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Luttgsof,Quzon

Second Floor, Civic Center Building F, quezon City Hall Complex, Elliptical Road, Quezon City
AgAA-Az4zloeal A712 / A71O I A7(D

bacinf ia.proaurement@ queuoncitv.gocv.Dh

REQUEST FOR PROPOSAL
NEGOTIATED PROCUREMENT

SECTION 35.7

DATE

PROJECT NO. coNSuL-25{105
Name of
Company

Address

Contacl No.

Poect Title
Approved Budget
for Contrac{
End-User /
lmplementing
Office

CONSULTING SERVICES FOR THE QUEZON CITY EXCEL
SCHOLARSHIP SUBCATEGORY APTITUDE TEST AND
PSYCHOLOGICAL EXAM

Php 625,000.00

OUEZON CITY YOUTH DEVELOPMENT OFFICE

Please quote your best offer for the project described below, subject to the Terms and

Conditions provided. Submit your proposal duly signed by you or your duly authorized

representative not laterthan Julv 03, 2025. 09:OO AM, Philippine Standard Time, together

with the foilowing documents of yoijr company:

Flrst Envetope shall contain the following:

A. Eligibility Documents
1. PhiIGEPS certificate (not expired at the time of opening of quotations);

2. Business Registration (DTI/SEC);
3. Mayor's/Business Permit (2025);
4. Tax Clearance;
5. Income/Business Tax Retum (for Fy 2024) (For ABCS above P500,000.00);
5. Statement ofthe prospective bidder of all its ongoing and completed government

and private contracts, including contracts awarded but not yet started, if any,
whether similar or not similar in nature and complexity to the contract to be bid,
within the relevant Period; and

7. Statement of the consultant specifying its nationality and confirming that those
who will actually perform the service are registered professionals authorized by
the appropriate regulatory body to practice those professions and allied
professions in accordance with Clause 1'2, including their respective curriculum
vitae.

8. If applicable, the IVA in case the joint venture is already in existence, or duly
notarized statements from all the potential joint venture partners stating that they
will enter into and abide by the provisions of the JVA in the instance that the bid
is successful.
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B. Technical Proposal Documents
1. Technical Proposal Submission Form (TPF 1);
2. Consultant's References (TPF 2);
3. Comments and Suggestions of Consultant on the Terms of Reference and on data,

services, and facilities to be provided by the Procuring Entity (TPF 3);
4. Description of the Methodology and work plan for performing the project (TPF 4);
5. Team composition and task projects (TPF 5);
6. Format of Curriculum Vitae (CV) for proposed professional staff (TPF 6);
7. Time Schedule for Professional Personnel (TPF 7);
8. Activity (Works) Schedule (TPF 8); and
9. Omnibus Sworn Statement prescribed by the QC BAC- Infrastructure and

Consultancy.

Second Envelope shall contain the following:

A. Financial Proposal Documents
1. Financial Proposal Submission Form (FPF 1);
2. Summary of Costs (FPF 2);
3. Breakdown of Price per Activity (FPF 3);
4. Breakdown of Remuneration per Activity (FPF 4);
5. Reimbursables per Activity (FPF 5); and
6. Miscellaneous Expenses (FPF 5).

Both the original Eligibility Documents and Technical Documents shall be enclosed in one (1)

SEALED LONG BROWN ENVELOPE MATKCd "ELIGIBILITY DOCUMENTS AND

TECHNICAL DOCUMENTS" and the original Financial Proposal shall be enclosed in another
sealed envelope marked "FINANCIAL DOCUMENTS", sealing them all in an outer envelope
marked "PROPOSAL".

The schedules of activities are as follows:

Activities Date Time Venue

Issuance of Negotiation
Documents

Starting ,une 23,
2025 8:00AM - 5:00 PM

Philgeps, QC Website and
conspicuous places

Conduct of Pre-Bidding
Conference/Negotiation

June 30, 2025 2:00 PM

2nd Floor Civic Center
Building F, Quezon City
Hall Complex, E lliptical
Road, Quezon City and
Zoom Meeting
Meeting ID: 854 9489
0133
Password: 273320

Deadline for the
Submission of
Negotiation
Docu ments/Proposal

July 03, 2025 09:00 AM

2nd Floor Civic Center
Building F, Quezon CitY
Hall Complex, Elliptical
Road, Quezon Cily _

Opening of Negotiation
Docu ments/Proposal

Iuly O3, 2O25 10:00 AM

2nd Floor Civic Center
Building F, Quezon City
Hall Complex, Elliptical
Road, Quezon City and
Zoom Meeting
Meeting ID: 810 3546
5257
Password: 201522
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Proposals shall be evaluated using the Quallty-Cost Bas€d Evatuatlon (QCBE) procedure
at a weight ratio of 7oq,ro for the Technical Proposal and 3096 for the Financial Proposal.
The criteria and rating system for the evaluation of proposals is provided in the Terms of
Reference (TOR).

For further information, please refer to
ATTY. DOMINIC B. GARCIA
OIC, Procurement Department
2nd Floor, Procurement Department,
Finance Building, Quezon City Hall Compound
Elliptical Road, Barangay Central Diliman, Quezon City
Tel. No. (02\8988-4242 loc 8506/871 0
Email Add: bacinfra.orocurement@ouezonciw.oov.oh
Website: www.ouezonciw.oov.oh

By:

,l us. t{lnrff{ c. oRAYA;lr
Chai!'person, BAC-Infrastructurfand Consultancy
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TERMS AND CONDITIONS

L Bidders shall provide correct and accurate information required in the attached forms.

