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Preface

Thcse Philippinc Bidding Documents (PBDs) for the procurcment of Goods
through Compctitive Bidding have becn prepared by the Government of the Philippincs
for use by any branch, constitutional commission or office, agency, dcpartmcnt, bureau,
officc, or inslrumentality of the Govcrnmcnt of thc Philippincs, National Govemment
Agcncies, including Govemment-Owned and/or Controllcd Corporations, Govemment
F'inancing Institutions, Statc Universities and Colleges, and Local Govemmcnt Unit.
'I'he procedurcs and practiccs prcsented in this document have been dcvelopcd through
broad expcrience, and are for mandatory use in projects that arc financed in wholc or in
part by the Govemment of the Philippines or any forcign govcrnmcnt/foreign or
intcrnational financing institution in accordance with the provisions of thc 2016 rcviscd
Implementing Rules and Regulations of Republic Act No. 9l 84.

Thc Bidding Documcnls shall clearly and adequately dcfinc, among others: (i)
thc objectives, scope, and expccted outputs and/or rcsults of the proposcd contract or

Framcwork Agreement, as the case may be; (ii) the eligibility rcquircmcnts of Bidders;

(iii) thc expcctcd contract or F-ramework Agrcement duration, thc estimated quantity in

the case of procurcmcnt of goods, dclivery schedulc and/or time framc; and (iv) thc

obtigations, duties, and/or functions ofthe winning bidder.

Care should be taken to check the rclevance ofthe provisions ofthc PBDs against

the rcquircmcnts of thc specific Goods to be procured. If duplication of a subjcct is

inevitablc in other sections ofthc document prepared by thc Procuring Entity, carc must

bc excrciscd to avoid contradictions between clauses dealing with the samc mattcr.

Moreovcr, each section is prcparcd with notes intended only as information for

thc Procuring lintity or the person drafting thc Bidding Documcnts. Thcy shall not bc

includcd in thc final documcnts. The following gcncral dircctions should bc observcd

when using thc documcnts:

a. All the documents listcd in the Table of Contents arc normally requircd

for thc procurcment of Goods' llowcver, thcy should be adaptcd as

neccssary to the circumstances of thc particular Procuremcnt Projcct'

Specific dctails, such as thc "name of the Procuring Entity" and "address

for bid submission," should be furnished in thc Instructions to Bidders,

Ilid Data Shect, and Special Conditions ofContract. l'he final documents

should contain neither blank spaces nor options.

'lhis Preface and the footnotes or notes in italics included in thc Invitation
to llid, Ilid Data Sheet, Gcneral Conditions of Contract, Special

Conditions ofContract, Schedule of Rcquirements, and Spccifications arc

not part of the text of the final documcnt, although thcy contain

instructions that the Procuring llntity should strictly follow'

'l-he covcr should be modificd as rcquircd to idcntify thc Bidding
I)ocuments as to the Procurement Projcct, Projcct Idcntification Numbcr,

and Procuring Entity, in addition to thc date of issue.

b
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c Modifications for specific Procurement Projcct details should bc providcd
in thc Special Conditions of Contract as amcndments to the Condilions of
Contract. For easy complction, whencver refcrence has to bc madc to
specific clauses in thc Bid Data Shect or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
lliddcrs) and III (General Conditions of Contract), respcctively.

For guidelines on the use of Bidding Forms and thc procurcmcnt of
F'oreign-Assisted Projects, these will bc covcred by a separatc issuance of
the Govcrnment Procurcmcnt Policy lloard.

t
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Glossary of Acronyms, Terms, and
Abbreviutions

ABC - Approvcd Budget for the Contract.

BAC - Ilids and Awards Committee.

Bid A signcd offer or proposal to undertake a contract submitted by a bidder in rcsponsc to

and in consonance with the requircments of the bidding documents. Also refcrred to as

Proposal and T'ender. (2016 revised IRR, Section 5 [c l)

Bidder Rcfers to a contractor, manufacturer, supplier, distributor and./or consultant who

submits a bid in response to the rcquirements of the Bidding Documcnts. (2016 reviscd IRR,

Section 5[dl)

Bidding Documents - 'fhe documents issucd by thc Procuring Entity as thc bascs for bids,

lumishing all information nccessary for a prospective bidder to prcpare a bid for the Goods,

Infrastructurc Projects, and/or consulting Scrvices rcquired by the Procuring Entity. (2016

revised IRR, Section 5[cl)

BSI' Bangko Sentral ng PiliPinas.

Consulting Serviccs - Rcfcr to scrvices for Infrastructurc Projccts and othcr typcs ofprojccts

or activitie; of the GOP requiring adcquate cxtcmal technical and professional expcrtise that

are beyond the capability and/or capacity ofthe GOP to undertakc such as, but not limited to:

(i) advisory and ieview services; (ii) prc-investmcnt or feasibility studics; (iii) dcsign; (iv)

construction supcrvision; (v) management and rclated services; and (vi) othcr tcchnical scrvices

or special studies. (2016 revised IRR, Scction 5[i])

BIR - Bureau of Intemal Revenue

CIt- - Cost Insurance and Freight.

CIP - Carriagc and Insurance Paid.

CPI - Consumcr Price Indcx.

DDP - Rcfcrs to the quoted price of the Goods, which mcans "dclivercd duty paid "

DTI Departmcnt of Trade and Industry.

EXW - Ex works.

FCA - "Free Canier" shipping point.

CDA - Cooperative Dcvelopmcnt Authority.

Contract - Rcfcrs to the agrcemcnt cntercd into betwcen the Procuring Iintity and the Supplier

or Manufacturer or Distributor or Scrvice Provider for procurement of Goods and Scrviccs;

Contractor for Procurement of Infrastructurc Projects; or Consultant or Consulting Irirm for

Procurcment of Consulting Services; as the case may bc, as rccordcd in the Contract Form

signcd by the parties, including all attachmcnts and appendices thcreto and all documents

incorporated by rc lcrence thcrein.
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FOB - "Frcc on Board" shipping point

Forcign-fundcd Procurcmcnt or Foreign-Assistcd Projcct- Itefers to procurement whosc

funding source is from a foreign govemmcnt, foreign or intemational financing institution as

specihed in the'freaty or Intemational or llxecutive Agrccment. (2016 reviscd IRR, Scction

stbt).

Framcwork Agrcemcnt - Rcfers to a written agreement bctwcen a procuring cntity and a

supplier or scrvicc provider that identifics thc terms and conditions, under which spccific
purchases, otherwise known as "Call-Offs," arc made for thc duration ofthe agrecment. It is in

thc naturc of an option contract bctwcen the procuring cntity and thc bidder(s) granting thc

procgring entity the option to either place an order for any ofthc goods or scrviccs idcntificd
in thc F'ramcwork Agreement List or not buy at all, within a minimum pcriod of one (1) ycar

to a maximum pcriod of threc (3) ycars. (GPPB Rcsolution No. 27-2019)

Gl'I - Govemment Financial Institution.

GOCC - Govemment-owned and/or --controlled corporation.

