
Preface

Thesc Philippinc Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have becn prepared by the Govemment of the Philippines
for use by any branch, constitutional commission or office, agency, department, bureau,

officc, or instrumentality of the Government of the Philippines, National Govemment
Agcncies, including Govemment-Owned and/or Controlled Corporations, Govemment
Financing Institutions, State Universities and Collegcs, and Local Govcmment Unit'
'Ihe procedures and practices presented in this document havc been developed through

broad expcricncc, and are for mandatory use in projects that are financed in whole or in
part by the Government of the Philippines or any foreign govemmenVforeign or

international financing institution in accordance with the provisions ofthe 2016 revised

Implcmenting Rules and Regulations of Republic Act No. 91 84.

The Bidding Documents shall clearly and adequately definc, among others: (i)

thc objectivcs, scope, and expccted outputs and/or results of the proposcd contract or

Framework Agrecment, as the case may be; (ii) the eligibility requirements of Bidders;

(iii) the expected contract or Framework Agreement duration, thc cstimated quantity in

thc case of procurement of goods, delivery schedule and/or time frame; and (iv) the

obligations, dutics, and/or functions of the winning bidder.

Carc should be takcn to check the relevance ofthe provisions of the PBDS against

thc requircments of the specific Goods to be procured. If duplication of a subject is

incvitable in other sections ofthe document prepared by the Procuring Entity, carc must

be cxerciscd to avoid contradictions between clauses dealing with thc same matter.

Morcover, each section is prepared with notes intended only as information for
thc Procuring Entity or the person drafting the Bidding Documents. They shall not be

inctuded in the final documents. The following general directions should be observed

when using the documents:

a. All the documents listed in the I'able of Contcnts arc normally rcquired

for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurcmcnt Projcct.

b

c

d

Specific details, such as lhe "name of the Procuring Entity" and"address

for bid submission," should be fumished in thc Instructions to Ilidders,

Bid Data Sheet, and Special Conditions of Contract. 'I'he final documents

should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Ilid Data Sheet, General Conditions of Contract, Spccial

Conditions of Contract, Schedule of Requirements, and Specifications arc

not part of the text of the final document, although they contain

instructions that the Procuring Entity should strictly follow.

The covcr should be modificd as rcquircd to identify thc Bidding
Documents as to the Procuremcnt Project, Projcct Idcntification Number'
and Procuring Entity, in addition to thc date of issue.
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to thc Conditions of
Contract. F'or easy complction, whenever referencc has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance of
the Govemment Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, und
Abbreviations

ABC Approvcd Budget for the Contract

BAC Bids and Awards Committce.

Bid A signed offer or proposal to undertake a contract submitted by a bidder in responsc to

and in consonance with the requirements of the bidding documents. Also refened to as

Proposal artd Tender. (2016 reviscd IRR, Section 5[c])

Bidder - Rcfers to a contractor, manufacturer, supplier, distributor and./or consullant who
submits a bid in response to the requircments of the Ilidding Documcnts. (2016 reviscd IRR,
Section 5[dl)

Bidding Documcnts -'lhc documents issued by the Procuring Entity as the bases for bids,
fumishing all information ncccssary for a prospectivc bidder to preparc a bid for thc Goods,

Infrastructurc Projects, andlor Consulting Services required by thc Procuring Entity. (2016

revised IRR, Scction 5 [e])

BIR - Bureau of Intemal Revenue.

BSP Bangko Sentral ng Pilipinas

Consulting Scrvices - Refer to scrviccs for Infrastructure Projects and other types of projects

or activitics of thc GOP requiring adequate extemal lechnical and professional expcrtisc that
are beyond the capability and,/or capacity ofthe GOP to undertake such as, but not limitcd to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supcrvision; (v) managcment and related scrviccs; and (vi) othcr technical scrviccs
or special studies. (2016 reviscd IRR, Section 5[il)

CDA - Coopcrative Dcvelopmcnt nuthority.

Contract - Rcfers to the agreemcnt entered into betwecn the Procuring llntity and the Supplicr
or Manufacturer or Distributor or Service Provider for procruement of Goods and Scrviccs;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as rccordcd in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
incorporatcd by reference thcrein.

CIF - Cosl Insurance and Freight.

CIP - Caniage and Insurance Paid.

CPI - Consumcr Price Index.

DDP Rcfcrs to the quoted pricc of the Goods, which means "dclivcrcd duty paid."

DTI - Depa(mcnt of Trade and Industry.

EXW - Ex works.

FCA - "Iree Carrier" shipping point.
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FOB - "Free on Board" shipping point.

Foreign-funded Procuremgnt or Foreign-Assisted Project- Refers to procurement whose

funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agteement. (2016 revised IRR, Section

stbl)

Framcwork Agrecment - Refers to a written agreement betwcen a procuring entity and a

supplier or scrvice provider that identifies the terms and conditions, under which spccific
purchases, otherwise known as "Call-Offs," are made for the duration of the agccmcnt. It is in

thc naturc of an option contract between thc procwing entity and the bidder(s) granting the

procwing entity the option to either placc an ordcr for any of the goods or services identificd

in thc Framework Agreement List or not buy at all, within a minimum pcriod of onc (1) year

to a maximum period of threc (3) years. (GPPB Resolution No' 27-2019)

GFI - Govemment Financial Institution.

GOCC - Govemment-owned and/or -controlled corporation.

Goods - Refer to all items, supplies, materials and general support scrviccs, except Consulting

Scrvices and Infrastructure Projccts, which may be needed in the transaction of public

businesscs or in the pursuit of any government undertaking, projcct or activity, whether in the

nature of equipment, furniture, statlonery, materials for construction, or personal property of
any kind, including non-personal or contractual serviccs such as the rcpair and maintcnance of

equipment and fumitur;, as well as trucking, hauling, janitorial, security, and relatcd or

arralogors serui"es, as well as procurement of matcrials and supplies provided by the Procuring

Entity- for such serviccs. The ierm "relatcd" or "analogous services" shall include, bu1 is not

limitcd to, lcase or purchasc of officc space, mcdia advcrtisements, hcalth maintenance

services, and othcr scrviccs cssential to the operation of thc Procuring llntity. (2016 rcviscd

IRR, Section 5[r])

GOP Govcmmcnt of the PhiliPPines.