2. hoposavs must be valid for a period of thirty (30) calendar days from the date of submission.

3. Proposal/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.

4. Quotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.

s.Award of contract shall be made to the lowest quotation (for goods, services and infiastructure) or the

highest rated offer (for consulting services) which complies with the minimum technical specifications

and other terms and conditions stated herein.

6. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or

any ofyour duly authorized representative/s.

7.The Quezon City Youth Development OIfice shall have the right to inspect and monitor the consulting

services.

8.Non-submission of elisibilitv documents shall mean disoualification of Prooosal.

9. Liquidated damages equivalent to one tenth (l/10) ofone percent (l%) ofthe cost ofthe unperformed

portion for every day of delay. Quezon City Youth Development Office shall rescind the contract once

the cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract,

without prejudice to other courses ofaction and remedies oPen to it.

10. Failure to follow these instructions will disqualiS your entire proPosal.
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TERiTS OF nEF'EREilCE (mR)
Quezrn City Excel Sdolarship Sub-Category

Apdtude Test aBd Psyctologlcd Enm

I, BACKGROUID / RATIONALE
Pursuant to Ordinance SP-3283, 5-2024, also known as the Expanded Scholarship Code ofQuezon City, a

scholarship pmgram with newly established subcategories for tertiary students has been intmduced.
Among tiese newly instituted subcategories is the Excel Scholarship, designed for stxdents who
demonstrate exceptional academic performance by maintaining the prescribed General Weighted

Average (GWA) while actively engaginB in volunteer work or participatinS in Pmgrams, Proiects, or
activities of social significance. ln accordance with the provisions ofthe ordinance, applicants must pass

the aptitude and psychological assessments to be administered by t}le Quezon City Youth Development

Office [QCYDO).

Given the expertise needed to implement the Aptitude Test and Psychological Exam included in the

selection proiess, it is imperative to acquire consultancy services to conduct the psychological testing of
aspiring QC Excel scholars,

PROTECI DESCRI PTlOIil AND OBIECTMS
The primary obiective of the pmiect is to produce Quezon City scholars who are imbued with values and

shlli that are honed not only for their success as student and future professional, but also to equip them

to become a leader and agent ofpositive change, serving fellowyourjr and residents ofthe ciry.

To accomplish the program's primary obiective, the following specific obiectives must be met:

o To dnsure a Coppr€hensiyr aDd Sta[dardized Erraluation Process - Engage a qualified

psychological testing center to administer, score, and int€rpret the Aptitude Test and Psychological

Exam in accordance with established psychometric standards and best practices'

. To Maintain Falraess atrd Obiecthdty in Scholar Selection - Utilize a reliable third-party
provider to ensure an unbiased assessment of app!icants' cogniti!'e abilities, personaliry traits, and

psychological readiness for the Excel Scholarship.

r To ldentis Htgb-Potential Schotarc AJiped with Program Values - Assess applicants' aptitude,

emotional lnteliigence, and socio-civic orientation to select individuals who demonstrate academic

excellence, leadership potential, and a commitment to community service'

. To Ensurc Data Accuracy and Confidendality - Implement secure protocols for administering
scorin& and inErpreting iest results while uphol<iing edlical srandards and protecring applicants'

personal and psychological information.

r To Opdmize Efficlcncy in the Sceening Pfoc€ss - Streamline the testing and eraluation process

by outsourcing to a specialized cente[ ensuring timely, accurate, and professional assessment of all

scholarship applicants.

o To provide Evldence-,8ased Declslon-ltlaklnS Support - Generate comprehensive psychological

reports and insights to assist the Scholarship Screening Committee in making well-informed and

data-driven selection decisions.

llt. AREA OF COVERAGE
This program is intended for academically outstanding and socially engaged teniary students

(freshmen) residing in Quezon City. The scholarship will be open to applicants from all districts within
ihe city, ensuring iquitable access to educational support for deserving youth. ApPlicants will be

sourced from diverse educational institutions witlin and beyond Quezon City, provided they meet

eligibility criteria and rcquit€ments.

PROTECTDUnAnOI{
The proiect must be completed in FOUR (4) ilOI{THS upon issuance of the Notice to Proceed (NTP). A

detailed schedule of work and activity plan shall be prepared and submitted together with the Service

Provider's Proposal.

IV.
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v. PROTECT SIAr{DARITS
All pmcedures in the Aptitude Test and Prychological Exam to be conducted by the Sewice Pmvider
must adhere s-rrictly to ethical and professional standards, in alignment with the Code of Ethics for
Philippine Psychologists and Psychometricians and the APA Guidelines for Psychological Assessment
and Evaluation.

VI. UINIMUM QI,/IUFICATIONS AND REQUIREUEiTS
The service provider shall be eligible to participate in the bidding process, provided that they meet the
following criteria;

Track Record
1. The Sewice Provider should be in the Psychological Assessment,/Testing indusuy for at least three

(3) years and is authorized with certification to use psychological tests appropriate for assessing

the aptitude, personality traits, cognitive/intellectual abilities, and other competencies measured by
the full test battery.

