the lots or itcms shall bc indicated in Scction VII (Tcchnical

Spccifications), although the AIICs of thcse lots or itcms arc indicatcd in the

Bi)S for purposes of the NI"CC computation pursuant to Section 23'4'2'6 of the

2016 rcvised IRI{ of RA No. 91 84.'l'he NFCC must bc sufficient for thc total

of the ABCs for all thc lots or itcms participatcd in by thc prospective Bidder'

l6



19.4. l'he Project shall be awarded as follows

One Project having several items that shall be awarded as one contract.

19.5. Iixcept for bidders submitting a committed I-inc of Crcdit from a Univcrsal or

Commercial Bank in lieu of its NIiCC computation, all Bids must include thc

NFCC computation pursuant to Section 23.4.1.4 ofthc 2016 revised IRR ofRA
No. 9184, which must bc sufficient for the total of thc ABCs for all thc lols or

itcms participated in by thc prospcctive Iliddcr. Iror bidders submitting thc

committed Linc of Credit, it must be at least equal 10 ten perccnt ( l0%) of thc

AIICs for all thc lots or itcms participated in by the prospectivc Bidder.

20. Post-Qualification

20.1. Within a non-extendiblc period of fivc (5) calendar days from rcccipt by thc

Ilidder of the notice from the BAC that it submittcd thc Lowest Calculatcd Bid,

the Bidder shall submit its latest incomc and business tax retums filcd and paid

through the BIR Electronic Filing and Payment System (eF'PS) and othcr

appropriatc liccnses and permits rcquircd by law and stated in the BDS.

21. Signing ofthe Contract

21.1. 'l'hc documcnts requircd in Scction 37.2 of the 2016 reviscd IRR of ItA No'
9184 shall form part of thc Contract Additional Contract documents arc

indicated in thc BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

Thc Bid Dala Shect (BDS) consists of provisions that supplcmcnt, amend, or spccify in
dctail, information, or requirements includcd in the I'fB found in Scction II, which arc

spccific to each procurcmcnt.

'l'his Scction is intcndcd to assist thc Procuring Entity in providing the specific information

in relation to corrcsponding clauses in the I'l'B and has to bc prcparcd for each specific

procurcment.

The Procuring Entity should specify in the BDS information and requirements spccific to

thc circumstances of the Procuring Entity, thc processing of the procuremcnt, and the bid

evaluation critcria that will apply to thc Bids. In preparing thc BDS, the following aspccts

should bc checkcd:

a. Information that spccifies and complemcnts provisions of thc I'l'B must bc

incorporatcd.

b. Amendments and/or supplements, if any, to provisions of the I1'B as neccssitatcd by

thc circumstances ofthe spccific procurement, must also bc incorporatcd'
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Bid Data Sheet
ITB

Clausc
5.3 For this purposc, contracts similar to the Project shall bc:

a. A single conlracl similar to the ilent/s to be bid and must be at leost lift!- rtve
percent (50%) of the lBC.

b. Completed within the last thrce (3) years prior to the dcadline for thc submission

and reccipt of bids substantially in a FORM prcscribcd by thc QC-BAC-
GOODS AI\D SERVICES, must bc accompanicd by a copy of Ccrtilicatc
of Acccptancc by thc end-uscr or Oflicial Rcccipt (O.R) or Salcs Invoicc
S.I. issued for thc Contract.

Subcontracting is not allowed1.1

t2 Thc price of the Goods shall bc quoted DDP wilhin Quezon City or thc applicablc

lntcmational Commercial Terms (INCOTERMS) for this Project.

l4.l 'Ihc bid sccurity shall be in the form of a Bid Sccuring Declaration, or any o
following forms and amounts:

a. 'l'he amount ofnot less than Pip 18,539.31 or equivalcnt to two percent (2%) ofABC
if bid sccurity is in cash, cashicr's/manager's chcck, bank drafUguarantce or irrcvocablc

le11cr of crcdit; or

b. 'l'hc amount of not less than P/ryy'6,34E-27 or eqtivalcnt to fivc perccnt (5%) of ABC

if bid security is in Surety Bond.

f thc

BREAKDOWN OF APPROVED BUDGET FOR TIIE CONTRACT

Item Nos. 1-6
291,855.00

Php 245,188.50

Itcm Nos. 7- l4
288,261.80Itcm Nos. 15-17
101 ,660.00PhItcm No. 18

Ph 926,965.30TOTAL

19.3

20.2 List of required licenscs and permits rclcvant to thc Project and the corrcsponding law

No additional rcquircment

rcquiring it.