GPPB Govcmment Procucment Policy Board.

INCOTERMS - Intcmational Commercial Terms'

Infrastructure Projects - Include the construction, improvcmcnt, rchabilitation, dcmolition,

repair, restoration or maintenance of roads and bridgcs, railways, airports, seaports'

co'mmunication facilitics, civil works components of information technology projects,

irrigation, flood control and drainagc, watcr supply, sanitation, scwcragc and solid waste

maiagement systems, shore protection, energy/power and electrification facilitics, national

buildirgs, school buitdings, hospital buildings, and other related construction projccts of the

govemircnt. Also referrcd to as civil worls or worl<s. (2016 revised IRR, Scction 5[u])

LGUs - Local Govcmment ljnits.

NFCC - Net Financial Contracting Capacity.

NGA - National Govemment AgencY.

PhiIGEPS - Philippine Govcmment Electronic Procurement System'

Procurcmcnt Projcct - refers to a spccific or identificd procurement covering goods,

infrastructure projict or consulting scrvices. A Procurement Project shall be described,

detailed, and scheduled in the Project Procurement Managcment Plan prepared by thc agency
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which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Sccuritics and Exchange Commission.

SLCC - Singlc Largcst Completed Contract.

Supplicr - refcrs to a citizen, or any corporate body or commercial company duly organizcd

and iegistcred under the laws whcre it is established, habitually establishcd in business and

engaged in the manufacture or sale of the merchandise or performance of the general services

coveicd by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier

as uscd in thesc Bidding Documents may likewise refer to a distributor, manufacturer,

contI actor, or consultant.

UN - Unitcd Nations
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Section I. Invitation to Bid

The Invitation to Bid (IB) provides information that enables potcntial Bidders to decide

whether to participate in thc procurement at hand. The IB shall bc postcd in accordance with

Section 21.2 ofthe 2016 rcvised IRR of RA No. 9184.

Apart from the cssential items listed in the Bidding f)ocuments, thc IB should also indicatc

the following:

a. 'fhe date of availability of the Bidding Documents, which shall be from thc timc thc

IB is first adverlised/posted until the deadlinc for the submission and reccipt ofbids;

b. 'l.he place wherc the Bidding Documents may be acquired or the website where it
may be downloadcd;

c. The deadline for the submission and receipt ofbids; and

d. Any important bid evaluation citeia(e.g., the application of a margin of preferencc

in bid evaluation).

The IB should be incorporated in the Bidding Documents. 'l'he information containcd in the

IB must conform to th; Bidding Documents and in particular to thc relcvant information in

the llid Data Sheet.

Notes on the Invitation to Bid
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

-l'his Section on the Instruction to Bidders (l'l'B) provides thc information nccessary for
bidders to prcpare responsive bids, in accordance with thc requircmcnts of thc Procuring

Entity. It also provides information on bid submission, eligibility check, opening and

cvaluation of bids, post-qualification, and on the award of contract.
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1. Scope ofBid

The Procuring Entity, Quezon City Local Government wsftas to receive Bids for the

PROCUREMENT OF TONER AND RIBBON CARTRIDGE-WiIh idENtifiCAtiON

number MTC-25-0ESC-0767.'

[Note: T'he Project ldentification Number is assigned by the Procuring Entity based on

its own coding scheme and is not the same as the PhiIGDPS reference number, which

is generated afler the posting of the bid opportunity on the PhilGItPS websile.l

'lhc Procurement Project (refened to herein as "Project") is composed of,r'o (2) itens,
the dctails of which are described in Section VII (Technical Spccifications).

2. Funding Information

2.1. The GOP tkough thc sowce of funding as indicated bclow for 2025 in thc

amount of ONE HUNDRED NINETY-SEVEN THOUSAND'NINE
HUNDRED PESOS nUO oo/roo ONLY (PhP197,900.00). -

3

2.2. 'Ihe sourcc of funding is:

a.) LGtJs, thc Aru:ual or Supplcmental Budget, as approvcd by the Sanggunian

Bidding Requirements

'Ihc Bidding for thc Project shall be govemed by all the provisions ofRA No. 9184 and

its 2016 r&ised IRR, including its Generic Procurement Manuals and associatcd

policies, rules and rcgulations as the primary source thereof, while thc hcrein clauscs

shall servc as the secondary source thercof.

Any amendmcnts made to the IRR and other GPPB issuances shall bc applicablc only

to ihc ongoing posting, advcrtiscment, or IB by the BAC through the issuance of a
supplemcntal or bid bullctin.

.fhc lliddcr, by thc act of submitting its Bid, shall be decmcd to have verificd and

acccpted the general requiremcnts of this Projcct, including other factors that may affcct

the cost, duration and ciccution or implcmcntation ofthc contact, projcct, or work and

examinc all instructions, forms, terms, and project requircmcnts in thc Bidding

Documents.

4 Corrupt, Fraudulcnt, Collusive, and Coercivc Practices

Thc Procuring Entity, as well as the Biddcrs and Supplicrs, shall obscrve thc highcst

standard of eihics during thc procurement and cxecution of the contract. They or

through an agcnt shall not engage in comrpt, fraudulent, collusive, coercive, and

obstructive practiccs dcfined under Aru:ex "I" ofthe 2016 rcviscd IRR of RA No. 9184

or othcr integrity violations in compcting for thc Projcct.
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5. Eligible Bidders

5.1 Only Bids of Biddcrs found to be legally, tcchnically, and financially capable

will be evaluated.