2. The Service Provider should have a single similar completed contract within the last three (3) years.

Personnel
1. The Sewice Provider should have sumcient and competent staff, including Prychometricians and

Prychologists licensed under the Professional Regulation Commission (PRC) who can use,

administer, and interpret various psychological paper-and-pen tests.

Z. The Service Provider should have or be able to procure licensed/authorized psychological tests

specified to hP ltse.d in the APtihrde Test and Psychological Exam'

Psychologist

VII, BID EVAI,UATION METHODOU)GY
For thc purposc of procuring the senices of Service Provider for this undertaHng the Re"4sed !R.R of the

Republic Act 12009 shall govern.

.d The evaluation of bids shall follow the Quality-Cost Based Evaluation Procedure where the merits of
both the Technical and Financlal Proposals of the bidders shall be considered, in accordance with
Republic Act l2OO9 and its Reyised tRR The Technical and Financial Pmposals shall be given the

corresponding welghts as follows:

Proposds Perfect ScorE

Technical Proposal TOVo

Financial Proposal 30%

TMA"L 10096

PENSONI{EL REQUIRED NO.

OFPERSONNEL
PERSONNEL MINIMUM QUALIFICATIONS

1 Must possess a PRC license, valid within the contract yea4,

certirying that they are a Registered Psychologisr

Must possess certification that the Psychoiogist has at ieast one

(1) year experience in handling the instruments to be used in the

Aptitude Test and Psychological Exam.

Must have at least one (l) year experience in test administration,
result interpr€tation, lidation of interpretation, provision of
recommendation, and creation of summary rEPort of test results.

Psychometrician 2 Must possess a PRC iicense, valid within the contract yeal
certirying that they are a Registered Psychometrician.

Must have at least one (1) year experience in test administration
and creation of summary report of test results.
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B. Shortlisting: Three (3) psychological testing centers shall be shonlisted based on the following:
o Applicable experience of the pslrchological testing center
r Qualification oftle key personnel assiSned to the pmiect
o lob Capacity

C. Eligibility: Criteria for emluation of eligibility for shortlisting:

D. Technical: Criteria for evaluation oftechnical proposal:

E. Financial: The lowest eraluated Financial Proposal is given the maximum financial score of 10006.

Financial Proposals which exceed the Approved Budget for the Contract of this proiect shall
automatically be disqualifi ed.

F. To be shortliste4 prospective bidders must reach at least 7096 of Eligibility Score. Failure to meet
t}|e specified requirement in the shortlisting would result in the ineligibility to proceed to the next
step of the prou-riremeflt pluLcdi

G. Shortlisted candidates must reach at least 7096 Technical Score to pmceed.

VIII. APPROVED BUDGET FORTHE COTTRACT
The Appmved Budget for the ConEact (ABC) is SD( HUNDRED TWENTY FM THOUSAND AND 0/100
PESOS ONLY (Php 625,000,00) inclusive of all applicable taxes, commissions, bank charges,
remuneration, professional fee, and all incidental expenses su€h as printing of reports, deliverables,
tEnspo ation, fuel, communicanons, etc. and otler lbes that may be incrrrred in the process.

Ix. SCOPE OF WORI( AND EXPECTED OUTPUTS
The Scope of Work for this Proiect is designed to achieve the proiect obiectives. The following are the
minimum activities that the Service Provider must undertake to fulhll this aim:

A. Pre-TesdnScootdlDadotr
1. Coordinate with the Quezon City Youth Development Office on the planning and logistic

management of the group psychological testing.
2. Source and procure the necessary psychological tests to be administered.
3. Prepare the testin8 materials (test booHets and answer sheets) to be used.
4. Conduct ocular visit to the venue or testin8 hcility together with the QCYDO.
5. Provide formal orientation to the licensed psychometricians of the QCYDO on the following:

. Administration of test battery of Aptitude Test and Psychological Exam;

Criteria Pcrrentage 96

Applicable experience of the psychological testing center 4OVo

Qualification of the key personnel assigned to the proiect 35%

Current workload !.elative to Capaclty 25%

T(}tAL 10096

Criteria PeltcntaSe ryo

Experience and capability of the psychological testing center 4OVD

Quality ofkey personnel to be assigned to the project 35%

Plan ofapproach and methodologl in delivering the services
required

ZSVI

TOTAL 1O00/6
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. Aptitude Test and Psychological Exam descriptions with raw scores, percentile, and

interpretation for validation purposes;
. Monitoring and record keeprng.

B. Admlnlstra$on ofApdtude Test and Psychologlcal Exam
1. Provide paper-and-pen assessment services and testing based on standardized tests with

updated norms.
2. Administer the full test battery of the Aptitude Test and Prychological Exam on the testing

facility in December 2025-Apnl 2O26.
3. Ensure proper test administration conditions, including security measures to prevent test

irregu Ia rities.
4. Observe strict compliance with ethical and professional testing standards, in compliance with

the Code of Ethics for Philippine Psychologiss and Psychometricians and the APA Guidelines for
Psychological Assessment aod E |uation.

Test ScorinE and lnt€rpr€tation
1. Utilize scientifically validated scoring procedures to ensure accuEcy.
2. Interpret results based on established psychometric principles and in alignment with the

scholarship program's selection criteria.
3. Analyze test outcomes to assess applicants' strengths and areas for development in intellectual

resources, cognitive abilities, emotional intelligence, coping strateSies, and resilience (grit).

c.