2t.2 ,tdditional required documents rclcvant to the Projcct that arc rcquircd by exist

. Certification from the manufacturer/exclusive or authorized distributor for

the authenticity/Senuity of the consumables being offered (with Proiect
number and prolect title).

. Authority to sell from the manufacturer/exclusive or authorized distributor

of the consumables being offered (with proiect number and proiect title)'

ing laws

fOR ITEM NOS. 2,8,15, and 1E

and/or thc Procuting Entity
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

'l'he Gcncral Conditions of Contract (GCC) in this Scction, rcad in conjunction with thc

Special Conditions ofContract in Scction V and othcr documents listed thercin, should bc a

complclc documcnt cxprcssing all thc rights and obligations of thc partics.

Mattcrs govcming pcrformance of the supplier, paymcnts under the con1rac1, or matters

affecting the risks, rights, and obligations of thc parties under the contract are includcd in

the GCC and Spccial Condilions ofContract.

Any complementary information, which may be necdcd, shall be introduced only through

the Spccial Conditions of Contract.
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I. Scopc ofContract

This Contract shall include all such items, although no1 spccifically mcntioned, that can

be reasonably infcncd as being required for its complction as if such itcms wcrc
expressly mentioncd herein. All the provisions of RA No. 9184 and its 2016 rcviscd
IRR, including the Generic Procuremcnt Manual, and associated issuanccs, constitulc
the primary source for thc terms and conditions ofthc ConEact, and thus, applicable in
contract implemcntation. Herein clauses shall serve as the secondary source for the

terms and conditions ofthc Contract.

'l-his is without prcjudice to Scctions 74.1 and 74.2 of the 2016 rcviscd IRR of RA No.

9184 allowing the GPPB to amend the IRR, which shall be applicd to all procurcmcnt

activities, the advertiscment, posting, or invitalion of which were issued aftcr the

effcctivity of the said amendmcnl.

Additional requirements for the completion of this Contract shall bc providcd in thc

Spccial Conditions of Contract (SCC)'

Advancc Payment and Terms of Payment

2.1. Advance payment ofthe contract amount is provided under Anncx "D" ofthc
revised 2016IRR of RA No. 9184.

2

2.2. Thc Procuring Entity is allowed to determine the terms of paymcnt on the partial

or staggered delivcry of the Goods procurcd, provided such partial paymcnt

shall correspond to the value of thc goods delivered and accepted in accordancc

with prevailing accounting and auditing rulcs and rcgulations. 'lhc terms of
payment are indicated in thc SCC.

3

4

Performancc Security

Within tcn (10) calendar days from reccipt of thc Noticc of Award by thc Bidder from

thc Procuring Ilntity but in no casc latcr than prior to the signing ofthe Contract by both

parties, thc successful Bidder shall fumish the performance sccurity in any of the forms

prcscribcd in Section 39 of thc 2016 rcviscd II{R of RANo 9'184'

Inspcction and Tests

The Procuring Entity or its representativc shall have the right to inspect and/or to tcst

thc Goods to confirm their conformity to thc Project spccifications at no extra cosl to

thc Procuring Entity in accordance with the Gcncric Procuremcnt Manual. In addition

to tests in in" SCC, Scction IV (Tcchnical Spccifications) shall specify what

inspections and/or tests the Procuring Entity rcquires, and whcre thcy are to be

conducted. 'l'he Proouring l]ntity shall notify the Supplicr in writing, in a timcly

manncr, ofthc identity ofany reprcscntativcs retaincd for thcse purposcs'

All rcasonablc facilitics and assistancc for thc inspcction and tcsting of Goods,

including acccss to drawings and production data, shall bc providcd by thc Supplier to

thc authorized inspectors at no chargc to the Procuring Entity.

