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REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

DATE
Proiect
No.

JUNE 24, 2025

cPo-25-OESC-02778 ',

Name of Company

Address

Contact No.

PROCUREMENT OF MASTER ROLL AND OTHERS FOR GESTETNER

P59 199.92

Project Title

Approved Budget of
the Contract

End-User /
lmplementing OfIice cITY PROSECUTOR'S OFFICE

please quote your best offer for the item/s described below, subject to the Terms and conditions provlded'

Submit your quotation duly signed by you or your duly authorized representative not later than

JUNE 27.'2025. 10:oo A.M. Philippine standard Time, together with the following documents of your

company:

1 PhiIGEPS certificate (not expired on the time of opening of quotations);

2 Business Registration (DTI/SEC)
3 Mayor's/Business Permit (2025);
4 fax Clearance; and
5 omnibus Swoin Statement prescribed by the Qc BAc- Goods and Services

6hcome/BusinessTaxReturn(forFY2024).(FolABCSaboveP500,000.00)
7 If applicable, the JVA in case the joint venture is already in existence, or duly notarized

,t"t"r"ni, i.oa all the potential joint venture partners stating that they will enter

into ,ni 
"6iJ" 

uyih" projirion. of ihe :va in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued bv OC BAC- Goods and Services

NoTE: Submission of a Document Request List (DRL) is required Prior to the issuance of the
Long Brown EnveloPe.

{ arrv.
Officer-In

DO GARCIA
Secretanat
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TERMS AND CONDTTIANS

l . Bidders shall providc correct and accurate information required in this form

2. Price quotatior/s must be valid for a pcriod of thirty (30) calendar days fiom the date of submission.

3. Price quotation/s, to be denominated in Philippinc Peso shall include all taxes, duties and,/or levics payable.

4. Quotation excccding the ApProved Budget for the Contract (ABC) shall be rcjcctcd.
5. Award ofcontract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services)

which complies with the minimum technical specifications and other tcrms and conditions stated hcrein.

6. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialcd by you or any of
your duly authorized representative/s.

The City General Services Department (CGSD) shall have the right to inspect the goods.7

E

9

rssl li d ndi f

other courses ofaction and remedies open to it.

10. Failure to follow these instructions will disqualify your entire quotation

Liquidated damages equivalent to one tenth (l/10) ofone percent (17o) ofthe valuc

within the pr"r"ribed d"liuery period shall be imposed per day of delay. CGSD shal

cumulative amount ofliquidated damages reaches ten percent (l0olo) ofthe amount

ofthc goods not dclivcred
I rcscind the contract once the
ofthe contract, without prejudice to

After having carefully read and accepted the Terms and Conditions, l/We submit our quotation/s as follows:

ITEM TOTALUNIT PRICEQTY
UNTT OF

ISSUE
ITEM
NO

ITEM & DESCRIPTION

5Prece1 GES IETNER Priport Ink ]P12
5rollGESI'ETNER Priport Mastcr CPMT152
3unit3 GESTETNER Toncr MP2014FI
1unitGESI'ETNER DeveloPer for M27014
tunit5 GES'I'ETNER Drurn f or M27 01
Total Quoted Amount

Amount in Words

OTHER REQUIREMENT/S:
. Certification of authenticity / genuity of the consumables being offered (with project numbcr and projc'ct title)'

. Authority to seu rro- ^un*"It 
rer i exclusive / or authodzed diskibutor of the consumabtes being offered (with

project number and Project title)

Delivery Period
Warranty

Thir9 (301 Calendar DaYs

Signature oYer printed name

Office 1'elephonc No./Fax/Mobile No

Date

Email Address
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