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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Govemment of thc Philippincs
for use by any branch, constitutional commission or office, agcncy, department, bureau,
office, or instrumentality of the Govemment of the Philippines, National Government
Agcncies, including Government-Owned and/or Controlled Corporations, Government
Financing Institutions, State Universities and Colleges, and Local Government Unit.
The proccdures and practices presented in this documcnt have been developed through
broad expcrience, and are for mandatory use in projects that are financed in wholc or in
part by the Governmcnt of the Philippincs or any foreign govcrnmcnt/foreign or
intemational financing institution in accordance with the provisions of thc 2016 revised
Implementing Rules and Regulations of Republic Act No. 9184.

'l'he Bidding Documents shall clearly and adequately define, among others: (i)
the objcctives, scope, and expected outputs and/or results of the proposcd contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the casc of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should bc taken to check the relevance ofthe provisions ofthe PBDs against
thc rcquirements of the specific Goods to be procured. If duplication of a subject is

inevitable in other sections ofthe document prepared by the Procuring Entity, care must
be excrcised to avoid contradictions between clauses dealing with the samc matter.

Moreover, cach section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. 1.hey shall not bc

includcd in the final documents. lhe following gcneral dircctions should be observed
when using the documents:

All thc documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of thc particular Procurcment Project.

Spccific details, such as the "name of the Procuring Entity" and "address

for bid submission," should be fumished in thc Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documcnts
should contain ncithcr blank spaccs nor options.

This Prefacc and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requircmcnts, and Specifications arc
not part of the tcxt of the final documcnt, although thcy contain
instructions that the Procuring Irntity should strictly follow.

The cover should be modified as required to identify the Bidding
Documcnts as to the Procurement Project, Projcct Identification Number,
and Procuring Entity, in addition to the date of issue.
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c Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy complction, whenevcr refcrcnce has to be madc to
specific clauses in the Bid Data Shcet or Special Conditions of Contracl,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidclines on thc use of Bidding Forms and thc procurement of
Forcign-Assisted Projccts, thcse will bc covered by a separatc issuance of
thc Govcrnmcnt Procurement Policy Board.

f.
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Glossury of Acronyms, Terms, und
Abbreviations

ABC - Approved Budget for thc Contract

BAC Bids and Awards Committee

Bid A signed offcr or proposal to undertake a contract submitted by a bidder in response to
and in consonance with thc requiremcnts of thc bidding documents. Also rcferred to as

Proposal and Tender. (2016 rcvised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and,/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Scction 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for thc Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR Burcau of Intemal Revenue.

BSP - Bangko Sentral ng Pilipinas.

Consulting Scrviccs - Refer to services for Infrastructurc Projects and other typcs ofprojccts
or activities of the GOP requiring adequate extcmal technical and professional expertise that
are beyond the capability and./or capacity of the GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services
or special studies. (2016 revised IRR, Scction 5[i])

CDA - Coopcrative Dcvelopment Authority

Contract - Refers to the agrccment cntcrcd into bctwcen thc Procuring Entity and the Supplier
or Manufacturcr or Distributor or Service Provider for procuremcnt of Goods and Serviccs;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the casc may be, as rccordcd in thc Contract Form
signed by the partics, including all attachments and appcndiccs thcrcto and all documents
incorporatcd by rcfcrcncc thercin.

CIF - Cost Insurancc and Freight.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.

DDP Rcfers to thc quoted pricc ofthc Goods, which means "delivcred duty paid."

DTI Dcpartmcnt of 'frade and Industry.

EXW - lix works.

FCA - "l;rcc Carricr" shipping point.
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FOB - "Free on Board" shipping point.

Foreign-fundcd Procurcmcnt or Foreign-Assistcd Project- Refers to procuremcnt whose
funding source is from a foreign govemment, foreign or international financing institution as

spccificd in the I'rcaty or Intemational or Ilxecutive Agreemcnl. (2016 rcvised IRR, Section
stbl).

Framcwork Agrccment - Refers to a uritten agreement betwccn a procuring cntity and a
supplier or servicc provider that idcntifies the terms and conditions, under which spccific
purchases, otherwise known as "Call-Offs," are made for the duration ofthe agrecment. It is in
the nature of an option contract betwcen thc procuring cntity and the bidder(s) granting thc
procuring entity the option to either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (1) ycar
to a maximum period ofthree (3) years. (GPPB Resolution No. 27-2019)

GFI GovemmcntFinanciallnstitution

GOCC - Govcrnment-owncd and/or --controlled corporation

Goods - Refer to all items, supplies, materials and gencral support serviccs, except Consulting
Serviccs and Infrastructure Projects, which may bc nceded in the transaction of public
businesscs or in thc pursuit of any govemment undertaking, projcct or activity, whcther in thc
nature of equipmcnt, furniture, stationcry, matcrials for construction, or pcrsonal property of
any kind, including non-personal or contractual serviccs such as thc repair and maintenance of
equipmcnt and fumiture, as well as trucking, hauling, janitorial, sccurity, and relatcd or
analogous services, as well as procurement of materials and supplics provided by thc Procuring
tsntity for such services. The term "related" or "analogous services" shall include, but is not
limited to, leasc or purchase of office space, media advcrtisements, hcalth maintenancc
services, and other services essential to the operation of the Procuring Entity. (2016 reviscd
IRR, Section 5[r])

GOP - Governmcnt of the Philippincs.

GPPB Govemment Procurement Policv Board.

INCOTERMS - Intemational Commercial 'ferms

Infrastructure Projects - Includc thc construction, improvcment, rchabilitation, dcmolition,
rcpair, rcstoration or maintenancc of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
inigation, flood control and drainage, water supply, sanitation, sewerage and solid wastc
management systcms, shore protection, energy/power and electrification facilitics, national
buildings, school buildings, hospital buildings, and other relatcd construction projects of thc
govemment. Also rcferred to as civil works or works. (2016 revised IRR, Section 5[u])

LGUs - Local Govcrnmcnt Units.

NFCC - Net Financial Contracting Capacity

NGA - National Government Agency.

l'hilGEPS - Philippine Govemment lllectronic Procurcment System

Procuremcnt Projcct rcfers to a specific or idcntified procurement covering goods,
infrastructure projcct or consulting serviccs. A Procuremenl Project shall bc describcd,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
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which shall bc consolidatcd in the procuring entity's Annual Procuremcnt Plan. (GPPB Circular
No.06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission

SLCC - Single Largest Completed Contract.

Supplicr refcrs to a cilizcn, or any corporate body or commercial company duly organized
and registcred under the laws where it is established, habitually establishcd in business and
engaged in thc manufacture or sale of the merchandise or performance of the general scrvices
covered by his bid. (ltem 3.8 ofGPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as uscd in thcsc Bidding Documcnts may likcwise rcfer to a distributor, manufacturer,
conlractor, or consultant.

UN - Unitcd Nations.
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Section I. Invitstion to Bid

Notes on the Invitation to Bid

The Invitation to Bid (lB) provides information that enables potential Bidders to dccide
whether to participate in the procurement at hand. 'l'hc IB shall bc posted in accordance with
Scction 21.2 ofthe 2016 revised IRR of RA No. 9184.

Apart from thc cssenlial items listed in the Bidding Documcnts, the IB should also indicatc
thc following:

a. l'he date of availability of the Bidding Documents, which shall bc from the time the
IB is first advertised./posted until the deadlinc for the submission and reccipt ofbids;

b. The place where the Bidding Documents may bc acquired or the website whcre it
may be downloaded;

c. lhc deadlinc for the submission and receipt of bids; and

d. Any important bid evaluation c iteia (e.g., the application of a margin of prefercncc
in bid evaluation).

'I'hc IB should bc incorporatcd in thc Bidding Documents. 'I'he information contained in the
Il] must conform to thc Bidding Documents and in particular to thc relevant information in
the Bid Data Shcet.

7



Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on thc Instruction to Bidders (ITB) provides the information neccssary for
bidders to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also providcs information on bid submission, eligibility check, opening and

evaluation of bids, post-qualification, and on thc award of contract.
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1. Scope ofBid

The Procuring Entity, Quezon City Local Governmcnt wishes to receive Bids for the
PROCUREMENT OF VARIOUS OFFICE SUPPLIES with identification number

CGSD-25-OSD-0528.

[Note: The Project ldentification Number is assigned by the Procuring Enlity based on

its own coding scheme and is not the same as the PhiIGDPS reference number, which
is generated after the posting of the bid opportunity on the P\iIGDPS website.l

'Ihe Procuremcnt Project (rcferrcd to hercin as "Project") is compose d of lhree h undred
boenty-ltoo (322) items, the dctails of which arc describcd in Section VII ('tcchnical

Specifications).-

2. Funding Information

2.1 The GOP through the source of funding as indicated bclow for 2025 in the

amount of FORTY-ONE MILLION SIX HUNDRED SEVENTY-ONE

THOUSAND THREE HUNDRED FORTY-SEVEN PESOS AND
671100 ONLY (Php a7,671,347 .67\.

2.2. The source of funding is:

a) LGlJs, the Annual or Supplcmental Budget, as approvcd by the Sanggunian

Bidding Requircmcnts

1'he Ilidding for the Project shall bc govemed by all the provisions of RA No. 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary sourcc thereot while the hcrein clauses

shall serve as the secondary source thereof.

Any amcndmcnts madc to the IRR and other GPPB issuances shall be applicable only

to ihe ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplcmental or bid bulletin.

'fhe Bidder, by the act of submitting its Bid, shall be decmed to havc verified and

accepted the general requiremcnts ofthis Project, including other factors that may affect

the cost, duration and cxecution or implcmentation ofthc contract, projcct, or work and

cxamine all instructions, forms, terms, and projcct requirements in the Bidding
I)ocuments.

Corrupt, Fraudulent, Collusive, and Cocrcive Practiccs

'fhe Procuring Entity, as well as the Bidders and Supplicrs, shall observe the highest

standard of ethics during the procurement and execution of the contract. '[hey or

through an agent shall not engage in comrpt, fraudulent, collusivc, coercive, and

obstructive practices dcfined under Annex "I" ofthe 2016 revised IRR ofRA No' 9184

or other integrity violations in competing for the Project.

4
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5. Eligible Bidders

5.1 Only Bids of Bidders found to bc legally, tcchnically, and financially capablc
will be evaluatcd.

5.2 Foreign ownership excccding thosc allowcd under thc rulcs may participatc
pursuant to:

When a Treaty or International or Executivc Agrcemcnt as

provided in Section 4 ofthe RA No. 9 I 84 and its 2016 rcvised
IRR allow foreign biddcrs to participate;

I

ll.

ll1.

lv.

Citizens, corporations, or associations of a country, includcd
in the list issucd by the GPPB, thc laws or regulations of
which grant reciprocal rights or privilegcs to citizens,

corporations, or associations of the Philippines;

When the Goods sought to be procurcd arc no1 availablc from
local supplicrs; or

When there is a nccd to prcvent situations that defeat

competition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 reviscd IRR of RA No.9184, tho

Bidder shall have an SLCC that is at least one (1) contract similar to thc

Project the value of which, adjusted to current priccs using the PSA's CPI'

muit be at least equivalent to:

a. F'or thc procurcmcnt of Expendablc Supplics: Thc Biddcr must havc

completed a single contract that is similar to this Projcct, equivalcnt 1o at

lcast twcnty-fivc pcrccnt (25%) of thc ABC.

5.4 The Iliddcrs shall comply with the cligibility critcria undcr Section 23 '4. I

ofthc 2016IRR ofRA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a

decision of the UN Sccurity Council taken under Chaptcr VII of the Charter of
the UN, subject to Domestic Prefcrencc requircments under ITB Clause 18.

7. Subcontracts

1'he Iliddcr may subcontract portions ofthe Projcct 1o thc cxtenl allowed by thc

Procuring Entity as statcd hercin, but in no case morc than twenty p ctcent (2O%o)

of thc Projcct.

'l'he Procuring Iintity has prescribed that: Subcontracting is not allowed.

7.1.

l3
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8. Pre-Bid Conference

Thc Procuring Entity will hold a pre-bid confcrencc for this Project on thc spccificd
datc and time and either at its physical address and./or through videoconfcrencing as

indicated in paragraph 6 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or intcrpretation ofany part of
the Bidding Documents. Such requests must bc in writing and reccived by thc

Procuring Entity, either at its given address or through clectronic mail indicated in thc

IB, at least ten (10) calendar days before the deadlinc set for the submission and rcccipt
of Bids.

10. Documents comprising the Bid: Eligibility and Tcchnical Components

10.1. The first cnvelopc shall contain the eligibility and tcchnical documents of the

Bid as specified in Section VIII (Chccklist of Tcchnical and Financial
Documents).

10.2. The Ilidder's SLCC as indicated in ITB Clause 5.3 should have becn completed

within the last three (3) years prior to the deadline for the submission and receipt

ofbids.

10.3. If thc eligibility requirements or statements, the bids, and all othcr documents

for submission to the BAC are in foreign language other than English, it must

bc accompanied by a translation in English, which shall bc authenticated by thc

appropriate Philippine foreign servicc establishment, post, or thc equivalent

officc having jurisdiction ovcr the foreign biddcr's affairs in the Philippines.

Similar to the required authentication above, for Contracting Partics to thc

Apostille Convention, only the translated documents shall be authenticalcd

through an Apostille pursuant to GPPI] Resolution No. l3-2019 datcd 23 May

2019. 'fhe English translation shall govem, for purposcs of intcrpretation ofthc
bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelopc shall contain the hnancial documents for the Bid as

specified in Scction VIII (Checklist ofTechnical and Financial Documents)'

11.2. If thc Bidder claims prcference as a Domcstic Biddcr or Domestic llntity, a

certification issued by DII shall bc providcd by the Iliddcr in accordancc with

Section 43.1.3 of the 2016 reviscd IRR ofRA No. 9184.

11.3. Any bid cxceeding the ABC indicatcd in paragraph I of thc IB shall not be

acccptcd.

11.4. l"or Iroreign-funded Procurcment, a cciling may be applicd to bid prices

provided the conditions are met under Section 31.2 of the 2016 rcvised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on thc Price Schedule shall be cntered separately in the

following manner:
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a F'or Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warchousc, ex-showroom, or off-the-shelf, as applicable);

lt. The cost of all customs dutics and salcs and othcr taxcs already
paid or payablc;

1ll. The cost of transportation, insurance, and othcr costs incidcntal to
delivery ofthc Goods to their hnal destination; and

1V. The pricc ofother (incidcntal) services, if any, listed in e.

b. For Goods offered from abroad:

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with thc place of destination
in the Philippines as specified in the BDS. In quoting the pricc,

the Biddcr shall be frec to use transportation through carriers

registered in any cligible country. Similarly, the Biddcr may

obtain insurance scrvices from any eligible sourcc country.

ll The pricc of other (incidcntal) services, if any, as listed in Scction
VII (Technical Spccifi cations).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outsidc thc Philippincs, the bid

prices may be quoted in the local currcncy or tradeable currcncy acccpted by thc

BSP at the discretion ofthe Bidder. Ilowever, for purposes of bid evaluation,

Bids denominated in foreign currencies, shall bc converted to Philippinc
currency based on the exchange rate as published in the BSP reference rate

bullctin on the day ofthc bid opcning.

13.2. Payment of the contract pricc shall be made in:

a Philippine Pesos.

f 4. Bid Sccurity

14.1 . 'Ihc Biddcr shall submit a Ilid Sccuring Dcclarationl or any form of Bid Security

in the amount indicated in the BDS, which shall be not lcss than thc perccntage

of the ABC in accordance with the schedule in the tsDS.

14.2. 'fhe Bid and bid security iz no case shall exceed One Hundred Twenty (120)

calendar days lrom lhe dale of opening of bids, unless duly extended by the

bidder upon the request of the Head of the Procuring Entity (HoPE) of the

Quezon City Local Government. Any Bid not accompanied by an acccptable

bid security shall be rejected by the Procuring Dntity as non-rcsponsive.

I In the case of Framcwork Agreement. the undcrtaking shall refer to entcring into contract with thc Procuring Entily and

fumishing of the performancc security or the performance securing declaration wilhin ten (10) calendar days f.om receipt of
Notice to F:xccute Framcwork Agreement. 

l5

I



15. Sealing and Marking of Bids

Ilach Bidder shall submit one copy ofthc first and second componenls of its Bid

'Ihe Procuring Entity may requcst additional hard copics and/or cleclronic copies ofthc
Bid. Howcver, failure of the Bidders to comply with the said rcquest shall not be a
ground for disqualifi cation.

If the Procuring Entity allows the submission of bids through online submission or any

other elcctronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is com:ptcd shall

be considercd non-responsive and, thus, automatically disqualificd.

16. Deadlinc for Submission of Bids

16.1. 'l'he Bidders shall submit on the spccified dale and timc through manual

submission as indicated in paragraph 7 ofthc IB.