Goods -- Refcr to all items, supplics, matcrials and gcncral support scrviccs, cxccpt Consulting

Serviccs and Infraslructure Projccts, which may bc necdcd in thc transaction o[ public

businesscs or in thc pursuit ofany govcmment undcrtaking, projcct or activity, whethcr in the

nature of equipmcnt, furniturc, stationery, matcrials for construction, or personal property of
any kind, including not -personal or contractual serviccs such as thc rcpair and maintcnancc of

"qrip-.nt 
and fumiture, as well as trucking, hauling, janitorial, sccurity, and rclated or

analogous scrviccs, as well as procuremcnt of matcrials and supplies provided by thc Procuring

Ilntity for such scrviccs. The term "rclated" or "analogous services" shall include, but is not

limitld to, lcasc or purchasc of office spacc, media advcrtisemcnts, health maintenancc

services, and othcr scrvices essential to thc operation ol thc Procuring llntity. (2016 reviscd

IRI{, Scction 5[r])

GOP Govcmment of the PhiliPPines.

GPPB - Govemment Procurcment Policy Board.

INCOTEIIMS - Intcmational Commcrcial Tcrms.

Infrastructurc Projccts Includc thc construction, improvcmcnt, rchabilitation, demolition,

repair, resloration or maintenance ol roads and bridgcs, railways, airports, scaports,

co'mmunication facilities, civil works componcnts of information technology projccts,

irrigation, flood control and drainagc, watcr supply, sanitation, scwcragc and solid wastc

.uiug"-"n, systems, shore protcction, cnergy/powcr and clcctrihcation facilities, national

buildilngs, schoot buildings, hospital buildings, and othcr rclatcd construction projects of thc

govcmircnt. Also refcrred to as civil works or works. (2016 revised I111t, Section 5[ul)

LGUs - Local Govemmcnt l]nits.

NFCC - Nct Financial Conlracting Capacity.

NGA - National Government AgcncY.

PhitGEPS - Philippine Govcmmcnt tilectronic Procurcmcnt Systcm'

Procuremcnt Projcct - rclers 1o a spccific or idcntihed procurement covcring goods,

infraslructurc project or consulting scrvices. A Procurcmcnt Project shall bc dcscribed,

dctailcd, and schedutcd in thc Projcct Procurement Managcment Plan prcpared by thc agcncy
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which shall be consolidated in the procuring cntily's Annual Procuremcnt Plan. (GPPB Circular
No.06-2019 dated 17 July 2019)

PSA - Philippinc Statistics Authority

SEC - Securities and Exchange Commission

SLCC - Singlc Largest Complcted Contract.

Supplicr - refcrs to a cilizen, or any corporate body or commercial company duly organizcd

anj iegistcrcd undcr thc laws whcre it is cstablishcd, habitually cstablishcd in busincss and

"rrgug"d 
in thc manufacturc or sale ofthe mcrchandise or performancc of the gcneral scrviccs

coveied by his bid. (Item 3.8 of GPPB Rcsolution No. ll-2019, datcd 23 May 2019). Supplicr

as uscd in thcse Bidding Documcnts may likewise refer to a dislributor, manufacturer,

contractor, or consultant.

UN - lJnitcd Nations
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Section I. Invitation to Bid

'l'he Invitation to Bid (lB) providcs information that enables potential Bidders to dccide

whcther to participatc in thc procurcmcnt at hand. 'fhe IB shall bc postcd in accordancc with

Scction 21.2 ofthe 2016 revised IRR of RA No. 9184.

Apart from thc cssential itcms listed in thc Bidding Documcnts, thc III should also indicate

the following:

a. l'he date of availability of thc Bidding Documcnts, which shall bc from the time the

III is first advertised/posted until the dcadline for the submission and rcceipt ofbids;

b. 'l'he place wherc thc Bidding Documents may bc acquircd or thc wcbsite where it

may be downloaded;

c. 'l'hc deadlinc for thc submission and rcceipt of bids; and

d. Any important bid cvaluation criteria(e.g., thc application ofa margin ofpreference

in bid evaluation).

'l'hc IB should bc incorporated in the Bidding Documents. Thc information containcd in the

IB must conlorm to th; Bidding Documents and in particular to thc rclevant information in

the llid Data Shcet.

Notes on the Invitation to Bid
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

'l'his Scction on the Instruction to Biddcrs (lTB) provides thc information nccessary for
biddcrs 1o prcparc responsivc bids, in accordancc with thc rcquircments of thc Proouring

llntity. It also provides information on bid submission, cligibility chcck, opcning and

evaluation ofbids, post-qualification, and on the award of conlract'
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1. Scope of Bid

'l'he Procuring lintity, Quczon City Local Govcrnmcnt wlslres to rcccive llids for thc
PR()CIIREMENT OIi' PHOTOCOPIER MACIIINE with idenlification numbcr
ocM-25-OE-0812.

INole: T'he Projecl ldentification Number is assigned by the Procuring Enlity based on

its own coding scheme and is not lhe same as the l'hilGLPS reference number, which

is generaled after the posting of the bid opportunily on lhe PhilGIiPS website.J

'fhc Procuremcnt Projcct (referred to hcrein as "Project") is comp oscd of ONE (t) item,'
the dctails of which are described in Scction VII ('lechnical Specifications).

2. Funding Information

2.1. I'hc GOP through the source of funding as indicated bclow lor 2025 in the

amount of SEVEN HUNDRED FIFTY-ONE THOUSAND SIX

HUNDRED PESOS AND 00/100 bNtv {rnpzsr,600.00). ',

3

2.2. 'fhc source of funding is:

a) LGUs, thc Annual or Supplcmenlal Budgct, as approvcd by thc Sanggunian

Bidding Requiremcnts

4

'l'he Bidding for thc Projcct shall bc govcrncd by all thc provisions of RA No. 9184 and

its 2016 r&iscd IRR, including its Generic Procurcmenl Manuals and associatcd

policies, rules and regulations as the primary source thcrcof, while the hcrcin clauscs

shall servc as the secondary sourcc thereof.

Any amcndmcnts made to the IRI{ and othcr GPPII issuanccs shall bc applicable only

to ihc ongoing posting, advcrtiscment, or IB by the BAC through the issuancc of a

supplemcntal or bid bullctin.

.fhe Biddcr, by thc act of submitting its Ilid, shall bc decmcd to have vcrificd and

accepted thc gcneral requiremcnts ofthis Project, including other factors that may affcct

thc cost, duration and ciecution or implcmcntation ofthe contract, project, or work and

cxaminc all instructions, forms, terms, and projcct rcquirements in the Ilidding

Documents.

Corrupt, Fraudulent, Collusivc, and Coercivc Practiccs

'fhc Procuring Iintity, as well as the Iliddcrs and supplicrs, shall obscrvc thc highcst

standard of cihics during thc procurement and cxecution of thc contract. 'lhey or

through an agent shall not cngagc in com:pt, fraudulcnl, collusivc, coercivc, and

obstructive practiccs dcfined undcr Anncx "1" olthe 2016 rcviscd IRR of RA No. 9184

or other integrity violations in compcting for thc Projcct.

