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Preface

Thesc Philippinc Bidding Documents (PBDs) for the procurcment of Goods
through Compctitive Bidding have becn prepared by the Govemment of the Philippines
for use by any branch, constitutional commission or office, agency, dcpartment, bureau,
officc, or instrumentality of the Governmcnt of thc Philippines, National Govcmment
Agcncies, including Govcrnment-Owned and/or Controlled Corporations, Govcmment
I.inancing Institutions, State Univcrsities and Colleges, and Local Govemmcnt Unit.
'l'hc procedurcs and practiccs prescnted in this document have becn dcvcloped through
broad expcricncc, and arc for mandalory usc in projects that arc financcd in whole or in
part by the Govemment of the Philippines or any foreign governmenVforcign or
intcrnational financing institution in accordance with the provisions of the 2016 revised
Implementing Rules and Regulations of Republic Act No. 91 84.

Ihe Ilidding Documcnts shall clearly and adequatcly dcfinc, among others: (i)
thc objectivcs, scope, and expectcd outputs and/or results of the proposed contract or
Framcwork Agreemcnt, as the casc may be ; (ii) the eligibility rcquircmcnts of Ilidders;
(iii) the expccted contract or Framework Agreemcnt duration, the estimated quantity in
thc case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, dutics, and/or functions of the winning biddcr.

Care should bc takcn to check the relevance ofthc provisions ofthe PBDs against
thc requircmcnts of the specific Goods to be procurcd. If duplication of a subject is
incvitable in other sections ofthe document prepared by the Procuring Entity, care must
bc cxerciscd to avoid contradictions between clauscs dealing with thc samc matter.

Moreovcr, each section is prcpared with notes intcnded only as information for
thc Procuring lJntity or the person drafting the Bidding Documents. They shall not be
includcd in thc final documents. The following general dircctions should bc obscrved
when using the documents:

All the documents listed in thc 'l'able of Contcnts arc normally rcquired
for the procurement of Goods. However, they should be adaptcd as

nccessary to the circumstances of the particular Procurement Projcct.

a.

b Specific details, such as the "name of the Procuring Dntity" and"address

for bid submission," should be fumished in the Instructions to Bidders,
Ilid Data Sheet, and Special Conditions of Contract. 'l'hc final documents
should contain neithcr blank spaces nor options.

'l'his Preface and the footnotes or notes in italics includcd in thc Invitation
to Bid, Bid Data Shcet, Gencral Conditions of Contract, Special
Conditions of Contract, Schedulc of Requircmcnls, and Specifications are
no1 part of the text of the final documcnt, although thcy contain
instructions that the Procuring Ilntity should strictly lollow.

'l'hc covcr should be modificd as required to idcntify thc Bidding
Documents as to the Procurement Project, Project Identification Numbcr,
and Procuring Entity, in addition to the datc of issue.

c

d



e Modifications for specific Procurement Project details should be providcd
in thc Special Conditions of Contract as amendmcnts to thc Conditions of
Contract. For easy completion, whencver rcfcrcnce has to be madc to
specific clauses in the Bid Data Shect or Special Conditions of Contract,
these terms shall be printed in bold typcface on Sections I (Instructions to
Bidders) and III (General Conditions ofContract), respectively.

For guidelines on the use of Bidding Forms and the procuremcnt of
Foreign-Assisted Projects, thcse will bc covered by a separate issuancc of
the Govcmment Procuremcnt Policy Board.

f.

2



Table of Contents

Glossary of Acronyms, 'lerms, and Abbreviations

Scclion I. Invitation to Bid

Scction II. Instructions to Bidders

l. Scopc of Bid
2. Funding Information

3. BiddingRequirements

4. Comrpt, F'raudulent, Collusive, and Coercive Practices

5. Iiligible Biddcrs

6. Origin of Goods

7. Subcontracts

8. Prc-Bid Conference

9. Clarification and Amendment of Bidding Documcnts

10. Documents comprising the Bid: Illigibility and'l'cchnical Componcnts

I 1. Documenls comprising the Bid: Financial Componcnt

12. Bid Prices

13. llid and Paymcnt Currcncics

14. Ilid Security

15. Scaling and Marking of Bids

16. Dcadline for Submission of Bids

11 . Opcning and Preliminary Examination of Bids

18. DomesticPrcference

19. Dctailed Evaluation and Comparison of Bids

20. Post-Qualification

21. Signing of thc Contract

Scction III. llid Data Sheet

Scction IV. General Conditions of Contract

l. Scope of Contract

2. Advance Paymcnt and'l'crms of Payment

3. PcrlormanccSecurity

4. Inspectionand'l-ests

5. Wananty

6. Liability of thc Supplicr

Scclion V. Spccial Conditions of Contract

Scction VI. Schedule of Requirements

Scclion Vll.'l'cchnical Specifications

Scction VIII. Chccklist ofTechnical and Financial Documents

4

7

ll
t2
t2
t2
t2
13

t3

l3
t4
14

l4
14

14

l5
l5
16

16

16

16

16

t7
t7
18

20

21

21

21

21

21

22

23

27

30

30

3



Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approvcd Budgct for thc Contract

BAC - Ilids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a biddcr in response to
and in consonance with the rcquirements of the bidding documcnts. Also refcrrcd to as

Proposal and l'ender. (2016 rcviscd IRI{, Section 5[c])

Biddcr - Refcrs to a contractor, manufacturer, supplier, distributor and./or consultanl who
submits a bid in response to thc rcquiremcnts of thc Bidding Documents. (2016 reviscd IRR,
Section 5[d])

Bidding Documents -'l'he documents issued by the Procuring lintity as thc bascs for bids,
fumishing all information neccssary for a prospective biddcr to prcpare a bid for thc Goods,

Infrastructurc Projects, and/or Consulting Serviccs requircd by thc Procuring Entity. (2016

rcvised IRR, Scction 5[cl)

BIR - IJureau of Intemal Revcnue.

BSP - llangko Sentral ng Pilipinas

Consulting Scrviccs - Refer to scrviccs for Infrastructure Projects and other typcs ofprojects
or activilies ofthc GOP requiring adequatc cxtcmal technical and professional expcrtisc that

are bcyond thc capability and./or capacity of the GOP to undcrtakc such as, but not limited to:
(i) advisory and review serviccs; (ii) prc-investment or fcasibilily studies; (iii) dcsign; (iv)
construction supcrvision; (v) management and relatcd serviccs; and (vi) othcr tcchnical scrviccs

or spccial studics. (2016 revised IRR, Section 5[i])

CDA - Coopcrative Devclopment Authority

Contract - Rcfcrs to the agreement entercd into bctwecn thc Procuring Entity and thc Supplicr
or Manufacturcr or Distributor or Service Providcr for procurcmcnt of Goods and Scrviccs;

Contractor for Procuremcnt of Infrastructure Projccts; or Consultant or Consulting liirm for
Procurcmcnt of Consulting Serviccs; as the casc may bc, as recordcd in thc Contract Form

signed by thc parties, including all attachments and appcndices thcreto and all documents
incorporated by rclercncc thercin.