17. Opening and Preliminary Examination of Bids

17 .1. l-he BAC shall open thc Bids in public at the time, on the datc, and at the placc

specificd in paragraph 9 ofthe IB.'l-he Biddcrs' represcntatives who are prescnt

shall sign a register cvidencing their attendance. In case videoconferencing.

webcasting or other similar technologies will be used, atlendance ofparticipants
shall likcwise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiablc reasons, the

rcscheduling requiremcnts under Scction 29 ofthc 2016 rcviscd IRR ofRA No.

9184 shall prevail.

17.2. 'the prcliminary cxamination of bids shall bc govcmcd by Scction 30 of the

2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1 . 'l'he Procuring Dntity will grant a margin of prcfcrence for the purpose of
comparison of Bids in accordancc with Section 43.1.2 ofthe 2016 reviscd IRR

ofRA No. 9184.

19. Detailcd Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a dctailcd evaluation of all Bids

rated "passed," using non-discrctionary pass/fail criteria. The BAC shall

considcr thc conditions in the evaluation of Bids under Sc ation 32.2 of thc 2016

revised IRR of RA No. 9184.

19.2. If thc Project allows partial bids, biddcrs may submit a proposal on any of thc

lots or items, and evaluation will be undertakcn on a per lot or item basis, as thc

casc maybc. In this casc, thc Bid Security as rcquircd by ITB Clausc l5 shall bc

submitted for cach lot or itcm separatcly.

19.3. 'fhe dcscriptions ofthe lots or items shall be indicated in Section VII (Tcchnical
Specifications), although the ABCs of these lots or items arc indicated in the

BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of thc
2016 reviscd IRR of RA No. 9184. The N}'CC must bc suflicient for the total

of the ABCs for all the lots or items participated in by thc prospective Bidder.
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19.4. 'lhe Project shall be awarded as follows:

One Project having several items that shall be awarded as one contract.

19.5. Except for bidders submitting a committcd Line of Credit from a Universal or

Commercial Bank in lieu of its NFCC computation, all Bids must include the

NFCC computation pursuant to Section 23.4.1.4 ofthe 2016 rcvised IRR ofRA
No. 9184, which must bc sufficicnt for thc total of the ABCs for all thc lots or
items participatcd in by thc prospcctive Bidder. For biddcrs submitting thc

committed Line of Credit, it must be at least cqual to ten perccnt (10%) of thc

AIICs for all thc lots or items participated in by the prospectivc Bidder'

20. Post-Qualification

20.1. Within a non-cxtendible pcriod of five (5) calendar days from receipt by the

Bidder of the notice from the BAC that it submittcd thc Lowest Calculatcd Bid,

thc Bidder shall submit its latest income and business tax retums filcd and paid

through the BIR Electronic Filing and Paymcnt System (oFPS) and other

appropriate liccnses and permits required by law and stated in the BDS.

21. Signing of the Contract

21.1. The documents required in Section 37.2 of the 2016 rcvised IRR of RA No'

9184 shall form part of the Contract. Additional Contracl documcnts arc

indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

'fhe Bid Data Shcet (BDS) consists of provisions that supplcment, amend, or spccify in
detail, information, or requirements includcd in the IIB found in Section II, which arc

specific to each procurement.

'lhis Section is intendcd to assist the Procuring Ilntity in providing the specific information
in rclation to corresponding clauses in the ITB and has 1o be prepared for each specific
procuremcnt.

The Procuring l]ntity should specify in the BDS information and requirements specific to

the circumstances of the Procuring Entity, the processing of the procuremcnt, and the bid

cvaluation criteria that will apply to thc Bids. In preparing thc BI)S, thc following aspects

should bc checkcd:

Information that specifies and complements provisions of thc ITB must be

incorporatcd.

b. Amendments and/or supplements, ifany, to provisions ofthe Il.B as neccssilatcd by

the circumstances ofthe specific procurcment, must also be incorporated.

a
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Bid Data Sheet
ITB

Clausc
5.3 l.'or this purposc, contracts similar to the Projcct shall bc:

A single conlract similar to the ilent/s lo be bid and must be at lwenry-rtve
percent (25%) ofthe LBC. /

a

b. Complcted within the last three (3) years prior to the deadline for thc submission
and reccipt of bids substantially in a FORM prcscribcd by the QC-BAC-
GOODS AND SERVICES, must be accompanied by a copy of Ccrtilicatc
of Acccptance by thc cnd-uscr or Official Rcccipt (O'R) or Salcs Invoicc
(SJ.) issucd for thc Contract.

7.1 Subcontracting is not allowed

12 'l'he price of the Goods shall be quoted Dl)P within Quezon City or thc applicable

Intemational Commcrcial 1-erms (INCO'I'ERMS) for this Project.

l4.l 1'hc bid sccurity shall bc in tho form of a Bid Sccuring l)cclaration, or any of the

following forms and amounls:

a. The amount of not less than Php 833,426.96 or equivalcnt to two percent (2olo) of
ABC if bid security is in cash, cash ier's/manager' s check, bank draff/guarantec or

irrcvocable lcttcr of credit; or

b.'lhc amount ofnot less than Php 2,083,567.39 or equivalcnt to fivc percent (5%) of
AIIC if bid security is in Surety Bond.

19.3 fin case the Project will be awatded by lot, list the grouping
group title, items, and the quantity lor every identified lol, and

of lots by specifiing the

the corresponding ABC

for each lot.l

fln case lhe project will be awarded by item, list each ilem indicating its quontity and

/IBC.l

20.2 List of required licenscs and pcrmils relcvant to the Project and the correspon

rcquiring it.

. No additional requirement .

ding law

21.2 Additional required documents relevant to the Project that are requ

and/or thc Procuring Entity.

ired by existing laws

No additional rcquiremcnt
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

'ltre General Conditions of Contract (GCC) in this Section, read in conjunction with the

Special Conditions ofContract in Section V and othcr documents listed thercin, should be a

complete document expressing all the rights and obligations ofthc partics.

Mattcrs govcming pcrformancc of thc Supplier, payments undcr thc contract, or matlers

affecting the risks, rights, and obligations of thc pa(ies under thc contract are included in

the GCC and Special Conditions of Contract.

Any complementary information, which may bc nceded, shall bo introduced only through

the Spccial Conditions of Contract.
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1. Scope ofContract

'l'his Contract shall includc all such items, although not specifically mentioncd, that can

be rcasonably infencd as being required for its completion as if such items were

cxprcssly mentioned hercin. All the provisions of RA No. 9184 and i1s 2016 reviscd

IRR, including thc Gcneric Proctucment Manual, and associatcd issuances, constitute

the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implemcntation. Herein clauses shall serve as the sccondary source for the

tcrms and conditions of the Contract.

'l'his is without prcjudice to Sections 74.1 and74.2 of the 2016 rcvised IRR of RA No.

9184 allowing the GPPB to amend the IRR, which shall bc applied to all procuremcnt

activities, thc advcrtisement, posting, or invitation of which were issued after the

effectivity of the said amendmcnt.

Additional rcquircments for the completion of this contract shall be provided in the

Spccial Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1. Advance payment of the contract amount is providcd undcr Annex "D" of the

rcviscd 2016 IRR of RANo.9184.

2.2. rhe Procuring Entity is allowed to determine the terms of paymcnt on the partial

or staggered delivery of thc Goods procured, provided such partial payment

shall correspond to the value ofthe goods delivered and acccpted in accordance

with prevailing accounting and auditing rules and regulations. The terms of
paymcnt are indicated in the SCC.

Performance SecuritY

Within ten (10) calendar days from receipt of the Noticc of Award by the Iliddcr from

the Procuring Entity but in no casc later than prior to the signing ofthe Contract by both

partics, the succcssful Bidder shall fumish the performance sccurity in any of thc forms

prescribcd in Scction 39 ofthc 2016 rcviscd IRR of RA No' 9184'

Inspection and Tests

3

4

'l-he Procuring Entity or its representativc shall have the right to inspcct and/or to test

the Goods to confirm their conformity to the Project specifications at no extra cost to

the Procuring Entity in accordance with the Generic Procurement Manual' In addition

to tests in it" SCC, Section IV (Technical Specifications) shall spccify what

inspcctions and/or tcsts the Procuring ljntity rcquires, and where they arc to be

condr"tcd. Thc Procuring Entity shall notify the Supplier in writing, in a timcly

manner, of the idcntity of any representatives rctained for thcsc purposcs'

All reasonable facilities and assistancc for thc inspection and testing of Goods,

including access to drawings and production data, shall bc providcd by thc Supplier to

thc authorizcd inspcctors a1 no chargc to the Procuring Entity.

5. Warranty

In ordcr 1o assurc that manufacturing dcfects shall be corrcctcd by thc Supplier,

a warranty shall be required from the Supplicr as provided undcr Section 62 1

ofthe 2016 rcvised IRR of RA No. 9184.

6.1.
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6.2. Thc Procuring Entity shall promptly notify the Supplicr in writing ofany claims
arising under this warranty. Upon reccipt of such noticc, the Supplicr shall,
repair or replace the defective Goods or parts thereof without cost to the

Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall bc as providcd by thc laws of thc

Rcpublic of thc Philippines.

If thc Supplier is ajoint venturc, all partners to the joint vcnture shall bc jointly and

scverally liablc to the Procuring Entity.
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Section V. Special Conditions of Controct

Notes on the Special Conditions of Contract

similar to thc BDS, thc clauses in this Scction arc intcnded to assist thc Procuring ljntity in
providing contract-specific information in relation to corrcsponding clauscs in the GCC

found in Section IV.

'l'he Special Conditions of Contract (SCC) complement the GCC, spccifuing contractual

rcquirements linked to the special circumstances of the Procuring Entity, the Procuring

Entity's country, thc sector, and the Goods purchased. In preparing this Section, the

following aspects should be checked:

a. Information that complements provisions of thc GCC must bc incorporatcd'

b. Amendmcnts and/or supplemcnts to provisions of the GCC as neccssitated by the

circumstanccs of thc specific purchase, must also be incorporatcd'

Ilowcver, no special condition which dcfcats or ncgatcs thc gcncral intcnt and purposc of
thc provisions of thc GCC should bc incorporated hcrein.
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S ecial Conditions of Contract
GCC

Clausc

[List here any addilional requirements for the completion of lhis Contract. T'he

following requirements and the corresponding provisions may be deleted,

amended, or retoined depending on its applicability to this Contract:J

Delivcry and Documcnts -
For purposes of the Contract, "EXW,"'FOB," 'TCA," "CIF," "CP," "DDP"
and other tradc terms uscd to describc the obligations of the pa(ies shall have

the meanings assigncd to them by thc cunent edition of INCOTIjRMS
publishcd by the Intemational Chamber of Commcrce, Paris. 'fhc Dclivery
tcrms of this Contract shall be as follows:

IFor Goods suppliedfrom abroad, state:] "Thc dclivcry terms applicable to the
-Contract 

arc DDP delivered findicate place ofdestinalionl. In accordance with

INCO'II]RMS.''

[For Goods supplied from within the Philippines, state:1"'fhe dclivery terms

applicable to this Contract are delivered [indicate place of destinatiorl Risk

ant titlc will pass from the Supplier to thc Procuring Entity upon receipt and

final acceptance ofthe Goods at their final destination."

Delivery of the Goods shall be madc by thc Supplicr in accordancc with the

terms specified in Scction VI (Schedulc of Rcquircments)'

For purposes of this Clausc thc Procuring Entity's Rcprcsentative at the Projcct

Sitc is lindicate name(s)J,

Incidental Serviccs -
The Supplier is required to provide all of the following scrvices, including

additionat scrvices, if any, specified in Scction VI. Schedulc of Rcquirements:

Selecl appropriate requirements and delete the rest.

a. performance or supervision of on-site asscmbly and/or start-up of
thc supplicd Goods;

b. fumishing of tools required for assembly and/or maintenancc of the

supplied Goods;

". fu-i.hirg of a detailed operations and maintcnance manual for each

appropriate unit of thc supplicd Goods;

d. performance or supervision or maintenancc and,/or repair of thc

iupplied Goods, for a period of time agrecd by thc partics, provided

that this service shall not rclievc the Supplier of any warranty

obligations undcr this Contract; and

training of the Procuring Entity's personnel, at the Supplier's p

and/or on-site, in asscmbly, start-up, operation, maintenancc, and/or

repair ofthe supplied Goods.

f. [Specify addilional incidental service requirements, as needed ]

The Contract price for the Goods shall include the prices charged by thc

Supplicr for inCidcntal serviccs and shall not cxcecd the prevailing rates charged

to othcr partics by thc Supplicr for similar serviccs.

c lant
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Sparc Parts -
'the Supplier is required to provide all of thc following materials, notifications,
and information pertaining to sparc parts manufacturcd or distributcd by thc

Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as thc Procuring Entity may elcct to purchase from thc

Supplicr, provided that this elcction shall not relicvc thc Supplicr of any

warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts

i. advance notification to the Procuring Entity of the pending

termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

ii. following such termination, furnishing at no cost to thc Procuring

Iintity, the blucprints, drawings, and specifications of thc sparc

parts, if requestcd.

'fhe spare parts and othcr componcnts rcquired arc listed in Section VI
(Schcdule of Rcquiremcnts) and the cost thercof are included in the contract

pricc.

'fhe Supplicr shall carry sufficient inventories to assure ex-stock supply of
consumtble spare parts or componcnts for the Goods for a period of lindicate
here lhe time period specified. If not used indicate a time period of three limes

lhe watanty period).

Sparc parts or components shall bc supplied as promptly as possible, but in any

casc, within linsert appropriate time periodl months ofplacing the order'

Packaging -
'l'he Supplicr shall provide such packaging ofthc Goods as is rcquircd to prcvent

their damagc or dctcrioration during transit to thcir final dcstination, as

indicated in this Contract. 'l'he packaging shall be sufficient to withstand,

without limitation, rough handling during transit and cxposurc to cxtreme

tempcraturcs, salt and precipitation during transit, and open storage' Packaging

casc size and weights shall take into consideration, where appropriate, thc

remotencss of the Goods' final destination and thc abscnce of heavy handling

facilitics at all points in transit.

Thc packaging, marking, and documentation within and outside the packages

shall comfly strictly with such special requiremenls as shall be cxprcssly

providcd foiin the Contract, including additional rcquiremcnts, ifany, specified

telow, and in any subsequent instructions ordered by thc Procuring Entity'

Thc outer packaging must bc clcarly markcd on at least four (4) sidcs as follows:

Name of thc Su licr
Name of thc Procuring Enlity
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Contract Dcscription
Final Dcstination
Gross weight
Any spccia[ lifting instructions
Any spccial handling instructions
Any relevant HAZCHEM classifications

A packaging list identifying the contcnts and quantities ofthc packagc is to be

placed on an accessible point ofthe outer packaging ifpractical' Ifnot practical

the packaging list is to be placed inside the outer packaging but outside thc

secondary packaging.

Transportation -
Wherc the Supplier is required undcr Contract to dcliver thc Goods CIIr, CIP,

or DDP, transport ofthe Goods to the port of dcstination or such othcr named

placc of dcstination in the Phitippines, as shall bc specificd in this Contract,

shall bc arrangcd and paid for by the Supplier, and thc cost thcreof shall be

includcd in thc Contract Pricc.

Where thc Supplicr is requircd undcr this Contract to transport the Goods to a

specificd place ofdestination within thc Philippines, dcfined as the Projcct Sitc,

tiansport io such place ofdestination in the Philippincs, including insurance and

storagc, as shall be specified in this Contract, shall be arranged by the Supplier,

and related costs shall be included in the contract ce

Wherc the Supplier is required undcr Contract to deliver the Goods CIF, CIP or

DDP, Goods are to be transportcd on carriers of Philippinc registry' In the cvent

that no carrier of Philippine registry is availablc, Goods may bc shipped by a

carrier which is not ofPhilippine registry providcd that thc Supplicr obtains and

prcsents to thc Procuring Entity ccrtification to this effect from the ncarcst

irtritipplnc consulate to thc port of dispatch. In thc evcnt that carricrs of
fhilippine registry are availablc but their schedulc delays the Supplier in its
pcrformance of thi. Conttu"t the period from when the Goods wcrc ltrst ready

ior shipmcnt and the actual datc of shipment thc pcriod of delay will bc

considcrcd force majeure.

the Procuring Entity accepts no liability for the damagc ofGoods during transit

other than those prescribed by INCOTERMS for DDP deliveries' In the casc

of Goods supplied from within the Philippines or supplied by domestic

Suppliers riskand title will not be dccmcd to have passed to the Procuring Entity

until their reccipt and final acccptance at the final dcstination'

Intellcctual Propcfi Rights -

The Supptier shalt indcmnify thc Procuring Entity against all third-party claims

of infringement ofpatent, tradcmark, or industrial design rights arising from use

of thc Goods or any part thereol

fif partial paymenl is allowed, slatel "'l'he tctms of payment shall bc as follows2.2

The inspections and tcsts that be conductcd arc: Product

P r e s e nt at i on/ Demo ns t r at io n/S it e

will
ction, icable

4
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Section W. Schedule of Requirements
PROJECT NAME: PROCUREMENT OF VARIOUS OFrr'cB SUPPLIES

PROJECT NO. CGSD-25-OSD-0528 .