)
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5. Eligible Biddcrs

5.1

5.2

ll.

l

7 .1.

Only Bids of Biddcrs found to be legally, tcchnically, and financially capablc

will be cvaluatcd.

Forcign ownership excceding thosc allowed undcr thc rules may participate

pursuant to:

i. When a 'l-rcaty or International or Exccutive Agrecmcnt as

provided in Section 4 ofthe RA No. 91 84 and its 2016 revised

IRR allow foreign biddcrs to participatc;

iv. When there is a nced to prevcnt situations that dcfcat

comPetition or rcstrain tradc'

5.3. Pursuant to Scction 23.4.1 .3 0f the 2016 reviscd IIU{ of ItA No.9184, thc

Bidder shall havc an SLCC that is at lcast one (1) contract similar to thc

Project thc valuc of which, adjusted to currcnt priccs using thc PSA's CPI,

must be at least equivalcnt to:

a. For thc procuremcnt of Non-Expcndable Supplies and Scrviccs: -l'hc

Biddcr must have complctcd a single contract that is similar to this Projcct,

equivalcnt to at lcast fifty pcrccnt (507o) irf thc ABC'

5.4. Thc Biddcrs shall comply with the cligibility critcria under Scction 23.4.1

ofthe 2016 IRR ofRA No' 9184.

Origin of Goods

'I'hcrc is no rcstriction on the origin ol goods other than those prohibitcd by a

dccision of the LIN Security Council takcn under Chaptcr VII of thc Chartcr of
thc IIN, subjcct to Domestic Prcferencc requircments undcr ITB Clausc 18.

7. Subcontracts

6

Citizens, corporations, or associations of a country, includcd

in the list issued by thc GPPI], the laws or regulations of
which grant reciprocal rights or privilegcs to citizcns,

corporations, or associations of thc Philippines;

When thc Goods sought to be procurcd arc not available from

local supplicrs; or

Thc Bidder may subcontract portions ofthc Projcct to thc cxtcnt allowcd by thc
procuring tintity as stated hcrein, but in no casc more than twenty p crccrlt (20yo)

of the Projcct.

The Procuring Entity has prescribcd that: Subcontracting is not allowcd'

\

8. Prc-Bid Conferencc
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'Ihc Procuring Entity will hold a pre-bid conference for this Projcct on thc specificd
datc and timc and eithcr at its physical addrcss an<Vor through vidcoconfcrcncing as

indicated in paragraph 6 of thc IB.

9. Clarification and Amendmcnt of Bidding Documents

Prospcctive bidders may requcst for clarification on and/or intcrprctation ofany pzrt of
thc Ilidding Documents. Such requcsts must bc in writing and rcceivcd by thc

Procuring Entily, cither at its givcn address or through elcctronic mail indicated in thc

IB, at lcast ten ( 10) calcndar days beforc thc deadlinc set for thc submission and rcccipt

of Bids.

10. Documcnts comprising the Bid: Eligibility and Technical Components

10.1. Thc first envelope shall contain thc eligibility and technical documcnts of thc

Bid as specified in Section VIII (Checklist of Tcchnical and Financial
Documents).

10.2. 'l'he Biddcr's sLCC as indicatcd in ITB clausc 5.3 should havc bccn complctcd

within lhe lasl three (3) years prior to thc deadlinc for the submission and rcceipt

of bids.

10.3

11. Documents comprising the Bid: Financial Component

I 1.1 . '['he sccond bid cnvclopc shall contain thc financial documents for thc l]id as

specified in scction vIII (Chccklist ofTcchnical and Financial Documents).

11.2. If thc Bidder claims prcference as a Domcstic Iliddcr or Domcslic Entity, a

ccrtification issued by I)'l'l shall bc providcd by the Iliddcr in accordancc wilh

Scction 43.1.3 ofthc 2016 revised IRR of RANo.9l84'

11.3. Any bid cxcecding the ABC indicated in paragraph I of thc IB shall not bc

accePtcd.

11.4. Iror Foreign-fundcd Procurcmcnt, a cciling may bc applicd to bid priccs

providcd thc conditions are mct under scction 31.2 of thc 2016 reviscd IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicaled on thc Pricc Schedule shall be cntcrcd scparatcly in thc

following manner:

a. For Goods offered from within thc Procuring Entity's country:

If the cligibility requirements or statcmcnts, the bids, and all other documcnts

for submission to the BAC arc in foreign languagc othcr than I')nglish, it must

bc accompanied by a translation in lingtish, which shall be authcnticated by thc

appropriaic Philippine foreign scrvice cstablishment, post, or the cquivalcnt

officc having jurisdiction ovcr thc forcign biddcr's affairs in thc Philippines'

Similar to the required authentication above, for Contracting Partics 1o thc

Apostille Convcntion, only thc translated documents shall bc authenticatcd

through an Apostille pursuant to GPPI] Rcsolution No. 13-2019 dated 23 May

2019.'I'he English translation shall govcm, for purposcs of interpretalion ofthc
bid.
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I The price of thc Goods quoted EXW (cx-works, cx-factory, cx-
warchouse, cx-showroom, or off+hc-shclf, as applicablc);

The cost of all customs duties and salcs and other taxes already
paid or payable;

The cost of transportation, inswancc, and othcr costs incidental to

delivery of thc Goods to thcir final destination; and

The price ofother (incidental) serviccs, if any, listcd in c.

b. For Goods offercd from abroad:

Unless otherwise stated in thc BDS, thc pricc of the Goods shall

be quotcd delivered duty paid (DDP) with thc placc ofdcstination
in the Philippincs as spccified in the BDS. In quoting the price'

thc Bidder shall be frce to usc transportation through carriers

registcred in any eligible country. Similarly, the Bidder may

obtain insurancc serviccs from any eligible source country.

The price olothcr (incidental) scrvices, ifany, as listed in Scction

VII (Tcchnical Spccifications).

ll.

lll

lv.

l1

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outsidc thc Phitippincs, thc bid

prices may be quoted in thc local currency or tradeablc currcncy acccpted by thc

ilsp at th" discretion ofthc Bidder. Howcver, for purposcs of bid cvaluation,

Bids denominated in forcign currcncies, shatl bc converted to Philippinc

currcncy based on thc cxchange ratc as published in thc BSP refcrencc ratc

bullctin on the day ofthe bid opcning.