5.2. Foreign owncrship exceeding those allowed under the rulcs may participate

pursrvurt to:

ll.

lll.

Whcn a Trcaty or Intcmational or llxccutivc Agrecmcnt as

providcd in Section 4 of thc RA No. 9184 and its 2016 reviscd

IRR allow lorcign bidders to participatcl

Citizcns, corporations, or associations ofa country, includcd
in thc list issucd by thc GPPB, the laws or rcgulations of
which grant rcciprocal rights or privilcges to citizcns,

corporations, or associations of thc Philippines;

When thc Goods sought to bc procurcd are not available from

local suppliers; or

iv. When thcre is a need to prevcnt situations that dcfcat

compctition or restrain trade.

5.3. Pursuant to Scction 23.4.1.3 of the 2016 rcvised IRI{ of I{A No'9184, the

Bidder shall havc an SLCC that is at least onc (1) contract similar to the

Project the value of which, adjusted to current prices using the PSA's CPI,

must bc at least cquivalent to:

a. For the procuremcnt of Expcndable SuppticJ 'l'he Iliddcr must havc

complctcd a singlc contract that-is similar to this Projcct, equivalcnt to at

least twcnty-fiv e {r'rccnt (25"/$ of the ABC.

5 .4. fhc Biddcrs shall comply with the eligibility criteria undcr Se ction 23.4. I

ofthe 2016 IRR ofRA No. 9184.

6. Origin of Goods

'l'herc is no rcstriction on the origin of goods other than thosc prohibitcd by a

decision of thc UN Security Council taken undcr Chaptcr VII of thc Chartcr of
the tIN, subjcct to Domcstic Prefcrencc requircments undcr ITB Clausc 18'

7. Subcontracts

Thc Biddcr may subcontract portions ofthc Project to thc cxtcnt allowcd by thc

Procuring Entity as stated herein, but in no case more than twcnty p erccnt (20yo)

ofthe Project.

Thc Procuring Entity has prescribcd that: Subcontracting is not allowcd'

7.1
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8. Pre-Bid Conference

'Ihe Procuring lJntity will hold a pre-bid conference for this Projcct on thc spccificd
datc and timc and eilher at its physical addrcss and/or through videoconferencing as

indicated in paragraph 6 of thc IB,

9. Clarification and Amcndment of Bidding Documcnts

Prospective biddcrs may requcst for clarification on and/or interpretation ofany part of
the llidding Documcnts. Such requests must bc in writing and rcceived by the

Procuring Entity, either at its givcn address or through clcctronic mail indicated in thc

IB, at least ten (10) calendar days before the deadline sct for the submission and receipt

of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. Thc first envclopc shall contain the eligibility and technical documents of the

BidasspecifiedinSectionYlll(Check|istofTcchnicalandFinancial
Documcnts).

10.2. The Biddcr,s SLCC as indicatcd in ITB clausc 5.3 should have bccn completcd

within the lasf three (3) years prior to thc dcadline for thc submission and rcccipt

of bids.

10.3. If thc eligibility requiremcnts or statements, the bids, and all other documcnts

for submission to the BAC are in foreign language othcr than llnglish, it must

bcaccompaniedbyatranslationinEnglish,whichshallbcauthenticatcdbythe
appropriate Philippine forcign servicc establishmcnt, post, or the equivalcnt

ofiicc having jurisdiction over the forcign bidder's affairs in the Philippines.

Similartothcrequiredauthenticationabove,forContractingPartiestothe
Apostille conveniion, only the translated documcnts shall bc authenticatcd

throughanApostillepursuanttoGPPI]ResolutionNo.l3-2019dated23May
2019.I]cEnglishtranslationshallgovern,forpurposcsofinterpretationofthe
bid.

11. Documents comprising the Bid: Financial Componcnt

11.1. 'l'hc sccond bid cnvelopc shall contain thc financial documents for thc Bid as

spccified in section vIII (Chccktist of Tcchnical and Financial Documcnts).

11.2. If thc Bidder claims preference as a Domestic Bidder or Domestic L,ntity, a

certification issucd by D'fI shall be provided by the Bidder in accordance with

Section 43.1'3 of the 2016 revised IRR of RA No 9184'

tl.3.AnybidexceedingtheABCindicatedinparagraphlofthelBshallnotbe
acccPted.

11.4. For Forcign-funded Procuremcnt, a ceiling may bc applicd to bid 
-prices

provided the conditions are met under Section 31.2 ofthc 2016 revised IRR of
RA No.9184'

12. Bid Priccs

12.1. Priccs indicated on the Pricc Schedulc shall bc cntercd scparately in the

following manner:
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a. For Goods offcred from within the Procuring [:.ntity's country:

ll.

lv.

'l'hc pricc of thc Goods quoted llXW (ex-works, cx-factory, cx-
warchousc, ex-showroom, or off-the-shelf, as applicablc);

fhe cost of all customs duties and sales and othcr taxcs alrcady
paid or payable;

'lhe cost of transportation, insurance, and other costs incidental to
delivery ofthc Goods to thcir final destination; and

The price ofothcr (incidcntal) serviccs, ifany, listcd in e.

b. For Goods offered from abroad

Unlcss othcrwise statcd in the llDS, thc price of the Goods shall

bc quoted delivered duty paid (DDP) with the placc of dcstination

in thc Philippines as spccificd in the IIDS. In quoting the pricc.

the Biddcr shalt bc frcc to usc transportation through carriers

registcrcd in any cligible counlry. Similarly, thc Bidder may

obtain insurance scrviccs from any eligiblc source country.

The price of other (incidcntal) services, if any, as listed in Scction

VII (Tcchnical Spccifi cations).