The delivcry schedule expressed as weeks/months stipulates hereafter a dclivery date which is

thc date ofdelivery to thc projcct sitc.

Delivered, Weeks/
Months

Unit of
Issue QuantityItem

Number
Description

524PackackCartolina, assorted color, 201

Box 2,2712 Com ter Continuous Form, L Pl , 280mm x 241mm
3,080BoxData File Box, Horizontal made of chi board, close ends3
977Piece4 lia LockData Folder, Le I Size, Made of Chi board, T

Box 64, A4, size, 500'sboxDocumenEnvelo5
475Boxsize. Kraft board, 100'sEnvelo I IEx6
24Box7 Window,500 csBoxEnvelo e, Maili

Pack 15Envelo , Docume , short, 50's/ ack8
95SetFile Tab Divider, A4 Size, Five 5 Colors/Set9
293Set10 File Tab Divider, I sizc, 5 colors/set

Pack "1,794Folder with tab, legal, brown folder, thick and heavy

du ,100 ack

"t't

7,422PackL2 Folder with white tab, A4, 100 k
270PiccelasticFolder, Clcar, al, with Slide, Clcar trans arent13

Pack 501"14 Index Card, 5x8 inches, 100's/Pack
297BoxData File Box, Vertical made of chi board, close ends15
112Box

White without window 500 r boxMaili
Envelope,76

rece 2,634L7 , 36x48inchesManila Pa
7,096PadadNote Pad, 2x3inches 1.00'18

Pad 7,47019 Note Stick on self-adhesive 3x4inches, 100's/
1,805PadNote Pad, 3x3, Stick On, 100's/20

88rcam, A3 Size, 80P27
ream 1,,64722 Pa r, Mimeo, A4 Size, 70

4,762reamSize,70r, Mimco, LePa23
ream 16024 r, Multi- ose,8.5x14,Pa m

23,379reamPa r, Multi-c , A4 Size, 80 sm25
36,473reamsmr, Multi-c t,Pa le26

131ream, Letter Sizc,Pa , Multi-co m27
ream 6,1,49, 

^^4,70
Pa mMulti-28

199ream29 , Multi-Pa ose, A4, 80 sm
6,004re;unPa Sizer, Multi-Pur ose, Le30

ream 1893L r, Multi-Pu ose, LePa mSize,
125ckGI ,70'sl, Sticker Pa , A4,Pa32
662k33 m, 10's/Pa , ParchmenL A4, 85

Pack 204r,44,230 20 sheePhoto ack34
405Box35 Assorted Colors, 100's/boxI'ressboard folder, Le

2,786Book36 Record Book,300 pages,7.1 inches x O.Sinch x 11.2inches

Color: Blue Cover
Book 6,07237 Record Book,500 Pa1es,7.'L inches x 0.5inch x 11.2inches

Color: Bluc Cover)
I'ack 7,212lain whitePa sm, 1O's/I'ack,44, 18038

1,77Pack39 lain white, Short, 180 10's/Pack,PaS al
Pack 1040 m, Glos ,20'slPackStickcr Pa ,1.4,
Pack 50Stick-On Note 0.6inch x 2 inches / 1.5 x 5.1cm 10O's8ack-

Scolors (assorted
47

585Box280mmx241mmContinuous form 3 I42
4

Upon request by
the End-user until
December 31, 2025

PieceColumnar Pad, 24 columns, l.linches x L4 inches

. Schedde of Requirenents Page 7 of9
cGsD-25-OSD-0s28 .
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44 Columnar Pad, 4 columns, 8.5inches x llinches Piece 4

45 Envelope, Expanding, plastic, legal, transparent Piece 7,1.07

46 Papcr Multi-copy, letter size, 70gsm Ream M
47 lndex card 3x5 inches, 100's/pack Pack 42

48 Photo paper, A4, 180gsm, 2Os/pack Pack 772

49 Sticker paper, A4, 80gsm, matte, 1O's/pack I'ack 629

50 Thermal Paper, 80x70mm, 39m per roll, 70gsm, 50 pcs

pcr box

Box 151

51 Photo I'apcr, A4, 120gsm, Double Sided Glossy,

50's/pack

Pack 240

52 I'hoto Paper, 4R, 180gsm, 20's/pack Pack 5

53 Note I'ad, Stick On, 0.5x1.7 inches, 25'sl?ad Pad 28

54 Note Pad 3x5inches 100's/pad Pad 40

55 Specialty Paper, Legal, 180gsm, 1O's/pack, plain-white Pack 720

56 Sticky Note, l.sinches x 2inches, 100's/pad, assorted Color Pad 550

57 Paper, sticker page markers, Yz x 2 inches, ^1 00's/?ad Pad '1,'1,5

58 Clip Board long with cover, 5 inches wire clip, with
hanger holds

Piece 20

59 Index Card, 5x8 inches, 500's/pack Pack 4

60 Folder with jacket, legal, plastic Piece 81

61, Paper, 43 Size, 70gsm Ream 65

62 Computer Continuous Form, 2 ply 280mmx241mm Box s00

63 Paper, A4 Sizc, 100gsm Ream 3

64 Papcr, Multi-Purposc, Letter Size, 70gsm Ream 600

65 Envelope, Expanding, r\3 Size Piece 100

66 Data File Box
Long File Box, Document Organizer, 3 5cm

Piece 16

67 Looseleaf, Cover, Legal, 50 Sets Per Bundle bundle L

68 Paper, A1 Size, 70gsm, 594mmx841mm box 1

69 Paper, Oslo, 20 Sheets Per Pack, lOlgqlq Pack 100

70 Specialty Papcr, Short, 200 Cream, 10's/Pack Pack 38

77 Sticky Note, 1.8 X 0.5 Inches, Assorted Colors, 125

Sheet/Pack

Pack 798

72 Illustration Board, 30x4Oinches Piece 5

Sticker, Post-It, scolors, ta flag, 11.x43 mm, 1OO's/pack Pack 5

74 Index Tab, transparent, self-adhesive, 5 sets/box, 1 set

consist of 2-picces 6inches tab strips and 2 complete

alphabet inscrts for reading notes

Box 65

75 RC Glossy photo paper 44,260 ,20shects/pack Pack 10

76 I'aper thcrmal, queuing tape. 80mm x 70mm, S0rolls/box Box 100

Tape Paper, for adding machine, 57mm Roll 600

78 POS Paper Roll, 70mm x 70mm, thermal paper Roll 500

79 Watercolor Paper; l2inches x lSinches; 200gsm 10's per

pack

Pack 60

80 Paper, Colorcd, Bond, 70-80gsm, size; 8.5inches x
l3inches; color: Bluc; 500 shects ream

Ream 20

81 Paper, Colored, Bond, 70-80gsm, size: 8.sinches x
l3inches; color: Yellow; 500 sheets er ream

Ream 20

82 Foldcr, F , with slide, Le al size, 50 le Bundle 83

83 Specialty Papcr, Vellum Board, Short, White
10 Shccts/pack

Pack 756

84 Multipurposc (F4) size 215 x 330 mm, 500 sheets, 708sm,

Llltra White
Ream 500

85

85

Clipboard with stand, Legal Size, plastic, foam, mctal
cli

Picce 11

Colorcd Papcr-Ordinary, Assortcd color (8.5 x 11),25

sheets/

Pack 150

87 Specialty Paper, Vcllum Board, \A/hite, A.4 size

500 sheets/ream

Ream L2

Schedule of Requitemerts Page 2 of 9
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Ream 5Mcta Cards, assorted colors 5O0pc/ream (8.Sinches x

5.5inchcs
88

Pack 10089 Note Pad Stick-ory .07inchx 3inches, 7 pack, 4/pad,
1

Piecc 't 
,1.4090 Note Book, Spiral 80 leaves/ pad, Size: 5 x 8.5 inches,

assorted
Box 1697 , docum 0inches x lSinches) 500s/boxEnvelo

50PieceNotebook A5 Steno notebook, lined, 80 sheets92
Pack 10093 ackIndex card 4U2xTinches ,10
Pack 150Paper Sticker, Stick-On Note 8 Line (8 Signs) 8 Line v'/ith

0.Sinchx 1.7inches/ 1.3x 4.3cm, 8'25 Sheetsrinted
94

10packPaper Sticker, Sticky Notes SS-05 I 24Set 3inches x

4inches x 7.SOinches with nted ( here
10PackThermal Paper- roll, width: 2-1,14 inches or 57 mm, pack

of 4 rolls, 1

96

Piece 1097 Columnar Book 10 Columns, 16 x 280 mm, or 8.5 x 11

inches
20Piecc98 Data File Box Long Size Starfile, opening on the lcngth

with lastic ocket for label
40PieceData Foldcr Lever Arch Size Ring Binder (A4-size)

2 holes/ri
99

40Piece100 Data Folder Lever Arch Size Ring Binder (Long-size)

2 holes/
105Pack101 Spccialty Paper vellum board, letter size, white or cream,

1 sm, 10s/
65Pack],02 Specialty Paper vellum board, white, A4, 120gsm,

ack, for Certificate10s/
Pack 301,10's/Pack, lain whitePa , Short,S103
Piece 8

Books 7x11 inches, 200 SLo
Rccord Book104

2PackPaper Sticker
Pagc Marker printed arrow flags, 12 x 44mm

35 x4 cks

105

60RollThcrmal I'aper
Width 57mm, diameter 50mm

106

Piece 10Arch File, 2-rings, 3-inches thick cover to cover,

horizontal, 9.5 x 15.5 inches
107

3Piece108 e Side CliArch Filc, L 3-S
Box 35ter Continuous Form, 3Com I , 280mm x 378mm109

1Pack110 , clear, A4,Folder, f
64k50Folder, L- rLe111
2ck1,12 PaWra r, kraft, 50's/ ack

379Prece113 Clearbook, A4 size: 310mm x 235mm (min.)

Thickness: 0.5mm (min.), 20 transparent pockets (color

648PreccClearbook, legal size; 345mm x 235mm (min.)

Thickness: 0.04mm (min.) 20 transparent Pockcts (color

cn

174

500pack115 Spccialty Paper, 120gsm, 10 Sheets per Pack - Size: A4,

Tcxturc: Matte
k 40176 Sticker Pa mr A4, Gloss 20 sheets, 80

k 47A.4, Matte, 20 sheets, 80Sticker Pa117
pack 75Photo Paper Photo Paper, Basis wcight: 52lbs. thickness

94%, Surface Finish:8.1 mil. ISO B tness:92, acr

118

7,L60ece119 Arch file Foldcr, A4 horizontal, P board
10ck120 Roll - EA-7100Pa 58x25mm 5rolls/

pack 50Sticky Signature and Highlight Flag, 1/2inch x 2inches,

100 shec ackad, 5 d
721

20ck122 e Folder, Clear lastic,50s/Folder, L-

Schedule ol Requiements Page 3 of 9
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Dimension: 216mm x 304mm / A4 size

thickncss: 0.17mm, clcar
prccc 85723

size, assorted colors, 15x9.5x4.SinchesLc
Stand Filc Box

tece 274124 Horizontal, PP boardArch Filc Folder, Lo
250PlcceEnvelope, plastic, clcar, expanding, long, with push lock

and handle
725

Prece JOL26 Document Tray 3 laycrs data file box document file
holder, data basket ma azine rack metal, 25cm x 34.5cm

pack 10Tickler Notebook
Small Notcbook To and Side 10 r

727

rece 20Illustration Board U2, 2Oinches x 30inches
100rece

128
"129 Cash Re ster Ta e Roll 57x67mm) 5 rolls

box 47boxCarbon Film, A4, 100130
pack 12Advancc Adding Machinc Tapc 57x70mm, 4 Rolls per

Pack
1 1

pack 100132 Specialty Paper-candle lighL sizc 8.sinchcs xlLinches,
d for laser/ink ntcrsl0's/thickness: m

50ackSticker I'a k-white A4, white 10s/133
box 10734 - 25x43mm, 50Pa Stic Fla ece/box

60Plccc135 Accordion File Or ganizer, Legal 24 Pockct Expanding

Filc Folder with Labels
100136 255microns,os ,r''4,220 ackPhoto Pa er,
50lece, A5 sizeJoumal Notebook, hardcover, aL37
50138 10sLinen Pa , 8.5x11inches 120 r
508.5 x llinches 10sheeCertificatc Pa er,120739

ack 102140 White,5Folder Divider, Lon ksl
s I 72Ribbon, black and red double s ool for electric calculator747

20rece't 42 Illustration Board U2, 20inches x 30inches
83s1,43 Cream color; 8.5 x 11Parchment 1

5Plece7M l-Hole Paper Puncher; Weight 0.09kg; Length 9cm;

Width 5cm; H t 3cm
lece 5ener48 Classic Colour Pencil with Sha

pack 50Acetatc Ilindcr Cover A4-Size, Acetatc Bindcr Covcr

10 cs k

145

1,46

ack 1010 Shcets Per PackAcetatc Shects, Lon747
5boxAutomatic Pencil Refill, 0.5mm Lcngth Mechanical

Pencil Lead, 1000 Pieces Per Box
box 100Ballpen

Assorted Color Blue, Black, Red 50

Prece 100Ballpen
Super Color Marker Twin Marker, Black

xtra-FineDiametcr: 2.0MmTi rne ,0.8Mm

148

749

150

ecc 544Ball / Ball oint 0.5 Grecn
lece 74,200Ball / Ball oint 0.7 Black

151

752
3,568lcce153 Ball en / Ball oint 0.7 Bluc
587lcccBall / Ball 0.7 Red154
9lcccMachinc, 50mm Bindiand PunchiItind Ca cl

Prece 10
155

156 Ilinding Covcr Acctate PVC Clear - A4 Size Clear, A4,

200Mic, 100S

pack 10"157 IJinding Covcr Acetatc PVC Clcar - Legal Size Clear,

Lc 200Mic, 100s
50boxChalk Stone, 120 Pcs I'er Box158

Plece 3551,59 CIear Book, 216mm x 330mm Lcgal Size, Refillablc,

I'lastic Overall Size (Min) of Cover 353mm x 242mm (W)

0.48mm Thickness
prece 20160

Wc t:0.661
Clear Glue Pen

Scheilule of Requirernents Page 4 of I
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Product Dimension: (WxHxL) 5.3inches x 6.1inches x
1.1inches, With Sponge Tip Made of a Special

Polyethylcne with Excellcnt Stability, tip is rounded for
eas uca lication

tubc 50Clcar Glue Ti , S0ccI[ubc767
3ece762 Clcarbook-A4 Size

1.,454boxs 1 1/4inchcs- 32mmcli Backfold 121.63

box 1,,6532inches- 50mmcli Ilackfold 12
290boxBackfold, 41mm, 12'slboxcli165

764

50lccc766 lic Board, Color: Assortcd, Lecli Iloard, Ac
box 5573mmBulldo boxcli inches ,125767

205PreceClipboard
Long with cover, 5 inches wire clip, with hanger holds

Color: Red, Green, Blue, Black

168

35PackCompact Disc, Rewritable, CD-R, Speed S2XlCapacity

700M8/80 Mins music with case, 50' ck
769

5ceCork Board Brown, 24inches x 36inches"t70

25171 Cork Board, 2x4 feet, With Pl
1PrcceCork Bulletin Board

Wooden framc with 50cm x 70cmin and roush
1,72

92rece"t73 Corrcction Fluid, 15mI., Water Basc
163leceCorrection Pen 7ml774

6,035PrcceCorrection Tape, 8 Metcrs, Disposable, Usablc Length,

8M
775

5eceCustomized Stam , 10.5 x 6cm, Blue'176
5eccMat r\3, Green, Materials: Hard PVCCuttin'177

2ece, 5-69, 4mm, GraDater Received Stam S't78
JJlcceStam PadSclf InkinDatcr Stam'179

plece 11Dating and Stamping Manual StamP

u to 20284mm in size
180

212PreceDesk File Organizer file holder 4 sections storage,

lastic, size; 30.5cm x 25.5cm x 30-5cmmatcrials
181

3rece'182 Docki Station USB C to Dual HDMI Ada ter, 7 in 'L

104PrcceDocument Tray 3 layers data file box documcnt file

holder, data baskct rack metal
183

501pleccEraser Whiteboard Magnetic
L=10.9cmW=2cmH=5.5cm

184

'1,,475
Precc185 Erascr, Plastic/ Rubber soft, v/hite, synthetic or natural

rubber, non-toxic, dimensions are 30x20x1Omm /
4cmx1.3cmx2cm, the eraser is ablc to rcmovc pencil

marks without stanning and erode at a uniform rate,

works cleanly without damaging Paper surface esscntial

for erasing graphitc, drafting film and tracing papcr

resists breaka even with hea use
10pleceErgonomic Stapler with StaPle Wire remover; Bullet Size