D. Repordng and DoormcDtation
1. Submit raw and processed test results within four (4) weeks after the testing period'

2. Submit a comprehensive report on the results of the Aptitude Test and Psychological Exam

within eight (8) weeks after the testing date.

3. provide indivldual psychological profiles detailing cognitive and emotional competencies, as

well as appropriate recommendations based on the assessment results.

4. Generate a summary report outlining key findings, trends, and insights relevant to the

scholarship selection pnocess.

compliaDce end Ethical Standards
1. E-nsure strict confidentiality of all test results and applicant information in accordance with the

Data Privacy Act of 2012 and other releYant laws.

2. Adhere to 
"thi..l 

guidelines set by the Psychological Association of the Philippines and other
governing bodies.

3. Maintain obiectivity, hirness, and non-discriminatory practices throughout the assessment

process.

E.

F. Coordination and support
1. Work in close collaboration with QCYDo and the Excel Scholarship screening committee.

2. Provide technical support and assistance for any concerns related to test administration,
scoring or interPretation.

3. Participate in meetings, briefings, and consultations as necessary to ensure seamless execution

of the assessment process.

Below is the list ofexams ro be conducted:
1. Aptitude Tests:

a. Raven's Advanced Progressive Matrices (APM)
b. Reading Comprehension Test
c. Differential Aptitude TesLs (DAT)

2. PsychologicalTests:
a. Trait Emotional lntelligence Questionnaire (TEIQue-SFl

b. Filipino Coping Strategies Scale
c. Grit Scale
d. Masaklaw na Panukat ng Loob (Mapa ng Loob)
e. DSM-S Cross-cutting Symptom Measure
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x" PRO'ECT TIMELINE AND TERMS OF PAYMBI{T

Testing
Administration
Outputs

10%

lleltv:nbles Descltpdon Period Peyment
Schc{ule

Pre-Testing
Otltpi!ts

a Testing Plan and Schedule - A
dctailPd rimcline orrtlining the
administration of the exams,
including logistics and assigned
personnel.

a Procured and Prepared Testing
Materials - Securely sourced
and prepared test booklets,
ansurc!' shcsts, and rclated
materials.

a Pre-Testing Orientation Report
- Documentation of the
orientation provided to Quezon
City Youti Development Office
(QCYDO) psychometricians
regarding test administrdtion,
scoring and interpretation.

a Ocular lnspection Report - A

report confirming the readiness
of the testing venue after
coordination with QCYDO.

Two (2) weeks
from the issuance
of Notice To
Proceed

a Successfuiiy Conducted
Aptitude and Psychological
Exams - Execution of
standardized tests for all
eligible applicans based on the
agreed-upon schedule.

a Attendance and Monitoring
Report - A record of all
applicants who participated in
the ex.ams, including any
irregularities or incidents
during the testing process.

Three (3) weeks
from the approrral
of the Testin8 Plan
and Schedule

30%

Test Scoring and
I n te rpreta ti on
Outputs

a Raw and Processed Test Scores

- Accurate computation and
processing of all test results
based on standardized
psychometric principles.

a Individual Psychological
Profiles - A detailed report per
applicant, including
assessments of cognitive
abilities, emotional intelligence,
coping strategies, and other
rclevant psychological factors.

Four (4) weeks
after the test
administration

3OVo
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Reporting and
Documentation
Outputs

a Comprehensive Test Result
Report - A consolidated
summary of all applicants'
performance, trends, and key
insights relevant to the
scholarship selection process.

o Recommendation Report - A
formal document oudining the
strengths and areas for
development of applicants,
along with suggested next steps
based on their psychological
e\raluation.

a Confidentiality and Data
Privary Compliance Report -
Assurance that all test results
and applicant information have
been securely handled in
compliance with the Data
Privacy Act of 2012.

Eight (8) weeks
after the test
administration

15%

Post-Testing
Support Outputs

a Clarifications and Consultations

- Availability for follow-up
discussions with QCYDO and
the Excel Scholarship
Committee regarding test
interpretations.

a Final Proiect Completion Report
- A summary of the entire
engaSement, including
challenges encountercd,
resolutions, and
recommendations for future
assessments,

Eleven [11) weeks
after the test
administration

1s%

Total 10096

XI. COt{FIDENTIAJITY, TNTELLECTIJITL PROPERTY RIGHTS, AT{D NON.DISCIOSURE OF INFORMATION
The Service Provider for the Aptitude Test and Psychological Exam shall maintain strict confidentiality
and shall not disclose any pmprietary or confidential information rclated to the test materials used. The
Sen'ice Provider is prohibii.ed from disclosing the results of the QC Excel applicans or using their data
without the prior written consent of the QCYDO.

The QCYDO shall not be liable for any infringement of intellectual property ri8h6 arising from tle use of
any materials in the conduct ofthe Aptitude Test and Psychological Exam by the Service Provider. In case

there are third-party claims of such inf in8ement of patent, trademark, copyright, or industrial design
rights, the Service Provider must hold the QCYDO free and harmless against such claims.