13. Bid and Payment Currencies

13.1. For Goods that thc Bidder will supply from outside the Philippincs, thc bid

priccs may bc quoted in the local currency or tradeablc currcncy acceptcd by thc
-BSP 

at the discretion of thc Bidder. Ilowever, for purposes of bid cvaluation,

Bids dcnominated in forcign currcncics, shall be convcrted to Philippinc

curcncy bascd on thc exchange rate as publishcd in thc BSP refcrcncc ratc

butlctin on thc day ofthe bid opcning.

13.2. Paymcnt of the contract price shall bc madc in:

a Philippine Pesos

14. Bid Security

14.1 . 'fhc Bidder shall submit a Bid Sccuring Declarationr or any form of Bid Sccurity

in thc amount indicatcd in the BDS, which shall bc not lcss than thc pcrccntagc

of the ABC in accordance with the schedule in thc BDS'

ll

14.2. 'the Bid and bid security in no case shall exceed One Hundred Twenty (120)

calendar days from the date ol opening of bids, unless duly exlended by lhe

bidder upon the request ol the Head of the Procuring Entity (HoPE) of lhe

Quezon-Cily Local Governmenl. ltny llid not accompanicd by an acceptablc

bid security shall bc rcjcctcd by the Procuring Entily as non-responsivc'

I In the casc of Framework Agreement, the undertaking shall refer to cntering into contract with the Procuri[g Entity and

fumishing of the performance iecurity or the performanie securing declaration within ten ( l0) calendar days from receipt of

Notice to Exccutc Framework Agreement 
15
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15. Sealing and Marking of Bids

Ilach Bidder shall submit one copy of the first and second components of its Bid

'l'hc Procuring Entity may request additional hard copics and/or clectronic copies of thc

Bid. However, failure of the Bidders to comply with the said request shall not bc a
ground for disqualifi cation.

Ifthc Procuring lintity allows the submission ofbids through online submission or any

othcr elcctronic mcans, the Biddcr shall submit an elcctronic copy of its llid, which

must bc digitally signcd. An clcctronic copy that cannot bc opencd or is comrptcd shall

be considered non-rcsponsivc and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Biddcrs shall submit on the spccificd date and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. 'l'he IIAC shall opcn the Bids in public at the time, on thc date, and at the place

spccified in paragraph 9 ofthe IB. I'hc Biddcrs' represcntativcs who are prcscnt

sirall sign aicgistcr evidencing thcir attendancc. In casc vidcoconfcrcncing,

wcbcasting or other similar technologics will bc uscd, attcndancc ofparticipants

shall tikcwisc be rccorded by the BAC Secretariat'

In casc thc llids cannot bc opcncd as schedulcd due to justifiable rcasons, thc

rcschedulingrequirementsundcrscction2gofthe20l6rcvisedlRRofRANo.
9184 shall prcvail.

17.2.'fhepreliminarycxaminalionofbidsshallbegovcrncdbysection30ofthe
2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1.

19. Detailed Evaluation and Comparison of Bids

19.1.

'l'hc Procuring Entity will grant a margin of prefcrencc for thc purpose of
comparison oiBid, in accordancc wilh Section 43.1.2 ofthc 2016 rcviscd IRR

of RANo.9184.

'l'hc Procuring BAC shall immediately conduct a dctailcd cvaluation of all Bids

raled "passei," using non-discrctionary pass/fail critcria 'l'hc BAC shall

consider the conditions in the evaluation of Bids under Section 32.2 0fthe 2016

rcviscd IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of thc

lots or itcms, and evaiuation will be undertaken on a per lot or item basis, as the

casc maybe. In this case, the Bid Sccurity as requircd by ITB Clause 15 shall bc

submittcd for cach lot or item separatcly

19.3. 'l'hc descriptions ofthc lots or items shall bc indicated in scction vII (Tcchnical

Spccifications), although thc ABCs of thcse lots or itcms arc indicatcd in thc

BbS for purposes ofthe NFCC computation pursuant to Scction 23 4'2'6 ofthc
2016 rcviscd IRR of RA No. 9184. 'I'hc NFCC must be sulficient for the total

of thc Allcs for all the lols or itsms participatcd in by the prospcctive lliddcr.

l6



19.4. Thc Projcct shall bc awarded as follows

Onc Projcct having sevcral itcms that shall bc awarded as onc contract.

19.5. Exccpt for biddcrs submitting a commitled Line of Crcdit from a Universal or

Commcrcial Bank in licu of its NI]CC computation, all Bids must include the

NFCC computation pursuant to Section 23.4.1.4 of the 2016 reviscd IRR of IIA
No. 9184, which must be suflicient for the total of thc ABCs for all thc lots or

items participated in by the prospectivc Bidder. F-or bidders submitting thc

committed Linc of Crcdit, it must be at lcast equal to ten pcrcent (10%) of the

ABCs for all the lots or items participatcd in by thc prospective Bidder.

20. Post-Qualilication

20.1. Within a non-cxtendiblc pcriod of frve (5) calcndar days from rcceipt by the

Bidder of the notice from the BAc that it submiltcd thc Lowcst calculated llid,
the Biddcr shall submit its lalcst incomc and business tax rcturns filed and paid

through the I]IR Electronic Filing and Paymcnt System (eFPS) and other

appropriate liccnscs and permits rcquired by law and statcd in thc BDS'

21. Signing of thc Contract

2l .l . The documents rcquircd in Section 37 .2 of the 2016 rcviscd IRR of RA No.

9184 shall form part of thc contract. Additional contract documcnts are

indicated in thc BDS.
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Section III. Bid Datu Sheet

Notes on the Bid Data Sheet

'fhc llid Data Shcct (BDS) consists of provisions that supplemcnt, amend, or spccifu in
detail, information, or requircmcnts included in thc ITB found in Scction II, which arc

specific to cach procuremcnt.

-l-his Scction is intcndcd to assist the Procuring Entity in providing thc specific information
in relation to concsponding clauses in the I-IB and has to be prcparcd for cach spccific
procurcment.