6mm; Assorted Colors; capacity up to 20 sheets of 808

a r; No. 36

186

4,421boxEdFastener, metal, 50 set/ box, Non-Sha787
543boxFastencr, lastic, assortcd color, 50188
79Plecc189 Filc organizer box with Lid, 40cm x 29 cm x 28 5 cm,

black
1,69plcccFilc Organizcr, lcgal, Expanding, I'lastic with garter lock

ocketswith tab 12

190

25,487Prcce191

Finc oint 0.5 lllack
Ballpen

3,472Plece

Fi int 0.5 Blue
Ballpcn792

2,342Prcce

Finc int 0.5 Red
Ballpeni93
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794 tube 30For Mechanical Pencil 0.7mm, 12 tube

Plece 3,362195 tsallpen
Gcl Pen 0.5 Black

Plece 2,325Ballpen
Gel l'en 0.5 Blue

"196

Plece 336Ballpen
Gel Pen 0.5 Red

't97

box J198 Gel Pen, 0.5mm, Creeo box
3boxr boxGel Peo 0.5mm, Violet, 50199

tubc 100200 Glue - s/tube
unit 30Gluc Gun Electric - 20W Hot M€lt Glue Gun With 7mm

Glue Stick Mini Electric Hcat Re Tools DIY
207

30stick202 Gluc Cun Stick, Bi
unit .1, 40w, BGlue Gun, 110V-240V, Good Quali203
unit 2Hot Melt Glue GunGlue Curu Hea Du204
unit 500Glue -Hot Melt Glue Stick (7mm x 190mm) For Dry Art

Clcar Cluc Gun -
205

5AI206 Red, 450m1., with brushCluc Padd
220stickGlue Stick B207

ece 280208 Glue Stick, 21 ams
stick 50209 Glue Stick-Small

Plece 10210 Glue Tack, Multi-Purpose Removable and Reusable

Adhesivc
ar 689Gluc, All P 2 ams277

30bottlc212 Glue, Clear Water Glue, 50ml
200box21,3 Heavy Duty StapletNire, E00\7 23117, Staples Up To 120

Zinc Plated Wire Iron Material, 1000'S/boxSheets,
unit 10Heavy Duty Stapler, Staple Sizc 2316-23125, UP To 270

Sheets, Abs Cover + All Metal Material, Front Loading,

With Adjustable Graduatiory Rotatable Anvil for
Diffcrent Sta li Nceds

274

40unitHeavy Duty Cutter Big Double Function Utility Knifc
Industrial, Zinc Alloy Body With TPR

- Material of Blade: Sk2

- Auto Lock Function
- Auto Retractable Function
- Quick Change Blade

- Includes 2pcs Additional Sk2 Blades

- Blade Size: 61x19mm

275

10unit216 Cutter 0.5mm x 18mm x 100mmHea PaDu
5unitHeavy Duty Stapler Throat DePth: 60mm Type: Heavy-

Duty Stapler Staple Capacity: 100 Size: jumbo Power:

Manual Sheet Capacity; 50/25 Material: I'lastic Weight;

3509/250g Staple Size: 2418,241 6,261 6 Dimcnsions

1 50'70.35mm/125*75*35mm

277

packHot Melt Tapc Film Glue IJinding Adhesive 100pcs

4mm Hot Melt
k

218

2't9 Machine, LHot Metal Glue Pellcts for Bindi
773boxIndcx Tab, transparcnt, self-adhesive, 5 sets/box, 1 set

consist of 2-pieces 6inches tab strips and 2 complete

alphabct inserts for rcading notes, document
classification, folders, catalogs, papers classifying and

marki

220

roll 76227 Film Roll, 12inches, 250microns, sOmetersLaminatin
60boxFilm, 125mic I 125mic, 10o's/boxLaminati222
t47packLaminating Film, A4 250 mic, transparent material,

100's/ k
223

28224 Film, A4, 125mic, 20's/Laminati k
k 10Laminatin Film, Hot Melt Gloss, 229mm x 50m225

Sched e of Requircneflts Pqge 6 of I
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10226 Laminatin Machine Gin-l, 44, Hot and Cold
1box227 Map Pin Head

Round, typically made of plastic or metal, with a
diameter of around 4.5mm to 9mm. Shaft: Hardened
steel or metal, with a diameter of around 1.12mm.

Length: The pin's length is usually around 9mm or
longer. Color: Available in a variety of colors, such as

black, red, or assorted colors. Packaging: Typically sold
ln of 100

20Marker White Board, Refill Black228
't 

,261,setMarker, Fluorescent- Pen Highlightcr - Colored Pery

3Pcs/Set, Anti-Dry-Out Technology: 4 Hours Dry-Out
Protcction for Concentratcd Work - 2 Line Widths 2 + 5

mm from Wide Marks for Blocks of Text to Thin Lines

for Annotations, Dimcnsion: 9cm x 1.5cm x 15cm,

Colored Pen

229

rece 275230 BlackMarker, Permanent, Broad
15BlueMarker, Permanent, Broad237
23Markcr, Permanen! Broad T Red232

4,047BlackMarker, Pcrmanent, Bullet233
2,034ecee BlueMarker, Pcrmanent, Bullet T
931Marker, Permanent, Bullet Red

234

235
137Plcce236 Markcr, Twin, Permanent, Black, Felt, Bullet Type,

Permancnt with Finc and Broad Point, Color Black
664tccee RedMarker, Whiteboard, Bullet237
200PrcceMarking Pcn, Whiteboard, Bullet Typc, Color: Creen,

Dimeruions: 0.6inch x 5.3 inchcs;
238

200PleceMarking Pcrl Whiteboard, Bullet Type, Color; Violet,

Dimcnsions: 0.6inch x 5.3inches
239

200rollTaMaski 3/4inch x 25 ards/roll240
5lccersMetal Tri Ie Dcsk T Black Dura metal), 3 La247
70PleceMulti-Colored Pen, -5 Ink Colors In 1 Pen (Black, Blue,

Red, Green, Violet Point Ti 0.7mm
242

1unitPapcr Cutter, Heavy Duty, L2xl0inches Wooden

A3lA4ll\5l84l B

243

22ecePastc, Water Well, 200 s2M
99PlccePen Ballpen - Fine Point (50pcs Black, 29pcs Blue and

20 Red)
245

Plcce 770Pen Ballpoint, Baltpen - Fine Point (250pcs Black, 145pcs

Blue, 195pcs Red, 60pcs Green, 60pcs Orange, and 60pcs

Violet
15ccePen Holdcr Stainless Steel, Round

246

247
rece 100licPen Holdcr, A248

192unit249 Pencil Sharpencr for Pencil, Dcsktop Sharpener, Suitable

For 6-8mm Wooden and Colorcd Pencils; Weight: 3858;

Dimension: 12cmx8cmx14cm
5pack250 Plastic Comb Binder Rings

Thickness: 12mm; Color: Transparent; 100pcs Plastic

Comb Binder Ri A4 Sizc PVC 2lHolcs
5pack251, Plastic Comb Binder Rings

Thickncss: 20mm; Color: TransParenU 100pcs Plastic

Comb Binder A4 Size PVC 2lHoles
ard 25Plastic Cover - Thick #16 Thickness, 120cm Width252

10253 Plastic Cover 13.Sinches x 5m
4roll254 Plastic Cover Plastic Clear Cover Gauge #5 and #5

idth: 1.2 Mcters or 48 Inchcsth: 50 Meters) - (W(Len
unit 666255 with Two Hole GuidcPuncher, For Pa
box 536Push Pin Flat Head, Assorted Colors, 100's/box256

Schedule o/ Requirenents Page 7 of I
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Pack 33PVC Binding Acetate Cover Clear, A4 Size, 200Mic,

100's/Pack

257

ack 30258 200Mic, 100's/PVC Bind Cover Clcar, Le
3259 Reccived Dater Self-Inki 4mm Pad SizeStam

25

lecc
leced, 4.7G8,120 Min.Rewritable, DVD-II 16X S260

10261, 10' ackBind 19mm, PVC BindiRi
31262 10's/bundleBind 32mm, Plastic 84
10263 20'slBind 35-38mm, PVC BindiRi

pack 340264 Ring Binder Foldcr, 2inches/3inches Spine, 2 Rings,

Finger Pull Hole, Lockable Front Covcr, Size: Legal,

Color: Red
3bundleRing Binder, 3-Ring 44, 2.5 Inches D-Type with Label on

Side, Blue
265

20bundle266 Plastic, lOmm/bundleRin Binder, 84
bundle 10Plastic, 6mm/bundleBinder, 84Ri267

70leceBinder, Lever Arch filc 9.5 x 15 Inches - 2.5 InchesRi268

Plecc 20Ring Binder-Seagull Ring Binder 3 Ring Cvp20 .A4

2inches D Type PVC Cover with Front and Back Outcr

I'ockets BIue. Durable Mechanism. Wcight 0.7 K8,

35.6cm, Width 2.5cm, t 27.9cm

269

lece 801270 Rulcr, I'lastic, 450mm
50ackScrew Post, 2.Sinches 50 Pairs Per Packs277

ackScrew Post, 3inches 50 Pairs I'er Packs272
20unitSharpener Dispenser - Heavy Duty, classic desktoP

to hold unit in lacer v/ith table clamsh
273

ece 140Si Pen- Li uid Gel, Green .5mm274
200ece275 Pen- Hi tech Pen lack)Si

ece 200Pen- Hi h-tcch Pen (Blue276
160recePcn- Li uid Gel, Violet .5mm
500PleceSign Pen- V10-Broad/Large - Grcen, V10 Grip,

Broad/Lar , 1.0mm
278

20ecePen, Li id Gel Ink, 0.7Mm BrownSi279
ece 1,318en V10 Black280

7,498tece281 V10 BlueSi
rece 24V10 Red282

5PreceSPCI Triangular Scale, Metric 1:20 1:40 1;800 1:100 1:50

1.:33 
-l 

12 H5302
283

3Plece284 Stamp for Received Documents with Date, 3.5cm x 5cm

Customized with Office Name Below
rece 19Pad Black Color, 118 x 81mmStam285

30bottle286 Stam Pad Ink Refill 30m1, Black
J/bottlePad Ink, Black, For Trodat, 50mlStam287

bottle 2Stam Pad Ink, Red, 30ml288
ece 628289 Stam Pad, Felt Pad, Min 60mm x L00mm

bundle 20290 Stand File Box Color: Blue, Black, Green (Assorted

Colors); Large Sizc: lSinches x 9 5 inchcs x 4.5inches

Bundle of 5's/ ack
1_,476e, PlasticSta le Remover Plier T291.

box 300292 Staple Wire - 1217Fa-H 1,l2inch Sl8inch,23177 , 7,000

Sta lcs
box 20293 Staplc Wire Gun Tacker - Stainlcss, Hcavy Duty, StaPle

Wire - 3/8 Inch, 1,000 Count
2,928box294 e Wire, #35; 5,000Pcs/BoxSta
7,989boxSta le Wire Standard, 5000 S/Box295

box 4296 Staple Wire T50 Gun Tucker, T50, 1Omm,

5000Sta les/Box
10boxSta le Wire, 8mm, ft 21 Gun Tacker297
25boxcs/boxDu 2316,7,0Sta le Wire, Hea298

box 5299 2318 1Du cs/boxSta lc Wire, Hea

Schedule ol Requircments Pqge I of 9
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5box23110 1,000 cs/boxSta le Wire, Hea300
box 40301 Sta le Wire, No. 10, 1000's/Box
box 610302 Sta le Wire, No. 23113, 1000 Sta les Pcr Box

3boxle Wire-Gun Tacker, T25S303

box 47304 inderDuSta lcr, Hca
100boxSta ler, Soft Touch, Small, No. 35, Black, 20 Sheets Pollex305

7,205box306 Sta ler, Standard T e, 200 Sta les
box 100Stora File Box, l6inches x l2inches x 10inches, Brown307

438unit308 dual core holderTa Dis cnser Tableto ,bi
ecc 3Ta c Dis enser, Handheld

roll 6,944
309

310 24mm, 50 meters ITa e, Mas
20receTwin Marker, Fine and Extra Thin Ti . Oil Base311
50PleceTwin Permanent Marker - Black, Double Tip, Bullet

Point = 1.0 - 1.3mm, Needle Point = 0.5mm, Waterproof,

Fad roof Ink

3't2

1,313 whiteboard, 3inches x sinches

Plece 1Wooden Handle Customized Rubber Stamps for
Remarks of Buil Structure Plans 10.20cm x 5.2cm

374

2PreceWooden Handle Customized Rubber Stamps for
Remarks of Buil Structure Plans 4.2cm x 0.7cm

315

1PleceWooden Handle Customized Rubber Stamps for
Remarks of Buildin Structure Plans 4.7cm x 1.5cm

316

Prcce 3317

Plece 2

Wooden Handle Customized Rubber StamPS for

Wooden I landle Customizcd Rubber Stamps for
Remarks of Build Structure Plans 5cm x 0.5cm

Remarks of Buildin Struchrre Plans (5cm x 1.2cm
318

Plcce 2Wooden Handlc Customized Rubber Stamps for

Remarks of Buil Structure Plans 6cm x 2.5cm
319

Plece 2Wooden Handlc Customized Rubber Stamps for
Ilemarks of Buil 7cm x 1.5cmStructure Plans

320

2,500321, black 0.7mmBall
rece 2,500blue 0.7mmBall322

I hereby certify to comPly and deliver all the above requirements'

Duly authorized to sign the Bid for and behalf of:

Name:

Legal Capacity i

Signature:

Sched e of Requirernents Page I of I
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Section VII. Technical SpeciJicstions

Notcs for Prcparing thc Technical Spccifrcations

A sct ofprecise and clear specifications is a prcrequisite for Bidders to respond realistically
and competitively to the requirements of thc Procuring Entity without qualifying their Bids.

In the context of Competitive Bidding, the specifications (e.g production/delivery schedule,

manpower rcquirements, and after-salcs service/parts, descriptions ofthe lots or items) must

be prepared to pcrmil the widcst possible competition and, at the same timc, prcsent a clcar

statcmcnt of the required standards of workmanship, materials, and performancc of thc

goods and scrviccs to bc procured. Only if this is donc will the objectives of transparency,

equity, efhcicncy, fairncss, and economy in procuremcnt bc realized, rcsponsivencss ofbids
be ensured, and thc subsequent task of bid evaluation and post-qualification facilitated. 'l'he

spccifications should require that all itcms, materials and accessorics to bc included or

incorporated in the goods bc ncw, unuscd, and ofthc mosl rcccnt or currenl modcls, and that

they includc or incorporate all rccent improvcmcnts in design and materials unless olherwise

provided in the Contract.

Samples of specifications from previous similar procurcmcnts arc useful in this rcspcct. 'l'he

use of metrii units is cncouraged. Dcpcnding on the complexity of the goods and the

repctitivcness ofthe type ofprocurement, it may be advantageous to standardize thc General

Technical Spccifications and incorporate them in a separate subsection. 'fhe Gcneral

Iechnical S[ecifications should cover all classes ofworkmanship, matcrials, and equipment

commonly involved in manufacturing similar goods. Deletions or addcnda should then

adapt thc General Technical Specifications to thc particular procurement.

carc must be takcn in drafting specifications to ensure that thcy are not restrictivc' In thc

specification ofstandards for cquipment, materials, and workmanship, rccognizcd Philippine

and intcmational standards should be used as much as possiblc. Whcrc othcr particular

standards are used, whcther national standards or othcr standards, the specihcations should

statc that equipmcnt, malcrials, and workmanship that mcet othcr authoritativc standards,

and which cnsurc at least a substantiatty cqual quality than the standalds mcntioncd, will
also be acccptable. 'l'he following clausc may be inserted in thc Special Conditions of
Contract or the 'l'cchnical Specifications.

Sample Clausc: Equivalcncy ofStandards and Codcs

Wherevcr reference is made in the Technical Spccifications to specific standards and codes

to be mct by thc goods and matcrials to bc fumished or testcd, thc provisions of thc latest

cdition or revision of the rclevant standards and codes shall apply, unless otherwise

expressly stated in thc Contract. Wherc such standards and codes arc national or relate to a

particular country or region, other authoritative standards that cnsurc substantial cquivalence

to the slandards and codes spccificd will bc acccptable.

Rcferencc to brand namc and catalogue number should bc avoided as far as possiblc; whcrc

unavoidablc thcy should always bc followed by the words "or at least equivalent;'
Rcferenccs to brand names cannot be used when thc funding sourcc is the GOP.

Whcrc appropriate, drawings, including site plans as rcquired, may bc fumishcd by thc

Procuring llntity with the Bidding Documcnts. Simitarly, thc Supplier may bc requcsted to

providc drawings or samples eithcr with its Bid or for prior review by the Procuring Entity

during contract cxecution.