The Service Provider must maintain ail Apdiude Test and Psychologicai Exanr resulis and otllci
information in st.ict confidence. Tte Service Pmvider must have sumcient security measures in place to
ensure t}rat Aptitude Test and Psychological Exam test results are stored and handled in such a way as to
prevent any unauthorized use, access, or disclosurc. The Service Provider must notdisclose documents
and information to any third party unless authorized, in writing by the QCYDO or the QC Excel applicant
concerned.
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XII. OTHER TERiIS AND CONDITIONS
. QC LGU has rwo (2) weeks to comment on/approve the submitted pr€paratory

documents/activities made by the service provider.
e QC LGU shall be allowed up to three (3) malor revlslons of the outputs, wlthout any additional cosL

o The service provider shalt hold Quezon Clty ftee and harmless of any liability arising from the

intellectual pmpelty content not contributed by Quezon City-
o QC LGU owns the right to the copyriEht, repmduction, distribution, and otler possible uses ofthe

test results.

XIII. PENALTIES FOR BRf,ACH OF COTTRACT
Failure to deliver goods according to the standards and requirements set by the city shall constitute an

offense and shall subiect the Contractor to penalties and/or liquidated damages, pursuant to RA 12009

and its revised implementing rules and regulations.

XJV. CAT{CELUTTION OR TERMII{ATION OF CONTRACT
This City may, without preludice to other remedies against the Service ProvideL unilaterally cancel or

terminate the Contract, in whole or in part, due to default, insolvenry or for iustifiable cause or on any

ground which it deems inimical to the City's public's interest, which includes but is not limited to the

following:

l. Failure of the Service Provider to provide/meet the necessary requirements as stated in this TOR

and in other bidding/contract documents;
2. Violation or non-perfo.rnance ofthc cthcr tcrms and condi$ons ofthe contEct; and

3. Other acts inimical to public interest.

The guidelines contained in RA 12009 and its revised IRR shall be followed in the termination ofany

.ontirrt. ln the event the City terminated the Contract due to default insolvency, or for cause, it may

enter into negotiated procurement pursuant to section 35 (d) ofRA 12009 and its lRR.

Prepareci by: Reeomnrerrdirrg APPI uvzi ily

i1+r/
CLAIRE DEilISE T$ARADA. RPltl
Scholarship Coordihator
Youth Welfare Programs and Operations DMsion

t-,*o!+4,-
MAfrLtE snltuo-cAw MBA
Yorlt( Development offi cer

Quezon City Yout} Development Office

Noted by:

Adil,u
EDDILY DC. DIVIDINA, DBA
Head

Quezon City Youth Development Office
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65AI\NEX Att

ELIGIBILITY DOCUMENIS SUBMISSION FORM

IDqte]

IName ond oddress af the Procuing Entity]

Ladies/Gentlemen:

ln connection with your Request for Expression of lnterest dated [insert dote] lot lTitle of
projeal, INome ol Consultont] hereby expresses interest in participating in the eligibility and short listing

for said Project and submits the attached eligibility documents in compliance with the Eligibility

Documents therefor.

ln line with this submission, we certify that:

al lNome of Consultontl is not blacklisted or barred from bidding by the GoP or any of its

agencies, offices, corporations, LGUs, or autonomous regional gwernment, including

foreign government/foreign or international fi nancing institution; and

b! Each ofthe documents submitted herewith is an authentic coPy ofthe original, complete,

and all statements and information provided therein are true and conect'

We acknowledge and accept the Procuring Entity's right to inspect and audit all records relating

to our submission irrespective of whether we are declared eligible and short listed or not.

We further acknowledge that failure to sign this Eligibility Document Submission Form shall be a

ground for our disqualification.

Yours sincerely,

Signature
Name and Title of Authorized Sigtatory

Name ofConsultant
Add ress



*ANNEX B"

list of all Ongoing Government & Private Cont]acts including contracts awarded but not yet staned

Business Narne

Business Address

Name and Location of
P roject

Submitted by
(Printed Name & SiSnature cf Representative of Bidder)

Designation

Description of the Project Date ofAward of the
Contract

Consultant's Role Amount of Contract Contract Duration

Description

Government

Private

Date



..ANNEX C,,
List of Complsted Government & Private Contracts within the last ten (10| years

Business Name

Description of the Project

Attach men ts:

1. Certificate of satisfactory completion issued by the client

Submitted by
(Printed Narie & Signature ofRepr6entative of 8idde.)

Designation

Business Address

Name and Location of
Project

Date of Award of the
Contract

Consultant's Role /\mount ofContract Contract Duration

Description

Government

Private

Date



"ANNEX D"

STATEMENT ON CITIZET{SHIP & PROFESSIONAL REGISTRATION

Dote of lssuonce

Ma. Josefina G. Belmonte
Mayor
City of Quezon

Quezon City, Philippines

Attention The Chairperson
Bids and Awards Committee

Dear Sir/Madame:

ln compliance with the requirements of the lNome of the Procurino Entitv) BAC for the bidding of the
Nome o the Pro I hereby certify that

I I am a (Ag!!9!!!!!y)citizen wishing to participate in the bidding.

I have the technical and financial capabilities to satisfactorily render the required services.

L I possess the requ ired professional license issued bythe professional Regulation

Commission or other appropriate regulatory body (nome of othet regulatory body).