'l-he Procuring Entity should spccifu in the BDS information and requircments spccific to

the circumstances of thc Procuring lintity, the proccssing of thc procurement, and the bid

cvaluation criteria that will apply to the Bids. In prcparing thc llDS, the following aspects

should bc checked:

a. Information that specifies and complemcnts provisions of the ITB must be

incorporatcd.

b. Amcndmcnts and/or supplemcnts, ifany, to provisions of the I'fB as nccessitated by

thc circumstances ofthc specific procurcment, must also bc incorporated.
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ITB
Clausc

I"or this purpose, conlracts similar to the Project shall bc

Complctcd within the last three (3) ycars prior to thc dcadlinc for the submission

and reccipt of bids substantially in a FORM prcscribcd by thc QC-BAC-
GOODS AND SERYICf,S, must bc accompanicd by a copy of Ccrtilicatc
of Acccptancc by the cnd-user or Oflicial Reccipt (O.R) or Salcs Invoicc

A single contract similar-lo the items to be bid and musl be al leasl

tb'enly-live percent (25%) of the ABC.
a

b

.I. issued for thc Contract.

5.3

7.1 Subcontracting is not allowed

Thc price of thc Goods shall bc quoted DDP wilhin Quezon City or thc app

lnternational Commcrcial 'l'erms (INCOTI')RMS) for this Project
licablct2

Thc bid sccurity shall bc in thc form of a Bid Securing Dcclaration, or any o

following forms and amounts:

a. 'l'hc amount of not less than P/rpJ,958.00Lt cq:ivalcnt to two pcrccnt (27o) of ABC

ifbid security is in cash, cashier's/managcr's check, bank draff/guarantce or irrcvocablc

leltcr ofcrcdit; or

b.'l'hc amount ofnor lcss than Pfip9,E95.00 6r cqfivalcnt to fivc pcrcent (57') ofABC
if bid security is in Surety llond.

f thc14.1

[In case the Project will be owarded by lot, list the gro
group titte, items, and the quontity Ior every idenlirted

for each lot.l

[In case rhe project will be awarded by item, list each item indicating its quanlily and

ABC.I

uping of lots by specifuing the
lot, and the corresponding ABC

19.3

List of rcquired liccnses and pcrmits rclcvant to the Projcct and

requlnng lt.

. No additional rcquircment '

thc corresponding law20.2

Additional requircd documents rclevant to the Projcct that are rcqul

Ccrtification from thc manufacturcr/cxctusivc or authorizcd distributor for thc

authenticity/gcnuity of thc consumablcs bcing offcrcd (with projcct numbcr and

projcct titlc). .
Authority to scll from th€ manufacturcr/cxclusive or authorized distributor oI thc

consumables being offcrcd (with projcct numbcr arrd proicct title). '

rcd by cxisting laws

and/or thc Procuring lintity
21.2

Bid Data Sheet

l9

A)
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Section IV. General Conditions of Contract

Notes on the Gcneral Conditions of Contract

Thc General Conditions of Contract (GCC) in this Scction, read in conjunction with the

Special Conditions of Contract in Section V and other documents listed thercin, should bc a

complctc document expressing all the rights and obligations ofthe parties.

Matters govcming performancc of the Supplier, payments undcr the contract, or mattcrs

affccting thc risks, rights, and obligations of the parties under thc contract are included in

the GCC and Spccial Conditions of Contract.

Any complementary information, which may be nccded, shall bc introduccd only through

thc Special Conditions of Contract.
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1. Scope ofContract

f-tris Contract shall includc all such items, although not specifically mentioncd, thal can

bc reasonably inferrcd as bcing required for its completion as if such items were

exprcssly mentioncd herein. All the provisions of RA No. 9184 and its 2016 reviscd

IRR, including the Generic Procurement Manual, and associated issuanccs, constitute

thc primary source for the tcrms and conditions of the Contract, and thus, applicablc in
contract implementation. Ilcrein clauses shall servc as thc secondary sourcc for the

tcrms and conditions ofthe Contract.

'lhis is without prcjudice to Seclions 74.1 and74.2 of the 2016 rcviscd IRR of IIA No.

9184 allowing thc GPPII to amend thc IRR, which shall bc applicd to all procuremcnt

activitics, the advcrtiscment, posting, or invitation of which wcre issucd altcr the

cffectivity of thc said amendment.

Additional requirements for the completion of this contract shall be provided in the

Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1. Advance payment of the contract amount is provided under Anncx "D" of thc

revised 2016 IRR of RA No. 9184.

1

3

4

'))

Performance SecuritY

within ten (10) calendar days from receipt of the Notice of Award by the Bidder from

the Procuring Entity but in no case later than prior to the signing ofthc Contract by both

partics, the *"".r.frl Bidder shall fumish the performance sccurity in any of the forms

prescribcd in Scction 39 of the 2016 reviscd IRR ofRA No' 9184'

Inspcction and Tests

'l'he Procuring F)ntity or its reprcsentativc shall have the right to inspcct and/or to test

thc Goods to confirm their conformity to thc Projcct spccifications at no cxtra cost to

thc Procuring Iintity in accordance with the Gcncric Procurcmcnt Manual. In addition

to tcsts in in" SCC, Section IV (Tcchnical Spccifications) shall specify what

inspections and/or tests the Procuring lintity rcquircs, and wherc thcy arc to bc

conducted. 1'he Procuring Entity shall notify the Supplicr in writing, in a timely

manncr, ofthe identity of any rcpresentatives retained for these purposes'

All rcasonable facilitics and assistance for the inspection and testing of Goods,

including acccss to drawings and production data, shall be provided by thc supplicr to

thc authorized inspectors at no chargc to the Procuring Entily.

5. Warranty

In ordcr to assurc that manufacturing dcfects shall bc corrcctcd by thc Supplicr,

a warranty shall be rcquired from the Supplier as providcd under Scction 62'l
of thc 2016 rcviscd IRR ofRA No. 9184.

