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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Govemment of the Philippines
for use by any branch, constitutional commission or office, agency, department, bureau,
offrce, or instrumentality of the Govemment of the Philippines, National Govemment
Agencies, including Govemment-Owned and/or Controlled Corporations, Govemment
Financing Institutions, State Universities and Colleges, and Local Govemment Unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign government/foreign or
international financing institution in accordance with the provisions ofthe 2016 revised
Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected ouQuts and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the

obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is

inevitable in other sections of the document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be

included in the final documents. The following general directions should be observed
when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and "address

for bid submission," should be fumished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifi cations are

not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identifi the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date of issue.
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions ofContract,
these terms shall be printed in bold typeface on Sections I (lnstructions to
Bidders) and III (General Conditions ofContract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance
of the Govemment Procurement Policy Board.
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Glossury of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR - Bureau of Intemal Revenue.

BSP - Bangko Sentral ng Pilipinas.

Consulting Services - Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate external technical and professional expertise that
are beyond the capability and/or capacity ofthe GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services

or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority

Contract - Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;

Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the pades, including all attachments and appendices thereto and all documents
incorporated by reference therein.

CIF - Cost Insurance and Freight.

CIP - Caniage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price ofthe Goods, which means "delivered duty paid."

DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Free Carrier" shipping point.
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FOB - "Free on Board" shipping point

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose
funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section
stbl).

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration of the agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (l) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution

GOCC - Govemment-owned and/or -controlled corporation

Goods - Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit ofany govemment undertaking, project or activity, whether in the

nature of equipment, fumiture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and fumiture, as well as trucking, hauling, janitorial, security, and related or
analogous services, as well as procurement ofmaterials and supplies provided by the Procuring
Entity for such services. The term "related" or "analogous services" shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance

services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

GOP - Govemment of the Philippines.

GPPB - Govemment Procurement Policy Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,

communication facilities, civil works components of information technology projects,

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste

management systems, shore protection, energy/power and electrification facilities, national

buitdings, school buildings, hospital buildings, and other related construction projects of the

govemment. Also referred to as civil worl<s or worl<s. (2016 revised IRR, Section 5 [u])

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Govemment Electronic Procurement System.

Procurement Project - refers to a specific or identified procurement covering goods,

infrastructure project or consulting services. A Procurement Project shall be described,

detaited, and scheduled in the Project Procurement Management Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a cilizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitudly established in business and
engaged in the manufacture or sale of the merchandise or performance of the general services
covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as used in these Bidding Documents may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid (lB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 of the 2016 revised IRR of RA No. 9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicate
the following:

a. The date of availability of the Bidding Documents, which shall be from the time
the IB is first advertised/posted until the deadline for the submission and receipt
of bids;

b. The place where the Bidding Documents may be acquired or the website where
it may be downloaded;

c. The deadline for the submission and receipt of bids; and

d. Any important bid evaluation criteria (e.g, the application of a margin of
preference in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the

IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and

evaluation of bids, posrqualification, and on the award of contract.
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l. Scope ofBid

The Procuring Entity, Quezon City Local Governme/t wjslre,s to receive Bids for the
PROCUREMENT OF VARIOUS SOFTWABES with identification number
ocM(cAo)-2s-rT-0821.

[Note. The Project ldentification Number is assigned by the Procuring Entity based on
its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generaled after the posting of lhe bid opportunity on the PhiIGEPS website.l

The Procurement Project (referred to herein as "Project") is composed of Two (2) Line
Iteny, the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for 20jE in the
amount of EIGHTEEN MILLION PESOS AND 00400 ONLY (Php

18,000,000,00).

2.2. The source of funding is:

a. LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

Bidding Requirements

The Bidding for the Project shall be govemed by all the provisions of RA No. 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a

supplemental or bid bulletin.

The Bidder, by the act of submiuing its Bid, shall be deemed to have verified and

accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation ofthe contract, project, or work and

examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "1" of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

5. Eligible Bidders

Only Bids of Bidders found to be legally, technically, and financially capable

will be evaluated.
5.1

t2
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5.2. Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

When a Treaty or Intemational or Executive Agreement as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised IRR
allow foreign bidders to pa(icipate;

ll. Citizens, corporations, or associations ofa country, included in the

list issued by the GPPB, the laws or regulations of which grant
reciprocal rights or privileges to citizens, corporations, or
associations of the Philippinesl

ll t. When the Goods sought to be procured are not available from local
suppliers; or

lv When there is a need to prevent situations that defeat competition
or restrain trade.

5.3 Pursuant to Section 23.4.1 .3 ofthe 2016 revised IRR of RA No.9184, the Bidder
shall have an SLCC that is at least one (1) contract similar to the Project the

value of which, adjusted to current prices using the PSA's CPI, must be at least

equivalent to:

a. For the procurement of Non-Expendable Supplies an&Services: The

Bidder must have completed a single contract that is similar to this
Project, equivalent to at least fifty percent (507o) of the ABC.