CIF - Cost Insurance and lrrcight.

CIP - Carriagc and Insurancc Paid.

CPI - Consumcr Pricc Index.

DDP - I{cfers to thc quoled pricc of the Goods, which mcans "dclivcrcd duty paid."

DTI Departmcnt of 'I'rade and Industry.

EXW - Ex works.

I'CA "Free Carrier" shipping point.
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FOB "l:rce on Board" shipping point

Forcign-funded l'rocurcmcnt or Forcign-Assistcd Projcct- Rcfcrs to procurcment whosc
funding source is from a foreign govemment, foreign or intemational financing institution as

spccified in the Trcaty or Iltemational or Exccutive Agrccment. (2016 rcvised IRR, Scction
stbt).

tr'ramcwork Agrccmcnt - Refcrs to a writtcn agrccment betwccn a procuring cntity and a

supplier or servicc provider that idcntifies thc terms and conditions, under which spccific
purchascs, othcrwise known as "Call-Offs," arc madc for the duration of thc agrccment. It is in
thc naturc of an option contract betwcen the procuring cntity and the bidder(s) granting thc
procwing cntity thc option to either place an order for any ofthc goods or scrviccs identificd
in thc F'ramework Agrecmenl List or not buy at all, within a minimum pcriod of one (1) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI GovemmcntFinanciallnstitution.

GOCC - Govemment-owned and/or --controlled corporation.

Goods - Rcfer 1o all items, supplics, materials and gcneral support scrviccs, cxccpt Consulting
Scrvices and Infrastructure Projects, which may be needcd in the transaction of public
businesscs or in the pursuit of any govcmmcnt undcrtaking, project or activity, whcthcr in the

nalure of cquipmcnt, furniture, stationcry, materials for construction, or pcrsonal propcrty of
any kind, including non-pcrsonal or contractual scrvices such as thc repair and maintcnance of
equipmcnt and fumiturc, as wcll as trucking, hauling, janitorial, security, and relatcd or

analogous scrviccs, as wcll as procurcmcnt of matc als and supplics provided by the Procuring

Ilntity for such scrvices. The tcrm "relaled" or "analogous scrviccs" shall includc, but is no1

limitcd to, leasc or purchase of officc space, mcdia advertiscmcnts, heallh maintcnancc

scrvices, and othcr serviccs esscntial 1o the opcration of thc Procuring llntity. (2016 rcvised

IRR, Section 5 [r])

GOP Govemmcnt of the Philippincs

GPPB Govemment Procurement Policy Board

INCOTERMS - Intemational Commcrcial Terms.

Infrastructurc Projccts Includc thc construction, improvcmenl, rchabilitation, demolition,

rcpair, rcstoration or maintenance of roads and bridgcs, railways, airports, scaports,

communication facilitics, civil works components of information lcchnology projccts,

inigation, flood control and drainagc, water supply, sanitation, scweragc and solid waste

managemcnt systems, shorc protection, encrgy/powcr and clcctrification facilitics, national

buildings, school buildings, hospital buildings, and other rclated construction projects of the

govcmmcnt. Also referrcd to as civil works or works. (2016 rcviscd IRR, Scction 5[u])

LGUs - Local Govemment Units.

NFCC - Nct Financial Contracting Capacity.

NGA - National Govemment Agency.

PhilGEl'S - Philippinc Govemment Illcctronic Procurement Systcm.

Procurcmcnt Project - rcfcrs to a specific or identificd procurcmcnl covcring goods,

infrastructurc project or consulting serviccs. A Procurcmenl Projecl shall be described,
dctailed, and schcduled in the Project Procurcment Managcment Plan prcparcd by the agcncy
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whioh shall be consolidatcd in thc procuring entity's Annual Procurcment Plan. (GPPB Circular
No. 06-2019 datcd l7 July 2019)

PSA - Philippine Statistics Authority.

SEC - Sccuritics and Exchange Commission.

SLCC - Singlc Largcst Completed Contract.

Supplicr rcfers to a citizen, or any corporate body or commercial company duly organizcd
and rcgistcrcd undcr thc laws whcrc it is established, habitually cstablished in business and

engaged in the manufacture or salc ofthe merchandise or performance of the general scrvices
covcred by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as uscd in these Bidding Documents may likcwise rcfer to a distributor, manufacturer,
contractor, or consultant.

UN - Unitcd Nations
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Section I. Invitation to Bid

Notes on the Invitation to Bid

'l'hc Invitation to Bid (lB) provides information that cnables potcntial Bidders to decidc
whethcr to participatc in thc procurement at hand. l'hc IB shall be postcd in accordance with
Section 21 .2 of the 2016 revised IRR of RA No. 91 84.

Apart lrom thc cssential items listcd in thc Bidding Documcnts, thc II] should also indicalc
thc lollowing:

a. I'he datc of availability of thc Bidding Documcnls, which shall bc from thc timc thc

IB is first advcrtiscd,/posled until the dcadline for the submission and rcceipt ofbids;

b. 'l'he ptacc where the Bidding Documents may bc acquired or thc wcbsitc whcrc it
may bc downloadcd;

c. 'l'hc dcadlinc for the submission and rcccipt of bids; and

d. Any important bid cvaluation critcria (e. g, thc application of a margin of prcfcrcncc

in bid evaluation).

'l'he IB should be incorporated in the Bidding Documcnls. The information containcd in thc

IB must conform to thc Bidding Documcnts and in particular to thc rclevant information in

thc Bid Data Sheet.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

'l'his Scction on thc Instruction to Bidders (ITB) providcs the information nccessary for
biddcrs to prcpare rcsponsive bids, in accordancc with thc rcquircmcnts of thc Procuring
lintily. It also provides information on bid submission, cligibility chcck, opening and

cvaluation ofbids, post-qualification, and on the award of contract.
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1. Scope ofBid

The Procuring Entity, Quezon City Local Government wis.hes to receive Bids for the
PROCUREMENT OF VARIOUS OFFICE SUPPLIES with identification number
ACCOUNTINC-25-OSD-07888.

[Note: The Project Identification Number is assigned by the Procttring Entity based on
its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS website.l

The Procurement Project (referred to herein as "Project") is composed of Eighteen (18)
items,the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for 2025 in the

amount of NINE HUNDRED TWENTY SIX THOUSAND NINE
HUNDRED SIXTY FIVE PESOS AND 30/100 ONLY (Php 926,96s.3o1.