Thc Procuring lintity is allowcd to determinc the terms of payment on the partial

or staggcred dclivery of the Goods procurcd, provided such partial payment

shau correspond to the value ofthc goods dclivcred and accepled in accordance

with prcvailing accounting and auditing rules and rcgulations' 'fhe terms of
paymcnl are indicated in the SCC.

6.1
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6.2. The Procuring Entity shall promptly notify the Supplicr in writing of any claims
arising under this warranty. Upon rcccipt of such noticc, the Supplicr shall,
repair or rcplacc thc defcctivc Goods or parts thcreof without cost to thc
Procuring lintity, pursuant to thc Gcneric Procurcmcnt Manual.

6. Liability of the Supplier

'l'he Supplier's liability undcr this Contract shall be as providcd by thc laws of the

Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and

scverally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, thc clauses in this Scction arc intended to assist thc Procuring lintity in
providing contract-specific information in rclation to corresponding clauses in the GCC

found in Section IV.

Thc Spccial Conditions of Contract (SCC) complemcnt the GCC, specifying contractual

requiremcnts linkcd to the special circumstances of the Procuring l)ntity, thc Procuring

Entity's country, the sector, and the Goods purchascd. In preparing this Scction, the

following aspccts should bc chccked:

a. Information that complements provisions of the GCC must be incorporated.

b. Amendments and/or supplements to provisions of the GCC as necessitated by the

circumstanccs ofthe spccific purchase, must also be incorporated.

However, no spccial condition which defeats or negatcs the general intcnt and purpose of
thc provisions of thc GCC should bc incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

[List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleled,

amended, or retained depending on its applicability to this Contract:J

Dclivcry and Documents -
For purposes of the Contract, 'EXW," "F'OB," "F-CA," "CIF'," 'CIP," "DDP"
and othcr trade terms uscd to describe thc obligations of the parties shall have

the mcanings assigned to them by thc cunent cdition of INCOTERMS
published by the Intemational Chamber of Commcrce, Paris. The Delivery
tcrms of this Contract shall be as follows:

[.1;or Goods suppliedfrom abroad, state.:] "The delivcry terms applicable to the

Contract are DDP delivered lindicate place ofdestinationl. In accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:l "The delivery terms

applicable to this Contract are delivered [indicate place of destination]. Risk
and titlc will pass from the Supplier to the Procuring Entity upon receipt and

final acccptance ofthe Goods at their final destination."

Dclivery of the Goods shall be made by the Supplicr in accordancc with the

terms spccificd in Section VI (Schedule of Requiremcnts).

l:or purposes ofthis Clause thc Procuring Iintity's Rcprescntativc at thc Projcct

Silc is lindicate name(s)1.

Incidental Scrviccs -
'I'he Supplier is required to provide all of thc following serviccs, including

additional services, if any, specified in Section VI. Schedulc of Requirements:

Select appropriate requirements and delele the rest.

a. performance or supervision of on-site assembly and/or start-up of
thc supplied Goods;

b. fumishing of tools required for asscmbly and./or maintcnance of the

supplicd Goods;
c. furnishing ofa detailed operations and maintenance manual for cach

appropriate unit ofthe supplied Goods;

d. pcrformancc or supervision or maintenancc and/or repair of the

supplied Goods, for a pcriod oftimc agrecd by the parties, provided

that this service shall not rclieve the Supplier of any warranty

obligations under this Contract; and

e. training of the Procuring Entity's personncl, at the Supplier's plant

and/or on-site, in assembly, start-up, operalion, maintenance, and/or

repair of the supplied Goods.

f. lspecify additional incidenlal service requirements, as needed.l

'l'he Contract price for the Goods shall include the prices charged by the

Supplier for incidental serviccs and shall not exceed thc prcvailing rates charged

to other partics by the Supplier for similar services.
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Sparc Parts -
The Supplier is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufacturcd or distributed by the

Supplicr:

Select appropridte requirements and delele the rest.

a. such spare parts as the Procuring Entity may elect to purchasc from the

Supplier, provided that this election shall not rclieve the Supplicr of any

wananty obligations under this Contract; and

b. in the event of tcrmination ofproduction of the sparc parts:

i. advance notification to the Procuring Entity of the pending

termination, in sufficient time to permit the Procuring Entity to

procure necded requirements; and

ii. following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and spccifications of the sparc

parts, if requcstcd.

'l'he sparc parts and other componcnts required are listcd in Section VI
(Schcdulc of Rcquiremcnts) and the cost thercof arc included in the contract

price.

The Supplier shall carry sufftcient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period specified. If not used indicale a time period of three times

the warranty periodl.

Spare parts or components shall be supplied as promptly as possible, but in any

case, within finsert appropriate time period) months ofplacing the ordcr.

Packaging -
'l'he Supplier shall provide such packaging ofthe Goods as is required to prcvent

their damage or deterioration during transit to their final destination, as

indicatcd in this Contract. thc packaging shall be suffrcient to withstand,

without limitation, rough handling during transit and exposure to cxtreme

temperatures, salt and precipitation during transit, and open storage. Packaging

case size and weights shall take into consideration, where appropriate, the

remotcness ofthe Goods' final destination and the absence of hcavy handling
lacilitics at all points in transit.

'fhe packaging, marking, and documentation within and outsidc thc packages

shall comply strictly with such spccial requircments as shall be cxpressly

provided for in the Contract, including additional requirements, ifany, specified

bclow, and in any subsequent instructions ordercd by thc Procuring Ilnlity.

The outcr packaging must be clcarly marked on at least four (4) sides as follows:

Name of thc Procuring Ilntity
Name of the S lier
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Contract Description
Final Destination
Gross weight
Any spccial lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities ofthe package is to be

placcd on an accessible point of the outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation -
Whcre the Supplier is required under Contract to deliver thc Goods CIF, CIP,
or DDP, transport of the Goods to thc port of destination or such othcr named

placc of destination in the Philippines, as shall bc specified in this Contract,
shall be arrangcd and paid for by the Supplier, and the cost thcrcof shall bc

includcd in thc Contract Price.

