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Preface

These Philippine Bidding Documents (PBDs) for thc procurement of Goods
through Competitivc Bidding have becn prcpared by the Govemment of the Philippincs
for usc by any branch, constitutional commission or office, agcncy, department, bureau,
office, or instrumentality of the Govemmcnt of the Philippines, National Govcmmcnt
Agencies, including Govcmment-Owned and/or Controlled Corporations, Govemment
Irinancing Instilutions, State Universities and Collegcs, and Local Govemmcnt Unit.
-lhe procedures and practices presented in this document havc been developed through
broad cxpericnce, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign government/foreigr or
intemalional financing institution in accordance with the provisions ofthe 2016 revised
Implcmenting Rules and Regulations of Republic Act No. 91 84.

'Ihe Bidding Documents shall clearly and adequatcly definc, among others: (i)
thc objcctivcs, scope, and expccted outputs and/or results of the proposcd contract or
Irramework Agrecment, as the case may bc; (ii) thc eligibility requirements of Bidders;
(iii) the cxpected contract or Framework Agreement duration, thc cstimated quantity in
thc casc of procurement of goods, delivery schedule and/or time frame; and (iv) the

obligations, duties, and/or functions of the winning bidder.

Care should be takcn to check the relevancc ofthe provisions ofthe PBDs against

the requirements of the specific Goods to be procured. If duplication of a subject is

inevitable in other sections ofthe document prepared by the Procuring Entity, care must

be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
thc Procuring Ilntity or the person drafting the Bidding Documents. They shall not be

includcd in the final documents. The following general directions should be observcd
when using the documents:

a. All the documents listed in the Table of Contcnts arc normally rcquircd
for the procurement of Goods. I-Iowever, thcy should be adapted as

neccssary to the circumstances of thc particular Procurcmcnt Projcct.

Specilrc details, such as the "name of the Procwing Entity" and "address

for bid submission," should be fumished in thc Instructions to llidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents

should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special

Conditions ofContract, Schedule of Requirements, and Spccifications are

not part of the text of the final document, although they contain

instructions that the Procuring Entity should strictly follow.

The covcr should bc modified as rcquircd to identify the Bidding
Documents as to the Procurcmcnt Project, Projcct Idcntification Numbcr,
and Procuring Entity, in addition to the date of issue.

b

c

d
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c Modifications for specific Procurement Project details should be provided
in thc Spccial Conditions of Contract as amendments to thc Conditions of
Contract. Iror easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Biddcrs) and III (General Conditions ofContract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuancc of
the Govemment Procurement Policy Board.

f.
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Glossury of Acronyms, Terms, und
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committce.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in responsc to
and in consonance with the requircmcnts of the bidding documents. Also referrcd to as

Proposal urd Tender. (2016 revised IRR, Section 5[c])

Biddcr - Rcfers to a contractor, manufacturer, supplier, distributor and/or consultant who

submits a bid in responsc to the requircments of the Bidding Documents. (2016 reviscd IRR,
Section 5[dl)

Bidding Documcnts - 'I'hc documcnts issucd by the Procuring I')ntity as thc bascs for bids,

fumishing all information neccssary for a prospectivc bidder to prcparc a bid for thc Goods,

Inftastructure Projccts, and/or Consulting Services rcquired by thc Procuring Entity. (2016

revised IRR, Section 5[e])

BIR - Bweau of Intemal Revcnue.

BSP Bangko Scntral ng Pilipinas

Consulting Scrvices Rcfer to services for Infrastructure Projects and other typcs ofprojects
or activitics of thc GOP requiring adequatc cxtcmal technical and profcssional cxpcrtise that

are beyond the capability and/or capacity of the GOP to undertakc such as, but not limited to:

(i) advisory and review scrvices; (ii) pre-investment or feasibility studies; (iii) design; (iv)

construction supervision; (v) managcment and related scrviccs; and (vi) othcr technical serviccs

or special studies. (2016 reviscd IRR, Section 5[i])

CDA - Cooperativc Dcvclopmcnt Authority.

Contract - Rcfcrs to the agrcement cntered into bctwecn the Procuring Fintity and the Supplicr

or Manufacturer or Distributor or Service Provider for procuremcnt of Goods and Serviccs;

Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurcment of Consulting Scrvices; as the case may be, as recorded in the Contract Form

signcd by the parties, including all attachments and appendices thereto and all documents

incorporatcd by rcfcrence thcrci n.

CIF - Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI - Consumer Pricc Index.

DDP - Rcfcrs to the quoted pricc ofthe Goods, which means "delivcrcd duty paid."

DTI - Department of 'I'rade and Industry.

EXW -Ex works.

FCA - "Frcc Carrier" shipping point.
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FOB - "I.'ree on Board" shipping point

Forcign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose

funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or lntemational or Executive Agreement. (2016 revised IRR, Section

stbl).

Framcwork Agrccment - Refers to a written agreement betwcen a procuring cntity and a

supplier or servicc provider that identifres the terms and conditions, under which specific

purchases, otherwise known as "Call-Offs," are made for the duration of the agreemcnt. It is in

the naturc of an option contract bctwcen the procuring entity and the bidder(s) granting the

procuring entity the option to either place an order for any of the goods or services identified

in thc F'ramework Agreement List or not buy at all, within a minimum period of one (1) year

to a maximum pcriod of threc (3) years. (GPPB Resolution No 27-201 9)

GFI - Government Financial Institution.