5. Warranfy

In ordcr to assure that manufacturing defccts shall bc corrcctcd by thc Supplicr,

a warranty shall be required from the Supplier as providcd undcr Scction 62'1

ofthc 2016 rcvised IRR of RA No' 9184.

6.1 .
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6.2. 'l'he Procuring I-ntity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon rcceipt of such notice, the Supplicr shall,
repair or replace the dcfcctive Goods or parts thereof without cost to thc

Procuring Entity, pursuant to the Gcneric Procuremcnt Manual.

6. Liability of the Supplier

Thc Supplicr's liability under this Contract shall be as providcd by the laws of thc
Republic of the Philippincs.

If the Supplier is a joint vcnturc, all partners to the joint vcnturc shall bc jointly and

sevcrally liable 1o the Procuring Entity.
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Section V. Special Conditions of Contruct

Notes on the Special Conditions of Contract

Similar to the BDS, the clauscs in this Section arc intendcd 1o assist thc Procuring Entity in
providing contract-spccific information in relation to corrcsponding clauscs in the GCC

found in Scction IV.

Thc Spccial Conditions of Contract (SCC) complement thc GCC, specifying contractual

rcquircments linked to the special circumstances of thc Procuring Entity, the Procuring

Entity's country, the sector, and the Goods purchased. In prcparing this Section, thc

following aspccts should bc chccked:

a. Information that complements provisions of thc GCC musl bc incorporated.

b. Amcndments and/or supplcmcnls to provisions of the GCC as ncccssitatcd by thc

circumstanccs ofthe spccific purchasc, must also bc incorporatcd.

Ilowevcr, no spccial condition which dcfeats or ncgates the gencral intcnt and purpose of
thc provisions of the GCC should bc incorporated hcrein.

23



S ecial Conditions of Contract
GCC

Clausc

I List here any additional requiremenls for the completion of this Contract. 'l'he

following requirements and the cotesponding provisions may be deleted,

amended, or retained depending on its applicability to this Contract:J

Delivery and Documents -
lior purposes of thc Contract, *EXW," 'FOB," *FCA," "CIF," *CIP," "DDP"
and other tradc terms used to describc the obligations of thc partics shall have

thc meanings assigncd to thcm by thc currcnt cdition of INCOI'DRMS
published by the Intemational Chambcr of Commcrce, Paris. l'hc Dclivcry
tcrms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, state; l "'fhe delivcry terms applicablc to thc
Contract are DDP dclivercd findicale place ofdestination). In accordancc with
INCOTEITMS.''

[For Goods supplied from within the Philippines, state:l "The dclivery terms

applicabtc to this Contract arc delivered [indicate place of destination] Risk
and title will pass from the Supplier to the Procuring Entity upon rcccipt and

final acccptance of the Goods at thcir flnal destination."

Delivcry of thc Goods shall be madc by the Supplier in accordance with thc

tcrms specificd in Scction VI (Schcdule of Rcquircmcnls).

Ior purposes of this Clause thc Procuring Entity's Ileprcscntativc at thc Projcct

Sitc is findicate name(s) ].

Incidental Scrviccs -
'the Supptier is rcquired to providc all of thc following scrviccs, including
additional scrvices, ifany, specifred in Scction VI. Schcdulc of Rcquircments:

Select appropriate requiremenls and delete lhe resl.

a. performance or supervision of on-site assembly and/or start-up of
the supplicd Goods;

b. fumishing of lools required for assembly and/or maintcnancc of thc

supplied Goods;
c. fumishing ofa detailcd operations and maintcnancc manual for each

appropriate unit of thc supplicd Goods;
d. performance or supervision or maintcnancc and/or rcpair of the

supplied Goods, for a pcriod of timc agrccd by thc parlics, providcd

that this service shall not rclicvc thc Supplier of any warranty

obligations undcr this Contract; and

e. training ofthc Procuring llntity's personnel, at thc Supplicr's plant

and/or on-sitc, in assembly, start-up, opcralion, maintcnancc, and/or

repair of the supplicd Goods.

f. fspecify addilional incidental service requirements, as needed.]