Where the Supplier is required under this Contract to transport thc Goods to a

specified place ofdestination within the Philippines, defincd as the Projcct Sitc,

transport to such place ofdestination in the Philippines, including insurance and

storagc, as shall be specified in this Contract, shall be arranged by the Supplier,

and related costs shall be included in the conhact price.

Whcrc the Supplier is required under Contract to dcliver thc Goods CIIi, CIP or
DDP, Goods are to be transported on carricrs of Philippine rcgistry. In the evcnt

that no carricr of Philippine rcgistry is available, Goods may bc shipped by a
carricr which is not ofPhilippine registry provided that the Supplier obtains and

prcscnts to the Procuring Enlity certification to this effect from the nearest

Philippine consulatc to the port of dispatch. In the cvcnt that carricrs of
Philippine rcgistry are available but thcir schedulc delays the Supplier in its
performancc of this Contract the period from whcn the Goods werc first ready

for shipment and the actual date of shipment thc period of delay will bc

considered force majcure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippine s or supplied by domeslic

Suppliers risk and title will not be deemed to have passed to thc Procuring Entity
until their rcceipt and final acceptance at thc final destination.

Intcllcctual Property Rights -
The Supplicr shall indcmnifl the Procuring Iintity against all third-party claims
of infringemenl ofpatcnt, trademark, or industrial dcsign rights arising from usc

of thc Goods or any part thercof.

2.2 fifpartial payment is allowed, statel "Thc terms ofpaymcnt shall be as follows:

4 Thc inspections and tests that will be conductcd are: Product
P r e s e n t a ti o n/ De mo ns t r at i on/S it e Ins pe c t i on, licable
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Section VI. Schedule of Requirements
PROIECT NAME: PROCUREMENT OF TONERAND RIBBON CARTRIDGE-

PROIECT NO. MTC-25-OESC-0767 -

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is

the date ofdelivery to the project site.

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Duly authorized to sign the Bid for and behalf of:

Scheilule of Reqdrcments Page 7 of 7

Delivered, Weeks
Months

Unit of
Issue QuantityItem

Number
Description

cartridge - 15TONER CARTRIDGE FOR HP LASERJET CF226XC

BLACK
1

Within Thirty (30)
Calendar Days

upon issuance of
Notice to Proceed

cartridge 772 -ETSON RIBBON CARTRIDGE LQ-3102
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Section VII. Technicul SpeciJicotions

Notcs for Prcparing thc Tcchnical Specifications

A sct ofprccisc and clear specifications is a prerequisite for Bidders to rcspond rcalistically
and compctitively to the requiremenls of thc Procuring Entity without qualifying thcir Bids.
In thc contcxt of Competitive Bidding, the spccifications (e.g production/dclivery schcdulc,
manpowcr requirements, and after-sales service/parts, descriptions of the lots or items) must
bc prepared to permit the widest possible competition and, at the same time, present a clcar
statement of the required standards of workmanship, materials, and performancc of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, efficiency, faimess, and economy in procurement be realized, responsiveness ofbids
be cnsured, and the subsequent task ofbid evaluation and post-qualification facilitated' Thc
spccifications should require that all items, materials and accessories to be included or
incorporatcd in thc goods bc new, unused, and ofthe most recent or current models, and that
thcy includc or incorporate all recent improvements in design and materials unlcss otherwisc

providcd in the Contract.

Samples of specifications from prcvious similar procurements are uscful in this respcct. 'Ihe

usc of metric units is encouragcd. Depending on the complexity of thc goods and the

repctitivencss of the type ofprocurcment, it may bc advantageous to slandardize thc Gcncral
'l'cchnical Specifications and incorporatc them in a separate subsection. 'Ihe General

Technical Specifications should cover all classes of workmanship, matcrials, and equipmcnt

commonly involvcd in manufacturing similar goods. Dcletions or addcnda should thcn

adapt the Gcneral I'echnical Specifications to the particular procurcment.

Care must bc taken in drafting specifications to ensure that they are not restrictive. In the

spccification of standards for equipmcnt, materials, and workmanship, recognizcd Philippinc

and intemational standards should be used as much as possible. wherc other particular

standards arc uscd, whether national standards or other standards, the specifications should

statc that cquipment, materials, and workmanship that mcct othcr authoritative standards,

and which cnsure at least a substantially cqual quality than the standards mentioncd, will
also be acccptable. The following clause may bc inserted in thc Spccial Conditions of
Contracl or thc Tcchnical Specifications.

Samplc Clausc: Equivalency ofStandards and Codcs

Whcrevcr rcference is made in thc I'echnical Specifications to spccific standards and codcs

to bc mct by the goods and materials to bc fumishcd or tested, thc provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless othcrwise

expressly stated in the Contract. Where such standards and codes arc national or relate to a

particular country or region, other authoritative standards that ensurc substantial equivalencc

to thc standards and codcs specified will be acceptable.

Rcferencc to brand name and catalogue number should be avoided as far as possiblc; wherc

unavoidablc thcy should always be followed by the words "or at leost equivalenl."
Rcfcrenccs to brand namcs cannot bc used when the funding sourcc is the GOP.

Where appropriatc, drawings, including site plans as rcquired, may be fumished by thc

Procuring Ilntity with thc Ilidding Documcnts. Similarly, thc Supplier may be rcquested to
provide drawings or samplcs either with its Bid or for prior rcvicw by thc Procuring Entity
dudng contract cxccution.