GOCC - Govemment-owned and/or -controlled corporation'

Goods - Refcr to all items, supplies, materials and general support scrviccs, except consulting

Scrvices and Infrastructure Projccts, which may be necded in thc transaction of public

businesses or in the pursuit ofany govemment undertaking, project or activity, whether in the

natrue of equipment, fumiture, stationery, materials for construction, or personal property of
any kind, inctuaing non-personal or contractual services such as the rcpair and maintcnancc of

equipment and fumiture, as well as trucking, hauling, janitorial, security, and rclated or

analogous scrviccs, as wcll as procuremcnt of materials and supplies provided by thc Procuring

Entity for such serviccs. The term "related" or "analogous serviccs" shall includc, but is not

limitcd to, lcasc or purchasc of office spacc, mcdia advertisemcnts, hcalth maintenancc

services, and othcr services cssential to the operation of the Procuring Entity. (2016 revised

IRR, Section 5[rl)

GOP Govcrnment of the Philippines.

GPPB - Governmcnt Procurcment Policy Board.

INCOTERMS - lntcmational Commercial Terms.

Infrastructure Projects Include thc construction, improvemcnt, rchabilitation, demolition,

repair, restoration or maintenance of roads and bridgcs, railways, airports, seaports,

co'mmunication facilities, civil works componcnts of information technology projects,

irrigation, flood control and drainagc, water supply, sanitation, scwcrage and solid wastc

-uiug"-"nt systems, shore protection, cnergy/power and electrification facilities, nalional

buildirgs, school buildings, hospital buildings, and other related construction projects of thc

gor"-i."nt. Also rcfcrrcd to as civil works or worl<s. (2016 revised IRR, Scction 5[u])

LGUs - Local Govemment [Jnits.

NFCC - Nct Financial Contracting Capacity.

NGA - National Govemment AgencY.

PhitGEPS - Philippine Govemmcnt Blectronic Procurement System'

Procurcmcnt Projcct - refers to a spccific or idcntified procurement covering goods,

infrastructure projict or consulting scrvices. A Procurement Project shall be described,

detailed, and schedulcd in thc Project Plocurement Managcmcnt Plan prepared by thc agency
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which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No.06-2019 dated l7 July 2019)

PSA - Philippinc Statistics Authority.

SEC - Sccurities and lrxchange Commission.

SLCC - Singlc Largest Complcted Contract.

Supplicr refcrs to a citiz-cn, or any corporate body or commcrcial company duly organized

and registered under the laws where it is established, habitually establishcd in business and

cngaged in the manufacturc or sale of the merchandise or performance of the general services

covered byhis bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated2f May 2019). Supplier

as used in thcsc Bidding Documents may likewise refor to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide

whethcr to participate in the procurement at hand. Thc IB shall be posted in accordance with
Section 21.2 ofthe 2016 revised IRR ofRA No. 9184.

Apart from thc csscntial items listed in the Bidding f)ocuments, thc IB should also indicatc

the following:

a. 'fhc date of availability of the Bidding Documents, which shall be from the time thc

IB is first advertised/posted until the deadlinc for the submission and receipt ofbids;

b. 'l'he place where the Bidding Documents may bc acquired or the wcbsitc where i1

may be downloaded;

c. I'he deadlinc for the submission and reccipt of bids; and

d. Any important bid evaluation citeila(e.g., the application ofa margin of preferencc

in bid evaluation).

]'he IB should be incorporated in the Bidding Documents. Thc information contained in the

IB must conform to the Bidding Documents and in particular to the relcvant information in

the Bid Data Sheet.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITl)) providcs the information nccessary for
bidders to preparc responsive bids, in accordance with the rcquircmcnts of thc Procuring
llntity. It also provides information on bid submission, eligibility check, opcning and

cvaluation of bids, post-qualification, and on the award of contract.
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1. Scope of Bid

The Procuring Entity, Quezon City Local Government wishes to receive Bids for the

PROCUREMENT OF TONER AND RIBBON CARTRIDGE With idENtifiCAtiON

number MTC-25-OESC-0767B.

[Note; The Project ldentiJication Number is assigned by the Procuring Entity based on

ils own coding scheme and is not lhe same as the PhiIGEPS reference number, which

is generated after the posting ofthe bid opportunity on the PhiIGEPS website.J

The Procwement Project (referred to herein as "Project") is composed of two (2) ilems,

the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for 2025 in the

amount of ONE HUNDRED NINETY-SEVEN THOUSAND NINE

HUNDRED PESOS AND 00/100 ONLY (Php197,9oo.oo). r

2.2. The source of funding is:

a) LGlJs, the Annual or Supplemental Budget, as approved by the Sanggunian'

Bidding Requirements

The Bidding for the Project shall be govemed by all the provisions of RA No. 9184 and

its 2016 r&ised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary source thereof, while the herein clauses

shall scrve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only

to ihe ongoing posting, advertisement, or IB by the BAC through the issuance of a

supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verif,red and

accepted the general requirements ofthis Project, including other factors that may affect

the cost, duration and eiecution or implementation ofthe contract, project, or work and

examine all instructions, forms, terms, and project requirements in the Bidding

Documents.

Corrupt, Fraudulent, Collusive, and Coercive Practices

'fhe Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest

standard of eihics during the procurement and execution of the contract. They or

tkough an agent shall not engage in comrpt, fraudulent, collusive, coercive, and

obstrictive practices defined under Armex "I" ofthe 2016 rcvised IRR of RA No. 9184

or other integrity violations in competing for the Project.

4
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5 Eligible Biddcrs

5.1. Only Bids of Biddcrs found to bc legally, tcchnically, and financially capablc
will be evaluated.

5.2. Foreign owncrship exceeding those allowed under the rules may participate

pursuant to:

ll.

lll.