'l'hc Contract price for the Goods shall includc the priccs chargcd by thc

Supplier for incidental scrvices and shall nol cxceed thc prevailing rates chargcd

to other partics by thc Supplicr for similar scrvices.
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Sparc Parts -
'the Supplicr is rcquired to provide all ofthc following matcrials, notifications,
and information pertaining to spare parts manufacturcd or distributcd by thc
Supplicr:

Select appropriate requirements and delete lhe rest

a. such spare parts as the Procuring Entity may elcct to purchasc from thc

Supplier, provided that this elcction shall not rclievc the Supplicr of any
warranty obligations undcr this Contract; and

b. in thc event of termination ofproduction ofthc spare parts

It

advance notification to the Procuring Entily of the pending

termination, in sufficient timc to pcrmit thc Procuring Iintity to

procure needed requiremcnts; and

following such termination, fumishing at no cost to the Procuring
Entity, the blucprints, drawings, and spccifications of the sparc

parts, if requested.

'l'he spare parts and othcr componcnts rcquircd arc listed in Scction VI
(Schcdulc of Rcquiremcnts) and thc cost thcrcof are included in thc contract

price.

'fhe Supplier shall carry sufficicnt inventories to assurc cx-stock supply of
consumable spare parts or components for the Goods for a pcriod of findicate
here lhe time period specified. If not used indicate a time period oflhree times

the warranly period).

Spare parts or components shall be supplicd as promptly as possible, but in any

case, within finsert appropriate lime periodl months ofplacing thc ordcr.

l'ackaging -
'fhe Supplicr shall providc such packaging ofthc Goods as is required to prcvent

thcir damagc or dctcrioration during transit to thcir final dcstination, as

indicated in this Contract. The packaging shall bc sulficient to withstand,

without limitation, rough handling during transit and cxposurc to cxtrcmc

tempcraturcs, salt and precipitalion during transit, and open storagc. Packaging

casc siz.e and weights shall take into consideration, whcrc appropriatc, the

rcmoleness of thc Goods' final dcstination and the abscncc of hcavy handling

facilitics at all points in transit.

'fhe packaging, marking, and documentation within and outsidc thc packagcs

shall comply strictly with such spccial rcquirements as shall be cxprcssly

provided for in thc Contract, including additional rcquircmcnts, ilany, specificd
below, and in any subsequcnt instructions ordcrcd by the Procuring llntity.

'fhe outer packaging must be clcarly marked on at least four (4) sides as follows:

Name of thc Procuring Entity
Name of thc Su lier
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Contract I)escription
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any rclevant IIAZCILEM classifi cations

A packaging list idcntifying the contcnts zurd quantities ofthc packagc is to bc

placed on an accessible point ofthe outer Packaging ifpractical. Ifnot practical

the packaging list is to be placcd inside the outer packaging but outsidc the

sccondary packaging.

Wherc thc Supptier is rcquircd under Contract to dclivcr thc Goods CIF, CIP,

or DDP, transport of thc Goods to thc port of dcstination or such othcr named

place of destination in the Philippincs, as shall be spccificd in this Contract,

shall be arranged and paid for by thc Supplier, and thc cost thcreof shall bc

included in thc Contract Pricc.

Wherc thc Supplier is requircd under this Contract to lransport thc Goods to a

specilicd placc of dcstination within thc Philippincs, defincd as thc Projcct Site,

transport to such place ofdcstination in the Philippincs, including insurancc and

sloragc, as shall be specified in this Contract, shall be arrangcd by the Supplier,

and relatcd costs shall bc includcd in the contract ce

Transportation -

Where the Supplier is requircd under Contract to dcliver the Goods CI|, CIP or

DDP, Goods are to be transported on carricrs of Philippine rcgistry. In the cvcnt

that no carricr of Philippinc rcgistry is availablc, Goods may bc shippcd by a
canicr which is not of Philippine rcgistry provided that thc Supplicr obtains and

prescnts to the Procuring lintity certification to this cffect from thc ncarest

Philippinc consulate to the port of dispatch. In the cvcnt that carriers of
Philippinc registry arc available but their schcdulc dclays thc Supplier in its
performance of this Contract thc period from whcn the Goods wcre first rcady

for shipmcnt and the actual dalc of shipment thc pcriod of dclay will bc

considercd force majeurc.