2.2. The source of funding is:

a/ LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

3. BiddingRequirements

The Bidding for the Project shall be govemed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procurernent Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting advertisement, or IB by the BAC through the issuance of a

suppl ernental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deerned to have verified and
accepted the general requirements ofthis Project, including other factors that may affect
the cost, duration and execution or implernentation ofthe contract, project, or work and
examine all instructions, forms, terms, and project requironents in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "I" of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

)
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5. Eligible Bidders

5.1 Only Bids of Bidders found to bc legally, technically, and financially capablc
will bc evaluated.

5.2. Forcign owncrship cxceeding those allowed undcr the rules may partioipatc
pursuant to:

Whcn a Trcaty or Intcrnational or Executivc ngrccmcnt as

provided in Section 4 ofthc ItA No. 9 184 and its 2016 rcviscd
II{R allow forcign bidders to participate;

ll Citizens, corporations, or associations ofa country, included
in thc list issued by the GPPB, thc laws or rcgulations of
which grant reciprocal rights or privilcges to citizens,
corporations, or associations of the Philippines;

lll. Whcn thc Goods sought to bc procurcd arc not availablc lrom
local supplicrs; or

lv. When there is a nced to prevcnt situations that dcfeat
compctition or restrain tradc.

5.3. Pursuant to Section 23.4.1.3 of the 2016 reviscd IRR of RA No.9 I 84, thc
Bidder shall have an SLCC that is at lcast onc (l) contract similar to the

Projcct the valuc of which, adjusted to culrent prices using thc PSA's CPI,
must be at lcast cquivalent to:

a. For thc procurement of Non-Expendable Supplies and Services:
'lhe Bidder must have completed a singlc contract that is similar to
this Project, cquivalcnt to aLleastftfty-percenl (50oA) of the AIIC.

5.4 Ihc llidders shall comply with the eligibility critcria under Scction 23.4.1

ofthe 20l6IRR ofRA No. 9184.

6. Origin of Goods

'l'hcrc is no restriction on the origin of goods othcr than those prohibitcd by a
decision of the UN Security Council taken undcr Chaptcr VII of thc Charter of
thc UN, subject to Domestic Preferencc requirements undcr ITB Clause 18.

7. Subcontracts

Thc lliddcr may subcontract portions of thc Projcct to thc cxtcnt allowcd by thc

Procuring lJnlity as stated hcrcin, but in no case morc than twenty pcrcenl (20yo)

ofthc Project.

Thc Procuring Entity has prescribed that: Subcontracting is not allowcd.

J
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8. Prc-Bid Confcrcncc

'l'hc Procuring Entity will hold a pre-bid confcrcnce for this Project on the specificd
datc and timc and eithcr at its physical addrcss and/or through videoconfcrcncing as

indicated in paragraph 6 ofthe IIi.

9. Clarification and Amendment of Bidding Documcnts

Prospective bidders may request for clarification on and/or interprctation ofany part of
thc Bidding Documents. Such requests must bc in writing and reccived by the

Procuring lintity, eithcr at its given address or through clcctronic mail indicatcd in the

Ili, at least ten (10) calcndar days before thc deadlinc sct for thc submission and rcccipt
ot Bids.

10. Documents comprising the Bid: Eligibility and Tcchnical Components

10.1. 'l'he first envelopc shall contain thc eligibility and lcchnical documents of the

ISid as specificd in Scction VIII (Checklist of Tcchnical and Financial
l)ocuments).

10.2. The llidder's SLCC as indicated in ITB Clause 5.3 should havc bccn completed

within the last three (3) years pior to the deadline for thc submission and rcccipt
of bids.

10.3. Itlhc cligibility requiremcnts or statements, the bids, and all othcr documents

for submission to the IIAC are in foreign language othcr than linglish, it must

be accompanicd by a translation in tinglish, which shall be authcnticatcd by thc
appropriate Philippine forcign scrvice establishment, post, or the equivalent

o{Iicc having jurisdiction over thc foreign biddcr's affairs in thc Philippincs.
Similar to thc required authentication abovc, for Contracting Parties to the

Apostille Convention, only the translated documcnts shall bc authenticatcd

through an Apostille pursuant to GPPB Rcsolution No. l3-2019 dated 23 May
2019. 'I'hc English translation shall govem, for purposcs of intcrpretation ofthe
bid.

11. Documents comprising the Bid: Financial Component

1 l.l . 'l'he sccond bid envelopc shall contain the financial documcnts for thc Ilid as

spccified in Scction VIII (Checktist ofTcchnical and Financial Documcnts).

11.2. If thc Biddcr claims prcference as a Domcstic Biddcr or Domcstic lintity, a

certification issucd by I)'l'l shall bc providcd by thc Iliddcr in accordancc wilh
Scction 43.1.3 ofthe 2016 reviscd IRR of RA No. 9184.

I1.3. Any bid excecding thc AIIC indicated in paragraph I of thc IB shall not be

acccptcd.

11.4. Iror I'oreign-fundcd Procuremenl, a ceiling may bc applied ro bid priccs

providcd the conditions arc mct under Seclion 31.2 of the 2016 rcviscd II{R of
RA No. 9184.

12. Bid Prices

12.1. Priccs indicated on thc Price Schedule shall be cntered scparately in the

following manncr:
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a For Goods offcrcd from within thc Procuring Ilntity's country

The pricc of the Goods quotcd EXW (cx-works, cx-factory, ex-
warehouse, ex-showroom, or off-the-shclf, as applicable);

ll. Thc cost of all customs dutics and salcs and othcr taxes alrcady
paid or payablc;

lll Thc cost of transportation, insurance, and othcr costs incidcntal to
delivcry of the Goods to thcir final dcstination; and

tv Thc price of other (incidcntal) serviccs, if any, listcd in e

b. For Goods offcred from abroad

Unless otherwise stated in the BDS, thc price of thc Goods shall
be quoted delivercd duty paid (DDP) with thc place oldestination
in the Philippines as specified in the BDS. In quoting the pricc,
the Bidder shall be free to use transportation through carricrs
registered in any eligible country. Similarly, the Biddcr may
obtain insurance scrvices from any eligible sourcc country.

ll. Thc price of olher (incidcntal) services, if any, as listed in Scction
VII (Technical Spccilications).

13. Bid and Payment Currencies

13.1. For Goods that the llidder will supply from outsidc the Philippincs, thc bid
prices may be quotcd in thc local currency or tradcablc currcncy accepted by thc

BSP at the discretion ofthe Biddcr. Howcver, for purposes of bid evaluation,
Bids dcnominated in foreign currencics, shall bc convertcd to Philippinc
curency bascd on the exchange rate as published in the BSP rcfercncc rate

bulletin on the day of the bid opening.

13.2. Payment of thc contract price shall be madc in:

a. Philippine Pesos.

14. Bid Sccurity

t4.l 'l-he Biddcr shall submit a Bid Sccuring Dcclarationr or any lorm of Bid Sccurity
in the amount indicatcd in thc BDS, which shall bc not lcss than the pcrccntagc

of thc AIIC in accordance with thc schcdulc in thc IIDS.