When a Trcaty or Intcmational or Exccutivc Agrccmcnt as

providcd in Section 4 ofthc RA No. 91 84 and its 2016 rcviscd
IRR allow foreign bidders to participatc;

Citizens, corporations, or associations of a counlry, includcd
in the list issucd by the GPPB, the laws or rcgulations of
which grant rcciprocal rights or privilcgcs to citizens,

corporations, or associations of thc Philippines;

When the Goods sought to be procurcd are not availablc from
local suppliers; or

iv. When thcre is a nccd to prevent situations that dcfcat

comPctition or rcstrain tradc.

5.3. Pursuant to Scction 23.4.1.3 of thc 2016 reviscd II{R of IIA No.9184, thc

Biddcr shalt havc an SLCC that is at lcast one (1) contract similar to thc

Project the value of which, adjusted to current priccs using thc PSA's CPI,

must bc at le ast cquivalcnt to:

a. For the procurcment of Expcndablc Supplicsl'Ihc Ilidder must havc

complctcd a single contract that-is similar to this Projcct, cquivalcnt to at

least twenty-Iivc ferccnt (25"/.i of thc ABC.

5.4 'thc Bidders shall comply with the cligibility criteria undcr Scction 23 '4. I

ofthe 2016 IRR ofRA No. 9184.

Origin of Goods

Thcre is no rcstriction on thc origin of goods other than thosc prohibitcd by a

dccision of thc UN Security Council takcn under Chaptcr VII of thc Chartcr of
thc UN, subjcct to Domcstic Prcfcrcncc rcquircments undcr ITB Clause 18.

7. Subcontracts

6

7.1. 'I'he Bidder may subcontract portions ofthc Projcct to the extcnt allowcd by thc

Procuring Entity as stated herein, but in no case more than twcnty p ercent (20yo)

of thc Project.

'l'he Procuring Entity has prcscribed that: Subcontracting is not allowed.

l3



8. Pre-Bid Conference

'l'he Procuring lintily will hold a prc-bid confcrencc for this Projcct on the spccificd
date and time and either at its physical address and/or through vidcoconfercncing as

indicatcd in paragraph 6 ofthe IB.

9. Clarification and Amcndment of Bidding Documents

Prospcctivc biddcrs may rcquest for clarification on and/or interprctation ofany part of
the Ilidding Documcnts. Such requests must be in writing and rcceived by the

Procuring Entity, eithcr at its given address or through electronic mail indicated in the

IB, at lcast ten (10) calendar days before the deadline set for thc submission and receipt

of Bids.

10. Documents comprising thc Bid: Eligibility and Technical Components

10.1. Thc first envclopc shall contain the cligibility and technical documents of the

Bid as specified in section vIII (Checklist of Tcchnical and Financial
Documcnts).

10.2. Thc Biddcr's SLCC as indicalcd in ITB Clause 5.3 should havc bccn complcted

withjrn the last three (3) years pior to the deadlinc for thc submission and rcccipt

of bids.

10.3

11. Documents comprising thc Bid: Financial Componcnt

11.1. 'I'hc sccond bid cnvclopc shall contain thc financial documcnts for thc Bid as

spccificd in scction vIII (chccklist ofTechnical and Financial Documents).

11.2. If thc Ilidder claims preference as a I)omcstic Iliddcr or Domcstic Iintity, a
ccrtihcation issued by DTI shall be provided by the Bidder in accordance with

Scction 43.1.3 of the 2016 revised IRR of ItA No' 9184'

11.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be

acccPtcd.

11.4. For Forcign-funded Procurement, a ceiling may bc applicd to bid prices

provided tle conditions are met under Section 31.2 ofthe 2016 reviscd IRR of
RA No. 9184.

12. Bid Priccs

12.1. Priccs indicated on thc Price Schcdule shall bc cntered separatcly in the

following manncr:

If thc eligibitity requirements or statements, the bids, and all other documcnts

for submission to the BAC are in foreign language othcr than English, it must

be accompanicd by a translation in llnglish, which shall be authenticated by the

appropriate Philippine foreign scrvice establishmenl, post, or thc equivalcnt

offrcc hat ing jurisdiction over the foreign bidder's affairs in thc Philippines'

Similar to thc required authentication above, for Contracting Partics to the

Apostiltc Convention, only the translatcd documents shall be authcnticated

through an Apostille pursuant to GPPB Resolution No. l3-2019 dated 23 May

2019. 'l'hc English translation shall govem, for purposcs of interprctation ofthe
bid.

l4



a. For Goods offcred from within thc Procuring Entity's country:

'l'hc price ol the Goods quoted IIXW (ex-works, ex-factory, ex-
warehouse, cx-showroom, or off-the-shcll, as applicable);

'l'he cost of all customs duties and sales and other taxes already
paid or payable;

'l'he cost of transportation, insurancc, and other costs incidental to
delivery of thc Goods to their final destination; and

'lhe pricc of other (incidental) scrvices, if any, listed in e.

b. For Goods offcred from abroad

Unless othcrwise stated in thc BDS, thc pricc of thc Goods shall

bc quoted dclivercd duty paid (DDP) with the placc ofdestination
in thc Philippines as spccificd in thc BDS. In quoting thc pricc,

thc Bidder shall bc frcc to usc transportation through carriers

registcrcd in any eligible country. Similarly, thc Biddcr may

obtain insurance scrvices from any cligiblc source country.

. 1'he price ofother (incidcntal) services, ifany, as listcd in Section

VII (Tcchnical Spccifications).

ll.

lll

lv.

13. Bid and Payment Currencies

13.1. F'or Goods that thc Bidder will supply from outsidc thc Philippincs, thc bid

priccs may bc quotcd in thc local currcncy or tradcablc currency acceptcd by thc

BSP at the discrction ofthe Biddcr. I'Iowcver, for purposes of bid cvaluation,

Bids dcnominated in foreign currcncies, shall bc converted to Philippinc

currcncy bascd on the cxchange ratc as publishcd in the IISP rcference ratc

bullctin on the day ofthc bid opening.