'lhe Procuring Entity acccpts no liability for thc damage ofcoods during transit

othcr than those prcscribed by INCOI-ERMS for DDP delivcries. In the casc

of Goods supplied from within thc Philippincs or supplied by domcstic

Supplicrs risk and title will not bc deemed to have passed to the Procuring Dntity
until thcir receipt and final acceptancc at the final destinalion.

'lhc Suppticr shall indcmni[y thc Procuring llntity against all third-pa(y claims

of infringcment ofpatent, trademark, or industrial dcsign rights arising from usc

ofthc Goods or any part thercof.

Intcllectual Propcrty Rights -

2.2 [If partial paymenl is allowed, state| "'l'l7c terms of paymcnt shall be as follows

4 'lhe inspections and tcsts that conductcd are: Producl

P r e sental ion/ Demo ns t r at io n/Sit e Ins ction, I icable
will be
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Section VI. Schedule of Requirements
PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

PROIECT NO. ACCOUNTING-25-OSD-0788
The dclivery schedulc cxpressed as weeks/months stipulates hercafter a delivery date which is

the date ofdelivcry to the projccl sitc.

I hereby certify to comply and deliver all the above requirements.

Name:

Unit of
Issue Quantity Weeks Months

Delivered,
Description

57Pock
1

Item
Number

Tope Flog Pet 3.42 inches x L73 inches 20's x 8 Flog Anow
wilh prinl (lmporlonl, Urgent, Signolure, Fyi, To Do), 20

sheels er ck

44Cortridge2 Toner Cortridge, H? CF217 A Block, for HP Loser jet printer,
enuine loner

30PieceMorker, block, chisel tip, permonent3

Piece
4 Mogozine Rock Single / Dolo file box, mode wilh ihick

chip boord ond Arlin book binding cover for o motte
finish, lncludes lobel insert ond fin hole mechonism

12Piece5 Self-lnking stomp, personolized (Nome. receiving, doter,
etc., wilh exlro felt od /ink

100Piece6 Folderwilh Plostic cover, size: for legol bond poper, color:
whiie

r00
Tope Flog Pel 3.47 inches x l.Z3 inches 20's x 8 Flog Anow
wilh Prinl (lmportonl, Urgenl, Signoture, Fyi, To Do), 20

sheels ock

7

t0

Pock

CortridgeToner Corlridge, H? CF2l7 A Block, for HP Loser jet printer.
enuine loner

525Piece

8

9 Doto File Folder, horizonlol orch file, oll sleel lever orch file
mechonism ond loglio lock, with cleor plosiic pockel for
the insert, Size: for le ol bond er file

Piece 20010 Sign Pen, color green, V5 liquid lnk roller boll pen,
0.5mm

Piece 5011 Coneciion pen, melol lip, 7ml

50Pock12 Adding mochine tope, 3 rolls per pock, size: 57 x 70 mm

140PleceCleorbook, Legol size, refilloble, 20 sheels, 2Tholes

Piece s00Folder, pressboord, size: legol, ploin, thickness: 0.4 cm

13

L4

5Corlridge15 HP l90 Block, Genuine Loserjel lmoging drum

Piece

12

850

Piece

Dolo File Folder, horizontol orch file, oll sieel lever orch file
mechonism ond loglio lock, wilh cleor ploslic pocket for

Morker, white boord morker, Color: Block, Extro Fine V
Boord Moster Slim

lhe inserl, Size: for I er fileol bond o

20

Within Thirty
(30) Calendar
Days Upon
Issuance of
Notice to
Proceed

CoriridgeToner Cortridge, HP CF2l7 A Block, for HP Loser.iet prinler.
enuine loner

76

1,7

18

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Scheilule of Requircnrents Page 7 of 1

27



Section VI I. Technical Spectftcations

Notcs for Preparing thc Tcchnical Spccifications

A sct ofprccise and clear specifications is a prerequisitc for Bidders to rcspond realistically
and competitively to the requirements of the Procuring lintity without qualiffing thcir Bids.