Bidders are also required, as part ofthe technical specifications, to complete their statement

of com liance dcmonstratin how thc itcms com with the s ihcation.
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Technical Specifications
PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

PROIECT NO. CGSD-25-OSD-0528

Statcmcnt of Com lianccationsItcm
[8idde6 nust stdte here either "Conply' or "Not ConPly"
aganst edch oI the indiedudl Fruneters oJ each SPecilicotion

stoling lhe corresponding perlornonce paranelet ol lhe

equipnent ofered. Statenents of "Conply" or "Not Conply"
must be suryo ed by etidence in a BiddeB Bid and cross-

rclerenced to that evidence- Evidence shall be in the lom of
manuJocnrer's unamended soles lileruturc, unconditiotu l
slnlemenls of slgcilcalion and compliance is ed by the

manulacturer, sanples, indePendent lesl dala elc., as

aploprmte. A slalemenl llal is nol sltPpoled by evidence or is

subsequently lound lo be controdicled bJ the evidence prcsenled
pilt rcnder the Bid under eraluatrcn lioble lot rcjection. A

slotenenl eilhet in the Bidder's slolenenl o/ complionce ot lhe

supporting e dence that is lol,nd to be lalse eithet du ng Bid

evolualion, poslnualiqcation or lhe execution of he Conlracl
nay be regorded as lraudulenl and render the Bidder or tuPPliet
liabte lor prcsecution subject to the applicable laws and

A.1 Cartolina, assorted color, 20 ack

Com uter Continuous Form, 1 Pl , 280mm x 241mm2

3 I)ata lilc Rox, I Iodzontal made of chipboard, close ends

4 Data t-older, Legal Size, Made of Chipboaid, Tatlia Lock

, A4, size, 500'sboxEnvel , Documcn5

6 size. Kraft board, 100'sEnvel IEx
Window,Envclo c, Mai7

DocumentEnvclo ackshort, 50's/8

File Tab Divider, ,A'4 Size, Five 5 Colors/Set9

File Tab Divider, le I size, 5 colors/set10

Folder with tab, legal, brown folder, thick and heavy

du ,100 ck
11

72 Folder with white tab A4, 1 ack

Foldec Clear, Lega l, with Slide, Clear transParent Plastic13

Index Card, 5x8 inches, 100's/?ack1_4

Data File Box, Vertical made of chi board, close ends15

White without window cs boxMai
Envelope,

, 36x48inchcsManila I'a

16

77

Note Pad, 2x3inches 100's/ d18

Note ad, Stick on self-adhesive 3x4inches, 100's/ ad19

Note Pad, 3x3, Stick On, 100's/20

Pa , A3 Size,2L

Pa Mimeo, A.4 Size, 7022
Size,70Pa er, Mimco, Le23

r, Multi- se,8.5x14,Pa m24

, Multi-c , A4 Size,Pa25

, Multi- ,tePa 8026

, Lctter Size, 80Pa Multi-co27

, Multi- osc, A4,Pa m28

mPa er, Multi- t ose, A4,29

al Size,70Pa r, Multi-I'ur mS€,30

31 Size,80Pa r, Multi- mSC,

m, Glos,44,Pa r, Stickcr I'a , 1.0'sl ack32

Pa , Parchment, A4, 85 sm, 10's/

ack, 1'4,230 20I'hoto34

, Assorted Colors, 100's/boxPressboard foldcr,35

Record llook, 300 pagcs,7.'1, inches x O.5inch x

11.2inches Color: Blue (Cover
36

Record Book, 500 Pages, 7.1 inches x 0.5inch x

11.2inches Color: Blue Cover)

Technical Specifications Page 7 ofg
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38 Specialty Paper, 44, 180gsm, 10's/Pack, plain white
39 Specialty Paper, Short, 180gsm, 10's/?ack, plain white
40 Sticker I'aper, 44, 90gsm, Glossy, 20'slPack

47 Stick-On Notc 0.6inch x 2 inchcs / 1.5 x 5.1cm

100's/?ack- 5colors assorted)

42 Continuous form 3 I 280mmx241mm

43 Columnar Pad, 24 columns, llinches x 14 inches

44 Columnar Pad, 4 columns, 8.5inches x llinches
45 Envelo ,EX andi lastic, I arent

46 Pa cr Multi-c , letter size, m

47 Indcx card 3x5 inches, 100's/ ack

48 I'hoto , /\4,7 m, 20s/ ck

49 Sticker , 1.4,8 m, matte, 10' ack

50 'Ihermal Paper, 80x70mm, 39m Pcr roll, 70gsm, 50 Pcs Per
box

51 Photo Paper, A4, 120gsm, Double Sided Glossy,

50'

52 Photo l'a ,4&18 m, 20' ack

53 Notc Pad, Stick Oo 0.5x1.7 inches, 25'slPad

54 Note Pad 3x5inchcs 100's/

55 S Pa t,1 , 10' ack, lain white

56 Sticky Note, 1.sinches x 2inches, 100's/pad, assorted Color

57 Pa , sticker markers, %x2 inchcs, 100's/Pad

58 Clip Board long with cover, 5 inches wire clip, with
h holds

59 Indcx Card, 5x8 inches, 500's/ ack

60 Folder with le lastic

6',1, Pa , 1t^3 Siz.e, 70

Com ter Continuous Form, 2 I 280mmx241mm

63 Pa er, A4 Size, 100

64 Pa r, Multi-Pur se, Letter Size, 70

65 Envclo Ex A.3 Sizc

66 Data File Box

L Filc Box, Document izcr, 3.5cm

Looscleaf, Cover, Le , 50 Scts Per Bundle

68 Pa cr, 1t7 Siz,e,70 594mmX841mm

69 Pa , Oslo, 20 Sheets Per Pack, 1

70 S I Pa , Short, 200 Cream, 10's/Pack

71, Sticky Notc, 1.8 X 0.5 Inches, Assorted Colors, 125

Shcet/Pack

72 Illustration Board, 30x40inches

73 Sticker Post-It, scolors, ta fl 11x43 mm, 100's/ ack

74 Index Tab, transParent, self-adhesive, 5 sets/box, 1 sct

consist of 2-pieccs 6inches tab striPs and 2 complete

al habct inscrts for rcadi notes

75 RC GI hoto A4,260 ,2Osheets/ ack

76 Paper thermal, qucuing taPe . 80mm x 70mm, s0rolls/box

77 Ta Pa er, for add machine,5Tmm

78 POS Pa r Roll, 70mm x 70mm, thcrmal a f

79 Watercolor Paper; l2inchcs x l8inches;200gsm 10's

80 Papcr, Colored, Bond, 70-80gsm, size; 8.Sinches x

l3inchcs; color: Blue; 500 shccts rcam

81 Paper, Colored, Bond, 70-80gsm, size: 8.5inches x

l3inches; color: Yellow; 500 sheets ream

82 Folder, F , with slide, stze, le

83 Spccialty Paper, Vellum Board, Short, White

10 Shects/ ack

Technical Specifications Page 2 of9
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84 Multipurpose (F4) size 216 x 330 mm, 500 sheets,

70gsm, Ultra White
85 Clipboard with stand, Legal Size, plastic, foam, metal cliP

86 Colored Paper-Ordinary, Assorted color (8.5 x 11), 25

sheets/ ack

87 Specialty Paper, Vellum Board, White, A.4 size

500 shcets/ream

88 Meta Cards, assorted colors 500pc/ream (8.sinches x
5.5inches)

89 Note I'ad Stick-on, .07inchx 3inches,'1 pack, 4lpad,
100 ad

90 Note Book, Spiral 80 leaves/ pad, Size: 5 x 8.5 inches,

assorted

97 Envel documentar 'L0inches x lSinches 500s/box

92 Notebook A5 Stcno notcbook, lined, 80 sheets

93 Index card 4'1.12x7 inches ,7001 ack

94 Paper Stickcr, Stick-On Note 8 Line (8 Signs) 8 Line

with printed (8 Signs) 0.5inchx 1.7inches/ 1.3x 4.3cm,

8x25 Sheets

95 Paper Stickcr, Sticky Notes SS-05 | 24set 3inch€s x

4inches x 7.50inches with ted ( here

96 Thermal Paper- roll, width; 2-U4 inches or 57 mm,

k of 4 rolls, 1 I
o7 Columnar Book 10 Columns, 15 x 280 mm, or 8.5 x 11

inches

98 Data File Box Long Size Starfile, opening on the length

with lastic cket for label

99 Data Folder Levcr Arch Size Ring Binder (A4-size)

2 holcs/rin
100 I)ata Folder Lcvcr Arch Size Ring Binder (Long-sizc)

2 holes/ri

101 Specialty Paper vellum board, lefter size, white or

cream, L80 10s/ ack

1,02 Specialty Paper vellum board, white, A4, 120gsm,

10s/ for Certificate
103 S al Pa er, Short, 90 10's/Pack, lain white

104 Rccord Book
Lo Books 7x11 inches, 200 s

105 Paper Sticker
Page Markcr printed arrow flags, 12 x 44mm

35 x4 ks

106 Thermal Paper

Width 57mm, diameter 50mm

],07 Arch File, 2-rings, 3-inches thick covcr to covcr,

horizontal, 9.5 x 15.5 inchcs

108 Arch File, Lo 3- ide Side Cli
109 Com uter Continuous Form, 3 I , 280mm x 378mm

110 Folder, , clear, A4, 50

111 Foldcr, L- Le 50 r
772 Wra Ira r, kraft, 50' ack

113 Clcarbook, A4 size: 310mm x 235mm (min-)
'l-hickness: 0.5mm (min.), 20 transParent Pockets (color

reen
"t1,4 Clearbook, legal size: 345mm x 235mm (min.)

Thickness: 0.04mm (min.) 20 transParent pockets

color
115 Specialty Paper, 120gsm, 10 Shects per Pack - Size; 44,

Texture; Matte

7L6 Sticker Pa r A4, Gloss , 20 sheets, 80

11,7
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118 Photo l'aper Photo I'aper, Basis weight: 52lbs.

thickncss: 8.1 mil. ISO Brightness:.92, Opacity:947",
Surface Finish

119 Arch filc Folder, A.4 horizontal, P board

720 Pa Roll - EA-71 58x25mm) Srolls/

721 Sticky Signature and HighJight Flag, 1,/2inch x 2inches,

100 sheets/ 5 ck

t22 Folder, L-type Folder, Clcar plastic, 50s/pack

Dimension: 216mm x 304mm / A.4 size

thickness: 0.17mm, clear

723 Stand File Ilox
Le size, assorted colors, 15x9.5x4.Sinches

724 Arch File Folder, L Horizontal, I'P board

125 Envelope, plastic, clcar, expanding, long, with push

lock and handlc
126 f)ocumcnt Tray 3 layers data file box documcnt file holdcr,

data basket azinc rack mctal, 25cm x 34,5cm

727 Tickler Notcbook
Small Notebook T and Side S rln 10 CI ack

t28 Illustration Iloard 1/2,20inches x 3Oinches

129 Cash Re Ta Roll 57x67mm 6 rolls ck

130 Carbon Film, A4, 100 box

131 Advance Adding Machine Tape 57x70mm, 4 Rolls per

Pack

732 Spccialty Paper-candle light, size 8.sinches xllinches,
thickncss: 90gsm good for lascr/inkiet

ters10'

133 Sticker Pa white A4, white 10s/

734 Pa er Stic Fla - 25x43mm, 50

135 Accordion File Or ganizer, Legal 24 Pocket Expanding

File Foldcr with Labcls

136 Photo Papcr, Blossy, A4, 220gsm, 255microns,

20sl ack

1,37 loumal Notebook, hardcover, a A5 sizc

138 Linen Pa 8.5x11inches 120 s, 10s ck

739 Ccrtificate Pa r,720 8.5 x llinches l0shcets/ ack

140 Folder Divider, White,5 ack

1_41_ Ribboru black and rcd double spool for e]ectric

calculator
742 Illustration Board L/2, 2Oinches x 3Oinches

1,43 Parchment (18 m; Cream color; 8.5 x 11)

744 1-Hole Paper I'unchcr; Weight 0.09kg; Length 9cm;

Width Scm; Hci t 3cm

145 48 Classic Colour Pcncil with Shar r

746 Acetate Binder Cover A4-Size, Acetate Bindcr Cover

1 cs ack

1,47 Acctate Sheets, Lon 10 Sheets Per Pack

Automatic Pencil Rcfill, 0.5mm Lcngth Mechanical

I'encil Lcad, 1000 I'ieccs Per liox
Ballpen
Assorted Color Bluc, Black, Red 50 x

148

749

Ballpcn
Super Color Marker Twin Marker, Black

Ti Dianeter: 2.0Mm Fine , 0.8Mm (Extra-Fine

150

151 Ball en / Ball oint 0.5 Green

752 Ball en / Ball int 0.7 Black

153 Ball n / Ball nt 0.7 Blue
'1,54 Ball / Ilall t 0.7 Rcd

155 Madrine, 50mm Binding CaPacityBinding and Pundring

Techrical Specifcations Pa* 4 ofg
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155 Binding Cover Acctate PVC Clear - A4 Size Clear, A4,
200Mic, 100S

'157 Binding Covcr Acctate I'VC Clear - Legal Size Clear,

Legal, 200Mic, 100s

158 Chalk Stone, 120 Pcs I'cr IJox

159 Clcar Book, 21.6mm x 330mm Legal Size, Ilcfillable,
Plastic Overall Size (Min) of Cover 353mm x 242mm

(W) 0.48mm Thickness

160 Clcar Glue Pcn

Weight:0.661k9
Product Dimension: (WxHxL) 5.3inches x 6.1inches x

1.linches, With Spongc Tip Made of a Special

Polyethylene with Excellent Stability, tip is rounded

{or c uea lication
"t61, Clcar GIuc S Ti , 50cc[ube
162 Clcarbook-A4 Size

763 Clip Backfold 12pcs 1 U4inchcs- 32mm

164 Clip Backfold 12 pcs 2inches- 50mm
"165 cli Backfold, 41mm, 12'slbox

766 Clip Board, Acry lic Board, Color: Assortcd, Lcgal

767 cli Bulldo 73mm (3inches , 725 box

158 Clipboard
Long with covcr, 5 inches wire clip, with hangcr holds

Color: Rcd, Green, Blue, Black

1,69 Compact Disc, Rewritable, CD-& Speed S2XlCapacity

700M8/80 Mins music with case, 50' ack

't70 Cork Board lJrown, 24inches x 36inches

177 Cork Board, 2x4 fccL With Pl ood
't72 Cork Bulletin Board

Woodcn framc with and ro e 50cm x 70cm)

173 Correction Fluid, 15m1., Water Base

174 Correction Pen 7ml

775 Correction Tape, 8 Meters, Disposablc, Usable Length,

8M
776 Customizcd Stam , 10.5 x 6cm, Bluc

777 Cuttin Mat A3, Grcen, Matcrials: Hard PVC
^178 Datcr I{cccivcd Stam Shin , 5-69, 4mm, Gra
't79 Datcr Stam Sclf Inki Stam Pad

180 Dating and Stamping Manual Stamp

4mm in size u to 2028

181

182

Dcsk File Organizcr file holder 4 sections storage,

materials: lastic, size: 30.5cm x 25.5cm x 30.5cm

Dockin Station USB C to Dual HDMI Ada ter, 7 in 1

183 Documcnt Tray 3 layers data file box document filc
holder, data baskct rack metal

184 Eraser V/hitcboard Magnetic
L=10.9cmW=2cmH=5.6cm

185 Erascr, Plastic/ Rubber soft, white, synthctic or natural

rubber, non-toxic, dimcnsions are 30x20x1Omm /
4cmx1.3cmx2cm, the erascr is able to rcmovc pencil

marks without stanning and crode at a uniform ratc,

works clcanly without damaging papcr surfacc

essential for crasing BraPhite, drafting film and tracing

r rcsists breaka cven with hca use

185 Ergonomic Stapler with StaPle Wirc remover; Ilullct
Size 6mm; Assortcd Colors; capacity up to 20 sheets of

a ; No. 35

787 Fastener, metal, 50 sct/ box, Non-S E s

188 Fastener, lastic, assortcd color, 50
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189 File organizer box with Lid, 40cm x 29 cm x 28.5 cm, black

190 File Organizer, legal, Expanding, Plastic with garter
lock with tab 12 pockets

191 Ballpen
Finepoint 0.5 Black

792 Ballpen
Finepoint 0.5 Blue

793 Ballpen
F t 0.5 Red

794 For Mechanical Pencil 0.7mm, 12 cs/tube

195 Ballpcn
Gel Pcn 0.5 Black

196 Ballpen
Gel Pcn 0.5 BIue

197 Ballpen
Gel Pen 0.5 Red

198 Gel Pery 0.5mm, Green, 50 cs box

199 Gel Pco 0.5mm, Violet, 50pcs per box

200 Glue - 80 ms/tube

207 Glue Gun Electric - 20W Hot Melt Glue Gun With
7mm Glue Stick Mini Electric Heat Re air Tools DIY

202 Glue Gun Stick, Bi

203 GIue Gury 110V-240V, Good Quali , 40w, Bi

204 Glue Gun, Hea Du Hot Melt Glue Gun

205 Glue -Hot Melt Glue Stick (7mm x 190mm) For DIY

Art Clcar Glue Cun /
206 Glue Paddi Red, 450m1., with brush

207 Glue Stick Bi

208 GIue Stick, 21 rams

209 Glue Stick-Small

21_0 Glue Tack, Multi-Purpose Removable and Reusable

Adhesive
271 Glue, All Pu J ams

2L2 Glue, Clear Water Glue, 50ml

213 Heavy Duty Staple Wire, E0017 23i17, Staples Up To

120 Sheets, Zinc Plated Wire Iron Material, 1000'S/box

21.4 Heavy Dury Stapler, Staple Size 23l6-23125,UpTo 210

Shcets, Abs Cover + All Metal Material, Front Loading,

With Adjustable Graduation, Rotatable Anvil for

Different I Needs

275 Hea\y Duty Cutter Big Double Function Utility Knife

Industrial, Zinc Alloy Body With TPR

- Material of Blade: Sk2

- Auto Lock Function
- Auto Retractable Function
- Quick Change Blade

- Includes 2pcs Additional Sk2 Blades

- Blade Size: 61x19mm

216 Hea Du Pa er Cutter 0.5mm x 18mm x 100mm

277 Heary Duty Stapler Throat Depth: 60mm Type:

Healy-Duty Stapler Staple Capacity: L00 Size; Jumbo
Powcr: Manual Sheet CaPacity; 50/25 Material: Plastic

WeighL 350g/250g Staple Size: 2418,2416,2616

Dimensions; 150*70.35mm/125*75*35mm

218 Hot Melt Tape Film Glue Binding Adhesive 100pcs

4mm Hot Melt
279 Hot Metal Gluc Pellets for Bin Machine, 1k

220 Index Tab, transparent, self-adhesive, 5 sets/box, 1 set

leteconsist of 2- ieces 6inchcs tab stri and 2 com
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alphabct inserts for reading notes, document
classification, folders, catalogs, papers classifying and

markin
227 Lamina Film Roll, 12inches, 250microns, s0meters

222 Lamina Film, 125mic I 125mic, 100's/box

223 Laminating Film, A4 250 mic, transparent material,
100' ack

224 Laminati Film, A4, 725mic,20'sl ck

225 Laminati Film, Hot Melt Gloss, 229mm x 50m

226 Laminati Machinc 6-in-1, 44, Hot and Cold
227 Map Pin Head ,.

Round, typically made of plastic or metal, with a
diameter of around 4.5mm to 9mm. Shaft: Hardened

stcel or metal, with a diameter of around 1.12mm.