13.2. Paymcnt of thc contracl price shall bc madc in:

a. Philippine Pesos.

14. Bid Security

14.1 . 'l'hc Biddcr shall submit a Bid Sccuring Declarationr or any form of Bid Sccurity

in the amount indicated in the BDS, which shall bc not lcss than thc pcrccntagc

of the ABC in accordancc with the schedule in the BDS.

14.2. 'lhc Bid and bid security in no case shall exceed One Hundred Twenty (120)

calendar days from the date of opening of bids, unless duly extended by lhe

bidder upon the request of the Head of the Procuring Entity (HoPE) of lhe

Quezon City Local Government. t\ny Bid not accompanicd by an acceptablc

bid sccurity shall bc rejcctcd by thc Procuring lintity as non-responsivc.

I In the case of Framework Agreement, the undertaking shall refer to entcring into contract with the Procuring Entity and

fumishing of lhe performance iecurity or the performance securing declaration within ten (10) calendar days fiom receipt of
Notice to Exccute lrramework Agreement. 
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid.

'l'he Procuring Entity may request additional hard copies and/or elcctronic copies ofthc
Bid. Ilowever, failure of the Bidders to comply with thc said rcquest shall not be a
ground for disqualification.

If the Procuring Ilntity allows thc submission ofbids through online submission or any

othcr clectronic mcans, thc Bidder shall submit an electronic copy of its Bid, which
must bc digitally signed. An elcctronic copy that cannot bc opencd or is corrupted shall

bc considered non-rcsponsivc and, thus, automatically disqualificd.

16. Deadline for Submission of Bids

16.1 . Thc Bidders shall submit on the specified date and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. 'Ihe BAC shall opcn the Bids in public at the timc, on thc datc, and at the placc

specificd in paragraph 9 ofthe IB. Thc Biddcrs' rcpresenlativcs who arc prcscnt

shall sign a rcgistcr evidcncing thcir attendance. In casc vidcoconfcrencing,

webcasting or other similar technologics will be uscd, attcndancc ofpa cipants

shall likewisc be rccordcd by thc BAC Secrctariat.

In casc the llids cannot be opcned as scheduled due to justifiable rcasons, thc

rcschcduling requircments undcr Section 29 ofthe 2016 rcviscd IRR of RA No'

9184 shall prcvail.

17.2. The preliminary examinalion of bids shall be govcmcd by Section 30 of the

2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. 'fhe Procuring Ilntity will grant a margin of prcferencc for the purpose of
comparison of Bids in accordance with Section 43.1.2 ofthe 2016 rcvised IRR

ofRA No. 9184.

19. Detailed Evaluation and ComParison of Bids

r9.1. 'Ihe Procuring BAC shall immcdiatcly conduct a dclailcd cvaluation of all Bids

ralcd "passed," using non-discretionary pass/fail critcria. 'fhe IIAC shall

consider the conditions in the evaluation of Bids under Section 32.2 ofthe2016
reviscd IRR ofRA No. 9184.

19.2. If thc Project allows partial bids, bidders may submit a proposal on any of thc

lots or itcms, and evaluation will be undertaken on a per lot or itcm basis, as the

casc maybc. In this case, the Bid Sccurity as required by ITB Clause l5 shall be

submilted for each lot or item separatcly.

19.3. The dcscriptions ofthc lots or items shall bc indicatcd in Scction VII (Tcchnical
Spccifications), although the ABCs of thcsc lots or items arc indicatcd in thc

BDS for purposes of thc NFCC computation pursuant to Scction 23.4.2.6 of thc

2016 rcviscd IRR of RA No. 9184. 'thc NI;CC must bc sufficicnt for the total

of thc ABCs for all thc lots or items participated in by thc prospcctivc Biddcr.
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19.4. The Project shall be awarded as follows:

Onc Project having scvcral itcms that shall bc awardcd as onc conhact

19.5. Except for bidders submitting a committed Line of Crcdit from a Universal or
Commcrcial Bank in licu of its NICC computation, all Bids must includc thc
NFCC computation pursuant to Section 23.4.1.4 of thc 2016 revised IRR of RA
No. 9184, which must be suflicient for the total of thc ABCs for all thc lots or

items participated in by thc prospective Bidder. For bidders submitting thc
committed Linc of Crcdit, it must be at lcast equal to ten percent (10%) of thc

ABCs for all thc lots or items participatcd in by the prospectivc Biddcr.

20. Post-Qualification

20.1. Within a non-cxtendiblc period of five (5) calcndar days from rcceipt by thc

Ilidder of thc notice from the BAC thal it submittcd thc Lowest Calculatcd Bid'
the Bidder shall submit its lalcst incomc and business tax retums filcd and paid

through the IllR Elcctronic Filing and Payment System (cl"PS) and othcr
appropriatc liccnses and permits rcquired by law and statcd in the BDS.

21. Signing of the Contract

21.1. The documcnts required in Scction 37.2 of thc 2016 rcvised IRR of RA No.

9184 shall form part of the Contract. Additional Contract documents arc

indicated in thc BDS.
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Section III. Bid Dato Sheet

Notes on the Bid Data Sheet

Thc Bid Data Shcct (BDS) consists of provisions that supplcmenl, amcnd, or spccifu in
detail, information, or requiremcnts included in thc ITB found in Section II, which arc

specific to cach procurcmcnt.

'I'his Section is intcndcd to assist thc Procuring Entity in providing thc spccific information
in rclation to corrcsponding clauscs in thc I'fB and has to be prcparcd for cach spccific
procurcmcnt.