In thc context of Competitive Bidding, the spccifications (e.g production/delivcry schedule,

manpowcr requircments, and after-salcs service/parts, descriptions ofthc lots or itcms) must

bc prcpared to permit thc widcst possiblc competition and, at the same time, prescnt a clcar
statemcnt of the requircd standards of workmanship, matcrials, and pcrformancc of the
goods and scrvices to bc procured. Only if this is donc will the objcctives of transparency,

equity, cfficiency, fairness, and economy in procurement be rcalized, responsiveness of bids

be cnsurcd, and thc subscquent task of bid cvaluation and post-qualification facilitated. 'l'hc

spccifications should require that all items, materials and accessorics to bc includcd or

incorporated in thc goods be new, unused, and ofthe most rccent or currcnt models, and that

thcy includc or incorporate alI recent improvements in dcsign and materials unlcss otherwise

providcd in thc Contract.

Samplcs of spccifications from previous similar procurcments are useful in this respcct. 'l'he

usc of metric units is cncouragcd. Dcpending on thc complexity of the goods and the

repetitiveness ofthc type ofprocurcment, it may bc advantagcous to standardizc thc Gcncral
'fcchnical Specifications and incorporate thcm in a scparate subsection. -fhc Gencral
'I'cchnical Spccifications should cover all classes of workmanship, matcrials, and cquipmcnt

commonly involvcd in manufacturing similar goods. Delctions or addcnda should then

adapt the Gcncral 'fechnical Specifications 1o the particular procurcment.

care must bc takcn in drafting specifications to cnsure that they are not restrictivc. In thc

specification ofstandards for cquipment, matcrials, and workmanship, rccognizcd Philippinc

and intcmational standards should bc used as much as possible. Whcre olhcr particular

slandards arc used, whcther national standards or othcr standards, the spccificalions should

statc that equipmcnt, materials, and workmanship that mect othcr authoritative stzurdards,

and which cnsurc at lcast a substantially equal quality than the standards mcntioned, will
also bc acccptablc. The following clausc may bc inscrtcd in thc Spccial Conditions of
Contract or thc 'l'cchnical Specifications.

Samplc Clause: Equivalency ofStandards and Codcs

Wherevcr rclcrence is made in thc Technical Specihcations to spccific standards and codcs

to be mct by the goods and materials to be fumishcd or testcd, the provisions of the latest

cdition or rcvision of the rclevant standards and codcs shall apply, unlcss othcrwisc

cxpressly stated in thc Contract. Wherc such standards and codcs are national or rclate to a

particular country or rcgion, other authoritativc standards that ensurc substantial equivalcnce

to thc standards and codcs spccificd will be acceptable.

Rcferencc to brand name and cataloguc numbcr should bc avoided as far as possiblc; wherc

unavoidablc thcy should always bc followcd by thc words "or al leasl equivalent-"

I{cfercnccs to brand names cannot be used when the funding sourcc is the GOP.

Where approprialc, drawings, including site plans as requircd, may bc furnishcd by thc

Procuring lintity with the Bidding Documents. Similarly, thc Supplier may bc rcqucsted to

providc drawings or samples cithcr with its Ilid or for prior rcview by thc Procuring llntily
during contract exccution.

Iliddcrs are also rcquircd, as part ofthc technical specifications, to completc their statcmcnt

of com liancc dcmonstratin how the items com with thc s ciiication
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Technical Specifications
PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

PROJECT NO. ACCOUNTING-25-OSD-0788

Itcm Specification Statcmcnt of Compliancc
[Bidders nusl stdte here either "Comply" or "Not Conply"
agoinst each ofthe individual poramelers ofeach Specilication
staling the corresponding performonce parameler of the

equipmeht o.ffered. Slatemenls of "Comply" or "Not Conply"
must be supporled by evidence in o Bidders Bid ond cross

relerenced to lhat evidence. Evidence shall be in lhe lorn of
monulacturer's un-amended sales lileralure, uncoh.lilionol
slalemenls of specllcalion and complionce issued by the

manulacturer, samples, independenl tesl dala elc, as

appropriale A slalemenl lhal is kol supporled by evidence or is

subsequently {ound to be conlrodicled by the evrdence Presenled
will render lhe Bid under evaluation liable for rejection. A
slatemehl eilher in lhe Bidder's slalement of compliance or the

supporting evidence that is {ound lo be lalse eilher during Bid
evaluolion, posl-quohrtca on or the execulion ofthe Conlracl
moy be regarded aslroudulent and render the Bidder or supplier
liable Ior prosecution subiecl to the applrcable l@t's and