14.2. 'l'he Bid and bid security in no case shall exceed One Hundred Twenty (120)

calendar days from the date of opening of bids, unless duly exlended by lhe
bidder upon the rcquest of the Head of the Procuring Entity (HoPE) of the

Quezon City Local Government. Any Bid not accompanicd by an acccptablc
bid security shall be rejected by the Procuring Entity as non-responsivc.

I In the casc of Framework Agrccment, the undertaking shall refer to entering into contract with thc Procuring Entity and

fumishing oflhc performance sccurity or the performance securing declaration within ten (10) calendar days from rcceipt of
Notice to Execulc F'ramework Agrecmenl. 
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15. Scaling and Marking of Bids

liach Biddcr shall submit one copy of the first and sccond components of its Bid.

The Procuring Entity may request additional hard copies and/or clcctronic copies ofthc
Bid. Howcver, failure of the Bidders to comply with the said request shall not bc a
ground for disqualifi cation.

Ifthe Procuring Entity allows thc submission of bids through online submission or any
other electronic means, the Biddcr shall submit an electronic copy of its Bid, which
must bc digitally signed. An electronic copy that cannot be opcned or is com.rpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16. I . 'l'hc Bidders shall submit on the spccified date and timc through manual
submission as indicatcd in paragraph 7 ofthc IB.

17. Opening and Preliminary Examination of Bids

17 .1. Thc BAC shall open the Bids in public at the time, on thc date, and at the placc
spccificd in paragraph 9 ofthc IB. l'he Ilidders' reprcscntativcs who are prcscnt
shall sign a register evidencing thcir attcndance. In casc vidcoconferencing,
wcbcasting or other similar tcchnologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Sccrctariat.

In case the Bids cannot be opened as scheduled duc to justifiablc reasons, thc
rcschcduling rcquirements under Section 29 ofthc 2016 reviscd IRR ofRA No.
9l 84 shall prevail.

17.2. 'l'hc preliminary examinalion of bids shall be govcrncd by Scction 30 of thc

2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1. 'fhc Procuring Iintity will grant a margin of prefcrcncc for thc purpose o[
comparison of Ilids in accordance with Scction 43.1.2 ofthe 2016 rcvised IRI{
ofRA No. 9184.

19. Detailcd Evaluation and Comparison of Bids

19.1 .
'fhc Procuring BAC shall immcdiately conduct a detailcd cvaluation of all Bids
rated "passed," using non-discretionary pass/fail critcria. 'fhe IIAC shall
consider the conditions in thc cvaluation of Bids undcr Sc ction 32.2 of the 2016
rcvised IRR of ItA No. 9184.

19.2. If thc Projcct allows partial bids, biddcrs may submit a proposal on any of thc
lots or items, and evaluation will be undcrtaken on a pcr lot or itcm basis, as thc
casc maybe. In this case, thc Bid Security as required by ITB Clause l5 shall bc
submitled for each lot or itcm scparatcly.

19.3. 'l'hc descriptions of the lots or items shall bc indicated in Scction VII (Technical
Spccifications), although thc ABCs of thcsc lots or itcms are indicatcd in thc
BDS for purposcs of the NI]CC computation pursuant to Section 23.4.2.6 of rhc
2016 rcviscd IRI{ of RA No. 9184. Ihc NFCC must bc sufficicnt for the total
ofthe ABCs for all thc lots or items participated in by thc prospectivc Biddcr.

l6



19.4. I'hc Project shall be awardcd as follows:

Onc Project having scveral items that shall be awardcd as one contract.

r 9.5. Exccpt for bidders submitting a committed Line of Crcdit from a Univcrsal or
Commercial Ilank in lieu of its NFCC computation, all Bids must include thc
NIICC computation pursuant to Section 23.4.1.4 of thc 2016 revised IRR of RA
No. 9184, which must bc sufficient for thc total of thc ABCs for all the lots or
itcms participatcd in by thc prospcctivc Bidder. Ior bidders submitting thc
committed I.inc of Credit, it must be at lcast cqual to ten pcrccnt ( l0%) of thc
AIICs for all thc lots or itcms participatcd in by thc prospectivc Iliddcr.

20. Post-Qualification

20.1. Within a non-extendible pcriod of fivc (5) calcndar days from rcceipt by thc
Ilidder of the notice from thc BAC that it submittcd thc Lowest Calculated Bid,
thc Bidder shall submit its latest incomc and business tax retums filed and paid
through the IllR Electronic F'iling and Payment System (eF-PS) and othcr
appropriate liccnses and permits requircd by law and stated in thc BDS.

21. Signing of the Contract

2l.l . 'l'hc documents required in Scction 37 .2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documenls arc
indicalcd in thc BDS.
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Section III. Bid Dsta Sheet

Notes on the Bid Data Sheet

I'hc Bid Data Shect (BDS) consists of provisions that supplcmcnt, amcnd, or specify rn
detail, information, or requirements included in thc I'l'B found in Section II, which arc

specilic to cach procurcment.

This Scction is intcndcd to assist thc Procuring Dntity in providing the specific information
in rclation to corresponding clauses in the ITB and has to be prepared for cach specific
procurcment.

The Procuring Entity should specify in the BDS information and requirements spccific to
the circumstances of thc Procuring Ilntity, the processing of thc procuremcnt, and the bid
cvaluation criteria that will apply to thc Bids. In preparing thc BDS, the following aspccls

should bc chcckcd:

a. Information that specifies and complemcnts provisions of thc I'tll must bc

incorporatcd.

b. Amendments and/or supplemcnts, ifany, to provisions ofthe ITB as ncccssitated by

thc circumstanccs ofthe spccific procurcment, must also bc incorporatcd.

l8



ITB
Clausc

5.3 Iror this purposc, contracts similar to thc Project shall bc:

a A single contracl similar lo lhe ilen /s lo be bid and must be at leost fifty- Jive
percent (509/0) of the LBC.

b Complcted within the last thrce (3) years prior to thc deadline for the submission
and rcccipt of bids substantially in a FORM prcscribcd by thc QC-BAC-
GOODS AND SERVICES, must bc accompanicd by a copy of Ccrtificate
of Acccptancc by thc end-uscr or Official Rcceipt (O.R) or Salcs Invoicc
(S,L) issucd for thc Contract.

7.1 Subcontracting is not allowcd

t2 1'hc pricc of the Goods shall bc quotcd DDP wilhin Quezon City or thc applicable
Intcrnational Commercial 'l'crms (INCOTllRMS) for this Projcct.

l4.l 'Ihc bid security shall be in the form of a Bid Sccuring Dcclaration, or any of thc
following forms and amounts:

a. 'l'he amount of not less than Php18,539.31 or equivalent 1o 1wo pcrccnt (2%) of ABC
if bid security is in cash, cashicr's/managcr's check, bank draft/guarantee or irrcvocablc
lcttcr ofcredit; or

b. 'l'hc amount ofnot less than Pipy'6,34E.27 or equivalent to fivc pcrcent (5%) ofABC
il bid security is in Surety Bond.