13.2. Payment of the contract price shall bc madc in:

a. Philippinc Pesos

14. Bid Sccurity

14.1 . 'Ihe Biddcr shall submit a Ilid Sccuring Dcclaralionr or any form ofBid Security

in the amount indicated in the BDS, which shall be not less than thc pcrcentagc

of thc ABC in accordance with the schedule in the BDS'

14.2. 'Ihe Ilid and bid security in no case shall exceed One Hundred Twenty (120)

calendar days from the date of opening oJ bids, unless duly extended by lhe

bidder upon the request of the Head of the Procuring Entity (HoPE) of the

Quezon-City Local Government. Any Bid not accompanicd by an accepkblc

bid security shall bc rejcctcd by the Procuring Ilntity as non-responsive'

15. Sealing and Marking of Bids

llach Iliddcr shall submit one copy of thc first and sccond components of its Bid

r ln thc case of Framework Agrcemcnt. the undenaking shall refcr to entcring into contract with the Procuring Entity and

fumishing of the performance iecurity or the performanic securing declaration within ten ( l0) calendar days from receipt of

Notice to Execute Framcwork ngreement 
l5
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'l'hc Procuring Entity may requcst additional hard copies and/or clectronic copics ofthc
Bid. Ilowevcr, failure of the Iliddcrs to comply with thc said requcst shall not bc a
ground for disqualifi cation.

If the Procuring Entity allows the submission of bids through online submission or any

other electronic means, the Bidder shall submit an elcctronic copy ol its Bid, which
must bc digitally signed. An clectronic copy that cannot be opcned or is comrptcd shall

bc considercd non-responsivc and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. Thc Biddcrs shall submit on thc spccified datc and time through manual

submission as indicated in paragraph 7 of the IB.

17. Opening and Prcliminary Examination of Bids

17 .1. Thc BAC shall opcn the Bids in public at the time, on the datc, and at thc placc

specified in paragraph 9 ofthc IB. The Bidders' represcntatives who arc prcscnt

shall sign a registcr cvidencing thcir attcndancc. In case videoconfercncing.
wcbcasting or other similar tcchnologies will be used, attendance ofparticipants

shall likewisc be recordcd by thc BAC Sccretariat.

In case thc Bids cannot be opencd as schedulcd duc to justihablc rcasons, thc

reschcduling requiremcnts under Scction 29 ofthe 2016 reviscd IRI{ of RA No'

9184 shall prevail.

17.2. Thc pretiminary cxamination of bids shall bc govemcd by Section 30 of thc

2016 revised IRR of RA No. 9184.

18. Domestic Preferencc

l8.l The Procuring Entity will grant a margin of prefcrcnce for thc purpose of
comparison of Bids in accordancc with Section 43.1.2 of thc 2016 reviscd IRI{
of RANo.9184.

19. Detailed Evaluation and Comparison of Bids

l9. l

19.4. Thc Projcct shall be awarded as follows

Thc Procuring BAC shall immediatcly conduct a detailcd evaluation of all Bids

rated "possed," using non-discrctionary pass/fail criteria. Thc BAC shall

considei the conditions in thc cvaluation of Bids under Scction 32.2 ofthe 2016

reviscd IRR of RA No. 9184.

19.2. If thc Project allows partial bids, bidders may submit a proposal on any of thc

lots or items, and evaluation will be undcrtaken on a pcr lot or item basis, as thc

casc maybc. In this casc, thc Ilid Security as rcquired by ITB Clausc 15 shall bc

submittcd for each lot or itcm separately.

19.3. Thc descriptions ofthc lots or items shall bc indicatcd in section vII (fcchnical
Spccifications), although thc AIICs of thcse lots or items are indicated in thc

BDS for purposes of thc NFCC computation pursuant to Scction 23.4.2.6 of thc

2016 revised IRR of ItA No. 9184. The NFCC must be sufficicnt for the total

ofthc ABCs for all thc lots or items participatcd in by the prospective Ilidder'
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Onc Projcct having sevcral itcms that shall bc awardcd as onc contract.

19.5. Ilxccpt for bidders submitting a committcd Linc of Crcdit from a Univcrsal or

Commercial Bank in lieu of its NI]CC computation, all Bids musl include thc

NFCC computation pursuant to Scction 23.4.1.4 ofthc 2016 rcviscd IRR ofRA
No. 9184, which must bc suffrcient for thc total of thc ABCs for all the lots or
items participated in by the prospectivc Biddcr. Ior biddcrs submitting the

committed L,inc of Credit, it must bc at lcast equal to ten pcrcent (10%) of thc

ABCs for all the lots or items participated in by the prospcctive Biddcr.

20. Post-Qualification

20.1. Within a non-extendiblc pcriod of five (5) calcndar days from rcccipt by thc

Biddcr of the noticc from the BAC that it submittcd thc Lowcst Calculatcd Bid,

thc Bidder shall submit its latest income and business tax rctums filcd and paid

through the BIR Elcctronic Filing and Paymcnt System (cFPS) and othcr

appropriate licenses and pcrmits rcquircd by law and statcd in thc IIDS.

21. Signing ofthe Contract

21.1. 'Ihc documents requircd in Section 37.2 of thc 2016 rcviscd IRI{ of RA No'

9184 shall form part of thc Contract. Additional Contract documcnts arc

indicated in the BDS.
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Section III. Bid Datu Sheet

Notes on the Bid Data Sheet

l'hc llid Data Shect (BDS) consists of provisions that supplcmcnt, amend, or spccily in
dctail, information, or requiremcnls includcd in thc ITB found in Section II, which arc

spccific to cach procurement.

This Scction is inlended to assist thc Procuring Ilntity in providing thc spccific information
in rclalion to corrcsponding clauscs in thc IIB and has to bc prcpared for cach spccific
procurcment.

Thc Procuring Entity should specify in thc IIDS information and rcquircmcnts spccific to

thc circumstances of the Procuring llntity, thc proccssing of the procurcmcnt, and thc bid
evaluation critcria that will apply to the Bids. In prcparing thc BDS, the following aspccts

should bc checked:

Information
incorporatcd.

that spccifies and complcmcnts provisions of thc I'l'B must bc

b. Amcndmcnts and./or supplemcnts, if any, to provisions of thc ITB as ncccssitated by

thc circumstances of the spccific procurement, must also bc incorporated.

a
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Bid Data Sheet
ITB

Clausc
5.3 For this purpose, contracts similar to thc Projcct shall bc

A single contracl similar lo the ilems to be bid and must be at least tifly
percent (50%) of the ABC.

a

b

(S.I.) issued for thc Contract.

Completed within the last three (3) years prior to the dcadline for thc submission

and receipt of bids substantially in a FORM prcscribcd by thc QC-BAC-
GOODS AND SERYICES, must be accompanicd by a copy of Certificatc
of Acccptancc by the cnd-uscr or Official Receipt (O.R) or Sales Invoicc

7.1 Subcontracting is not allowcd.

12 'l'hc price of thc Goods shall bc quoted DI)l' within Quezon City or thc applicablc

International Commercial 'l'crms (INCOTERMS) for this Projcct.

14.1 'fhc bid security shall be in the form of a Bid Sccuring I)eclaration, or any of thc

following forms and amounts:

a. 'l'hc amounl ofnot lcss than Pftpli 032.00 ot eqtivalent to two pcrccnt (2To) of ltBC
if bid sccurity is in cash, cashicr's/manager's chcck, bank draft/guarantcc or irrcvocablc

lettcr ofcrcdit; or

b.'l'he amount of n otlcss thar, Php3 7,580.00 or cquivalent to fivc pcrccnt (5%) of Allc
if bid security is in Surcty Bond.