5.4 The Bidders shall comply with the eligibility criteria under Section 23.4. I of the

2016lRRof RANo.9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision

of the l,N Security Council taken under Chapter VII ofthe Charter ofthe UN, subject

to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

7 .1. The Bidder may subcontract portions of the Project to the extent allowed by the

Procuring Entity as stated herein, but in no case more than twenty percent (20%)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed

8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 7 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the

Procuring Entity, either at its given address or through electronic mail indicated in the

l3

)il



IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents ofthe
Bid as specihed in Section VIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed
wilhin lhe last three (3) yean pior to the deadline for the submission and receipt
of bids.

10.3. If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the

appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the

Apostille Convention, only the translated documents shall be authenticated
through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govem, for purposes of interpretation of the

bid.

11. Documents comprising the Bid: Financial Component

1 I .l . The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist ofTechnical and Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a

certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1 .3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be

accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

12. Bid Prices

t2.l Prices indicated on the Price Schedule shall be entered separately in the

following manner:

a. For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and other taxes already
paid or payable;

ll.

The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to their final destination; and

l .
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iv. The price of other (incidental) services, ifany, listed in e

b. For Goods offered from abroad:

ll

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philippines as specified in the BDS. In quoting the price.
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price ofother (incidental) services, ifany, as listed in Section
VII (Technical Specifi cations).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the

BSP at the discretion ofthe Bidder. However, for purposes of bid evaluation,
Bids denominated in foreign currencies, shall be converted to Philippine
currency based on the exchange rate as published in the BSP reference rate

bulletin on the day ofthe bid opening.

13.2. Payment ofthe contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declarationr or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage

of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security iz no case shall exceed One Hundred Twenly (120)

calendar days from the date of opening of bids, unless duly extended by the
bidder upon the request ol the Head of the Procuring Entrty (HoPE) of lhe

Quezon City Local Government Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

Ifthe Procuring Entity allows the submission ofbids through online submission or any

other elechonic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is corrupted shall

be considered non-responsive and, thus, automatically disqualified.

I tn the case of Framework Agreement, the undenaking shall refer to entering into contract with the Procuring Entity and

furnishing ofthe performarce security or the performance securing decla.ation within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.

l5
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16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 8 of the IB.

17. Opening and Preliminary Examination of Bids

l7 .1. The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 10 of the IB. The Bidders' representatives who are

present shall sign a register evidencing their attendance. In case

videoconferencing, webcasting or other similar technologies will be used,

attendance ofparticipants shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the

rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the

2016 revised IRR of RA No. 91 84.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of atl Bids
raled "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Seclion 32.2 ofthe 2016
revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any ofthe
lots or items, and evaluation will be undertaken on a per lot or item basis, as

the case maybe. In this case, the Bid Security as required by ITB Clause 15 shall
be submitted for each lot or item separately.

19.3. The descriptions ofthe lots or items shall be indicated in Section VII (Technical
Specifications), although the ABCs of these lots or items are indicated in the

BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows:

One Project having several items that shall be awarded as one contract

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the

NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the

committed Line of Credit, it must be at least equal to ten percent (10%) of the

ABCs for all the lots or items participated in by the prospective Bidder.

l6



20. Post-Quali{ication

20.1. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing of the Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.
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Section III. Bid Duta Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specifo in
detail, information, or requirements included in the ITB found in Section II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for each specific
procurement.

The Procuring Entity should speciff in the BDS information and requirements specific to
the circumstances of the Procuring Entity, the processing of the procurement, and the bid
evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects

should be checked:

a. Information that specifies and complements provisions of the ITB must be

incorporated.

b. Amendments and/or supplements, ifany, to provisions of the ITB as necessitated by
the circumstances of the specific procurement, must also be incorporated.

IE



Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

a A single contract similar lo the ilems to be bid and must be at least tifty
percent (5O%) of the ABC.

b. Completed within the last three (3) years prior to the deadline for the

submission and receipt ofbids substantially in a FORM prescribed by the

QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-user or Oflicial Receipt (O.R)
or Sales Invoice (S.I.) issued for the Contract.

7.1 Subcontracting is not allowed.

t2 The price of the Goods shall be quoted DDP within Quezon Cirl or the applicable
Intemational Commercial Terms (INCOTERMS) for this Project.

14.1 The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
following forms and a.mounts:

LINE 1:

a. The amount ofnot less than Phpl40,000p0 [or equivalent to two percent
(2%) ofABCl,if bid securiry is in cash, cashier's/manager's check, bank

drafuguarantee or irrevocable letter of credit; or
b. The amount ofnot less than Php350r000.00 /or equivalenl tolive percenl

(5o/") of ABCJ, if bid security is in Surety Bond

LINE 2:

a. The amount of not less than Ph p220r000.W lor equivalent to ttl'o percent
(2%) of ABCI, if bid security is in cash, cashier's/manager's check, bank

drafuguarantee or inevocable letter of credit; or
b. The amount ofnot less than Php550,000.0014r equivalent lofive percent

(5%) oJABCJ,, if bid security is in Surety Bond

19.3 The ABC per Line is

LINE 1:

The Approved Budget for the Contract for Line I in Philippines Peso: SEVEN
MILLION PESOS AND 00/100 ONLY (PHP 7,000,010.00)

LINE 2:

The Approved Budget for the Contract for Line 2 in Philippines Peso: ELEVEN
MILLION PESOS AND 00/100 ONLY (PHP 11,00r,000.00)

- Any bid with a financial component EXCEEDING this amount shall not be

accepted.