19.3

20.2 List of requircd licenses and permits rclcvant to thc Projcct and thc corresponding law
rcquiring i1.

No additional rcquircment

21.2 Additional requircd documcnts relevant to the Project that are rcquircd by existing laws

and/or thc Procuring Entity.

FOR ITEM NOS. 2,8,15, and 18

. Certification from the manufacturer/exclusive or authorized distributor for
the authenticity/genuity of the consumables being offered (with proiect
number and project title).

. Authority to sell from the manufacturer/exclusive or authorized distributor
of the consumables being offered (with proiect number and Prorect title).

Bid Data Sheet

)

l9

BREAKDOWN OI- APPROVED BUDGET FOR TIII| CONTRACT
Itcm Nos. 1-6 Ph 245 r88.50
Itcm Nos. 7- 14 Ph 291 855.00

Itcm Nos. 1 5- I 7 Ph 288 6l .80

Itcm No. 18 Ph 101 660.00

TOTAL Ph 92 965.30



Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

'l'hc Gencral Conditions of Contract (GCC) in this Scclion, rcad in conjunction with the

Spccial Conditions of Contract in Scction V and other documents listed thcrcin, should be a

complcte document exprcssing all thc rights and obligations of the partics.

Maltcrs govcming performance of thc Supplier, paymcnts under the conlract, or matters

affccting the risks, rights, and obligations of thc parties undcr the contract are included in
thc GCC and Special Conditions of Contract.

Any complemcntary information, which may bc needed, shall be introduccd only through
the Special Conditions of Contract.
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1. Scope ofContract

'l'his Contract shall include all such items, although not specifically mcntioned, that can
bc rcasonably infcrrcd as being rcquired for its completion as if such itcms wcrc
exprcssly mentioncd herein. All thc provisions of RA No. 9184 and its 2016 rcviscd
IRI{, including thc Generic Procurcment Manual, and associated issuances, conslitutc
thc primary sourcc for the terms and conditions oflhc Contracl, and thus, applicablc in
contract implemcntation. Hcrcin clauses shall servc as thc sccondary source lor thc
tcrms and conditions of the Contract.

'l'his is without prejudice to Scctions 74.1 and74.2 of the2016 rcvised IRR of RA No.
9184 allowing the GPPB to amcnd the IRR, which shall be applicd to all procurcmcnt
activities, the advertisement, posting, or invitation of which wcrc issued aftcr the

cffcctivity of the said amendmcnt.

Additional requircments for thc completion of this Contract shall bc provided in thc
Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment ofthe contract amount is provided undcr Anncx "D" ofthc
revised 2016 IRR of RA No. 9184.

2.2 The Procuring Entity is allowcd to determinc the terms of paymcnt on thc partial
or staggcred dclivery of the Goods procurcd, provided such partial payment
shall corrcspond to the valuc ofthe goods dclivered and acccpted in accordancc

with prevailing accounting and auditing rules and regulations. Ihe tcrms ol
payment are indicated in thc SCC.

3. PcrformanceSecurity

Within ten (10) calcndar days from receipt of thc Notice of Award by the Bidder from
thc Procuring lJntity but in no casc latcr than prior 1o the signing ofthe Contract by both
parties, the succcssful Bidder shall fumish the pcrlormarce sccurity in any ofthe forms
prcscribcd in Section 39 of the 2016 rcviscd IIU{ of RA No. 9184.

4. Inspcction and Tests

l'hc Procuring llntily or its representative shall havc the right to inspect and/or to tcst
thc Goods to confirm their conformity to the Projcct spccifications at no extra cost lo
thc Procuring Entity in accordancc with the Gencric Procuremcnt Manual. In addition
to tcsts in the SCC, Section IV (Technical Spccifications) shall specify what
inspcctions and/or tests the Procuring Entity rcquires, and whcrc they are to bc

conductcd. 1'hc Procuring Ilntity shall notify thc Supplier in writing, in a timcly
manner, ofthe idcntity ofany rcprcsentatives retaincd for thcsc purposcs.

All rcasonablc facilities and assistancc for the inspection and tcsting of Goods,
including acccss to drawings and production data, shall be providcd by the Supplicr to
thc authorized inspcctors at no charge to the Procuring lJntity.

5. Warranty

In order to assure that manufacturing dcfccls shall be corrcctcd by the Supplicr,
a warranty shall be requircd fiom the Supplier as providcd undcr Section 62.1

ofthe 2016 rcvised IRI{ ofRA No. 9184.

6.r
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6.2. 'fhe Procuring lJntity shall promptly notify the Supplicr in writing of any claims
arising under this wananty. Upon receipt of such noticc, thc Supplier shall,
repair or replace the dcfcctive Goods or parts thcrcof without cost to thc
Procuring Entity, pursuant to the Generic Procurcmcnl Manual.

6. Liability of the Supplier

'fhe Supplier's liability under this Contract shall be as providcd by the laws of thc
Republic of the Philippincs.

Ifthc Supplier is ajoint venturc, all partners to the joint vcnturc shall bc jointly and
scvcrally liable to the Procuring IJntity.
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Section V. Speciul Conditions of Contruct

Notes on the Special Conditions of Contract

Similar to thc IIDS, the clauscs in this Section are intended to assist thc Procuring Entity rn
providing contract-specific information in relation to corrcsponding clauses in thc GCC
found in Scction IV.

The Spccial Conditions of Contract (SCC) complemcnt the GCC, spccifuing contractual
requiremcnts linked to the special circumstances of the Procuring lintity, the Procuring
Entity's country, the sector, and the Goods purchased. In prcparing this Section, thc
following aspects should be chccked:

Information that complements provisions of thc GCC must bc incorporatcda

b. Amcndments and/or supplcmcnts to provisions ofthe GCC as ncccssitated by thc
circumstances of thc specihc purchasc, must also be incorporatcd.

Ilowever, no spccial condilion which defeats or ncgatcs the general intent and purposc of
the provisions of the GCC should be incorporated hcrcin.
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S ecial Conditions of Contract
GCC

Clausc

I [List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,

amended, or retained depending on its applicability to this Contract:J

Dclivery and Documents -

For purposes of thc Contract, *EXW," 'FOB," *FCA," "CIl"," "CP," "DDP"
and othcr trade terms used to describc the obligations oflhc pa(ics shall have

the mcanings assigncd to thcm by thc current cdilion of INCOTIIRMS
publishcd by the Intemational Chambcr of Commcrce, Paris. l'he Delivery
lcrms of this Contract shall be as follows:

IFor Goods suppliedfrom obroad, state:1"'fhc delivcry tcrms applicable to the
Contract are DDP delivered lindicate place ofdestinationl. In accordance with
INCOTI]RMS."

fttor Goods supplied from within the Philippines, state:.1"'l'hc dclivery terms
applicablc to this Contract are dclivcrcd findicate place of deslinallorl. Risk
and titlc will pass from the Supplicr to the Procuring Iintity upon rcccipt and

final acccptance ofthe Goods at thcir final destination."