A.1 Tope Flog Pet 3.42 inches x I .73 inches 20's x 8
Flog Arrow with print (lmportont, Urgent,
Siqnolure, Fyi, To Do), 20 sheels per pock

2 Toner Cortridge, HP CF2l7 A Block, for HP

Loser et inter, enuine toner
3 Morker, block, chisel lip, permonent
4

5

Mogozine Rock Single / Dolo file box, mode
wilh thick chip boord ond Arlin book binding
cover for o motte finish, lncludes lobel insert
ond fin er hole mechonism
Self-lnking stomp, personolized (Nome,
receiving, doter, etc.,) with extro lel I pod /ink

6 Folder with Plostic cover, size: for legol bond
r, color: white

7 Tope Flog Pel 3.47 inches x I .73 inches 20's x 8
Flog Anow with Print (lmporiont, Urgenl,
Siqnoture, Fyi, To Do),20 sheels Per Pock

8 Toner Cortridge, HP CF217 A Block, for HP

Loser t rinter, enuine ioner
9 Doto File Folder, horizonlol orch file, oll sieel

lever orch file mechonism ond toglio lock,
wilh cleor plostic pockel for the insert, Size: for
le ol bond file

10 Sign Pen, color green, V5 liquid lnk roller boll
pen,
0.5mm

11 Correclion en, metol li ,7ml
1,2 Adding mochine tope, 3 rolls per pock, size

57 x70 mm
13 Cleorbook, Legol size, refilloble, 20 sheels,

2Tholes
'14 Folder, pressboord, size: legol, ploin, lhickness

0.4 cm
15 HP I90 Block, Genuine Loseriet lmo tn drum

76 Doto File Folder, horizontol orch file, oll steel
lever orch file mechonism ond loglio lock,
with cleor plostic pocket for the insert, Size: for

ol bond o er file
77 Morker, white boord morker, Color: Block,

Exiro Fine V Boord Moster Slim

Technical Specilications Page 1 of2
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18 Toner Coriridge. HP CF2l7 A Block, for HP

Loser iet prinier, qenuine loner

B
Compliancc to thc Schcdulc of
Rcquircmcnts (Section VI)

I hereby certify to comply and deliver all the above requiremcnts

Name:

Legal Capacity

Signature:

Duly authorized to sign the Bid for and behalf of:

'Iechnical Specificatioas Page 2 of2
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Section VIIL Checklist of Technicul and
Finuncial Documents

Notcs on thc Checklist of Technical and Financial Documents

The prcscribed documcnts in thc chccklist are mandatory 1o bc submitted in the Bid, but
shall bc subjcct to thc following:

a. GPPB Resolution No. 09-2020 on the cfficient procuremcnt mcasures during a Statc

of Calamity or other similar issuanccs that shall allow thc use of allcmatc documcnts

in licu of the mandatcd rcquircments; or

b. Any subscqucnt GPPB issuanccs adjusting thc documcntary requircmcnts after thc

effcctivity ofthc adoption ofthe PBI)s.

l'he BAC shall bc checking the submitted documents of cach Ilidder against this chccklist

to asccrtain if they are all present, using a non-discretionary "pass/fail" critcrion pursuant to

Section 30 of the 2016 reviscd IRR ofRA No. 9184.