20.2 [List here any licenses and permits relevont to the Project and the corresponding
law requiring it.J
No Additional Re uirements

t9
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2t.2 Additional required documents relevant to the Project thet are required by
existing laws and/or the Procuring Entity.

LINE I:

Trock Record/Compony PtoJile with Prujecl Numbet ond ProJecl Ti e

a. The sentice provider musl be in lhe same iadustry qs per lheir DTI or SEC

filingfor at least five (5) yeys.
b. The semice provider should have been in operationfor al leastfNe (s)ueqrs

2, Notaized Aflidovil o! Undertaklngs L,ilh Prujecl Number ond Proiect Ti e slaling
compllance lo lhe lolloving:

a. The service provider shall guarantee that the system shall abide

with the DATA PRIVACY ACT OF 2012 to ensure that the
personal information is protecled.

6. The service provider must have their own headcount of software
developlts.

c. The service provider must have their own support staffto conduct
support tasks for the project such as system administrators and
quality assurance testgts.

d The service provider will provide the equivalent of three (3) total
hours of training necessary for the proper usage of the software
system inclusive ofsystem manuals to at least two (2) users ofthe
system as wel as one (l) ITDD personnel.

i. Orgsnizdlionol Cho N,ilh Prujecl Numbet md P?oieAt Title

4, List of Manpoeer wilh Prcject Numbet and PruJect Tille

o One ( | ) Overall Program Manager- college graduate (preferably IT-related

courses) and with at least five (5) years experience on this fiy'd
. One (l) Senior Web Development Project Manager- college graduate

(preferably lT-related courses) and with at least two (2) years experience on

this fie]d
o One (l ) Google Cloud Platform Server Administrator- college graduate

(preferably IT-related courses) and with at least one ( I ) year experience on

this frgld

. One (l) Web Security Engineer- college graduate (preferably lT-related

courslas) and with at least one ( l) year experience on thisrr€ld
. One ( l) Quality Assurance and Testing StafF college graduate (preferably

IT-related courses) and with at least one ( l) year experience on this.field

5. Copy ol Volid ond Currmt Registtolion Ce AcoG ltom lhe Nationol Privacy
Conuttissio2.

6. Statemenl of Wafianty with Pruject Numbet and Proiect Tilk:
. Minimum of One (l) year warranty for software bugs and fixes from

date of acceptangE.
o Technical support:

- Workdays from 8AM to 5PM, expect a response within the day or by next
dqf
- Weekends and holidays, expect a response by next wor[Cay

LINE 2:

I

I Track Record/Company Prutile with Projecl Number and Prciect Title
o. The semice provider must be in the same industry as per their DTI or SEC

lilinglor at leostfive (5) yeqa
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b. The ser-vice provider should have been in operdlionfor al leaslfNe (Weqrs

2. Notsized Allidsv ol Anderlokings L,ilh Prujecl Number ond Project Title stoting
complisnce lo lhe lolloeing;

a. The service provider shall guarantee that the system shall abide
with the DATA PRIVACY ACT OF 2012 to ensure that the
personal information is protected.

6. The service provider must have their own headcount of software
developers.

c The service provider must have their own support staffto conduct
support tasks for the project such as system administrators and
quality assurance testers.

d The service provider will provide the equivalent of three (3) total
hours of training necessary for the proper usage of the software
system inclusive ofsystem manuals to at least two (2) users ofthe
system as well as one (l) ITDD personnel.

3, O?gonizolionol Cho w h Prujec, Numher and Project Title

4. List of Mdnpot)er N,ith Pruject Numbet snd Prujecl Ti e

o One (l) Overall Program Manager- college graduate (preferably IT-related

courses) and with at least five (5) years experience on this field
. One ( l) Senior Web Development Project Manager- college graduate

(preferably IT-related courses) and with at least two (2) years experience on

this field
. One (l) Google Cloud Platform Server Administrator- college graduate

(preferably IT-related courses) and with at least one (l) year experience on

this field
o One (l) Web Security Engineer- college graduate (preferably lT-related

courses) and with at least one (l) year experience on this field
. one (l) Quality Assurance and Testing Staff- college graduate (preferably

IT-related courses) and with at least one ( l) year experience on this field

5. Copy of Valid and Cutrcnt Reglsfislion Cerlilicale from the Nation Privocy
Commisslon.

6. Staleme of Wafianly with Project Numbet ond Proiect Tltle:
. Minimum of One (1) year warranty for software bugs and fixes from

date of acceptance.
o Technical support:

- Workdays from 8AM to 5PM, expect a response within the day or by next
day
- Weekends and holidays, expect a response by next workday

(Please refer to the attached Terms of Refgrc4gg)
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Section IV. Generol Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions ofContract in Section V and other documents listed therein, should be a

complete document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under the contract, or matters
affecting the risks, rights, and obligations ofthe parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.
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l. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the

terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the

Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.t. Advance payment ofthe contract amount is provided under Annex "D" ofthe
revised 2016 IRR ofRA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
sha correspond to the value ofthe goods delivered and accepted in accordance
with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, the successful Bidder shall fumish the performance security in any of the

forms prescribed in Section 39 of the 2016 revised IRR of RA No. 9184.

4. lnspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test

the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall specifr what
inspections and/or tests the Procuring Entity requires, and where they are to be

conducted. The Procuring Entity shall notifu the Supplier in writing, in a timely
manner, ofthe identity ofany representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,

including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

5. Warranfy

In order to assure that manufacturing defects shall be corrected by the Supplier,
a warranty shall be required fiom the Supplier as provided under Section 62.1

ofthe 2016 revised IRR ofRA No. 9184.

6.1
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6.2. The Procuring Entity shall promptly notiff the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

Ifthe Supplier is ajoint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

The Special Conditions of Contract (SCC) complement the GCC, specifuing contractual
requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the
following aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated

b. Amendments and/or supplements to provisions ofthe GCC as necessitated by the
circumstances ofthe specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

I [List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:l

Delivery and Documents -
For purposes of the Contract, "EXW," "FOB," "FCA," *CIF," "CIP," "DDP"
and other trade terms used to describe the obligations of the panies shall have
the meanings assigned to them by the current edition of INCOTERMS
published by the Intemational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

IFor Goods suppliedlrom abroad, s/aleJ "The delivery terms applicable to the
Contract are DDP delivered lindicale place of destinationf. In accordance with
INCOTERMS.''

[For Goods supplied from within the Philippines, state:f "The delivery terms
applicable to this Contract are delivered [indicdte place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and

final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Project
Site is [indicate name(s)].

Incidental Services -
The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requirements:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. furnishing of tools required for assembly and/or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each
appropriate unit ofthe supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training of the Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and./or

repair ofthe supplied Goods.

[Specifu additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar services.

e

f.

26



Spare Parts -
The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest

a. such spare parts as the Procuring Entity may elect to purchase from the

Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination of production of the spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

ll. following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare

parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period specified. If not used indicate a time period of three limes
the warranty period).

Spare parts or components shall be supplied as promptly as possible, but in any

case, within finsert appropriate time periodf months ofplacing the order.

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent

their damage or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, where appropriate, the

remoteness of the Goods' final destination and the absence of hearry handling
facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages

shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procruing Entity
Name of the Supplier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identifoing the contents and quantities ofthe package is to be

placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the

secondary packaging.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be

included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,
and related costs shall be included in the contract price

Transportation -

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers of Philippine registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and

presents to the Procuring Entity certification to this effect from the nearest

Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Conhact the period from when the Goods were first ready

for shipment and the actual date of shipment the period of delay will be
considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by NCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deemed to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

The Supplier shall indemnif, the Procuring Entity against all third-party claims
of infringement ofpatent, trademark, or industrial design rights arising from use

of the Goods or any part thereof.

Intellectual Propert_v Rights -

2.2 [If partial payment is allowed, state] "Tlte terms of payment shall be as follows:
Monthly Payment."

4 The inspections and tests that will be conducted ate'. Product
P resentation/Demonstration/Sile Inspection, if applicable.
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Section VI. Schedule of Requirements
Project Name: LINE l: DEVELOPMENT, INSTALLATION, TESTING AND
COMMISSIONING OF THE BETTY GO BELMONTE RESEARCH GRANT

ONLINE APPLICATION SYSTE}I
Project No. OCM(CAO)-25-IT-0E24

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delive to the ect site

Schedule o/ Requiremerrts Page 7 of 4
Line 7

Item
Number

Description
Unit
of

Issue
Quantity

Delivered,
Weeks/-lVIonths

Lot l7 DEVELOPMENT, INSTALLATION,
TESTING AND COMMISSIONING OF
THE BETTY GO BELMONTE
RESEARCH GRANT ONLINE
APPLICATION SYSTEM

This bid is for an online research project
application and evaluation software that
will allow interested research teams to
submit their project proposals with the
intention of receiving financial aid to
conduct their work. Esteemed members
of the academe will be able to evaluate
and critique the proposals through the
systeyr.

PROIECT SCOPE OF WORtr

A. The system will have the following
componeBts:

Technical Specif ications:
a)All internal users will require a

valid email address to log in to the
official QC E-Services portal and
use the system. They can recover
their password through their
emgil.

b)The web applications will be
accessible using the latest versions
of Google Chrome on Mac/iOS
and Windows/Androf

c) The web applications will
store all data and documents in
cloud-based servgts.

d) The cloud-based hosting of the
data will be provided by the
system provider for free for one (1)
year upon deliv5ry

e) All data caph.rred by the system
shall remain the property of the
City, and the cloud-based storage
that contains the data will be
turned over to the City when the
service agreement expires or is
terminated with no additional
cott.