19.3 [In case the Project will be awarded by lot, list the gyouping of lots by specifuing the

group title, items, and the quantity lor every identified lot, and the corresponding lRC
for each lot.l

[In case the project'teill be awarded by item, list each item indicating its quantity and

/lBC.l

20.2 List of requircd liccnscs and permits rclcvant to thc Proiect and the corresponding

requiring it

No additionaI rcquiremcnt

law

21.2 Additional rcquired documcnts relcvant to thc Project that arc rcquircd by existing laws

and/or thc Procuring llntity.

. Authority to sell from manufacturer or cxclusivc / authorized distributor of
thc machine being offercd which includcs full guarantec on thc availability
of parts after salcs wananty. (with projcct numbcr and project title)

Statemcnt of Warranty with Projcct Numbcr and Projcct 'litlc - Minimum
olOnc (l) ycar.
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

'l'hc Gcncral Conditions of Contract (GCC) in this Scction, read in conjunction with thc

Spccial Conditions ofContract in Section V and othcr documenls listcd thcrcin, should bc a

completc documcnt exprcssing all thc rights and obligations ofthc parties.

Malters goveming pcrformancc of thc Supplicr, payments undcr thc contract, or mattcrs

affccting thc risks, rights, and obligations of the partics under thc contract are includcd in
thc GCC and Spccial Conditions of Contract.

Any complementary information, which may be nccdcd, shall bc introduccd only through

thc Spccial Conditions of Contract.
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1. Scope ofContract

This Contract shall include all such items, although not specifically mcntioned, that can

be rcasonably infcrred as being rcquircd for its completion as if such items wcrc
exprcssly mentioned herein. All the provisions of RA No. 9184 and its 2016 rcviscd
IRR, including the Gencric Procurement Manual, and associated issuances, constitute

the primary source for the terms and conditions ofthe Contract, and thus, applicablc in
contract implcmcntation. Ilerein clauscs shall scrve as thc secondary sourcc for the

tcrms and conditions ofthe Contracl.

'I-his is without prcjudice to Sections 74.1 ar:.lJ 74.2 of thc 2016 reviscd IRR of RA No
9184 allowing the GPPB to amend thc IRR, which shall bc applied to all procurcmcnt

activities, the advertisement, posting, or invitalion of which wcrc issued aflcr the

effcctivity of the said amendment.

Additional requircments for the completion of this Contract shall bc provided in thc

Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.t. Advancc payment of the contract amount is providcd under Annex "D" of the

revised 2016 IRR of RA No. 9184.

2.2 The Procuring Entity is allowcd to detcrminc the tcrms of paymcnt on thc partial

or staggcrcd delivcry of the Goods procurcd, providcd such partial payment

shall corrcspond to thc valuc ofthe goods delivered and acceptcd in accordancc

with prcvailing accounting and auditing rules and rcgulations. The terms of
paymcnt are indicatcd in the SCC.

3. PerformanceSecurity

Within 1en (10) calendar days from reccipt of thc Notice of Award by thc Biddcr from

thc Procuring lintity but in no casc latcr than prior to the signing ofthc Contract by both

partics, the successful Bidder shall fumish the performance sccurity in any of thc forms

prcscribcd in Scction 39 of the 2016 rcvised IRR of RANo. 9184'

Inspection and Tests

'fhc Procuring Iintity or its represcntative shall have thc right to inspccl and/or to test

thc Goods to confirm thcir conformity to the Projcct spccifications at no extra cost to

the Procuring llntity in accordance with the Gcncric Procurcmcnt Manual. In addition

to tcsts in thc SCC, Scction IV (Tcchnical Spccifications) shall specify what

inspcctions and/or tests the Procuring Entity requires, and wherc thcy are to bc

conducted. Thc Procuring Entity shall notify the Supplicr in writing, in a timcly
manncr, ofthc identity of any represcntatives rctained for thcse purposcs.

All rcasonablc facilities and assistancc for thc inspection and tcsting of Goods,

including acccss to drawings and production data, shall bc providcd by thc Supplicr to

thc authorized inspectors at no chargc to the Procuring llntity.

5. Warranty

In order to assure that manufacturing delccts shall bc conected by thc Supplicr,

a warranty shall bc requircd from thc Supplicr as providcd undcr Section 62.1

of the 2016 revised IRR ofRA No. 9184.

4

6.1 .
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6.2. The Procuring Iintity shall promptly notiry thc Supplicr in writing of any claims
arising under this warranty. Upon rcceipt of such notice, thc Supplier shall,
repair or rcplacc the dcfcctivc Goods or parts thcrcof without cost to the

Procuring Entity, pursuant to the Gcneric Procurement Manual.

6. Liability of the Supplier

1-hc Supplicr's liability undcr this Contract shall bc as providcd by thc laws of the
Rcpublic of thc Philippincs.

If thc Supplicr is a joint venturc, all partncrs to the joint venturc shall bc jointly and

scvcrally liable to the Procuring llntity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, thc clauscs in this Section arc intcndcd to assist thc Procuring lintity in
providing contract-specific information in relation to corresponding clauses in thc GCC

lound in Scction IV.

'l'hc Special Conditions of Contract (SCC) complcment thc GCC, spccifying contractual

rcquircmcnts linked to thc special circumstanccs of thc Procuring Entity, thc Procuring
Iintity's country, the scctor, and thc Goods purchased. In preparing this Section, the

following aspccts should be checkcd:

a. Information that complemcnts provisions of thc GCC must bc incorporated.

b. Amcndmcnts and/or supplcmcnts to provisions of thc GCC as nccessitatcd by the

circumslanccs ofthc spccific purchasc, must also bc incorporalcd.

Ilowcver, no special condition which dcfcats or negates thc gencral intcnt and purpose of
thc provisions of thc GCC should be incorporalcd hcrein.
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S ecial Conditions of Contract
GCC

Clausc

1 [List here any additional requirements for lhe completion ofthis Contract. T'he

following requirements and the corresponding provisions may be deleled,

amended, or retained depending on its applicability to this Contract:J

Delivery and Documents -
For purposcs of the Contract, "EXW," "FOB," "l"CA," "CIl'," "CIP," "DDP"
and othcr tradc terms used 1o dcscribe thc obligations of thc panics shall havc

thc meanings assigned to them by thc cuncnt edition of INCO'lllltMS
publishcd by thc Intemational Chambcr of Commcrcc, Paris. 'Ihe Dclivcry
tcrms of this Contract shall bc as follows:

[For Goods supplied from abroad, slale:J "'lhe delivery tcrms applicable to thc
Contract arc DDP delivcred Iindicate place ofdestinationf. In accordancc with
INCOTERMS."

lFor Goods supplied from within the Philippines, state:1"'l'hc delivcry lcrms
applicablc to this Contract arc delivered lindicate place of destindtionl. P.isk

and titlc will pass from thc Supplier to thc Procuring tsntity upon receipt and

final acceptancc ofthe Goods at thcir final dcstinalion."