Very truly yours,

NomeofAutho zed Reoresentotive

Position
Nome ofthe Bidder
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TPF 1. TECIINICAL PROBOSAL SIIBMISSION FORM

IDate]

[Name and address of the Procuring Entity]

Ladies/Gentlemen

We, the undersigned, offer to provide the consultrng services for [Title of Project] n
accordance with your Bidding Documents dated [insert date] and our Bid. We are hereby

submitting our Bid, which includes this Technical Proposal, and a Financial Proposal sealed under

a separate envelope.

In accordance with ITB Clause 21.1, we confirm that the information contained in the

ehgibilrty documents subr tted earlier together with the Expressron of Interest remain correct as

ofthe date of bid submission.

If negotiations are held during the period of bid validity, i.e., before [insert dateJ, we

undertake to negotiate on the basis ofthe proposed staff Our Bid is brnding upon us and subject

to the modifications resulting from contract negotiations.

In accordance yrith GCC Clause 51, g'e ackncwledge and accept the Procuring Entrtl"s
right to rnspect and audit all records relating to our Bid irrespective of whether we enter into a

contract with the Procurrng Entity as a result of this Bid or not

We understand you zu.e not bound to accept any Bid received for the selection of a

consultant for the Project.

We acknowledge that failure to sign this Technical Proposal Submission Form and the

abovementioned Financial Proposal Submission Form shall be a ground for the rejection ofour
Bid.

We remain,

Yours sincerely,

Authorrzed Srgnature:
Name and Title of Srgnatory

Name of Firm:
Address:
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TPF 2. CONSULTAM'S REFERENCFS

Relevant Services Carried Out in the Last X'ive Years
That Best Illustrete Qualifications

Using the format below, provide information on each project for which your fun/entity, either
individually, as a corporate entity, or as one of the major conrpanies within an association, was

legally contracted

Itojcct Namc Cormt_)*:

Location within Coutry Professional Staff Provided by Your
Fi rm,/Entity(profi les) :

Name of Client Ns of Staff:

Address: Nc of Staff-Months: Duraticn of Project

Start Dste Gi{onlh/Ye{:) Completion Dere (Mcnth/Yeu): Approx. Value of Servres (in Curr€nt
US$):

Name of Associated Consultants, if any Nq of Months of Professional Statr
Provided by Associatod Consul tants:

Name of Senior Statr (Project Direclor/Coordinator, Tesn kader) Involved and Frmdions Performod

Narrative Descnption of Project

Descnpticn of Actual Semces Provided by Your Stafl

Consultant's Name

6



TPF 3. COMMEMS AND SUC,GESTIONS OF CONSULTANT ON THE TERMS OF

TIEFERENCE AND ON DATA' SERVICES, AND FACILITIES TO BE PROVIDED BY THE

PROCURINGEMITY

1

On the TerrE ofRe ference

n

1

1

3

4

th

2

3

4

5

7



TPF 4. DESCRIPTION OF TIIE METIIODOI,OGY AND WORK PLAN FOR

PERFORMING TIIE PROJECT

8



TPF 5. TEAM COITOOSITION AND TASK

3 Where applicable, indicate relationships annng the consultant and any partner and/or subconsultant, the Procuring Entity' the Funding Source and other parties or

stakeholders.

l. TechnicaVMan I Staff
TaskPositionName

rt Staff2. Su
1'askPositionName

9



TPF 6. FoRMAT oF CIlRRrcl.lLLM VrrAE (CV) FoR PRoPoSED PRoFESSIoNAL

STAFF

Proposed Position

Name of Firm

Name of Staff:

Profession

Date of Birth

Years with Firm/Entity Nationality

Membership in Professional Societies

Key Qualifications:

lcive an outline of slaf member's erpeience and lrqining most perliflent to tasks on Proiecl. Descnbe degee of
resporcibiliy heli by'iroff menfu, in ,"levani prcvious proiecn and give dares and locaiors. Use about half a

Pqge.l

Detarled Tasks Assigned:

Education:

fsummarize college/uniwrsity and other specialized educalion of staf members, Siving names o/ sclxtols, dotes

auended, and degees obiained Use (rinut one quarter oia poge.l

Languages:

ll.or each languoge, indicde proliciency: exr:ellenl, *ood, Jqir, or poor in speaking' rcading, andwriting l

f,mployment Record:

lstarting with present positio , list in rcvene order evety employrcnt held. List qll Positiorc lcld by staff ruemhet

iir"" gioduoti'oa gUig dotes, ,ames olemploying organizations, ltles o/ positions lcld ond locaions ofpnlecu'
For eipeience in last tinyeon, olso give lypes ofactivities frfonned atd client ,e.fereru:es, where appruPiale Use

qbout two poges.l

l0



Certification:

I, the undersigned, certiry that to the best ofmy knowledge and belief, these data conectly describe

me, my qualifications, and my eperience

Commitment:

I also commit to work for the Project rn accordance with the time schedule as indicated in the

contract once the firm is awarded the Project

Date

[Signatwe ol staf member and authoized rcPresentatiw ol thefr.l Dav/Month/Year

Full name of staff member

Full name of authorized representative

NAME OF NOTARY PUBLIC

Serial No. of Commission
Notarl Public for 

- 

until
Roll of Attorneys No. 

-
PTR No. 

-, 
[date issued], [place issued]

IBP No. 
-, 

[date issued], [place issued]

Doc. No. 

-Page No. 