Delivcry of the Goods shall be madc by the Supplier in accordancc with thc
tcrms spccificd in Scction VI (Schedulc of Rcquircmcnts).

F-or purposcs of this Clause thc Procuring Entity's Reprcscntativc at thc Project
Sitc is [indicate name(s)J.

Incidcntal Scrviccs -
'lhc Supplier is required to providc all of the following scrviccs, including
additional scrvices, if any, spccificd in Scction VI. Schcdulc of Rcquirements:
Select dppropriale requiremenls and delete lhe rest.

a. pcrformance or supcrvision of on-site assembly and,/or start-up of
the supplicd Goods;

b. fumishing of tools required for assembly and/or maintcnance of thc
supplied Goods;

c. fumishing ofa dctailed opcrations and maintenancc manual for each

appropriatc unit ofthc supplicd Goods;
d. pcrformance or supcrvision or maintcnancc and/or rcpair of the

supplied Goods, for a pcriod of time agrecd by thc pa(ies, provided
that this servicc shall not relieve the Supplicr of any warranty
obligations undcr this Contract; and

training of the Procuring lintity's personncl, at thc Supplicr's plant
and/or on-sitc, in asscmbly, start-up, opcration, mainlcnance, and/or
rcpair of the supplied Goods.

[Specifi addilional incidental service requirements, as needed.]

'l'hc Contract price for the Goods shall include the priccs charged by the
Supplicr for incidcntal serviccs and shall not exceed the prcvailing ratcs chargcd
to other parties by the Supplier for similar services.

c

f.
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Sparc Parts -

The Supplier is required to provide all ofthe following materials, notifications,
and information pcrtaining to sparc parts manufaclured or distributed by the
Supplicr:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this elcction shall not rclieve the Supplicr of any
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthc sparc parts

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of thc sparc
parts, if requested.

ll.

The spare parts and other components required are listed in Scction VI
(Schedulc of Requirements) and the cost thcreof are included in the contract
price.

The Supplier shall carry suffrcient invenlories to assurc cx-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period specified. If not used indicate a time period of three times
the warranty periodl.

Spare parts or components shall be supplied as promptly as possible, but in any
case, within finsert appropriate time period] months ofplacing thc ordcr.

Packaging -

The Supplier shall provide such packaging olthe Goods as is requircd to prevent
thcir damagc or dcterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient 10 withstand,
without limitation, rough handling during transit and exposurc to cxtrcmc
temperatures, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, whcrc appropriatc, the
rcmoteness of thc Goods' final destination and the absence of heavy handling
facilities at all poinls in transit.

The packaging, marking, and documentation within and outsidc the packagcs
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, if any, spccificd
below, and in any subscqucnt instructions ordered by the Procuring tntity.

'fhe outer packaging must be clearly marked on at leasl four (4) sidcs as follows

Name of the Procuring Entity
Name of the Su ler

25
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Contract Description
l;inal Dcstinalion
Gross weighl
Any special lifting instructions
Any special handling instructions
Any relevant UAZCIIIlM classifications

A packaging list identifying thc contcnts and quantities ofthc packagc is to be

placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed insidc the outer packaging but outsidc thc
sccondary packaging.

Transportation -
Whcrc thc Supplier is rcquircd undcr Contract to dclivcr thc Goods CII, CIP,
or DDP, transport of thc Goods to thc port of dcstination or such othcr named
place of destination in thc Philippines, as shall bc specificd in this Contract,
shall be arranged and paid for by thc Supplier, and thc cost thercof shall bc
included in thc Conlract Price.

Where thc Supplier is required undcr this Contract to transport thc Goods to a

spccifrcd placc ofdestination within thc Philippines, defincd as thc Projcct Site,

transport to such placc ofdcstination in the Philippincs, including insurancc and

storage, as shall be specificd in this Contract, shall be anangcd by the Supplier,
and related costs shall bc included in thc contract price.

Whcre the Supplier is required undcr Contract to deliver thc Goods CII;, CIP or
I)DP, Goods are 1o be transportcd on carriers of Philippine rcgistry. In thc cvent
that no carricr of Philippinc registry is availablc, Goods may be shippcd by a
carrier which is not ofPhilippinc rcgistry provided that thc Supplier obtains and
prcscnts to thc Procuring Entity ccrtification to this cffcct lrom thc ncaresl

Philippine consulate to the port of dispatch. In the cvcnt that caniers of
Philippine registry are available but thcir schcdule delays thc Supplicr in its
pcrformance of this Contract the pcriod from when thc Goods were first rcady

for shipment and thc actual datc of shipmcnt thc pcriod of delay will be

considercd forcc majcurc.

'Ihe Procuring Entity acccpts no liability for the damage ofGoods during transit
othcr than thosc prescribcd by INCO l'BItMS for DDP dcliveries. In thc casc

of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not bc dccmed to havc passed to thc Procuring Ilnlity
until their rcceipt and final acccptancc at the final destination.

Intcllcctual Properfy Rights -
'l'hc Supplicr shall indcmnify thc Procuring lintity against all third-party claims
of infringcment ofpatcnt, trademark, or industrial dcsign rights arising from usc

ol the Goods or any part thereofl

2.2 fif partial payment is allowed, statel "'lhe terms of paymcnt shall be as follows:

4 'l'hc inspcctions and tcsts that will bc conductcd arc: l'roduct
Presentation/Demons tration/Site Ins pection, d applicable.
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Section VI. Schedule of Requirements
PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

PROIECT NO. ACCOUNTTNG-25-OSD-07888,
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date ofdelivery to the project site.

I hereby certify to comply and deliver all the above requirements.