Length: The pin's length is usually around 9mm or
longer. Color: Available in a variety of colors, such as

black, red, or assorted colors. Packaging; Typically

sold in cks of 100

228 Markcr \ /hite Board, Rcfill Black

229 Marker, Fluorescent- Pen HiShlighter - Colored Pen,

3Pcs/Sct, Anti-Dry-Out Technology: 4 Hours Dry-Out

Protection for Concentrated Work - 2 Line Widths 2 +

5 mm from Wide Marks for Blocks of Text to Thin

Lines for Annotations, Dimcnsion: 9cm x 1.5cm x

15cm, Colored Pen

230 Markcr, Permanent, Broad T Black

231 Markcr, Permanent, Broad Blue

232 Marker, Permanent, Broad Red

233 Marker, Permanent, Bullet Black

234 Markcr, Permanent, Bullet Blue

235 Marker, Permanent, Bullet Red

236 Marker, Twin, Permanent, Black, Felt, Bullet Typc,

Pcrmancnt with Finc and Broad Point, Color Black

237 Marker, Whiteboard, Bullet T Red

238 Marking Pen, Whiteboard, Bullet Typc, Color: Creen,

Dimensions: 0.6inch x 5.3 inchcs;

239 Marking Pcn, Whiteboard, Bullet TyPc, Color: Violct,

[)imensions: 0.6inch x 5.3inches

240 Maskin Ta 3/4inch x ards/roll

247 Mctal Tri Ic Desk Tra Black ra metal ,3 La s

242 Multi-Colored Pcn, -5 Ink Colors In 1 l'en (Black, Blue,

Red, Green, Violct Point Ti :0.7mm

243 Papcr Cutter, Hcavy Duty, 12x10inches Wooden

A3lA4ll\5l84 | B -
244 Paste, Water Well, 200

245 Pcn Ballpen - Fine Point (50pcs Black, 29pcs Blue and

20 cs Red

246 I'cn Ballpoint, BallPen - Fine Point (250pcs Black,

145pcs Bluc, 195pcs Red, 60pcs Green, 60pcs Orange,

and 60 cs Violet
247 Pen Holder Stainless Steel, Round

248 Pen Holder, lic
249 I'encil Sharpener for Pencil, Desktop Sharpcner,

Suitablc For 6-8mm Wooden and Colored Pcncils;

Wei t: 38 ; Dimcnsion: 12cmx8cmx14cm

250 I'lastic Comb Binder Rings

Thickness: 12mm; Color: TransParent; 100pcs Plastic

Comb Binder Ri A4 Size PVC 2lHoles
'25"1 Plastic Comb Binder s
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Thickness: 20mm; Color: Transparent; 100pcs Plastic

Comb Binder Rings A4 Size PVC 2lHoles
252 Plastic Covcr - Thick f15 Thickness, 120cm Width
253 I'lastic Cover 13.5inches x 5m

254 Plastic Cover Plastic Clear Cover Gauge #5 and #6

th: 50 Meters Idth: 1.2 Meters or 48 Inches

255 Puncher, For Pa with Two Hole Guide

256 Push Pin Flat Head, Assorted Colors, 100's/box

257 PVC Binding Acetate Cover Clear, A4 Size, 200Mic,

100's/l'ack

258 PVC Bi Cover Clear, l, 200Mic, 100' ck

2s9 Received Dater Self-Inkin Stam 4mm Pad Size

260 Itewritable, DVD-R 16X S eed, 4.7G8, 120 Min
261 Rin Bind 19mm, PVC Bind 10's/

262 Ri Bind 32mm, Plastic 84 Ri , 10's/bundlc

263 Ri Bind 36-38mm, PVC Bindi 20'sl

264 Ring Binder Folder, 2inches/3inches Spine, 2 Rings,

Finger Pull Hole, Lockable Front Cover, Size: Legal,

Color: Red

265 Ring Binder, 3-Ring A4, 2.5 Inches D-Type with Label

on Sidc, BIue

266 R Binder, 84 , Plastic, 10mm/bundle

267 Binder, 84 Plastic, 6mm/bundle

268 R Binder, Lever Arch file 9.5 x 15 Inches - 2 5 Inches

269 Ring Binder-Seagull Ring Binder 3 Ring Crp20 A4

2inches D Type PVC Cover with Front and Back Outer

Pockets Blue. Durablc Mechanism. WeiSht 0.7 K8,

35.6cm, Width 2.5cm, t 27.9cm

270 Ruler, Plastic, 450mm

27',1, Screw Post, 2.5inches 50 Pairs Per Packs

272 Screw Post, 3inchcs 50 Pairs Per Packs

273 Sharpener Dispenscr - Heary f)uty, classic desktoP

I sha r with table clam to hold unit in lace

274 Si Pcn- Li id Gel, Green .5mm

275 Si Pcn- Hi -tech Pen lack

276 Si I'cn- Hi h-tech Pen (l3lue)

277 S Pen- Li d Gel, Violet .5mm

278 Sign Pen- V10-Broad/Large - Green, V10 Grip,

Broad/La e, 1.0mm

279 Si Pery Li uid Gel Ink, 0.7Mm Brown

280 Si V10 Black

28L Si V10 Blue

282 V10 Rcd

283 SPCI Triangular Scale, Metric 1:20 1:40 1:800 1:100 1:50

1:33 712 H5302

284 Stamp for Received Documents with Date, 3.5cm x

5cm (Customized with Office Name Below)

285 Stam Pad Black Color, 118 x 81mm

286 Stam Pad Ink Refill 30m1, Black

787 Stam Pad Ink, Black, For Trodat, 50ml

288 Stam Pad Ink, Red, 30ml

289 Stam Pad, Felt Pad, Min 60mm x 100mm

290 Stand Filc Box Color: Bluc, Black, Green (Assorted

Colors); Large Size: lSinches x 9.5 inches x 4.5inches

Bundle of 5's/ ack

297 Sta lc Remover Plier T Plastic

292 Staple Wire - 1217Fa-H U2inch 5/8inch,23177,1,000

Sta les
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293 Staplc Wire Gun Tacker - Stainless, Heavy Duty,
Staple Wire 3/8 Inch, 1,000 Count

294 Staple Wire, #35; 5,000Pcs/Box

29s Sta le Wire Standard, 5000'SEox

295 Staple Wire T50 Gun Tucker, T50, 10mm,

5000Sta les/Box

297 Staple Wire, 8mm, II 21 Gun Tacker

298 Sta le Wire, Hea Du 2316,'t ,0o0 x

299 Staple Wire, Heavy Duty 2318 1,000pcs/bo1

300 Sta le Wire, Hea Du 23170 1.,000 cs/box

301 Sta le Wire, No. 10, 1000's/Box

302 S le Wire, No. 23173,1-000 les Per Box

303 Staple Wire-Gun Tacker, T25

304 Sta ler, Hea Du inder
305 Stapler, Soft Touch, Small, No. 35, Black, 20 Sheets

Pollex

306 Stapler, Standard Type, 200 Staples

307 Storate File Box, l6inches x l2inches x l0inches, Brown

308 Ta Dis rTa ,bi dual core holder

309 Ta Dis , Handheld
310 Ta , Maski 24mm, 50 meters th

311 Twin Marker, Fine and Extra Thin Ti Oil Base

312 Twin Permanent Marker - Blacl, Double Tip, Bullet Point =

1.0 - 1.3mm, Needle Point = 0.5mm, Waterproof, Fadeproof

Ink
313 I^trhiteboard, 3inches x Sinches

374 Woodcn Handle Customized Rubber Stamps for

Ilemarks of Build Structure Plans 0.20cm x 5.2cm

315 Wooden Handle Customized Rubber Stamps for
Remarks of Buil Structure Plans (4.2cm x 0.7cm)

31,6 Wooden Handle Customized Rubber Stamps for

Remarks of Buildi Structure Plans 4.7cm x 1.5cm

377 Woodcn Handlc Customized Rubbcr StamPS for

Remarks of Buil Structure Plans 5cm x 0.5cm)

318 Wooden Handle Customized Rubber Stamps for

Remarks of Buil Structure Plans 5cm x 1.2cm)

319 Wooden Handle Customized Rubber Stamps for

Remarks of Build Structure Plans (5cm x 2.5cm

320 Wooden Handle Customized Rubber Stamps for

Remarks of Buil Structure Plans 7cm x 1.5cm

321, Ball black 0.7mm

322 Ball blue 0.7mm
B Compliance to the Schedule of Requirements

Section

I hereby certify to comPly and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
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SCHEDULE OF DELIVERY

PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

PROJECT NO. CGSD-25-OSD-0528

GENERAL DESCRIPTION

UNIT
OF

ISSUE
QTY

THREE (3) BATCHES I,'NTIL
DECEMBER 3I, 2025

1sr Batch
OUANTITY

2d Bat.h
QUANTITY

3d Batch
OUANTITY

1 Cartolina, assorted color, 20

pieccs per pack

Pack 524 774 174 776

2 Computer Continuous Form, 1

Ply, 280mm x 241mm

Box 2,271 757 757 757

3 Data File Box, Horizontal made

of chi board, close ends

Box 3,0E0 7,026 7,026 7,028

4 Data Folder, Lcgal Size, Made of
chi board, Ta lia Lock

Piece 977 305 305 307

5 Envelope, Documentary, A4, size,

500'sbox

Box 64 64

6 Envelope, Expanding, legal sizc

Kraft board, 100's

Box 475 158 158 't59

7 Envelope, Mailing, Window,
500 cs/Box

Box 24 24

E Envclope, Documentary, short,
50's/

Pack 15 15

9 File Tab Divider, 44 Size, Five (5)

Colors/Set

Set 95 95

10 Filc Tab Dividcr, legal size, (5

colors/set

Set 293 293

11 Folder with tab, legal, brown
folder, thick and heavy dutY,
100 ack

Pack 1,794 598 598 598

12 Foldcr with white tab, 44,
100pcs/pack

Pack 1,422 474 474

13 Folder, Clcar, Legal, with Slide,

Clcar tran arent lastic

Piece 270 270

14 lndex Card, 5x8 inches,

100's/?ack

Pack 601 601

15 Data File Box, Vertical made of
chi board, closc ends

Box 297 291

76 Envelope,
Mailing White without window

cs r box

Box 772 1_12

77 Manila l'a er, 36x48inches Plcce 2,634 878 878 878

18 Notc Pad, 2x3inches 100's/ Pad 7,@6 36s 365 366

19 Note pad, Stick on sclf-adhesivc
3x4inchcs, 100's/ ad

Pad 7,470 490 490 490

20 Note Pad, 3x3, Stick On,

100's/

Pad 1,805 601, 601 603

21 Pa , A3 Sizc, 80 rcam 88 88

22 Papcr, Mimeo, A4 Size, 70gsm ream 7,647 549 549 549

23 Pa Mimeo,LC Size rcam 4,762 1,587 1_,587 1,588

24 Papcr Multi-purpose, 8.5x14, 80gsm leam 160 160

25 Papcr, Multi-copy, A4 Size,

80gsm

team 23319

26 Pa , Multi-co ,le l, 80 ream 36473 12,1,57 L2,757 12,L59

27 Paper, Multi-copy, Letter Size,

sm

ream 131 131

28 Pa er, Multi- se, A4,70 ream 6,749 2,049 2,049 2,057

29 Paper, Multi-pu , A4, 80gsm ream 799 199

Schedde of Deliaery Page 7 ol74
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30 Paper, Multi-Purpose, Legal Size,

70gsm

ream 6,004 2,001, 2,007 2,002

I'aper, Multi-Purpose, Lcgal Size,

80gsm

team 189 189

32 Paper, Sticker Paper, A4, 80gsm,

Glossy, 10's/pack

pack 725 1,25

3 Paper, Parchment, 44, 85gsm,
l0's/pack

pack 562 220 220 222

34 l'hoto paper, A4, 230gsm, 20

sheets/pack

Pack 204 204

35 Pressboard folder, Legal,
Assorted Colors, 100's/box

Box 405 405

36 Record Book, 300 pages,7.1

inches x 0.5inch x 11.2inches

Color: Blue (Cover)

Book 2,786 928 928 930

37 Record Book, 500 pa9es,7.7

inchcs x 0.Sinch x 11.2inches

Color: Blue (Covcr)

Book 6,O72 2,024 2,024 2,024

38 Specialty Paper, A4, 180gsm,

10's/Pack, plain white
Pa& 7,272 404 404 404

39 Specialty Paper, Short, 180gsm,

1O's/Pack, plain white
Pack 177 777

40 Stickcr Paper, A4, 90gsm, Glossy,

20's/?ack

Pack 10 10

41 Stick-On Note 0.6inch x 2 inches /
1.5 x 5.1cm 100's/?ack- Scolors

assorted

Pack 50 50

42 Continuous form 3 ply
280mmx241mm

Box 585 195 795 195

43 Columnar Pad, 24 columns,

Llinches x 14 inches

Piece 4 4

44 Columnar Pad, 4 columns,
8.Sinches x llinchcs

Piece 4 4

45 Envclope, Expanding, Plastic,
le trans arent

Piece 1,107 369 369 369

46 Paper Multi-copy, letter size,

sm

Rcam 44 44

47 Index card 3x5 inches, 100's/pack Pack 42 42

4E Photo paper, A4, 180gsm,

20s/pack

Pack 772 172

49 Sticker paper, A4, 808sm, matte,

10's/ k

Pack 629 209 209 2L1,

50 Thermal Paper, 80x70mm, 39m

roll, 70 50 box

Box 151 151

Photo Paper, A4, 120gsm, Double
Sided Glossy, 50's/pack

Pack 240 240

52 Photo Paper, 4R, 180gsm,

20'slpack

Pack 5 5

53 Note Pad, Stick On, 0.5x1.7

inchcs, 25'sl?ad

Pad 28 28

54 Note Pad 3x5inchcs 100's/pad Pad 40 40

55 Specialty Paper, Legal, 180gsm,

1O's/pack, plain white
Pack 720 240 240 240

56 Sticky Note, l.Sinches x 2inches,

100's/pad, assorted Color
Pad 550 550

57 Paper, stickcr page markers, % x
2 inches, 10O's/Pad

Pad 116 1,16

5E Clip Board long with cover, 5

inchcs wire clip, with hanger
holds

Piece 20 20
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59 Index Card, 5x8 inches,