-Book No. _
Series of 

-.

SUBSCRIBf,D AND SWORN to before me this 
- 

day of [month] [year] t [7lqc1 of execunonJ '
philippines. Affiant/s is/are personally known to m1 and was/were identified by me through

"o",pJt"nr""ia.nce 
of identity as defined in the 2004 Rules on Notadal Practice (A.M No. 02-8-

ii-Stj. nm*Vr exhibited to me hi slhf, [insert type of govemment identification card used], wtth

hiVhei photograph and signature appearing thereon, with no 

-'Witness my hard and seal this 

- 
day of [month] fyeafi'

1l



Full-time:
Reports Due:
Activities Duration
Location

TPF 7. TIME SCHEDULE FOR PROFESSIONAL PERSOT.INEL

Part-time

Si,:rlanre:
(Authcized representattve)

Full Name
Title:
Address:-

l0 ll t2 Number of Months
Name Position Dl€/Activiu€s I 2 3 4 5 6 7 8 9

subrotsl ( I )

Subtotal (2)

subrotsl (3)

subrotal (4)

12



TPF 8. AorvnY (WORK) SCHEDULE

A- Field Investigation and Study Items

It i, 2n4 etc ue modlu from the stot of pojea-l

lst 2nd 3rd 4th 5th 6rh 7th 8rh 9th loth l lth l2th

Activity (Work)

B. Completion and Submission of Repofts

Reports Date

I tion

2 InterimPr ress Report
(a) First Ststus Report

S€cond Stahrs

3 Dafttu

4 FinalReport

13



REPIJBLIC OF TI{E PHILIPPINES )
CITYA4I.INICIPALITY OF-- ) S'S

OMNIBUS SWORN STATENEM

AFFIDAVIT

l, [Name of Afiant],of legal age, [Civil Sratus] ' [Nationatity] ' and residing at [Address of

elli*i,*". f,u.ng o."n a,ry"'*oJ-"n "t*'d-tt 
wrth laq do hereby depose and state that:

l. Select one, delete lhe olher

Consulantl;

2. Select one, debte the other:

Ifa sole proprietorship: lam the sole proprietor or authorized repres enlalive of [Name of
"Consultantl- 

wtthoffrce address at [address oJ Consultant];

If a partnership, corporattott, cooperdlive, ot joint venture: I am the duly authorrzed and

designated representative of [Nane of Consultant] wrth offrce address at [address of

If a sole propietorship: Asthe owner and sole proprietor or authorized representative of
-ir^, 

,t c"^rltortl ,Iha'"fulI power urd authority to do' execute and perform any and

il ,.r, *..rrrry to participate, submit the bid' and to sign and execute the ensuing contract

lor' Jio., of tie PioiectJ of the [Name of the Procuring E-ntity] [insert "as shown in the

unu.n.a duly notarzed Special Power of Atlomey" for authoized representativel;

If a parnership, corporation' cooperative' or joit't eenture: I am granted full power and

"rrfr"r,, 
to do, execute and perfoim any and all acts necessary to participate' submit the

irA -ia sign and execute the ensuing contract for [Name of the Project] of the [Name

o7 ih" e*"uing Entityl, acconpanied by the duly notarzed Special Power of Attomey'

go.d/P".tn.rrfop Resolution, oi S"t"tury't Ctrtificate' whichever is applicable;

3. Piume of Consultuntl is not "blacklisted" or barred fiom bidding by the Govemment of

the Phitippines or any of its agencies, offrces, corporations, or Local Govemment Units,

foreign govemment/foreign or intemational financing instrtution whose blacklisting rules

have been recogrrized by the Govemment Procuement Policy Board, bv itself or bv

r
blac dD€ n orentitv as and for in niform GurU on

4

Blacklistins:

Eachofthedocumentssubrntttedinsatisfactionofthebiddingrequirementsisarrauthentic
cofy of ttre original, conrplete, and all statements and information provided therern are true

and correcl;

fName of Consultant] is a\lhoiing the Head of the Procuring Entrty or its duly authonzed

representative(s) to verift all the documents submitted;
5
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6. Select one, ilelete the rest:

Ifasolepropietorship:TheownerorsoleproprietorisnotrelatedtotheHeadofthe
ProcuringEntity,membersoftheBidsandAwardsCommittee(BAC)'theTechnical
YJorku:gCrroup, and the BAC Secretariat, the head of the Project lUanagement Office or

theend-userunit,andtheprojectconsultantsbyconsangurrrityoraffrnityuptothethird
civrl degree;

If a partnership or cooperdtive: None of the officers and members of [Name of Bidder] is

relatedtotheHeadoftheProcuringEntity,membersoftheBidsandAwardsCommittee

@AC),theTechnicalWorkingC,roup,andtheBACsecretadat,theheadoftheProject
ru-"gr."nt office or the end-user unit, and the project consultants by consanguinity or

affinrty uP to the third civil degree;

IJ a corpomtion or ioinl venture: None of the officers' directors' and controlling

stockholders of [Name oJ Consultant] is related to the Head of the Procuring Entity'

members of the Bids and Awards committee (BAC), the Technical working c'roup, and

theBACSecretariat,theheadoftheProjectManagementoffrceortheend.userrmit'and
thc prqcct cons'oltants by consanguinity or affnity up to thc third civil dcgrcc;

1. [Name ol Consulant] conplies with existing labor laws and standards; and

8.[NameofConsultant]isawareofandhasundertakenthefotlowingresponsibilitiesasa
Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementahon of the

Contract;

c) Made an estimate ofthe facilities available and needed for the contract to be bi4 ifany;

and

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name ol the Pmject]

9. [Name of Bidder] did not gtve or pay directly or indtectly, any commissiorl amount, fee'

or any form of consideration, pecuniary or otherwrse, to any person or official, personnel

or represent dive ofthe govemment in relation to any procurement prqect or achvty

l0 In case advatrce was madeorglven. failu rctoDerform or deliver anv of the

lness mrsa na
nm
ln

ed. or the315 of Act No. 3E15 s. 1930.