Name:

Item
Number

DescripHon
Unit of
Issue Quantity

Delivere4
Weeks/ Months

1 Tope Flog Pel 3.47 inches x I .73 inches 20's x I Flog Anow
with print (lmporlont, Urgent, Signolure, Fyi, To Do), 20
sheels per pock

Pock

Within Thirty
(30) Calendar
Days Upon
Issuance of
Notice to
Proceed

2. Toner Corlridge, HP CF217 A Block, lor HP Loser lel prinler,
oenuine toner

Cortridge 44

3. Morker, block, chisel tip. permonent Piece 30

4. Mogolne Rock Single / Doto file box, mode with ihick
chip boord ond Arlin book binding cover for o motle
flnish, lncludes lobel inserl ond finoer hole mechonism

Piece 25

5 Selllnking slomp. personolized (Nome, receiving, doter,
etc.,) with extro fell pod /ink

Piece t2

6 Folder wilh Plostic cover, size: lor legol bond poper, color
white

Piece 100

7 Tope Flog Pel 3.47 inches x I .73 inches 20's x 8 Flog Anow
with Prinl (lmporlont, Urgenl. Signolure, Fyi, To Do). 20
sheels per pock

Pock 100

8 Toner Corlridge, HP CF217 A Block. for HP Loser jel prinler.
oenuine toner

Cortridge l0

9 Dolo File Folder, horizontol orch file. oll steel lever orch file
mechonism ond loglio lock, with cleor plostic pockel for
the insert, Size: for legol bond poper file

Piece 525

10. Sign Pen, color green, V5 liquid lnk roller boll pen,
0.5mm

Piece 2@

11. Coneclion pen, metol lip, 7ml Piece 50

t2 Adding mochine lope, 3 rolls per pock. size: 5Z x 70 mm Pock 50

13 Cleorbook, Legol size, refilloble. 20 sheeis, 2Tholes Piece 140

74 Folder, pressboord, size: legol. ploin, lhickness: 0.4 cm Piece 500

15. HP 190 Block, Genuine Loserjel lmoging drum Cortridge

76. Dolo File Folder, horizontol orch file, oll sleel lever orch file
mechonism ond toglio lock, with cleor plostic pockel for
the inserl, Size: for leqol bond poper file

Piece 850

77 Morker, white boord morker, Color: Block, Extro Fine V
Boord Moster Slim

Piece 12

18 Toner Cortridge. HP CF217 A Block, for HP Loser jel printer,
oenuine loner

Cortridge 20

Lega1 Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

9chedulz ol Reqdremetts Page 7 of 7
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Section VII. Technical Speciftcations

Notcs for Prcparing thc Technical Spccifications

A sct ofprecisc and clear spccifications is a prerequisitc for Bidders to rcspond rcalistically
and compctitivcty to the rcquirements of thc Procuring Entity without qualifting thcir Bids.
In thc context of Competitive Bidding, the spccifications (e.g. production/delivcry schedulc,
manpowcr requircments, and afler-salcs scrvice/parts, descriptions ofthc Iots or itcms) must
bc prcparcd to pcrmit thc widest possible compctition and, at thc samc time, prescnt a clear

statemcnt of thc required standards of workmanship, matcrials, and pcrformancc of thc
goods and serviccs to bc procured. Only if this is donc will thc objectivcs of transparency,
cquity, cfficiency, fairness, and economy in procurement be rcalized, responsivencss ofbids
becnsurcd,andthesubsequcnttaskofbidcvaluationandpost-qualificationfacilitated.'l'hc
specifications should require that all items, materials and acccssories to bc included or
incorporated in the goods be new, unused, and ofthc most reccnt or currcnt modcls, and that
thcy include or incorporatc all recent improvements in dcsign and materials unlcss otherwisc
providcd in thc Contracl.

Samplcsofspccificationsfromprevioussimilarprocurcmentsarcusefulinthisrcspect.'l'hc
use of mctric units is encouragcd. Depending on thc complexity of thc goods and thc

repetitivcncss ofthe type ofprocurcment, it may be advantageous to standardizc thc General
'Iechnical Specifications and incorporate them in a separatc subscction. 'fhc Gcncral
'fcchnical Spccifications should covcr all classes of workmanship, matcrials, and cquipmcnt
commonly involved in manufacturing similar goods. Deletions or addcnda should thcn

adapt the Gencral 'fechnical Specifications to the particular procurcmcnt.

Care must bc lakcn in drafling spccifications to ensurc that thcy are not reslrictivc. In thc

specification ofstandards for equipment, materials, and workmanship, rccognized Philippinc
and intcmational standards should be used as much as possible. Whcrc othcr particular
standards are uscd, whcther national standards or othcr standards, the spccifications should

statc that equipmcnt, matcrials, and workmanship that mcct other authoritativc standards,

and which cnsurc at least a substantially equal quality than the standards mentioncd, will
also bc acccptablc. 'I'hc following clausc may bc inserted in thc Spccial Conditions of
Contract or thc 'l'cchnical Specihcations.

Samplc Clausc: Equivalcncy of Standards and Codcs

Whcrcvcr refercncc is made in the 'l'echnical Spccifications to specific standards and codcs

to be mct by thc goods and matcrials to bc fumishcd or tested, the provisions of the lalest

cdition or rcvision of thc rclevant standards and codes shall apply, unlcss othcrwisc
cxprcssly stated in the Contract. Where such standards and codes are national or relate to a

particular country or region, othcr authoritative standards that ensure substantial cquivalcncc
to thc standards and codes spccificd will be acceptablc.

Refercnce to brand namc and catalogue number should be avoidcd as far as possiblc; wherc

unavoidable thcy should always bc followed by the words "or al least equivqlenl."
Itcfcrcnccs to brand names cannot bc used when the lunding sourcc is the GOP.

Whcrc appropriatc, drawings, including site plans as requircd, may bc fumishcd by thc
Procuring tlntity with thc Ilidding Documcnts. Similnrly, thc Supplicr may bc rcqucsted to
providc drawings or samplcs eithcr with its llid or for prior rcview by thc Procuring lintity
during contract cxecution.

Biddcrs are also rcquircd, as part of the tcchnical specifications, to complcte thcir statemcnt

of com liancc dcmonstra how the items com I with thc s cification
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Technical Specifications
PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

PROIECT NO. ACCOUNTING-25-OSD-0788B

Itern Specification Statement of Compliance
[Bidders nust state here either "Comply" or'Not Comply"
against each of the indii.ludl pardmeters of eoch Specijcation
slating lhe corresponding performance parameter of the
equipment offered. Statements of "Comply" or "Not Comply"
must be supported by eidence in a Bidderc Bid ond cross-
referenced to that evidence. Evitlence shall be in the form of
manufacturer's un-amended sales literuture, nconditionnl
statements of specirtcafion and compliance issued by the
,fianufacturer, samples, independent test data etc., as
appropriste. A stotement thal is nat supported by evidence or is
stbsequently found to be contrudicled by the evidence prcsented
will render the Bid under e,mluation ltable for rejection. A
statemeht eithet in the Bidder's statement of compliance or lhe
supprting evidence thot is lound to be false either duing Bid
evaluation, posl-qualification or the e.xec tion of the Controcl
may be regarded as fraudulent and render the Bidder or s pplier
liable for prosearlion subject to the applicable laws and
issuances.l

A.1 Tope Flog Pet 3.47 inches x I .73 inches 20's x 8
Flog Anow wilh prinl (lmporiont, Urgent,
Siqnoture, Fyi, To Do), 20 sheets per oock