500's/pack

Pack 4 4

60 Folder with jacket, legal, plastic Piece 81 81

61 Paper, A3 Size, 70gsm Ream 65 65

62 Computer Continuous Form, 2

ply 280mmx241mm

Box 500 L66 766 168

63 Paper, A.4 Size, 100gsm Ream 3

64 Paper, Multi-Purpose, Letter Size,

70gsm

Ream 500 200 200 200

65 Envelope, Expanding, A3 SlZe Piecc 100 100

66 Data File Box
Long File Bot Document
Or r, 3.5cm

Piece t6 16

67 Looseleaf, Cover, Legal, 50 Sets

Pcr Bundle

bundle 1 1

68 Paper, A1 Size,70gsm,
594mmX841mm

box 1 1

69 Paper, Oslo, 20 Sheets Per Pack,

100

Pack 100 100

70 Specialty Paper, Short, 200gsm,

Cream, 10's/?ack

Pack 38 38

77 Sticky Note, 1.8 X 0.5 Inches,

Assorted Colors, 125 Sheet/Pack

Pack 798 266 256 266

72 Illustration Board, 30x40inches Piece 5 5

73 Stickcr, Post-It, scolors, tape flag,

11x43 mm, 100' ack

Pack 5 5

74 Index Tab, transparent, self-

adhesive, 5 sets/box, 1 set consist

of z-pieces 6inches tab striPs and

2 complete alphabet inserts for
read notes

Box 55 65

75 I{C Glossy photo paper A4,

sm,20sheets/ k
Pack 10 10

76 Paper thermal, queuing taPe.

80mm x 70mm, 50rolls/box

Box 100 100

77 Tape Paper, for adding machine,

57mm

Roll 600 600

78 POS Paper Roll, 70mm x 70mm,

thermal

Roll 500 200 200 200

79 Watercolor Paper; l2inches x

l8inches;200 10's

Pack 50 60

80 Paper, Colored, Bond, 70-80gsm,

size: 8.Sinches x l3inches; color:

Blue; 500 sheets ream

Ream 20 20

81 Paper, Colored, Bond, 70-80gsm,

size: 8.5inches x l3inches; color;

Yellow; 500 shcets er ream

Ream 20 20

82 Foldcr, Fancy, with slide, Legal

stze, s/bundle

Bundle 83 83

83 Specialty Paper, Vellum Board,

Short, White
10 ack

Pack 156 756

u Multipurpose (F4) size 216 x 330

mm, 500 sheets, 70gsm, Ultra
White

Ream 500 166 166 168

E5 Clipboard with stand, Legal Size,

lastic, foam, metal cli
Piece 11 11

86 Colored Paper-Ordinary,
Assorted color (8.5 x 11), 25

shects/pack

Pack 150 150
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87 Specialty Paper, Vellum Board,

White, A4 size
500 sheets/ream

Ream \2 72

88 Meta Cards, assorted colors

5O0pc/ream (8.Sinches x
5.5inches)

Ream 5 5

89 Note Pad Stick-on, .07inchx
3inches, 1 pack,4lpad,
100pcs/pad

Pack 100 100

90 Note Book, Spiral 80 leaves/ pad,

Sizc: 5 x 8.5 inches, assorted

Piece t,14o 380 380 380

97 Envclope, documentary (10inchcs

x lSinches) 500s/box

Box 76 76

92 Notebook A5 Steno notebook,

lined, 80 shcets

Piecc 50 50

93 Index card (4 1/2 x 7 inches),

100/pack

Pack 100 100

94 Papcr Sticker, Stick-On Note 8
Line (8 Signs) 8 Line with printed
(8 Signs) O.Sinchx 1.7inches/ 1.3x

4.3cm, 8,25 Sheets

Pack 150 150

95 Paper Sticker, Sticky Notes SS-05 I

24set 3inchcs x 4inches x 7.5Oinchcs

with rinted here

pack 10 10

96 Thermal Paper- roll, width: 2-114

inches or 57 mm, pack of 4 rolls, 1

I

Pack 10 10

97 Columnar Book 10 Columns, L6 x

280 mm, or 8.5 x 11 inchcs

Piecc 10 10

9E Data File Box Long Size Starfilc,

opening on the lcngth with
lastic ocket for label

Piece 20 20

99 Data Folder Lever Arch Size Ring

IJindcr (A4-size)

2 holes/rin

Piece 40 40

100 Data Folder Lcver Arch Size Ring

Ilinder (Long-size)

2 holcs/ri

Piece 40 40

101 Specialty Paper vellum board,
letter size, whitc or cream,

180 10s/

Pack 105 105

702 Spccialty I'aper vellum board,
whitc, 44, 120gsm, 10s/pack, for
Ccrtificatc

Pack 65 65

103 Specialty l'aper, Short, 90gsm,

10's/Pack, lain whitc
Pack 301 301

1M Record Book
Lo Books 7x11 inchcs, 200

Piece I 8

105 Papcr Sticker
Pagc Marker printed arrow flags,

72xMmm
sx4 acks

Pack 2 2

106 Thermal Paper
Width 57mm, diamcter 50mm

Roll 50 60

107 Arch File, 2-rings, 3-inchcs thick
covcr to cover, horizontal, 9.5 x
15.5 inchcs

Piece 10 10

108 Arch File, 3-S ide Side Cli Piccc 3 3

109 Computer Continuous Form, 3

Plv, 280mm x 378mm

Box 35 35
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110 Folder, fancy, clear, A4, 50pcs per
pack

Pa& 7 1

111 Folder, L-type, Legal, 50 pieces

per pack

pack 64 64

172 Wrapping Paper, kraft, 50's/pack pack 2
113 Clearbook, A4 size: 310mm x

235mm (min.)
Thickness: 0.5mm (min.), 20

transparent pockets (color green)

Prece 379 379

"114 Clcarbook, legal size; 345mm x
235mm (min.)
Thickness: 0.04mm (min.) 20

transparent pockets (color green)

PICCe 648 21,6 216 276

115 Specialty Paper, 120gsm, 10

Shcets per Pack - Size: ,A4,

Texh-rre: Matte

pack s00 500

1-16 Sticker Paper A4, Glossy, 20

shects, 80gsm

pack 40 40

"117 Sticker Paper A4, Matte, 20

shccts, 80gsm

pack 4t 47

118 Photo Paper Photo Paper, Basis

wcight: 52lbs. thickness: 8.1 mil.
ISO Brightness: 92, Opacily:94%,
Surface Finish:

pack 75 75

119 Arch file Foldcr, A4 horizontal, P

board
Prcce 1,160 386 386 388

L20 Paper Roll - EA-7100p(58x25mm)
5rolls/pack

pack 10 10

721 Sticky Signaturc and Highlight
Flag, 1/2inch x 2inches, 100

shccts/pad, 5 pads/pack

pack 50 50

122 Folder, L-type Folder, Clear
plastic, SOs/pack

Dimension: 216mm x 304mm / ,A4

sizc
thickncss: 0.'L7mm, clear

pack 20 20

72i Stand File Box

Lcgal sizc, assorted colors,

15x9.5x4.5inchcs

Prece 85 86

124 Arch Filc Foldcr, Long,
Horizontal, PP board

Plece 274 274

.125
Envclopc, plastic, clcar,

expanding, lonp with push lock
and handle

Prece 250 250

"126 Documcnt Tray 3 layers data filc
box document file holder, data

basket magazine rack metal,

25cm x 34.5cm

Plcce 36 JO

127 Tickler Notebook
Small Notebook Top and Side

S rl 1 cs ack

pack 10 10

128 Illustration Board L/2, 20inches x
30inches

Precc 20 20

729 Cash Rcgister Tapc Roll
(57x67mm 6 rolls ack

Prccc 100 100

130 Carbon Film, A4, 100 picccs per
box

box 41 41,

131 Advancc Adding Machinc Tapc

57x70mm, 4 Rolls er Pack

pack 72 72
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132 Specialty Paper-candle light, siz-c

8.Sinchcs xllinches, thickness;
90gsm good for laser/inkjet
printersl0's/pack)

pack 100 100

133 Sticker Paper-white (1\4, white
10s/pack)

pack 50 s0

734 - Paper Sticky Flag - 25x43mm, 50

piece/box

box 10 10

135 Accordion File Or ganizer , Legal
24 I'ockct Expanding File Foldcr
with Labels

Plece 50 60

1 Photo Paper, glossy, 44,220gsm,
255microns, 20slpack

pack 100 100

137 Joumal Notebook, hardcover,
200 s, A5 size

Prece 50 50

138 Linen Paper, 8.5x11inchcs

720 s, 10s r ck

pack 50 50

139 Ccrtificate Paper, 120gsm 8.5 x
llinches l0sheets/pack

pack 50 50

140 Folder Dividcr, Long White, 5
ack

pack 102 702

141 Ribbon, black and red doublc
S ol for elcctric calculator

spool 72 1,2

142 Illustration Board 1/2, 2Oinches x

30inches

Prece 20 20

279143 Parchment paper (180gsm;

Cream color; 8.5 x 11

pack 83s 278 278

1M 1-Hole Paper Puncher; Weight
0.09kg; Length 9cm; Width 5cm;

Hei t 3cm

Prece 5 5

145 48 Classic Colour Pencil with
Sh ener

Plece 5 5

146 Acetatc Binder Cover A4-Size,

Acetatc Bindcr Cover 10Pcs Per
ack

pack 50 50

147 Acetatc Shects, Long, 10 Shcets

I'cr Pack

pack 10 10

148 Automatic Pencil Refill, 0.5mm

Lcngth Mechanical Pencil Lead,

1000 Picces Per Box

box 5 5

149 Ballpen
Assorted Color Blue, Black, Red

50 cs/box

box 100 100

150 Ballpen
Super Color Marker Twin
Markcr, Black

Tip Diametcr: 2.oMm (Fine),

0.8Mm (Extra-Fine)

Plece 100 100

151 tsall / Ball oint 0.5 Green Plece 544 544

152 Ilall / Ball oint 0.7 Black Plcce 74,200 4,733 4,733 4,734

153 Ball / Dall oint 0.7 Bluc Plcce 3,558 7,189 L,789 "1,190

154 IJall / Ball oint 0.7 Red Plece 567 587

155 Binding and Punching Machine,

50mm Bind Ca acl
Prece 9 9

156 Binding Cover Acetate PVC Clear

- A4 Size Clear, A4, 200Mic, 1005
Plece 10 10

157 Binding Cover Acetate PVC Clear

- Legal Sizc Clear, Legal, 200Mic,

100s

pack 10 10

158 Chalk Stonc, 120 Pcs Per Box box 50 50
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159 Clear Book, 216mm x 330mm
Legal Sizc, Refillable, Plastic
Overall Size (Min) of Cover
353mm x 242mm (W) 0.48mm
Thickness

Prece 355 355

160 Clear Glue Pen
Wcight: 0.661kg
Product Dimension: (WxHxL)
s.3inchcs x 6.1inches x 1.Iinchcs,
With Sponge Tip Madc of a
Spccial Polyethylcne with
Exccllent Stability, tip is rounded
for easy glue application

Plece 20 20

161 Clcar Glue Spongc Tip, 50cc/Tube tube 50 50

L62 Clearbook-A4 Size Precc 3 3
153 Clip Backfold 12pcs 1 U4inches-

32mm

box 7,454 484 484 486

1U Clip Backfold 12 pcs 2inches-

50mm

box 1,653 551 551 551

165 Clip Backfold, 41mm, 12'slbox box 290 290

16 Clip Board, Acrylic Board, Color:
Assorted, Legal

Prece 50 50

167 Clip Bulldog, 73mm (3inchcs),

725 r box

box 55 55

168 Clipboard
Long with covcr, 5 inchcs wirc
clip, with hangcr holds
Color: Red, Grcery Bluc, Black

Plcce 205 205

169 Compact Disc, Itcwritable, CD-&
Speed 52XlCapacity 700M8/80

Mins music with case, 50's/pack

pack 35 J5

170 Cork Board Brown, 24inchcs x

36inches

Prece 5 5

171 Cork Board, 2x4 feet, With
PI od

Prece 25 25

772 Cork Bulletin lloard
Wooden framc with push pin and

ro (50cm x 70cm

Prece 1 1

773 Correction Fluid, 15m1., Watcr
Base

Prece 92 92

174 Correction Pen 7ml Prece 153 163

175 Correction Tapc, 8 Mcters,
Disposable, Usablc Lcngth, 8M

Prece 5,036 2,072 2,O72 2,O12

176 Customized Stamp, 10.5 x 6cm,

Blue
Plcce 5 5

ln Cutting Mat l\3, Green,

Materials: Hard PVC
Precc 5 5

178 Dater Rcceived Stamp Shiny, 9
69, 4mm, Gra

Plece 2 2

179 Dater Stamp Self Inking Stamp

Pad

Plcce 33

r80 Dating and Stamping Manual
Stamp
4mm in sizc ycar u p lo 2028

Prccc 11 11

181 Desk Filc Organizer filc holder 4

scctions storagc, matcrials;
plastic, size: 30.5cm x 25.5cm x
30.5cm

Precc 272 272

782 Docking Station USll C to Dual
HDMI Adapter, 7 in 1

Prece 3
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1&3 Document Tray 3 layers data filc
box document file holder, data
basket magazinc rack metal

Plcce 104 "104

1E4 Eraser Whiteboard Magnetic
L = 10.9cm W = 2cm [I -5.6cm

Plcce 601 200 200 20"1

185 Eraser, Plastic/ Ilubbcr sofg
white, synthctic or natural
rubbcr, non-toxic, dimensions are

30x20x1Omm / 4cmx1.3cmx2cm,
the crascr is able to remove pcncil
marks without stanning and
erode at a uniform rate, works
cleanJy without damaging paper
surface cssential for crasing
graphite, drafting film and

tracing paper rcsists brcakage,

even u/ith heavy usc

Prece 7,415 471 477 473

186 Ergonomic Stapler with Staple

Wire remover; IJullct Size 6mm;

Assorted Colors; capacity up to
20 sheets of 809 papcr; No. 36

Plece 10 10

7E7 Fastencr, metal,50 sct/ box, Non-
Sharp Edgcs

box 4,427 7,473 7,473

181

7,475

188 Fastener, plastic, assortcd color,
50 pcs/box

box 543 181 181

189 Filc organizer box with Lid, 40cm

x 29 cm x 28.5 cm, black
Plece 19 79

190 File Organizer, legal, Expanding,
Plastic with gartcr lock with tab

12 ockcts

PleCe 769 769

191 Ilallpen
F int 0.5 lllack

Prece 25,4a7 8,49s 8,495 8,497

792 IJallpcn
Fincpoint 0.5 Blue

Precc 3,472 1,,',1,57 7,757 1,158

193 Ballpcn
Fincpoint 0.5 Rcd

Plece 2,342 780 780 782

'194 For Mechanical Pencil 0.7mm,

72 tubc

tube 30 30

7,120195 Ballpen
Gcl Pen 0.5 Black

Plece 3,352 1,,720 L,122

196 Ballpen
Gcl Pen 0.5 Blue

Prece 2,325 775 775 775

197 Ballpen
Gel Pen 0.5 Rcd

Prece 336 -1Jb

198 Gcl Pen, 0.5mm, Greeo 50pcs pcr
box

box 3 3

199 Gcl Pen, 0.5mm, Violet, 50Pcs Pcr
box

box 3 3

200 Gluc - 80grms/tube tube 100 100

201 Gluc Cun Elcctric - 20W Hot Melt
Glue Gun with 7mm Gluc Stick

Mini Elcctric Heat Rcpair Tools
DIY
Glue Gun Stick, Big

unit 30 30

30202 stick 30

203 Glue Gun, 110V-240V, Good

Quali , 40w, Bi

unit 3

204 Glue Gun, Hcary Duty Hot Melt
Clue Gun

unit 2 2
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205 Glue -Hot Melt Glue Stick (7mm
x 190mm) For DIY Art Clear Glue
Gun -

unit 500 1_66 1,66 168

206 Glue I'adding, Red, 450m1., with
brush

,4. 5 5

207 Glue Stick Big stick 220 220
208 clue Stick, 2lgrams Plece 280 280

2@ Clue Stick-Small stick 50 50

210 Clue Tack, Multi-Purpose
Removable and Rcusable

Adhesive

Prece 10 10

211 Glue, AII Purpose, 240grams ,ar 689 689

272 Glue, Clear Water Glue, 50ml bottle 30 30

213 Heary Duty Staple Wire, E0017

23117, Staples Up To 120 Sheets,

Zinc Plated Wire Iron Material,
1000'S/box

box 200 200

214 Heavy Duty Stapler, Staple Size

2315-23125,Up-lo 210 Sheets, Abs
Cover + All Metal Material, Front
Loading, With Adjustable
Graduation, Rotatable Anvil for
Different Sta Needs

unit 10 10

215 Heary Duty Cutter Big Double
Function Utility Knife Industrial,
Zinc Alloy Body With TPR

- Material of Blade: Sk2

- Auto Lock Function
- Auto Retractable Function
- Quick Change Blade

- Includes 2pcs Additional Sk2

Blades
- Blade Size: 51x19mm

unit 40 40

216 Hcary Duty Papcr Cutter 0.5mm

x 1Smm x 100mm

unit 10 10

217 Heavy Duty Staplcr Throat
Depth: 50mm Type: Hcavy-DutY
Stapler Staple Capacity: 100 Sizc.

Jumbo Power: Manual Sheet

Capacity: 50/25 Material; Plastic

Weight: 3509/2509 Staple Size:

241 8,24 I 6,26 I 6 Dimensioos:
150*70.35mm/125*75*35mm

unit 5 5

218 Hot Melt Tape Film Glue Binding
Adhesive 100pcs

4mm Hot Melt

pack 3 3

219 Hot Mctal Glue Pellets for
Bindi Machine, 1k

pack 3 3

220 lndex Tab, transparcnt, self-

adhcsivc, 5 sets/bo)9 1 set consist

of 2-picces 6inchcs tab strips and

2 completc alphabet inscrts for
readin8 notes, document
classification, folders, catalogs,

rs classi and marki

box 173 773

227 Laminating Film Roll, 12inches,

250microns, 50meters

roll 76 76

222 Laminating Film, 125mic lcgal,
125mic, 100's/box

box 60 60
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223 Laminating Film, A4 250 mic,
transparent material, 100's/pack

pack 747 147

224 Laminating Film, A4, 125mic,

20's/pack

pack 28 28

225 Laminating Film, Hot Melt Gloss,

229mm x 50m

pack 10 10

226 Laminating Machine 6-in-1, A4,
Hot and Cold

pack 10 10

227 Map Pin Head -
Round, typically made of plastic
or mctal, with a diameter of
around 4.5mm to 9mm. Shaft:

Hardened steel or metal, with a

diameter of around 1.12mm.