Delivery of the Goods shall bc made by thc Supplicr in accordance with thc

terms specificd in Section VI (Schedule of Rcquirements).

For purposcs ofthis Clausc thc Procuring lintily's Itcprcscntativc at thc Projcct
Site is [indicate name(s)].

Incidental Serviccs -

The Supplicr is required to providc all of thc following scrviccs, including
additional scrvices, if any, spccificd in Scction VI. Schcdulc of Requiremcnts:

Select dppropriate requirements and delele the rest.

a. pcrformance or supervision of on-sitc asscmbly and/or start-up of
thc supplied Goods;

b. furnishing of tools required for asscmbly and/or mainlenance ofthc
supplied Goods;

c. fumishing ofa dctailcd operations and maintenancc manual for cach

appropriate unit of the supplicd Goods;

d. pcrformancc or supervision or maintcnancc and/or repair of thc

supplied Goods, for a pcriod o[time agrecd by thc pa(ies, providcd
that this servicc shall not rclicvc the Supplicr of any warranty
obligations undcr this Contract; and

e. training of thc Procuring Entity's pcrsonncl, at the Supplicr's plant

and/or on-sitc, in asscmbly, start-up, opcration, maintcnance, and/or

rcpair of thc supplicd Goods.
f. lspecify additional incidental service requirements, as needed. f

'fhe Contract price for thc Goods shall includc thc priccs charged by thc

Supplier for incidental scrvices and shall not cxceed thc prcvailing rates charged

to other parties by the Supplicr for similar scrvices.
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Spare Parts -
The Supplicr is requircd to provide all ofthc following materials, notifications,
and information pertaining to sparc parts manufacturcd or distributcd by thc
Supplier:

Select appropriate requirements dnd delete the rest

a. such sparc parts as thc Procuring llntity may clcct to purchasc from thc
Supplier, providcd that this clcction shall not rclicvc the Supplier of any

wananty obligations under this Contract; and

b. in thc event of tcrmination ofproduction oflhc spare parts

advance notification 1o the Procuring Ilntity of the pending

termination, in sufficient time to pcrmit the Procuring Iintity to
procurc nceded requircmcnts; and

ii. following such termination, furnishing at no cost to thc Procuring
Entity, the blucprints, drawings, and specifications of thc sparc

parts, ifrcqucstcd.

'l'hc sparc parts and othcr componcnts rcquircd arc listcd in Scction VI
(Schedulc of Rcquircmcnts) and thc cost thcrcof arc includcd in the contract
pricc.

'lhc Supplicr shall carry sufficient invcntories to assurc ex-stock supply of
consumablc sparc parts or components for the Goods for a period of lindicate
here lhe lime period specified. If not used indicate a time period ofthree times

the warranty periodl.

Sparc parts or componcnts shall bc supplied as promptly as possiblc, but in any

case, within linsert appropriate time periodl months ofplacing thc ordcr.

Packaging -

The Supplier shall provide such packaging of the Goods as is rcquircd to prevcnt

their damagc or dctcrioration during lransit to thcir final dcstination, as

indicatcd in this Contract. The packaging shall bc sufficient to withstand,

without limitation, rough handling during transit and exposurc to extremc

tcmpcraturcs, salt and prccipitation during transit, and open storagc. Packaging

casc sizc and wcights shall take into considcration, wherc appropriate, thc

remotcness ofthe Goods' final destination and thc abscnce of hcavy handling
facilitics a1 all points in transit.

the packaging, marking, and documcntation within and outsidc the packages

shall compty strictly with such spccial requircmcnls as shall bc expressly
provided for in the Contract, including additional rcquircments, ifany, specified

below, and in any subscquent instructions ordered by thc Procuring lJntity'

Thc outcr packaging must bc clearly markcd on at lcast four (4) sidcs as follows:

Namc of the Procuring Iintity
Name of the S lier
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Contracl Dcscription
Irinal Destination
Gross wcight
Any special lifting instructions
Any spccial handling inslructions
Any relevant I'IAZCFIIIM classificalions

A packaging list identifying thc contents and quantities of thc packagc is to bc
placcd on an accessible point ofthe ouler packaging ifpractical. Ifnot practical
the packaging list is to bc placcd inside the outer packaging but outsidc thc
sccondary packaging.

Where thc Supplier is requircd under Contract to dclivcr thc Goods CIIr, CIP,
or DDP, transport of thc Goods to thc port of dcstination or such othcr namcd
place of destination in thc Philippincs, as shall be spccificd in this Contract,
shall bc arranged and paid for by the Supplicr, and the cost thcreof shall bc
included in thc Contract Pricc.

Where the Supplier is requircd under this Contract to transport the Goods to a
specified placc ofdestinalion within thc I'hilippincs, dcfincd as thc Projcct Sitc.

transport to such place ofdcstination in thc Philippines, including insurancc and

storage, as shall bc spccificd in this Contract, shall bc arrangcd by the Supplicr,
and relatcd costs shall bc included in the contract nce

Transportation -

2.2

Whcre thc Supplier is requircd under Contract to dclivcr thc Goods CIF, CIP or

DDP, Goods are to be lransportcd on carriers of Philippinc rcgistry. In thc cvcnt
that no carricr of Philippinc rcgistry is available, Goods may bc shippcd by a
carrier which is not ofPhilippinc registry provided that thc Supplicr obtains and

presents to thc Procuring lintity certificalion to this cffcct from the ncarcst

Philippinc consulate to thc port of dispatch. In thc cvcnt that carricrs of
Philippinc rcgistry arc availablc but thcir schcdulc dclays thc Supplier in its
pcrformancc of this Contract thc period from when the Goods wcrc first rcady

for shipmcnt and the actual date of shipmcnt the period of delay will be

considercd forcc majeurc.

'l'hc Procuring IJntity acccpts no liability lor the damage ofGoods during transit

other than those prescribed by INCO'I'ERMS for DDP dclivcrics. In thc casc

of Goods supplied from within thc Philippincs or supplicd by domcstic

Suppliers risk and title will not be deemcd to have passcd to thc Procuring Iintity
until thcir receipt and final acceptance at thc final dcstination.

The Supplicr shall indcmnify the Procuring lintity against all third-pa(y claims

of infringcmcnt ofpatcnt, tradcmark, or industrial dcsign rights arising from usc

ofthc Goods or any part thcrcoL

[If partial paymenl is allowed, slatel "Thc tcrms of paymcnt shall be as follows:

ction, i o,

lntellcctual Propcrty Rights -

icablePre s enl at ion/ Demonst rat io n/Site Ins
will bc conductcd arc: l'rotluct'lhc inspcctions and tcsts that4
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Item
Number

Section VI. Schedule of Requirements
PROJECT NAME: PROCUREMENT OF PHOTOCOPIER MACHINE

PROJECT NO. OCM-25-OE-0812

Thc delivery schedulc exprcssed as wccks/months stipulates hereaftcr a delivcry datc which is

thc datc ol dclivcry to the projcct sitc.