2 Toner Corlridge, HP CF2l7 A Block, for HP

Loser iet prinler, genuine loner
3 Morker, block, chisel tip, permonent
4 Mogozine Rock Single / Doto lile box, mode

with thick chip boord ond Arlin book binding
cover for o motte finish. lncludes lobel insert
ond finqer hole mechonism

5 Self-lnking slomp. personolized {Nome,
receiving, doter, etc.,) with extro felt pod /ink

6 Folder wilh Ploslic cover, size: for legol bond
poper, color: while

7 Tope Flog Pel 3.47 inches x L73 inches 20's x 8
Flog Anow wilh Print (lmportont, Urgent,
Siqnolure, Fyi, To Do), 20 sheels per pock

8 Toner Cortridge, HP CF2l7 A Block, for HP

Loser iel printer, oenuine toner
9 Doto File Folder, horizonlol orch file, oll sleel

lever orch file mechonism ond ioglio lock,
wilh cleor ploslic pockei for the insert, Size: for
leool bond pooer file

10 Sign Pen, color green. V5 liquid lnk roller boll
pen,
0.5mm

11 Conection pen. melol lip, 7ml
l2 Adding mochine lope, 3 rolls per pock, size

57 x70 mm
13 Cleorbook, Legol size. refilloble, 20 sheets,

2Tholes
1.4 Folder, pressboord, size: Iegol, ploin, thickness:

0.4 cm
15 HP l90 Block, Genuine Loserjel lmoging drum
1.6 Doto File Folder, horizontol orch file, oll sleel

lever orch lile mechonism ond toglio lock,
with cleor plostic pocket for lhe inserl, Size: for
leqol bond poper file

17 Morker, white boord morker, Color: Block,
Extro Fine V Boord Moster Slim

Technical Specilicatiorc Page 7 of 2
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18 Toner Corlridge, HP CF217 A Block, for HP
Loser iel prinler, qenuine toner

B
Compliancc to thc Schcdule of
Rcquircmcnts (Section VI)

I hereby certify to comply and deliver all the above requirements.
Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specifications Page 2 of 2
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

'l'hc prcscribcd documents in thc chccklist are mandatory to be submitted in the Bid, but
shall bc subject to the following:

GPPB Resolution No. 09-2020 on the efficient procuremcnt mcasures during a State
of Calamity or other similar issuances that shall allow the usc of altcmatc documcnts
in licu of thc mandatcd rcquircments; or

b. Any subsequent GPPB issuanccs adjusting the documcnlary rcquircmcnls afler the
cffectivity of the adoption of thc PBDs.

l'hc BAC shall be checking the submittcd documents of each Iliddcr against this checklist
to ascertain ifthey are all present, using a non-discretionary "pass/fail" crilcrion pursuant to
Scction 30 of the 2016 revised IRR of RA No. 9184.
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Checklist of Technical and Financial Documents
I. TECIINICALCOMPONE,NTE,NVELOPE

Class "A" Documents
Legal Documents

tr (a) Valid PhiIGEPS Registration Ccrtificate (Platinum Mcmbcrship) (all pages)

in accordancc with Scction 8.5.2 of thc IRR;

T'echnical Documents

(b) Statcmcnt ofthe prospective bidder ofall its ongoing govcmment and private
contracts, including contracts awarded but not yct sta(cd, if any, whether
similar or not similar in nature and complexity to the contract to be bid (in a

FORM prescribcd by thc QC-BAC-GOODS AND SERVICES); and
Statcmcnt of thc biddcr's Singlc Largcst Complctcd Contract (SI-CC) similar
to the contract to be bid, except under conditions providcd for in Sections
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the

relevant period as provided in the Bidding Documcnts (in a l-OItM
prescribcd by thc QC-BAC-GOODS AND SERVICES); gS!
Original copy of Bid Sccurity. If in the form of a Surcty Bond, submit also a
certification issucd by the Insurance Commission; q
Original copy of Notarizcd Bid Sccuring Declaration; and
Conformity with Scction VI. (Schedule of Requircmcnts) and Scction VII.
(Technical Specifications), which may include production/dclivery schedule,
manpowcr requircmcnts, and/or aftcr-salcs/parts, if applicablc; and
Original duly signcd Omnibus Swom Slatemcnt (OSS);
and if applicablc, Original Notarized Secretary's Ccrtificatc in casc of a
corporation, partncrship, or cooperative; or Original Spccial Power of
Attomcy of all mcmbcrs of the joint venturc giving full powcr and authority
to its officer 1o sign the OSS and do acts to rcprescnt thc lliddcr.

(c)

(d)

(c)

(f)

l,.inancial Documents

tr (g) The prospectivc biddcr's computation ofNet Financial Contracting Capacity
(NFCC) (in a FORM prcscribed by thc QC-BAC-GOODS ANI)
SERVICES);
or
A committcd Line of Crcdit from a Universal or Commercial Bank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicablc, a duly signcd joint venture agrccmcnl (JVA) in casc the joint

vcnture is alrcady in cxistcncc;
or
duly notarizcd statcmcnts from all thc potcntial joint vcnturc partners stating
that they will enter into and abide by the provisions ofthc JVA in thc instancc
that thc bid is succcssful.

Other documentarv reouiremenls under RA No. 9184 annl ble)cd

tr (i) lFor foreign bidders claiming by reason of their country's extension of
reciprocal rights to l;'ilipinosl Certification from thc rclcvant govemment
officc of thcir country stating that Filipinos are allowcd to participatc in
governrnent procurcmcnt activitics for the same itcm or product.

C) Ccrtifrcation from thc I)TI if the Bidder claims prefcrcnce as a Domestic
Bidder or Domestic lJntity.

tr

tr
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II. FINANCIAL COMPONENT EIWE,LOPE

(a)

(b)

Original of duly signed and accomplishcd Financial llid Irorm;4!
Original ofduly signed and accomplishcd Price Schcdulc(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

FOR ITEM NOS. 2,8,15, and 18

. Certification from the manufacturer/exclusive or authorized distributor for the
authenticity/genuity of the consurnables being offered (with project number and proiect
title).

. Authority to sell from the manufacturer/exclusive or authorized distributor of the
consumables being offered (with proiect number and proiect title).

Notc

l. Plcase refer to
I https ://drive. eoo slc.com/fi leld/ 1 uiYurh5 Wmlll5B DoDzAb62vucAblR lo/vrew?usn:sh
aringl for thc following rcquirements:

a. Computation of NFCC;
b. List of All Ongoing Contracts/l-ist of Contracts already awardcd but not yct

started;
c. Statcmcnt of Single Largest Completcd Contract

2. Plcasc rcfcr to GPPI] Rcsolution No. 16-2020 for thc following rcquircmcnts:
a. Bid Form;
b. Price Schcdulc (for Goods Offercd lrom Abroad/ Within thc Philippines)
c. Ilid Securing Dcclaration; and
d. Omnibus Swom Statcment

)
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