Length: The pin's length is
usually around 9mm or longer.
Color: Available in a varicty of
colors, such as black, rcd, or
assorted colors. Packaging:

Typically sold in packs of 100

box 7 1

228 Marker \,vhite Board, Itefill Black PIeCC 20 20

229 Marker, Fluorescent- Pcn

Highlighter - Colored Pen,

3Pcs/Set, Anti-Dry-Out
Technology: 4 Hours Dry-Out
Protection for Concentrated
Work - 2 Line Widths 2 +5 mm
from Wide Marks for Blocks of
Text to Thin Lines for
Annotations, Dimcnsion: 9cm x
1.Scm x 15cm, Colored Pen

set 1,261 420

2',1,5

420 427

2n Marker, Pcrmancnt, Broad TyPc

Black
Prece 215

231 Markcr, I'crmancnt, Broad Type
Blue

Plece 15 15

232 Markcr, Pcrmancnt, Broad Typc
Iled

PIeCC 23 23

233 Marker, Permancnt, Bullct Type
Black

plece 4,M7 7,349 7,349
-t_,349

234 Markcr, Permancnt, Bullet Type
Bluc

Prece 2,O34 678 678 678

235 Markcr, I'ermancnL Bullct TyPc

Red

Prece 931 310 310 311

236 Marker, TwirL Permanent, IJlack;

Felt, Bullct Type, I'ermanent with
Finc and Broad Point, Color Black

Prece 737 137

237 Marker, Whiteboard, Bullet Type

Ited
Plcce 664 664

23E Marking Pcn, Whiteboard, Ilullet
Typc, Color; Grccn, Dimensions:
0.6inch x 5.3 inchcs;

Plccc 200 200

239 Marking Pcn, Whiteboard, Bullet
Type, Color: Violcl Dimensions;
0.6inch x 5.3inchcs

Plece 200 200

240 Masking Tape 3/4inch x

25 ards/roll

roll 200 200

241 Mctal Triplc Desk Tray Black
(Dura mctal), 3 Layers

piecc 5 5
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Multi-Colored Pen, -5 Ink Colors
In 1 Pen (Black, Blue, Red, Greery
Violet - Point Ti : 0.7mm

Plece 70 70

243 Paper Cutter, Heavy Duty,
12x10inches Wooden
43lA4lA5l84l B /

unit 1 1

244 Paste, Water Well, 200gms Prece
,, 22

245 Pen Ballpen - Fine Point (50pcs

Black, 29pcs Blue and 20pcs Red)
Plece 99 99

246 Pen Ballpoint, Ballpen - Finc
Point (250pcs Black, 145pcs Blue,

195pcs Red, 60pcs Greer; 60pcs

Orangc, and 60pcs Violet)

Plece 770 256 255 258

247 I'en Holder Stainless Steel,

Round
Prece 15 15

28 I'cn Holder, Acrylic piece 100 100

249 I'encil Sharpener for Pencil,

Desktop Sharpener, Suitablc For

6-8mm Wooden and Colored
Pencils; Weight: 3859; Dimension
12cmx8cmx14cm

unit 792 192

250 Plastic Comb Binder Rings

Thickncss: 12mm; Color:
Transparent; 100pcs Plastic Comb
Binder Rings A4 Size PVC

2lHoles

pack 5 5

251 I'lastic Comb Binder Rings

Thickness: 20mm; Color:
Transparen! 100pcs Plastic Comb
Binder Rings A4 Size PVC

2lHoles

pack 5 5

252 Plastic Cover - Thick #16

Thickncss, 120cm Width
yard 25 25

2s3 Plastic Cover 13.Sinches x 5m piecc 10 10

254 Plastic Cover Plastic Clear Cover
Gauge #5 and #6 z

(Length: 50 Meters) - (Width: 1.2

Meters or 48 Inches)

roll 4 4

255 I'unchcr, For Paper with Two
Hole Guide

unit 666 222 222 222

256 Push I'in Flat Head, Assortcd
Colors, 100's/box

box 535 "178 '178 180

257 I'VC Binding Acetate Cover
Clcar, A4 Size, 200Mic, 100's/Pack

pack 33 JJ

258 PVC Binding Cover Clear, Lcgal,

200Mic, 100's/pack

pack 30 30

259 I{cccivcd Dater Self-lnking Stamp

4mm Pad Sizc
Precc J

2@ Rewritable, DVD-R 16X Speed,

4.7G8, 120 Min.
Plecc 25 25

261_ Ring Bind 19mm, PVC Binding,
10's/pack

pack 10 10

262 Ring Bind 32mm, Plastic 84

Rings, 1O's/bundle

pack 31 31

263 Ring Bind 36-38mm, PVC

Binding, 20's/pack

pack 10 10

2U Ring Binder Folder,
2inches/3inches Spine, 2 Rings,

Finger Pull Hole, Lockable Front
Cover, Size: Lcgal, Color: Rcd

pack 340 340
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26s Ring Ilinder, 3-Ring 44,2.5
Inchcs D-Type with Labcl on
Side, Blue

bundle 3

2&

267

Ring Binder, 84 Rings, Plastic,
10mm/bundle

bundle 20 20

Ring Binder, 84 Rings, Plastic,
6mm/bundlc

bundle 10 10

268 Ring Binder, Levcr Arch file 9.5 x
15 Inches - 2.5 Inches

Plece 70 70

269 Ring Binder-Seagull Ring Bindcr
3 Ring Cvp20 A4 2inchcs D Typc
PVC Covcr with Front and Back

Outcr Pockcts Bluc. Durable
Mechanism. Weight 0.7 Kg,

Length 35.6cm, Width 2.scm,

Height 27.9cm

Plece 20 20

270 Iluler, Plastic, 450mm Prece 801 267 267 267

271 Screw Post, 2.5inches 50 Pairs Per

Packs

pack 50 50

272 Scrcw Post, 3inchcs 50 l'airs Per

Packs

pack 50 50

273 Sharpcner Dispenscr - Heavy
Dury, classic desktop pcncil
sharpcner with table clamp to
hold unit in place

unit 20 20

274 Sign I'cn- Liquid Gel, Grccn
.5mm

Prcce 140 140

275 Sign I'cn- High-tcch Pen (Black) Plecc 200 200

276 Sign I'en- High{cch Pen (Blue) Precc 200 200

277 Sign I'en- Liquid Gel, Violet
.5mm

Plecc 150 160

278 Sign Pcn- V10-Bro adlLarge -

Green, V10 Grip, Broad/Large,
1.0mm

Prece 500 500

279 Sign Pen, Liquid Gel Ink, 0.7Mm
IJrown

Prece 20 20

280 Signpcn V10 Black Plece 1,318 439 439 440

281 Si cn V10 lllue Precc 7,498 499 499 500

282 Signpcn V10 Red Plecc 24 24

5283 SPCI 'I riangular Scale, Metric
1:20 1:40 1;800 1:100 1:50 1:33 U2
Hs302

PIeCC 5

2U Stamp for Rcccivcd Documcnts
with Date, 3.5cm x 5cm
(Customizcd with Officc Name
Below)

Prece 3 3

285 Stamp Pad Black Color, 118 x

81mm
Prece 19 79

286 Stam Pad Ink Refill 30m1, Black bottle 30 30

287 Stamp Pad Ink, Black, For Trodat,
50ml

bottlc 37 5/

288 Stamp Pad Ink, Rcd, 30ml bottle 2 2

289 Stamp Pad, Felt I'jad, Min 60mm

x 100mm
Prccc 528 628

2q Stand Filc Box Color: Blue, Black,

Grecn (Assortcd Colors); Largc
Sizc: lSinchcs x 9.5 inches x
4.sinchcs , Ilundlc of 5's/pack

Staple Rcmover Plier Typc,
Plastic

bundlc 20 20

291 Prccc 7,476 492 492 492

, Schedule of Deliztery Page 72 of 74/ ccsD-2s-osD-0s28

57



292 Staple Wire - L277Ra-H 1-l2inch

5 lSinch, 23/"17, 1,000 Staples

box 300 300

293 Staple Wire Gun Tacker -

Stainless, Heavy Duty, Staple

Wire - 3/8 Inch, 1,000 Count

box 20 20

294 Staple Wire, #35; 5,000Pcs/Box box 2,92A 976 975 976

295 Staple Wire Standard,
5000'S/Box

box 1,989 663 663 663

296 Staple Wire T50 Gun Tuckcr, T50,

10mm, 5000Staples/Box

box 4 4

297 Staplc Wire, 8mm, JT 21 Gun
Tacker

box 10 10

298 Staple Wire, Heary Duty 2316,

1,000pcs/box

box 25 25

29 Staple Wire, Hcavy Duty 2318

1,000pcs/box

box 5 5

300 Staple Wire, Heary D'uty 23/10

1,000pcs/box

box 5 5

301 Sta le Wire, No. 10, 1000'sBox box 40 40

302 Staple Wire, No. 23173,1000

Sta les Pcr Box

box 610 203 203 204

303 Sta le Wire-Gun Tacker, T25 - box 3 3

3M Sta ler, Hea Du Binder box 4t 47

305 Stapler, Soft Touch, Small, No. 35,

Black, 20 Shects Pollex

box 100 100

306 Staplcr, Standard Type, 200

Staples

box 1,205 401 401, 403

307 Storage File Box, l6inches x
l2inches x 10inches, Brown

box 100 100

308 Tapc Dispenser Tabletop, big
dual core holdcr

unit 438 438

309 Ta Dis , Handheld Prece J

310 Tape, Masking 24mm, 50 meters

I

roll 5,944 2,374 2,314 2,31_6

3',t 1 Twin Marker, Fine and Extra

Thin Ti Oil Base

Prece 20 z0

372 Twin Permancnt Marker - Black,

Double Tip, Bullet Point = 1.0 -

1.3mm, Needlc Point = 0.5mm,

Wa , Fad of lnk

Prece 50 50

313 Whiteboard, 3inches x Sinches Prece 7 1

314 Wooden Handle Customizcd
Rubbcr Stamps for Rcmarks of
Building Structure Plans (10.20cm

x 5.2cm

Plece 1 1

315 Wooden Handle Customized
Rubber Stamps for Remarks of
Building Structure I'lans (4.2cm x

0.7cm

Prece 2 2

316 Wooden Handle Customized
Rubber Stamps for Remarks of
Building Structure Plans (4.7cm x

1.5cm)

PleCe 1 1

317 Wooden Handle Customized
Rubber Stamps for Remarks of
Building Structure Plans (5cm x

0.5cm)

Prcce 3 3

318 Wooden Handle Customized
Rubbcr Stamps for Rcmarks of

Precc 2 2

Schedule of Delioery Page73 of74
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Building Structure Plans (5cm x
1.2cm)

319 Wooden Handle Customized
Rubber Stamps for Remarks of
Building Structure Plans (6cm x
2.5cm)

Prece 2 2

320 Wooden Handlc Customized
Ilubber Stamps for Rcmarks of
Building Structure Plans (7cm x
1.5cm)

Precc 2 2

321 Ballpen, black 0.7mm Plece 2,500 833 833 834
322 Ilallpen, blue 0.7mm Prece 2,500 833 833 834

Name

I hereby certify to comply and deliver all the above requirements

DuIy authorized to sign the Bid for and behalf of

Legal Capacity:

Signature:

Schedule of Delioery Page 74 ol 74
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

'Ihc prescribed documents in the checklist are mandatory to bc submittcd in thc llid, but
shall be subject to thc following:

a. GPPB Resolution No. 09-2020 on the efficient procurement measures during a State

of Calamity or other similar issuances that shall allow the use of ahemate documents

in licu of the mandatcd rcquiremcnts; or

b. Any subscquent GPPB issuanccs adjusting thc documcntary rcquiremcnts afler the

effectivity of thc adoption of the PBDs.

The BAC shall bc checking the submittcd documcnts of each Bidder against this chccklist
to asccrtain ifthcy are all prcscnt, using a non-discrctionary "pass/fail" criterion pursuant 1o

Section 30 ofthc 2016 reviscd IRR of RA No. 9184.
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Checklist of Technical and Financial Documents
I. TECIINICAL COMPONE,NT ENVELOPE

Class "A" Documents
Lesal Documenls

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pagcs)

in accordancc with Section 8.5.2 of thc IRR;

Technical Documents

tr(b) Statemenl of the prospectivc bidder ofall its ongoing govcrnmcnt and privatc
contracts, including contracts awarded but not yet stzrted, if any, whethcr
similar or no1 similar in nature and complexity to the contract to bc bid (in a

FORM prcscribed by thc QC-BAC-GOODS AND SERVICES); and
Statemcnt of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to bc bid, exccpt under conditions provided for in Scctions
23.4.1.3 and 23.4.2.4 of the 2016 reviscd IRR of RA No. 9184, within thc
rclcvant pcriod as providcd in the Bidding Documcnts (in a FORM
prcscribcd by the QC-BAC-GOODS AND SERVICES);4!
Original copy of Bid Sccurity. If in thc form of a Surely Bond, submit also a

certification issued by the Insurancc Commission; q
Original copy of Notarized Bid Securing Declaration; and
Conformity with Scction VI. (Schedule of Rcquirements) and Section VII.
('Icchnical Spccifications), which may include production/delivery schedule,

manpower requiremcnts, and./or afler-salcs/parts, if applicablc; and
Original duly signed Omnibus Swom Statcment (OSS);

and if applicable, Originat Notarizcd Secretary's Ccrtificatc in case of a
corporation, partnership, or cooperative; or Original Spccial Power of
Attomcy of all membcrs of the joint venture giving full powcr and authority
to its officer to sign the OSS and do acts to reprcscnt thc Biddcr.

n (c)

(d)

(c)fl

tr (f)

Irinancial Documents
(g) 'fhc prospectivc biddcr's compulation ofNet Financial Contracting Capacity

(NFCC) (in a FORM prcscribed by thc QC-BAC-()OODS AND
SERVICES);

9I
A committed Line of Credit from a Universal or Commcrcial llank in lieu of
its NFCC computation.

Class "8" Documents
(h) Il applicable, a duly signed joint venturc agrecment (JVA) in casc the joint

venture is already in existence;
or
duly notarized statements from all the potential joint vcntuc partners stating

that thcy will cnter into and abidc by the provisions ofthe JVA in the instancc

thal thc bid is succcssful.

Other documentar reouirements under RA No 9184 (as ann licablev
(D l\'or foreign bidders claiming by reason of lheir country's extension of

reciprocal rights to FilipinosJ Ccrtification from thc relevant govcmmcnt

officc of their country stating that Filipinos are allowed to participate in
government procurcment activitics for the same itcm or product.

0) Certification from the DTI if thc Biddcr claims prcferencc as a Domestic
Bidder or Domestic Entity.
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II. FINANCIAL COMPONENT ENVELOPE

(a)

(b)
Original of duly signed and accomplished Financial Bid Form; and

Original of duly signed and accomplished Price Schedule(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

No additional Requirement

Note

1. Plcase refer to
lhttps://drive. sooele.cbn/fi1 e/d/l uiYurh5W BL5B ooozAb62vucAblRl o/view?usn=sh

arinsl for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please rcfer to GPPB Resolution No. 16-2020 for the following requircments:

a. Bid Irorm;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippincs)

c. Bid Securing Declaration; and

d. Omnibus Sworn Statemcnt
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