3l



Checklist of Technical and Financial Documents
I. TE,CHNICAL COMPONENT ENVE,LOPE

Class "A" Documents
Legal Documents

(a) Valid PhiIGEPS Registration Certificatc (Platinum Mcmbcrship) (all pages)

in accordancc with Scction 8.5.2 of thc IRR;

(b) Statcmenl of the prospective biddcr ofall its ongoing govcmment and privatc
contracts, including contracts awarded but not yet slartcd, if any, whcthcr
similar or not similar in naturc and complexity to the conlract to bc bid (in a

FOR)VI prcscribcd by the QC-BAC-GOODS AND SERVICES); and
Statcment of the biddcr's Singlc Largest Complcted Contract (SLCC) similar
to the contract to be bid, cxcept under conditions providcd for in Scctions
23.4.1.3 and 2f .4.2.4 of thc 2016 reviscd IRI{ of RA No. 9184, within thc
relcvant period as providcd in the llidding Documcnts (in a I-ORM
prcscribcd by thc QC-BAC-GOODS AND SERVICES); 4g!
Original copy of Bid Security. If in the form of a Surcty Bond, submil also a

ccrtification issued by thc Insurancc Commission; or
Original copy of Notarized Ilid Sccuring Declaration; 44$
Conformity with Scction VI. (Schcdulc of Rcquircmcnts) and Section VII.
('lcchnical Spccifications), which may includc production/delivcry schcdule,

manpowcr requircmcnts, and/or aftcr-sales/parts, if applicable; and
Original duly signed Omnibus Sworn Statcmcnt (OSS);

and if applicable, Original Notarized Sccrctary's Ccrtificate in casc of a

corporation, partnership, or coopcrative; or Original Special Power of
Attomey of all membcrs ol the joint venturc giving full power and authority

to its officer to sign the OSS and do acts to rcprcscnt the Biddcr.

(")

tr (d)

(e)

(f)

I,'inancial Documenl,\
(g) Thc prospcctivc biddcr's computation ofNet l'inancial Contracting Capacity

NfCq (in a FORM prescribed by thc QC-BAC-GOODS AND
SERVICES);
or
A committcd Line of Credit from a Univcrsal or Commercial Bank in lieu of
its NFCC computation.

Class "8" Documenls
(h) If applicable, a duly signcd joint vcnturc agrccmcnt (JVA) in casc thc joint

venture is alrcady in cxistcnce;
or
duly notarized statemcnts from all the potential joint ventuc partners stating

that thcy will enter into and abide by thc provisions of thc JVA in thc instancc

that the bid is successful.

Other documentar v reouirements under RA No.9184 (as ooolicable)
(D [For foreign bidders claiming by reason ol their county's extension o/

reciprocal rights to Filipinosl Ccrtification lrom the relcvant governmcnt

officc of their country stating that Fitipinos are allowcd to participate in
govcrnrncnt procuremcnt activitics for thc same item or product.

C) Certification from thc DTI if thc Biddcr claims prcfcrcnce as a Domestic

Biddcr or Domcstic Entity.

tr

tr
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II. FINANCIAL COMPONENT ENVELOPE,

(a) Original of duly signcd and accomplished Financial Ilid Form; and

(b) Original of duly signed and accomplishcd Pricc Schcdulc(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

FOR ITEM NOS. 2,8,15, and 18

. Certification from the manufacturer/exclusive or authorized distributor for the
authenticity/genuity of the consumables being offered (with proiect number and proiect
title).

. Authority to sell from the manufacturer/exclusive or authorized distributor of the

consumables being offered (with project number and proiect title).

Notc:

l. Plcasc refcr to
lhttps://drivc poosle.com/fi leld/ I uiYurh5WMBL5B b62vucAbtR I p/vicw?uso:sh

arinql for the following rcquircments:
a. Computation of NFCC;
b. List of All Ongoing Contracls/List of Contracts alrcady awardcd but not yct

startcd;
c. Slatcmcnt of Singlc Largcst Completed Contract

2. Plcasc refcr to GPPB Rcsolution No. 16-2020 for thc following rcquircmcnts:
a. Ilid |orm;
b. Pricc Schcdule (for Goods Offercd from Abroad/ Within thc Phitippincs)
c. Bid Sccuring Dcclaration; and
d. Omnibus Swom Statement

)
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Republic of the Philippines

gopb
Governmenl Procuremenl Poiicy Boord