Revised Penal Code.

15

the Philiop ines Dunuant to Article



IN TWTINESS WHEREOF, I have hereunto set my hand this 
- 

day of -----.- 20- at
Philippines

[Bidder's Representative/Authoized Signatory]

SUBSCRIBf,D AND SWORN to before me this 
- 

day of [month] [year] at [place oJ execurionJ,

Philippines. Affiant/s is/are personally known to me and was/were identified by me through
cornpetent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-
1 3 -SC). Affiant/s exhibited to me h islher [insert type oJ govemment identification card used] , wtth
histrer photograph urd signature appearing thereorl with no. 

-.Witness my hand and seal dris 

- 
day of /nonthl [year].

NAME OFNOTARY PUBLIC

Serial No. of Commission
Notary Public for 

- 

until
Roll of Attorneys No, _
PTR No. 

-, 
[date issued], [place issued]

IBP No. _, [date issued], [place issued]
Doc. No. _
Page No. _
Book No. _
Series of

l6



FPF I. trINANCIAL PROPOSAL SUBTflSSION FORM

IDateJ

[Name and address of the Procuing Entity]

We remain,

LadieVGentlemen'

we, the undersigned, offer to provide the consulting services for frttle 9f P_r9|ect] n
accordance with your Biidlng Docum eits dated [insert date] and ow Bid (Technical and Financial

proposals). our attached rurarcial Proposal is for the sum oflamo unt in words andfigures/. This

arbunt i; exclusive of the local ta*"i, *hi"h we have estimated al [amount(s) in words and

figresl.

Our Financial Proposal shall be binding upon us subject to the modifications resulting from

Contract negotiations, up to expiration of the bid validity perio d, i e , [Date] '

ln accordance with GCC Clause Error! Reference source not found., we acknowledge

and accept the Procuring Entity's right to inspect and audit all records relating to oul Bid

irrespective ofwhether we enter into icontract with the Procuring Entity as a result ofthis Bid'

We confirm that w-e have read, understood and accep the contents ofthe lnstructions to

Bidders (ITB), the Bid Data Sheet (BDS), General conditions of contract (GCC), Special

Conditions of'|ontract (SCC), Terms ofReference (TOR), the provisions relating_to th_e eligibility

of Consultant and the applicable guidelines for the procurement rules ofthe Funding Source, any

and all Bid bulletins iisued and orher attachments and inclusions included in the Bidding

Documents sent to us.

We understand you are not bund to accept any Bid you receive'

Yours sincerely,
Authorized Signature:

Name and Title of Signatory:
Name of Firm:

Add,ress

t7



FPtr'2. SUMMARYOFCOSTS

Costs Currency(ies) I Amount in Philippine Peso

Subtotal

I-ocal Taxes

Total Amount ofFinancial Proposal

I In cases ofoontmcts involving foreign consultants, indicate tho exchange rate used

l8



FPF 3. BREAKDOWN OF PRICE PER ACTIVITY

Activity No Activity No Description

Price Component Cunency(ies)2 Amount in Philippine Peso

Remuneration

Reimbursables

Miscellaneous E4enses

Subtotal

2 In cases ofcontracts involving foreign consultsnts, indicate th€ exchangc rste uscd

l9



FPF 4. BREAKDOWN OF REMUNERATION PER ACTIV-ITY

Name
Activity No

Amount
Remuneratton

Currenry(ies) Rateut3IPositionNames

Regulrar staff

I-ocal staff

Consu ltants

Grand Total

3 Staff months, days, or horrs 8s appropriste'

20



FPF 5. REIMBURSABLES PER ACilVTTY

ActivitY No

t@al transport4tioo costs sre not included iflocsl transportation is being
Similsrty, in the pro.iect sito' offic€ renyaccofimodations/clerical 

aslristlnc€ cGts are not to be i 0clud€d if being

Name

4

IntnuAmootT atUnit Price In
Unit

Descr n
No Tnp

Tnp

Day

Miscellaneo us travel e4enses

Subsistence allowance

I-ocal transPortation costs4

Offrce rent/acoomnPdation/

flights
Internatlona

clerical assistance

Grand Total

made availabl; bY the Entity

nradc available try the Entity

2l

I

5

2.

J.

4.



FPF 6. MISCELLAIIEOUS EXPENSES

Activity No Activity Name

No

I

1

J

4

Description

Communication costs between
and

(telephone, telegranr, telex)

Draft ing, reproduction of
reports

Equiprnent. veiricies,
computers, etc.

Software

Crrand Total

Unit Quantlty Unit Price Total
Amount