Thc Procuring Entity should specify in thc BDS informalion and rcquircmcnts spccific to

thc circumstances of the Procuring lJntity, thc processing of the procuremcnt, and thc bid

cvaluation criteria that will apply to the Bids. In prcparing the BDS, the following aspects

should bc checked:

a. Information that spccifies and complcmcnts provisions of the ITB must bc

incorporatcd.

b. Amcndmcnts and/or supplcmcnts, ifany, to provisions ofthc I'l-B as necessitated by

thc circumstances of thc spccific procurement, must also bc incorporatcd.
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Bid Data Sheet
ITB

Clausc
5.3 Ior this purpose, conlracls similar to thc Project shall bc:

Complcted within thc last three (3) ycars prior to thc dcadlinc for the submission
and reccipt of bids substantially in a FORM prescribcd by thc QC-BAC-
GOODS AND SERVICES, must be accompanicd by a copy of Ccrtilicatc
of Acccptancc by the cnd-uscr or Oflicial Reccipt (O.R) or Salcs Invoicc
(S.I.) issucd for thc Contract.

a

b

A single contracl similar-to the items lo be bid dnd musl be al leosl
twenty-tive percerrl (25%) of the t1RC.

7.1 Subcontracting is not allowcd

t2 'l'hc price of thc Goods shall be quotcd DDP within Quezon City or the applicable
International Commercial 'l'erms (INCOTERMS) for this Projcct.

t4.l 'l'hc bid security shall bc in the form of a Bid Sccuring Dcclaration, or any of thc
following forms and amounts:

a. 'l'he amount ofnot less than P1p3,958.00 or cquivalent to two pcrccnt (27o) ofABC
if bid security is in cash, cashicr's/managcr's check, bank drall./guarantee or irrcvocablc
lctlcr of credit; or

b. 'l'he amount ofnot less than Pftp9,895.00 6r eqivalcnt 10 fivc pcrccnt (57.) ofABC
if bid security is in Surety Bond.

19.3 [In case the Project will be awarded by lol, list the grouping of lols by sPecilying the

group title, items, and the quantity for every identified lot, and lhe cotesponding ABC

for each lot.l

IIn case the projecl will be awarded by ilem, list each ilent indicating its quonlily and
,1BC.l

20.2 List of rcquircd licenses and pcrmits rclcvant to the Projcct and thc corresponding law

rcquiring it.

No additional rcquircmcnt '

21.2 Additional rcquircd documents rclevant to the Projcct that arc rcquircd by existing laws

and/or thc Procuring Entity.

Ccrtification from the manufacturer/cxclusivc or authorizcd distributor for the

authcnticity/gcnuity of the consumablcs bcing offercd (with projcct numbcr and
projcct titlc). .
Authority to scll from the marufacturcr/exclusivc or authorized distributor of thc
consumables being offcrcd (with projcct numbcr and projcct title). -

l9
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

Thc General Conditions of Contract (GCC) in this Scction, read in conjunction with thc
Special Conditions of Contract in Section V and other documents listed thercin, should be a
complcte document expressing all the rights and obligations ofthc parties.

Matters govcming performance of the Supplier, payments undcr the contract, or malters
alfccting thc risks, rights, and obligations ofthe panics under thc conuact arc includcd in
the GCC and Spccial Conditions of Contract.

Any complcmenlary information, which may be nccdcd, shall bc inrroduccd only through
the Special Conditions of Contract.
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1. Scope ofContract

Ihis Contract shall includc all such items, although not specifically mentioncd, that can
be reasonably inferrcd as being required for its completion as if such itcms werc
cxpressly mentioncd hercin. All thc provisions ofRA No.9184 and its 20[6 revised
IRR, including the Gcncric Procurement Manual, and associatcd issuances, constitutc
the primary source for thc tcrms and conditions ofthe Contracl, and thus, applicable in
contract implcmentation. Herein clauses shall scrvc as the sccondary sourcc for the
tcrms and conditions of thc Contract.

'l'his is without prcjudicc to Sections 74.1 and,74.2 of the 2016 rcviscd IRR otl{A No.
9184 allowing thc GPPI] to amend thc IRR, which shall be applicd to all procurcmcnt
activilics, the advcrtiscment, posting, or invitation of which were issucd after thc
cffectivity of the said amendment.

Additional rcquirements for the completion of this Contract shall be providcd in thc
Special Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1. Advance paymcnt ofthe contract amount is providcd undcr Annex "D" ofthc
rcviscd 2016 IRR ofRA No. 9184.

2.2 'l'hc Procuring Iintity is allowcd to determinc thc terms of payment on the partial
or staggcred dclivcry of thc Goods procurcd, providcd such pa(ial payment
shall correspond to the valuc ofthe goods dclivcred and accepted in accordancc
with prevailing accounting and auditing rulcs and rcgulations. 'l'hc tcrms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within tcn (10) calendar days from rcccipt of the Notice of Award by the Bidder from
the Procuring lJntity but in no case later than prior to the signing ofthe Contract by both
partics, thc successful Ilidder shall fumish the performance sccurity in any of the forms
prescribcd in Scction 39 ofthe 2016 revised IRR of RA No. 9184.

4. lnspection and Tcsts

The Procuring Entity or its representativc shall havc the right to inspect and/or to test

thc Goods to confirm thcir conformity to the Projcct specifications at no cxtra cost to
the Procuring Entity in accordance wilh the Gcncric Procurement Manual. In addition
to tcsts in the SCC, Scction IV (Tcchnical Specifications) shall specify what
inspections and/or tests the Procuring Entity rcquires, and where thcy arc to bc

conductcd. 'l'he Procuring Entity shall notify the Supplier in writing, in a timely
manner, of the identity of any representatives relained for these purposes.

All reasonablc facilitics ald assistance for the inspection and testing of Goods,

including acccss to drawings and production data, shall be providcd by thc Supplier to
the authorized inspeclors at no chargc to the Procuring Entity.