I

ll. Securigr

Within One
Hundred

Twenty (120)

Calendar Days
Upon Issuance

of Notice to
Proceed
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a)The web server will be protected
by SSL certificatgs.

b)The web server will be a separate
instance frorn the database seryer.

c) The system will implement
industry standard measures to
protect user data, prevent web
fraud, mitigate bot attacks, secure
APIs, and prevent unauthorized
application acce;s.

d) The system should conform with
applicable data privacy la,;rs.

System Featurrs

a)Target Audie4ce
1. Students who are residents of

Quezon City, Filipino citizens,
locally based, and are enrolled in
any Higher Education Ins titutions
(HEIs) located in the Philippines;
an,

2. Academics who are either
residents or non-residenb of
Quezon City, Filipino citizens,
locally based, and are teaching or
service faculty members at HEIs in
Quezon CiJy.

3. Review and selection of the
Students and Academics category
will be handled by City Planning
and Development Deparhnent
(CPDD) in coordination with the
LGU-Academe Secretariat.

b)Application Modrrle
1. Quezon City ID validlion
2. All Applications may need to

include some or all of the
following requiremgnts:
a. Duly accomplished online

application fgrm
b. Quezon City ID for Individual

applicants and at least one
(principal proponent) for teE:ns

c. PrincipalProponent's
Curriculum Vifae

d. Research Proporal
e. Team Member's Proof of

Identification (e. g. government-
issued ID, QCID, School ID,
TIN IP)

f. Accomplished Endorsement by
Research Adviser, Department
Chair and by the
College/ University Research
Committee or Equivatent egay

g. Ethics Clearance from any
reputable HEI's Research Ethics
Comrniftee or Board (if
necessary)

3. Applications may be submitted by
an individual or alam

Within One
Hun&ed

Twenty (120)

Calendar Days
Upon Issuance

of Notice to
Proceed

Schedule of Requircments Page 2 of 4

Line 7
30
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4. Applications will be accepted
through online submission or in-
person application directly to the
CPDD computer termilnl

5. Applicants wi-u have the ability to
download and print accomplished
application forgrs

6. Media such as pictures and
documents will be uploaded as

part of the application process
7. Applicants will have the ability to

respond to evaluator's feedback
and upload additional required
documenB, if needy'

8. Applicants will be able to track the
status of their submitted
applicatign

9. Applicants will be notified via
email regarding status of their
applicatign

10. Applicants have the ability to
cancel their applicatigns

11. A tracking number will be
assigned per applicatlon

c)Approval Modyle
1. CPDD and LGU-Academe

Secretariat will have different
approval modules to review and
evaluate the Students and
Academics applications
respectivgly.

a. CPDD Access
i. For Initial Evaluation
ii. For Setting Final

Interview Dqte
iii. For Final selectign
iv. For Orientation and

Contract Signing
v. For Grant Releaee

b. LGU-Academe Secretariat
Accey
i. For Assessment -

conducts initial scoring
of applicatiolts

ii. For Interview - can set
preferred interview
schedgle

2. Applications will go through
the initial evaluation, initial
assessment, and final sele1tion.

3. Evaluators will be able to view
the submitted applications and
uploaded requirements, as well
as their staFs

4. Evaluators will be able to
search for specific applications

5. Evaluators will have the ability
to view the evaluation history
of an applica$on

6. There will be a provision to
digitally return the application
to the applicant to !€nd

Within One
Hundred

Twenty (120)

Calendar Days
Upon Issuance

of Notice to
Proceed

Schedule of Requirements Page 3 of 4

Lire 13l
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feedback and required
additional docume.;ats

d)Reports Modale
1. CPDD and the LGU-Academe
Secretariat will be able to access up
to 3 report types based on agreed
upon specificatio,;rs.

Terms of Payment'.

- Upon submission of the system for
intemal testing, the procuring entity will
release fifteen percent (15%) of the total
winning bid amount to the service

provid/r.

- Upon deployment of the system online,

the procuring entity will release eighty-

five percent (85%) of the total winning bid

amount to the service provi{er.

(VVith attached Temts of Reference which ttrll
form an integral part of the Philippine bittuling

documenfi)

Within One
Hundred

Twenty (120)

Calendar Days
Upon Issuance

of Notice to
Proceed

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Sched e of Requircneflts Page 4 of 4

Line 7
32

)#



Section VI. Schedule of Requirements
Project Name: LINE 2: SUPPLY, DELMRY, INSTALLATION, AND

COMMISSIONING OF THE RIGHT TO CARE CARD APPLICATION AND
APPROVAL SYSTEM OF QUEZON CITX

Project No. OCM(CAO)-25 -lT -08?A
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delive to the ect site.

Item
No.