Unit of
Issue Quantity

Delivered,
Weeks/
Months

Description

Within Thirty
(30) Colendor

Doys upon
issuonce of
Nolice lo
Proceed

2PHOTOCOPIER
Engine Speed: A4 (8 /u inchesxll) :Max.28cpm

: A3 (11 X 17) : Max 17 PPm"
Dimcnsion; 620 x 614 x 830 mm
Nctwork Printer and Nctwork scanner via LAN or Wireless

connection (optional)
Continues copics 9,999

Print ltcsolution: 1,200 x 600 dpi, 500 x 600 dpi
Pull Scan Resolution: up to 9,600 dPi via uscr settings

Scan spced: 60 originals per min Pull & Push Scan

Scan dcstination: Scan to desktop/email/FTl'Arletwork
foldcrfuSB
First Copy Timc: 4.3 seconds

Warm up Timc: 19 seconds

Memory; Standard 4GB (Copy/l'rint/Sharcd) 512 GB SSI)

Control Panel Display: 7.0-inch color LCD touchscrccn

"1,100 shccts
(2 x 500-shcet tray and 1Oo-shect multi bypass tray)

With option to incrcasc tray "

Zoom range 25Yo to 400%, 1% incrcmcnts

2-in-1 / 4-in-1 copying and 2-sided copying
File Formats: TIFF, I'jDF, PDF/A-1a.10, PDF/A-Ib,

cncryptcd PDF, XI'S, compact I'Dl*1-1*72, J['EG.7Z,
searchable l'DF*10, OOXML (PPtx, xlsx, docx) +10, tcxt
(TXT IUTF-81f10, rich tcxt (RTF)*10

"Main and custom folders: Max. 20,000 pages or 3,000 files

Quick filc foldcr: Max. 10,000 pagcs or 1,000 files"

Support OS: Windows Scrver 2008, Windows Scrvcr 2008

R2, Windows Scrvcr 2012, Windows Server 2012 R2,

Windows 7, Windows 8.,l., Windows 10, Windows 11

INCLUSION: 1 Cartridgc (Initial consumablcs (Up-to

27,000) Copics)

I Unil

I hereby certify to comPly and deliver all the above requircments

Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requitements Page 7 of 7
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Section VII. Technical SpeciJicutions

Notcs for Preparing thc Tcchnical Spccifications

A sct ofprecise and clcar spccifications is a prercquisite for Biddcrs to respond realistically
and compctilivcly to thc requircments of thc Procuring lJntity wilhout qualifying thcir Bids.

In thc context of Competitive Bidding, the specifications (e.g production/dclivery schcdulc,
manpower rcquirements, and aftcr-sales scrvicc/parts, dcscriptions ofthe lots or itcms) must

be prcpared to permit the widest possiblc compctition and, at the same timc, prescnt a clear

slatcmcnt of the requircd standards of workmzurship, materials, and pcrformancc of thc

goods and scrvices to be procurcd. Only if this is done will the objcctives of transparency,

equity, cfficicncy, fairness, and economy in procurcment bc rcali.z-cd, responsivencss ofbids
be cnsured, and the subsequent iask of bid evaluation and post-qualification facilitatcd. 'lhe

spccifications should rcquirc that all itcms, matcrials and acccssories to bc included or

incorporated in the goods bc ncw, unuscd, and ofthe most recent or currcnt models, and that

they include or incorporate all rccent improvcmcnts in dcsign and matcrials unless otherwisc

providcd in the Contract.

Samples of spccificalions from previous similar procurcments are usclul in this rcspcct. Thc

usc of metric units is cncouraged. Dcpending on thc complcxity of thc goods and thc

rcpctitiveness of the type ofprocurement, it may bc advantageous to standardize thc Gcncral

Tcchnical Spccifications and incorporate thcm in a scparate subsection. 'lhc Gcneral

Tcchnical Spccifications should cover all classcs of workmanship, materials, and equipment

commonly involved in manufacturing similar goods. Dclctions or addcnda should then

adapt the Gcncral Tcchnical Spccifications to thc particular procurcment.

Carc must bc taken in drafting specifications to ensure that they arc not rcstrictivc. In thc

specification ofstandards for cquipment, materials, and workmanship, rccognized Philippinc

and intcmational standards should bc used as much as possiblc. whcrc othcr particular

standards arc used, whcthcr national standards or other standards, the spccifications should

statc that cquipment, materials, and workmanship that mcct olhcr authoritativc standards,

and which cnsurc at lcast a substantially equal quality than thc standards mcntioncd, will
also be acccptable. 'l'he following clausc may bc insc(cd in thc Spccial conditions of
Conlract or thc Technical Spccifications'

Samplc Clausc: Equivalcncy of Standards and Codcs

Whcrevcr rcfcrence is made in the Tcchnical Spccifications to spccific standards and codcs

to bc mct by the goods and materials to be fumished or tcstcd, thc provisions of the latest

edition or rcvision of thc rclcvanl standards and codcs shall apply, unless otherwisc

cxprcssly stated in thc Contract. Wherc such standards and codcs arc national or rclate to a

particular country or region, othcr authoritative standards that ensurc substantial cquivalcncc

to thc standards and codes spccified will be acccptablc.

Rcfcrcncc to brand name and cataloguc numbcr should bc avoidcd as far as possiblc; whcrc

unavoidablc thcy should always bc followcd by thc words "or al least equivalenl."

Refcrences to brand names cannot bc uscd whcn thc funding sourcc is thc GOP.

Whcrc appropriate, drawings, including sitc plans as rcquired, may bc fumishcd by thc
procuringllntity with the Bidding Documcnts. Similarly, the Supplicr may be rcqucsted to

providc drawings or samplcs cither with its Ilid or for prior rcvicw by thc Procuring llntity
during contract execution.

Iliddcrs arc also rcquircd, as part ofthc tcchnical specifications, to complcte their statement

of com liancc demonstratin how thc items com with thc s ccification.
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Technical Specifications
PROIECT NAME: PROCT REMENT OF PHOTOCOPIER MACHINE '

PROIECT NO. OCM-25-OE-0812

Statement of Com liances cificationItem
[Bidders must shte here either "Comply" or "Not
Comply" agoinst each of the indiidual porameters
of each Specilication stating the conesponding
performance parometer of the equipment ollered.
Statements of "Comply" or "Not Comply" must be

supporled by evidence in a Eidden Bid and cross-
referenced to that eidence. Evidence shall be in the

form of manufaclurer's n-omended sales literature,
unconditiorul slatements of specilcation and
compliaace istued by lhe manulacturer, samples,

independent tesl dats etc., as appropriale. A
staEnent thol is not supporled by evidence or is
sabsequently lound to be conffodicled by lhe
evidence presented will render the Bid under
evalualiot liqblelor rcjection. A slalement either in
the Bidderk slolerrent of compliance or the
s'upponing evidence thol is lou^d to be lahe eilher
duing Bid evaluation, post-quairtcalion or the

execttion of lhe Conlract may be regarded as

Iraudulenl and render lhe Bidder ot s1/Pplter liable

for prosecttion subject lo the applicable laws and
issuances

PHOTOCOPIER
Engine Speed: A4 (8 }1 inches x 11) : Max' 28 cpm

: A3 (11 X 17) : Max 17 PPm"
Dimension: 620 x 614 x 830 mm
Network Printer and Network scanner via LAN or
Wkeless connection (oPtional)
Continues copies 9,999