5. Warranty

In ordcr to assurc that manufacturing dcfccts shall bc corrcctcd by thc Supplicr,
a warranty shall be required from the Supplier as providcd under Scction 62.1

of thc 2016 rcviscd IRR of I{A No. 9184.

6.1
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6.2 The Procuring Entity shall promptly notify the Supplier in writing ofany claims
arising under this wananty. Upon rcccipt of such notice, thc Supplicr shall,
repair or replacc thc dcfcctivc Goods or parts thcreof without cost to thc
Procuring Entity, pursuant to thc Gcncric Procurcmcnt Manual.

6. Liability of the Supplier

1.hc Supplicr's liability under this Contract shall be as provided by the laws of thc
Republic of the Philippines.

Ifthc Supplier is ajoint vcnturc, all partncrs to the joint venture shall be jointly and
scvcrally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar 1o the BDS, the clauscs in this Section arc intendcd to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauscs in thc GCC
found in Section IV.

'l'he Spccial Conditions of Contract (SCC) complement the GCC, specifring contractual
rcquircmcnts linkcd to thc special circumstanccs of thc Procuring llntity, the Procuring
lintity's country, thc sector, and thc Goods purchascd. In preparing this Section, the

following aspccts should bc checked:

a Information that complements provisions of thc GCC must be incorporated

b. Amcndments and./or supplements to provisions of the GCC as neccssitated by the

circumstanccs ofthe specific purchasc, must also be incorporated'

Ilowevcr, no spccial condition which defeats or negatcs the gcncral intent and purpose of
the provisions ofthc GCC should bc incorporatcd herein.
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S ecial Conditions of Contract
GCC

Clause

I [List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,

amended, or retained depending on its applicability to this Contract:J

Delivcry and Documents -

ForpurposesoftheContract,..Exw,"..F.oB,"..lrCA,,'
and other trade terms used to describe thc obligations of thc parties shall have

the meanings assigned to them by thc currcnt cdition of INCOTERMS
published by the Intemational Chamber of Commcrcc, Paris. The Delivery
terms of this Contract shall bc as follows:

[For Goods suppliedfrom abroad, state:J "'l'he dclivery tcrms applicablc to the

Contract are DDP delivered findicate place ofdestinationf. In accordancc with
INCOTERMS."

[For Goods supplied from within the Philippines, state:l "The delivery terms
applicable to this Contract are delivered [indicate place of destination]. Plisk
and title will pass from the Supplicr to the Procuring Entity upon reccipt and
final acccptancc ofthe Goods at their final destination."

Delivery of the Goods shall bc madc by the Supplicr in accordancc with the
tcrms specified in Section VI (Schedule of Requircmcnts).

For purposes of this Clause thc Procuring Ilntity's Rcprcscntativc at the Project
Sitc is [indicate name(s)].

Incidcntal Scrviccs -

The Supplier is required to provide all of thc following scrvices, including
additional services, ifany, spccificd in Section VI. Schedule of Requirements:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools requircd for asscmbly and/or maintcnancc of thc
supplicd Goods;

c. fumishing ofa detailcd opcrations and maintenancc manual for each

appropriate unit ofthe supplicd Goods;
d. performance or supcrvision or maintcnancc and/or repair of thc

supplied Goods, for a pcriod of timc agrccd by thc parlics, provided
that this service shall not rclicvc thc Supplier of any warranty
obligations under this Contract; and

training of the Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation. maintenance, and/or
repair ofthe supplied Goods.

[Specify additional incidental service requirements, as needed.J

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental serviccs and shall not cxcccd thc prcvailing rates charged
to other parties by the Supplier for similar scrvices.

e

f.
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Sparc Parts -
The Supplier is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the

Supplicr:

Select appropriate requiremenls and delete the rest

a. such spare parts as the Procuring Entity may elect to purchasc from the

Supplier, provided that this election shall not rclieve the Supplier of any
wananty obligations under this Contract; and

b. in thc evcnt of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure necded requirements; and

I following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the sparc
parts, if requcstcd.

'I'hc sparc parts and other componcnts rcquircd are listed in Scction VI
(Schcdulc of Rcquircmcnts) and the cost thercof are included in thc contract
pricc.

the Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period speciJied. If not used indicate a lime period ofthree limes
the warranty periodf.

Sparc parts or components shall be supplied as promptly as possible, but in any

case, within finsert appropriate time periodf months ofplacing the order.

I

Packaging -

1'he Supplier shall provide such packaging ofthe Goods as is requircd to prcvent
thcir damage or deterioration during lransit to thcir final dcstination, as

indicatcd in this Contract. The packaging shall be sufficienl to withstand,
without limitation, rough handling during transit and cxposure to extreme
temperatures, salt and precipitation during transit, and open storage. Packaging
casc size and weights shall take into consideration, where appropriate, the
remotcncss ofthe Goods' final destination and the absence of heavy handling
facilities at all points in transit.

Thc packaging, marking, and documentation within and outsidc thc packages

shall comply strictly with such spccial rcquircmcnts as shall bc cxprcssly
provided for in the Contract, including additional rcquirements, ifany, spccified
bclow, and in any subsequcnt instructions ordercd by the Procuring lintity.

The outcr packaging must be clearly marked on at lcast four (4) sides as follows:

Namc of the Procuring Entity
Namc of thc Supplier
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Contract Dcscription
I:inal Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to be
placcd on an accessible point of the outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation -

Where the Supplicr is rcquired undcr Contract to dclivcr the Goods CIIr, CIP,

or DDP, transport of the Goods to thc port of destination or such othcr named
place of destination in the Philippines, as shall bc specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be

includcd in thc Contract Price.