Description
Unit
of

Issue
Quantity

Delivered,
WeeksMonths

Lor .v

Within One Hundred
TlYenty (120)

Calendar Days Upon
Issuance of Notice to

Procegl

1 SUP PLY, DELIWRY, IN STALLATION,
AND COMMISSIONING OF TIIE
RIGITT TO CARE CARD APPLICATION
AND APPROVAL SYSTEM OF
QUEZONCryY

The primary goal of the Right to Care
(RTC) Card project is to develop a
user-friendly and secure software
application that facilitates the legal
recognition and documentation
necessary for same-sex couples to
make medical decisions on behalfof
their partners. This initiative aims to
streamline and simplifl the process,

ensuring that all couples, regardless of
sexual orientation, have equal access

to the legal rights associated with
medical decision-making. The RTC
Card project will be administered by
the Gender and Development (GAD)
Counfl.

PROJECT SCOPE O/ WORK

l. Technical Specificatio2s:

l. All intemal users will require a

valid email address to log in to the

offrcial QC E-Services portal and

use the system. They can recover

their password through their ergail.

2. The web applications will be

accessible using the latest versions

of Google Chrome on Mac/iOS and

Windows/Androjd

3. The web applications will store all
data and documents in the cloud

instead of on-premises seryers.

4. All data captured by the system

shall remain the property of the

City, and the data will be tumed

over to the City when the service

agreement expires or is termirated.

Schedule of Reqtircments Page 7 of 4

Line 2JJ
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2. Secur'y;1

I The web server will be protected

by SSL certificgles.

The web server will be a separate

instance from the database rierver.
The system will implement
industry standard measures to

protect user data, prevent web

fraud, mitigate bot attacks, secure

APIs, and prevent unauthorized

application accass.

The system should conform with
applicable data privacy ls,vis.

2

3

4

3. System Features:

I . Application System Moy'ule

i. System will check for a

valid QCitizen ID (QCID)

registratign;

ii. System will allow for
digital submission of the

required documents as

necessaD4

iii. Upon submission of
application, system will
divert to a scheduling

system for interview or
program semlnar;

iv. System will allow for the

provision and updating of
a personal identification
number (PIN) code to
access relevant personal

documentatjon;

v. The system will allow the

registrants to submit a
request to cancel the

agreements granted by the

Right-to-Care progtem ;

vi. System will allow the

approvers to include
remarks on each

application that may be

helpful to other approvers

or program

administratgrs;

vii. System will include

safeguards aimed to

prevent duplicate

applicatiope;

Within One Hundred
Twenty (120)

Calendar Days Upon
Issuance of Notice to

Proceed

Schedule of Requirerents Page 2 of 4

Lire 234
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v11r Only allow re-application
for RTC card six (6)

months after cancellqlion;

System will have a

scheduling system for
cancellatioru;

lx

2 GAD Admin and Approver
modle
System will include an encoder

module for use by authorized

personnel to accept applications;

System will provide an online
viewer for applicatio,ns;

Applicants who are tagged as

married in their QCID civil
status declaration will be made

visible to authorized usep;
Potential duplicate applications

will be flagged to the authorized

reviewe;s;

Approved applications will be

grouped in batches with unique

batch numbgrs;

Add remarks for approved and

rej ected applicatio;ns ;

Edit Status feature (for all tabs)

System will include a PIN
management featgre;

System will have a feature to

update card printing status (can

select all or select multiple);
Provide a waiting list tab where

the system administrator can set

a date for physical card release

including notifi cat!9ns;

System will include a feature to

tag cards as claimpd;
Authorized intemal
users/reviewers will be able to
view cancellation requests and

cancellation stalrs;
System will include activity
logr;
System can generate master list
rep!l;

I

ll.

1

lv

vt

vll.
viii.

1X

x

xl

xll.

xlll.

xlv.

Within One Hundred
Twenty (120)

Calendar Days Upon
Issuance of Notice to

Procegl

Schedule of Requircrneflts Pate 3 of 4
Line 235
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Terms of Payment

- Upon submission of the system for
intemal testing, the procuring entity will
release fifteen percent (15%) ofthe total
winning bid amount to the service

providpr.

- Upon deployment ofthe system online,

the procuring entity will release eighty-

five percent (85%) of the total winning
bid amount to the service provider.

llVith attached Terms of Reference which will
form an integral part of the Philippine
biddinR docurymts)

Within One Hundred
Twenty (120)

Calendar Days Upon
Issuance of Notice to

Procepd

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature

Duly authorized to sign the Bid for and behalf of:

Schedule of Requircmeits Page 4 of 4

Line 236
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Section VII. Technical Specilications

Notes for Preparing the Technical Specifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualifring their Bids.
In the context of Competitive Bidding, the specifications (e.9. production/delivery schedule,
manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, present a clear
statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, efficiency, faimess, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless otherwise
provided in the Contract.