Bidders arc also required, as part of the technical spccifications, to complelc their statement

of com liance demonstrati how the items com with the s cification.
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Technical Specifi cations
PROIECT NAME: PROCUREMENT OF TONER AND RIBBON CARTRIDGE-

PROIECT NO. MTC-25-OESC-0767 -

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specificatior.s Po,ge 7 of 7 -

.l

Item Specific ation Statement of Compliance
[Bidders must slate here either "CornPly" or "Not
Co ply" agaiwl each of the indiidual Parameters
ol each Specificatioh stating lhe corresponding
performance porometer of the equipment ofered.
Statemens of "Comply" or "Not Comply" must be

pporled by evidence in a Bidders Bid and cross'
referenced to that evidence. Eidence shall be in lhe

form of monufacurer's un-amended sal* lileroture,
unconditional stalements ol specification and
compliance is ed by the manufacturer, samples,

independerrt test dala etc., as apProPiote. A

stalemenl lhol Lr not supporled by evidence or is
subsequently found lo be contradicled by lhe

evidence presented will render the Bid under
evoluation lidblefor rejection. A slalernenl either in
the Bidder's stalement of compliance ot the
supporting evidence thal is found to be false either
duing Bid evaluation, Post-qualifcatiot or lhe
exectttion of the Conlracl may be regarded as

lraudulent and render the Bidder or supPliet lioble

lor prosea/tion subje.l to the opplicable laws ond
$s'uances.

A.1 TONER CARTRIDGE FOR HP LASER]ET CF226XC

BLACK .

2 EPSON RIBBON CARTRIDGE LQ-310 -

B
Compllonce lo lhe Schedule of Requiremenh (Sectlon
vD-
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Section VIII. Checklist of Technicul and
Finunciul Documents

Notes on the Checklist of Technical and Financial Documents

The prcscribed documents in the chccklist are mandatory to bc submitted in thc Bid, but
shall bc subject to the following:

a. GPPB Rcsolution No. 09-2020 on the cfficicnt procuremcnt mcasures during a State

of Calamity or other similar issuances that shall allow the usc of altemate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requiremcnts after the

cffectivity ofthe adoption of the PBDs.

'the IIAC shall be checking the submitled documents of each Biddcr against this chccklist
to asccrtain ifthcy are all prcsent, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 ofthc 2016 reviscd IRR of RA No. 9184.

30



Checklist of Technical and Financial Documents
I. TE,CHNICAL COMPONENT ENVELOPE

Class "A" Docaments
Le I Documents

(a) Valid PhiIGEPS Registration Ccrtificatc (Platinum Mcmbership) (all pages)

in accordance with Scction 8.5.2 of the IRR;

(b) Statemcnt of the prospective bidder of all its ongoing govemmcnt and privatc
contracts, including contracts awarded but not yct started, if any, whether
similar or not similar in natue and complexity to thc contract to be bid (in a

FORM prcscribcd by thc QC-BAC-GOODS AND SERVICES); and
Statemcnt of the biddcr's Single Largest Completcd Contract (SLCC) similar
to the contract to be bid, excepl under conditions provided for in Sections

23.4.1.3 and 23.4.2.4 of the 2016 reviscd IRR of RA No. 9184, within the
rclevant period as providcd in thc Bidding Documcnts (in a FORM
prcscribcd by thc QC-BAC-GOODS AND SERVICES); and
Originat copy of Bid Sccurity. If in the form of a Surcty Bond, submit also a

certification issued by the Insurance Commission; q
Original copy of Notarized Bid Securing Declaration; 4!
Conformity with Section VI. (Schedule of Requircments) and Section VII.
(Technical Specifications), which may include production/dclivery schedule,

manpower requirements, and/or after-sales/parts, if applicable; and
Original duly signed Omnibus Swom Statement (OSS);

and if applicable, Original Notarized Sccretary's Certificatc in case of a

corporation, partnership, or cooperative; or Original Special Power of
Attomcy of all mcmbers of the joint vcnture giving full power and authority
to its officer to sign the OSS and do acts to represent the Iliddcr.

(c)

(d)

(e)

(f)

Financial Documents
(g) Ihe prospective biddcr's computation ofNct Financial Contracting Capacity

NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS ANI)
SERVICES);
or
A committcd Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicable, a duly signed joint venture agreement (JVA) in case the joint

vcnture is already in existencc;
q
duly notarized statements from all the potential joint venture partncrs stating

that thcy will enter into and abidc by thc provisions ofthe JVA in the instancc

that the bid is succcssful.

Other document,arv reouirements under Rtl No. 9184tus annl icable

tr (i) lFor foreign bidders claiming by reason of their country's exlension of
reciprocal rights to Filipinos I Certification from the relevant governmcnt

officc of their country stating that Filipinos arc allowed to participatc in
government procurement activities for thc same itcm or product.

6) Certification from the DTI if the Bidder claims prcference as a Domestic
Bidder or Domestic Entity.

tr

tr

tr
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II. FINANCIAL COMPONENT ENVELOPE

! (a) Original ofduly signed and accomplished Financial Bid Form; and -
n G) Original ofduly signed and accomplished Price Schedule(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 atd2l.2

Ccrtification from the manufacturcr/cxclusive or authorized distributor for thc
authcnticity/gcnuity of the consumables bcing offcrcd (with project numbcr
and projcct titlc), /
Authority to scll from lhc manufacturer/cxclusive or authoriz-cd distributor of
thc consumables bcing offcrcd (with projcct numbcr and projcct titlc).

Please rcfcr to

Ihttps://drivc.eoosle.corrl/filc/d/l uiYurh5WmBL5BJoozAb62wcAblRl p/vicw?uso:sh

arinel for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yct

started;
c. Statement of Singlc Largest Compleled Contracl

2. Plcase refcr to GPPB Rcsolution No. 16-2020 for the following requircments:

a. Bid Form;
b. Pricc Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and

d. Omnibus Swom Statcment

a

a

Note:
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Republic of the Ph ilippines

gopb
Governmenl Procuremeni Po icy Eoord