Print Resolution: 1,200 x 600 dPi, 500 x 600 dpi
Pull Scan Resolution: up to 9,600 dpi via user settings

Scan speed: 60 originals per min Pull & Push Scan

Scan destination: Scan to desktoP/email/FTP/Network
folder/IJSB
First Copy Time: 4.3 seconds

Warm up Time: 19 seconds

Memory: Standard 4GB (Copy/PrinVShared) 512 GB SSD

Control Panel Display: 7.0-inch color LCD touchscreen
"1,100 sheets

(2 x 50Gsheet tray and 100-sheet multi byPass tray)

With option to increase tray "

Znorn ru Be 25y" to 400%, 17o increments

2lr:.-7 / +n-1, copying and 2-sided copying

FiIC FOTMAIS: TIFF, PDF, PDF/A-1A*10, PDF/A-1b

encrypted PDF, XPS, comPact PDF*11*12, IPEG*lz,
searchable PDF*10, OOXML (PPtx, xlsx, docx) *1Q text

(TxT [UTF-8lflO, rich text (RTF)*10

"Main and custom folders: Max. 2O0@ pages or 3,000 files

Quick file folder: Max. 1Q000 pages or 1,000 files"

Support OS: Windows Server 2008, Windows Server 2008

R2, Windows Server 2012, Windows Server 2012 R2,

Windows Z Windows 8.1, Windows 10, Windows 11

INCLUSION: 1 Cartridge (Initial consumables (Up+o
)7

A.l

Compliance to the Schedule of RequirementsB.

Te&tictl Specificatior.s Page 7 ol2

\
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I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature

Duly authorized to sign the Bid for and behalf of:

Technical Specifcatiots Page 2 of2

\
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Section VIII. Checklist of Technical und
Finonciul Documents

Notes on the Checklist of Technical and Financial Documents

'I-hc prcscribcd documcnts in thc checklist arc mandatory to bc submittcd in thc Bid, but
shall be subject to thc following:

GPPB Resolution No. 09-2020 on the cfficicnt procurcmcnt measurcs during a Statc

of Calamity or other similar issuances that shall allow thc usc of altcmatc documcnls
in lieu of thc mandated rcquircments; or

b. Aly subscqucnt GPPB issuances adjusting the documcntary requircmcnts after thc

cffcctivity ofthe adoption ofthc PBDs.

Thc IIAC shall bc chccking thc submitted documcnts of each Ilidder against this checklist
to ascc(ain ifthcy arc all prcscnt, using a non-discretionary "pass/fail" critcrion pursuant to

Scction 30 ofthc 2016 rcvised IRII of RA No. 9184.

a
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Checklist of Technical and Financial Documents
I. TECHNICAL COMPONENT ETWELOPE

Class "A" Documents
Lesal Documents

(a) Valid PhilGtjPS Registration Ce(ificate (Platinum Mcmbcrship) (all pages)

in accordancc with Scction 8.5.2 of thc IRR;

T'echnical Documents

D(b) Statcmcnt ofthc prospcctive biddcr ofall its ongoing govcmmcnl and privatc
contracts, including conlracts awardcd bu1 no1 yct startcd, if any, whethcr
similar or no1 similar in naturc and complexity to thc contract to bc bid (in a

FORM prcscribed by the QC-BAC-GOOI)S AND SH,RVICES);4!
Statcmcnt of thc bidder's Singlc Largest Complcted Contract (SLCC) similar
to the contract to be bid, except under conditions providcd for in Sections
23.4.1.3 and 23.4.2.4 of thc 2016 rcviscd IRR of IIA No. 9184, within thc
rclcvant period as providcd in the Bidding Documcnts (in a FORM
prcscribcd by thc QC-BAC-GOODS AND SERVICES); gtt!
Original copy of Bid Sccurity. If in thc form of a Surcty Ilond, submit also a
certification issued by the Insurancc Commission; q
Original copy of Notarizcd Bid Sccuring Dcclaralion; and
Conformity with Scction VL (Schcdulc of Requircmcnls) and Scclion VII.
('fechnical Specifications), which may include production/dclivcry schcdulc,
manpowcr requircments, and/or aftcr-sales/parts, if appticablc; and
Original duly signed Omnibus Swom Statcment (OSS);

and if applicable, Original Notarizcd Sccrctary's Ccrtificatc in casc of a

corporation, partnership, or cooperativc; or Original Spccial Power of
Attomcy of all mcmbers of thc joint vcnture giving full powcr and authority
to its officcr to sign thc OSS and do acts to rcprcscnt thc Iliddcr.

tr

(c)

(d)

(e)

(0

liinancial Documenls
(g) Thc prospcclivc bidder's computation ofNct Ijinancial Contracting Capacity

(NFCC) (in a FORM prcscribcd by the QC-BAC-GOODS AND
SERVICES);
or
A committcd Line of Crcdit from a Universal or Commercial Ilank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicablc, a duly signed joint vcnturc agrecment (JVA) in casc the joint

vcnturc is already in existcncc;
or
duly notarized statemcnts from all thc potcntial joint vcnturc partncrs stating

that thcy will enter into and abidc by thc provisions ofthc JVA in thc instance

that thc bid is successful.

Other documenlary requirements under Rtl No. 9184 (as applicable)
(D p|or foreign bidders claiming by reason of their country's extension of

reciprocal rights to F'ilipinosJ Certification from thc rclcvant govcrnmcnt
office of their country stating that Irilipinos arc allowcd to participate in
govcrnmcnt procurement activitics for thc samc item or product.

0) Ccrtihcation from the D'I'I if thc lliddcr claims prcfcrcncc as a I)omcstic
Riddcr or I)omestic Entity.

tr
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II. FINANCIAL COMPONENT ENVELOPE

(a) Original ofduly signed and accomplishcd Financial Bid [orm; and
(b) Original ofduly signed and accomplishcd Pricc Schcdule(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

Authority to sell from manufacturer or cxclusivc / authorized distributor ofthc
machine being offered which includcs full guarantec on the availability of
parts after sales warranty. (with project number and projcct title)
Statement of Warranly with Project Numbcr and Project'fitle - Minimum of
One (1) year.

Note:

1. Plcase refer to
lhttps ://drive. soosle.com/fi leld/ 1 ui Yurh5 WmBL5B oqozAb62vucAbl R1n/view?uso:sh
arine] for the following requirements:

a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Conlracts already awarded but not yct

started;
c. Stalemenl of Single I-argest Complclcd Conlract

2. Plcasc rcfcr to GPPB Rcsolution No. 16-2020 for the following rcquircments:
a. Ilid Form;
b. Price Schedulc (for Goods Offered from Abroad/ Within thc Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statemcnt
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