Where the Supplier is rcquired undcr this Contract to transport the Goods to a
specified place ofdestination within the Philippincs, defincd as the Projcct Site,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be ananged by the Supplier,
and related costs shall be included in the contract price.

Where the Supplier is required under Contract to deliver the Goods CII?, CIP or
DDP, Goods are to be transported on carriers of Philippine rcgistry. In thc evcnt
that no carricr of Philippinc registry is availablc, Goods may be shippcd by a
carricr which is not ofPhilippine registry providcd that the Supplier obtains and

prcsents to thc Procuring Entity ccrtification to this effect from thc nearest

Philippinc consulate to the port of dispatch. In thc cvcnt that carricrs of
Philippine rcgistry are available but their schedule delays the Supplicr in its
performancc of this Contract the period from whcn thc Goods were first ready

for shipment and the actual date of shipment the period of delay will be

considered force majeure.

fhe Procuring Entity accepts no liability for thc damage ofGoods during transit

other than those prescribed by INCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippines or supplied by domestic

Suppliers risk and title will not be deemed to have passed to thc Procuring Entity
until their receipt and final acceptance at thc final destination.

Intcllectual Property Rights -
'fhe Supplier shall indemnify the Procuring Entity against all third-pa(y claims
of infringement ofpatcnt, trademark, or industrial dcsign rights arising from use

of the Goods or any part thereof

2.2 fifpartial payment is allowed, statel "'l'he terms of paymcnt shall be as follows

4 The inspections and tests that will be conductcd are: Product
P resentation/ Demonst rdl iott/Si te Inspec tion, il applicable
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Section VI. Schedule of Requirements
PROJECT NAME: PROCUREMENT OF TONER AND RIBBON CARTRIDGE

PROJECT NO. MTC-25-OESC-07678 -
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date ofdelivery to the project site.

I hereby certify to comply and deliver all the above requirements.

Name

Item
Number

Description
Unit of
Issue Quantity

Delivered, Weeks
/ Months

1 TONER CARTRIDGE FOR HP LASERJET CF226XC

BLACK
cartridge 15 Within Thirty (30)

Calendar Days
upon issuance of
Notice to Proceed.

2 EPSON ITIBBON CARTRIDGE LQ'310 cartridge . 712 -

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedde of Reqdrerneflts Pate 7 of 7 -

2',1
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S ection VII. Technicol SpeciJicutions

Notes for Prcparing thc Technical Spccifications

A set ofprccisc and clear specifications is a prerequisite for Ilidders to rcspond rcalistically
and competitivcly to the requirements of thc Procuring Entity without qualifring thcir Bids.
In the contcxt of Compctitive Bidding, the spccifications (e.g production/delivcry schedulc,
manpower rcquircments, and after-sales scrvice/parts, dcscriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, prescnt a clcar
statement of the required standards of workmanship, materials, and performance of the
goods and scrvices to be procured. Only if this is done will the objectives of transparcncy,
equity, efficiency, faimess, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitatcd. Thc
specifications should require that all items, materials and acccssories to bc included or
incorporatcd in thc goods be new, unuscd, and of the most reccnt or current modcls, and that
they includc or incorporatc all reccnt improvements in design and materials unlcss otherwise
providcd in thc Contract.

Samples of spccifications from previous similar procurements arc useful in this rcspcct. fhc
use of metric units is encouragcd. Depending on the complexity of the goods and thc
repetitiveness ofthe type ofprocuremcnt, it may be advantageous to standardize thc General

Tcchnical Spccifications and incorporatc them in a separate subsection. -fhe 
Gcneral

Technical Spccifications should covcr all classes ofworkmanship, materials, and equipment
commonly involvcd in manufacturing similar goods. Dcletions or addcnda should thcn
adapt the General Technical Specifications to the pa(icular procurement.

Care must bc taken in drafting specifications to cnsure that they are not restrictive. In the

specification ofstandards for equipmcnt, materials, and workmanship, recognizcd Philippine
and intemational standards should be used as much as possible. Where othcr particular
standards arc uscd, whcther national standards or othcr standards, thc spccifications should
state that equipment, materials, and workmanship that mect other authoritativc standards,

and which ensure at lcast a substantially cqual quality than the standards mentioncd, will
also be acccptable. The following clause may be inserted in the Special Conditions of
Contract or thc Tcchnical Specifications.

Samplc Clausc: Equivalency of Standards and Codcs

Wherever rcfcrcnce is made in the 'l'echnical Specifications to spccific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest

edition or revision of the relcvanl standards and codes shall apply, unlcss otherwise
expressly stated in the Contract. Wherc such standards and codes are national or relatc to a
particular country or region, other authoritative standards that cnsure substantial cquivalence
to thc standards and codes spccificd will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possiblc; where

unavoidablc they should always be followed by the words "or at least equivalent."
References to brand names cannot bc used when the funding source is the GOP.

Whcre appropriate, drawings, including site plans as required, may be furnishcd by thc
Procuring Iintity with thc Bidding Documents. Similarly, the Supplier may be rcqucsted 1o

provide drawings or samples either with its Bid or for prior rcvicw by the Procuring Ilntity
during contract cxccution.