Samples ofspecifications from previous similar procurements are useful in this respect. The
use of metric units is encouraged. Depending on the complexity of the goods and the
repetitiveness ofthe type ofprocurement, it may be advantageous to standardize the General
Technical Specifications and incorporate them in a separate subsection. The General
Technical Specifications should cover all classes of workmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. In the

specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and intemational standards should be used as much as possible. Where other particular
standards are used, whether national standards or other standards, the specifications should
state that equipment, materials, and workmanship that meet other authoritative standards,
and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency ofStandards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions ofthe latest
edition or revision of the relevant standards and codes shall apply, unless otherwise
expressly stated in the Conftact. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where
unavoidable they should always be followed by the words "or at least equivalent."
References to brand names camot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the

Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to

provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part of the technical specifications, to complete their statement

of compliance demonstrating how-the items comply with the specification
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Technical Specifications
Project Name: LINE 1: DEVELOPMENT, INSTALLATION, TESTING AND
COMMISSIONING OF THE BETTY GO BELMONTE RESEARCH GRANT

ONLINE APPLICATION SYSTEM
Project No. OCM(CAO)-25-IT-0824

Item Specification Statement of Compliance

[Bidders musl slale here either "Comply" or "Not
Complr" against each o/ the individudl
pdrameters of eoch Specificotion stqting the
corresponding performance pqrqmeler of lhe
equipment ofered. Statements of "Comply" or
"Not Comply" must be supported by evidence in a
Bidders Bid qnd cross-referenced lo lhal evidence.
Evidence shall be in the form of manufaclurer's
un-amended sales lilerature, uncondilional
stalements of specilication and compliance issued
b, the mantacturer, samples, independenl test
dqta etc., qs qppropriqte. A stalemenl lhql is not
supported by evidence or is subsequently found to
be contradicted by the evidence presented will
render the Bid under evaluqtion liable for
rejection. A statemenl either in the Bidder's
slatement of compliance or the supporling
evidence thqt is lound to befqlse either during Bid
evqluqtion, post-qualirtcation or the execution of
the Contrdct may be regarded as fraudulent and
render the Bidder or supplier liable for
prosecttion subjec, to the applicable laws and
issuqnces.J

A.t DEVELOPMENT, INSTALLATION, TESTING
AND COMMISSIONING OFTHE BETTY GO
BELMONTE RESEARCH GRANT ONLINE
APPLICATION SYST'M

This bid is for an online research project
application and evaluation software that will
allow interested research teams to submit their
project proposals with the intention ofreceiving
financial aid to conduct their work. Esteemed
members of the academe will be able to
evaluate and critique the proposals through the
system.

PROIECT SCOPE OF WORK

A. The system will have the following components

Technical Specifications:
a)All internal users will require a valid email

address to log in to the official QC E-
Services portal and use the system. They
can recover their password through their
email.

b)The web applications wi.ll be accessible
using the latest versions of Google Chrome
on Mac/iOS and Windows/Android

c) The web applications will store all data
and documents in cloud-based servers.

Techqical Specilications Page 7 of 4
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d)The cloud-based hosting of the data will be
provided by the system provider for free
for one (1) year upon delivery

e) All data captured by the system shall
remain the property of the City, and the
cloud-based storage that contains the data
will be turned over to the City when the
service agreement expfues or is terminated
with no additional cost.

u Security:
a)The web server will be protected by SSL

certificates.
b)The web server will be a separate

instance from the database server.
c) The system will implement industry

standard measures to protect user data,
prevent web fraud, mitigate bot attacks,
secure APIS, and prevent unauthorized
application access.

d) The system should conform with
applicable data privacy laws.

llt. System Features

a)Target Audience
1. Students who are residents of Quezon

City, Filipino citizens, locally based, and
are enrolled in any Higher Education
Irstitutions (HEIs) located in the
Philippines; and

2. Academics who are either residents or
non-residents of Quezon City, Filipino
citizens, locally based, and are teaching or
service faculty members at HEIs in Quezon
CitY.

3. Review and selection of the Students and
Academics category will be handled by
City Planning and Development
Department (CPDD) in coordination with
the LGU-Academe S€cretariat.

b)Application Module
1. Quezon City ID validation
2. All Applications may ne€d to include some

or all of the following requirements:
a. Duly accomplished online application

form
b. Quezon City ID for Individual

applicanb and at least one (principal
proponent) for teams

c. Principal Proponen(s Curriculum Vitae
d. Research Proposal
e. Team Member's Proof of Identification

(e.9. government-issued lD, QCID,
fthool lD, TIN ID)

f. Accomplished Endorsement by
Research Adviser, Department Chair
and by the College/ University
Research Committee or Equivalent
Body

g. Ethics Clearance from any reputable
HEI's Research Ethics Committee or
Board (if necessary)

Techtical Specificatiots Page 2 of4
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3. Applications may be submitted by an
individual or a team

4. Applicarions will be accepted through
online submission or in-person application
directly to the CPDD computer terminal

5. Applicants will have the ability to
download and print accomplished
application forms

6. Media such as pichrres and documenb will
be uploaded as part of the application

Process
7. Applicanb will have the ability to respond

to evaluator's feedback and upload
additional required documenb, if needed

8. Applicants will be able to track the status
of their submitted application

9. Applicants will be notified via email
regarding status of their application

10. Applicanb have the ability to cancel their
applications

11. A tracking number will be assigned per
application

c)Approval Module
1. CPDD and Lcu-Academe Secretariat will

have different approval modules to review
and evaluate the Students and Academics
applications respectively.

a. CPDD Access
i. For Initial Evaluation
ii. For Setting Final Interview Date
iii. For Final selection
iv. For Orientation and Contract

Signing
v. For Grant Release

b. LGU-Academe Secretariat Access
i. For Assessment - conducts

initial scoring of applications
ii. For Interview - can set

preferred interview schedule
2. Applications will go through the initial

evaluation, initial assessmenL and final
selection.