Bidders are also required, as part ofthc technical specifications, to completc thcir statcment
of com liancc dcmo how the itcms com with thc s cificationI
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Technical Specifications
PROJECT NAME: PROCUREMENT OF TONER AND RIBBON CARTRIDGE

PROJECT NO. MTC-25-OESC-0757B

I hereby certify to comply and deliver all the above requirements

Name:

Item Specifrcation Statement of Compliancc
[Bidders ,nust state here eilher "Comply" or "Not
Comply" agaiLtl each ofthe individual Wrameters
of each Specifcation slating the correspondmg
performance parameler of the equiptfient ollered.
Statenenls of "Cohply" or "Not Comply" musl be
supporled by evidehce in a Bidders Bid and cross-
referenced lo lhdt eyidence. Evidence shall be in the

form of monufacturer's un-amende d sales literature,
unconditional slotemen$ of specilicalion and
cokxpliohce issued by the manufaclurer, samples,
independent tesl dald elc-, os appropriate. A
state eht lhot is nol supported by evidence or is
subsequently found to be cohffadicted by the
evidence presented will render the Bid under
evaluation liable for rejeclion. A slatemeht either in
the Bidder's stateme of compliance or the
supporling eyidence that is {ound to be lolse either
during Bid eyalualiott, post-qualilication or the
execulion of lhe Conlroct may be regarded as

fraudulenl and render the Bidder or supplier liable
for prosecution subject to the applicable laws antl
issuances.l

A.1 TONER CARTRIDCE FOR HP LASERJET CF226XC

BLACK
z EPSON RIBBON CARTRIDGE LQ-310 -

B
Complionce to lhe Schedule o, Requiremenls (Seclion
vD

Legal Capacity

Signature

Duly authorized to sign the Bid for and behalf of:

Technical Specificatiorc Page 7 of1
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Section VIII. Checklist of Technicul and
Financial Documents

Notcs on the Checklist of Technical and Financial Documents

The prcscribed documents in the chccklist are mandatory to bc submitted in thc Bid, bu1

shall be subject to thc following:

GPPB Resolution No. 09-2020 on the efficient procurcmcnt measures during a Statc

of Calamity or other similar issuances that shall allow thc use of altemate documents
in lieu of the mandated requircments; or

b. htry subsequent GPPB issuances adjusting the documentary requirements after thc
effectivity of the adoption ofthe PBDs.

Thc BAC shall be chccking thc submitted documents of each Biddcr against this checklist
to asccrtain ifthey are all present, using a non-discretionary "pass/fail" critcrion pursuant to
Scction 30 of the 2016 revised IRR of RA No. 9 I 84.

a
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Checklist of Technical and Financial Documents
I. TE,CIINICAL COMPONENT ENVELOPE

Class "A" Documents
Lesal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Mcmbership) (all pages)

in accordance with Section 8.5.2 of the IRR;

(b) Statcment ofthe prospective bidder ofall its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether

similar or not similar in nature and complcxity to the contract to bc bid (in a

FORM prcscribcd by the QC-BAC-GOODS AND SERVICES); and
Statcmcnt of the bidder's Single Largest Completed Contract (SLCC) similar
to thc contract to be bid, except under conditions provided for in Sections
23.4.1.3 ard 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the

rclcvant period as providcd in the Bidding Documcnts (in a FORM
prcscribed by thc QC-BAC-GOODS AND SERVICES); Ug!
Original copy of Bid Security. If in the form of a Surcly Ilond, submit also a

ccrtification issued by the Insurance Commission; or
Original copy of Notarized Bid Securing Dcclaration; and
Conformity with Section VI. (Schedule of Requirements) and Section VII.
(1'echnical Specifications), which may include production/delivery schcdule,

manpower requirements, and/or after-sales/parts, if applicable; an!
Original duly signed Omnibus Swom Statement (OSS);
and if applicablc, Original Notarizcd Sccretary's Ccrtificate in casc of a

corporation, partnership, or cooperativc; or Original Special Powcr of
Atlomcy of all mcmbers of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to rcpresent the Ilidder.

tr (c)

(d)

(e)

(f)

I,.inancial Documents

tr (g) 1'hc prospectivc bidder's computalion ofNct Financial Contracting Capacity
(NI:CC) (in a FORM prcscribed by thc QC-BAC-GOODS ANI)
SERVICES);
q
A committed Linc of Credit from a Univcrsal or Commcrcial Bank in licu of
ils NFCC computation.

Class "B" Documents
(h) If applicable, a duly signed joint venture agreement (JVA) in case the joint

vcnture is already in existencc;
q
duly notarized statements from all the potential joint vcnture partncrs stating
that they will entcr into and abidc by the provisions ofthc JVA in thc instance

that the bid is successful.

Other documenla rv reouirements under Rll No. 9184 /as anolicable)

tr (D llror foreign bidders claiming by reason of their country's exten.sion of
reciprocal righls to Filipinosl Ccrtification lrom thc rclevant govcrnment
officc of their country stating that Filipinos are allowcd to participate in
government procuremcnt activities for thc same item or product.

(j) Certification from the DII if the Bidder claims preference as a Domestic
Biddcr or Domcstic Entity.

tr

tr
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II. FINANCIAL COMPONENT ENVELOPE

(a)

(b)
Original ofduly signed and accomplished Financial Bid Form; and _

Original ofduly signed and accomplished Price Schcdule(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

Ccrtification from the manufacturer/cxclusive or authorizcd distributor for thc
authcnticity/gcnuity of thc consumablcs bcing offcrcd (with projcct numbcr
and projcct titlc), /
Authority to scll from thc manufacturcr/cxclusive or authorizcd distributor of
thc consumables bcing offcrcd (with projcct numbcr and pmject titlc).

Notc

l. Please refer to
c.gooale.co Yurh5WrpBL5B pqozAb62wcAblR 1 p/vicw?usD:Sh

arinel for thc following requirements:
a. Computation of NF'CC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yct

started;
c. Statemcnt of Singlc Largcst Completed Contract

2. Plcase refer to GPPB Rcsolution No. 16-2020 for the following rcquiremcnts:

a. Bid F'orm;
b. Pricc Schcdule (for Goods Offered from Abroad/ Within thc Philippincs)
c. Bid Sccuring Declaration; and
d. Omnibus Swom Statcment

32
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