3. Evaluators will be able to view the
submitted applications and uploaded
requirements, as well as their status

4. Evaluators will be able to search for
specific applications

5. Evaluators will have the ability to view the
evaluation history of an application

6. There will be a provision to digttally return
the application to the applicant to send
feedback and required additional
documenb

d)Reports Module
1. CPDD and the LGU-Academe
Secretariat will be able to access up to 3
report types based on agreed upon
specifications.

Technical Specificatio s Page 3 of4
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Terms of Payment

- Upon submission of the system for intemal
testing, the procuring entity will release fifteen
percent (15%) of the total winning bid amount to
the service provider.

- Upon deployment of the system online, the

procuring entity will release eighty-five percent

(85%) of the total winning bid amount to the

service provider.

(With attacheil Terms of Refnetce uhich zoill form
an integral part o/ the Philippine biililitrg ilocuments)

B. Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specifications Page 4 of 4
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Technical Specifications
Project Name: LINE 2: SUPPLY, DELMRY, INSTALLATION, AND

COMMISSIONING OF THE RIGHT TO CARE CARD APPLICATION AND
APPROVAL SYSTEM OF QUEZON CrlY

Project No. OCM(CAO)-25 -fi -0124

Item Specification Statement of Compliance

[Bidders musl slale here eilher "Comply" or "Not
Comply" againsl each of the individual
pqramelers of each Specification stqting lhe
corresponding perlormonce parameler of lhe
equipmenl ollered. Stalemenls of "Comply" or
"Nol Comply" musl be supported by evidence in a
Bidders Bid and cross-rekrenced Io thqt eeidence.
Evidence shall be in the lorm of monu/acturer's
un-qmended sales lilersture, uncondilional
statemenls of specilication and compliance issued
by the manu/acturer, samples, independenl tesl
dala etc., as appropriale. A slatement thal is not
supported by evidence or is subsequently found to
be conlrqdicted by the evidence presented will
render the Bid under evaluation liable for
rejection. A slalement either in the Bidder's
slalement of compliance or the supporhng
eyidence that isfound to belalse either during Bid
evqluqtion, post-qualificqlion or lhe exeqttion of
lhe Contracl may be regarded as fraudulent and
render lhe Bidder or supplier liable lor
prosecltlion subjecl lo the applicable laws and
issuances.l

A.1 SUPPLY, DELIVERY, INSTALLATION, AND
COI{rIISSIOMNG OF THE RIGIIT TO CARE
CARD APPLICATION AND APPROVAL SYSTEM
oF QVEZON Ctrl

The primary goal of the Right to Care (RTC)
Card project is to develop a user-friendly and

secure software application that facilitates the
legal recognition and documentation necessary
for same-sex couples to make medical
decisions on behalf of their partners. This
initiative aims to streamline and simpliry the
process, ensuring that all couples, regardless of
sexual orientation, have equal access to the
legal rights associated with medical decision-
making. The RTC Card project will be
administered by the Gender and Development
(GAD) Council.

PROJECT SCOPE OF WORK

I Technical Specifications:

All intemal users will require a valid email

address to log in to the official QC E-

Services portal and use the system. They can

recover their password through their eryail.

I
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2. The web applications will be accessible using

the latest versions of Google Chrome on
Mac/iOS and Windows/Android

3. The web applications will store all data and

documents in the cloud instead of on-
premises servers.

4. All data captured by the system shall remain

the property ofthe City, and the data will be

tumed over to the City when the service

agreement expires or is terminated.

2. Security:

4

The web server will be protected by SSL

certificates.

The web server will be a separate instance

from the database server.

The system will implement industry
standard measures to protect user data,

prevent web fraud, mitigate bot attacks,

secure APIs, and prevent unauthorized

application access.

The system should conform with applicable

data privacy laws.

3. System Features:

l. Application System Module
i. System will check for a valid

QCitizen ID (QCID) registration;

ii. System will allow for digital
submission of the required

documents as necessary;

iii. Upon submission of application,

system will divert to a scheduling

system lor interview or program

seminar;

iv. System will allow for the provision

and updating of a personal

identification number (PIN) code to

access relevant personal

documentation;

v. The system will allow the

registrants to submit a request to
cancel the agreements granted by

the Ri ght-to-Care program;

vi. System will allow the approvers to
include remarks on each application

that may be helpful to other

approvers or program

administrators;

I

2

3
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vll. System will include safeguards

aimed to prevent duplicate

applications;

Only allow re-application for RTC
card six (6) months after

cancellation;
System will have a scheduling

system for cancellations;

vllt

lx

2. GAD Admin and Approver module

i. System will include an encoder module

for use by authorized personnel to accept

applications;
ii. System will provide an online viewer for

applications;
iii. Applicants who are tagged as married in

their QCID civil status declaration will be

made visible to authorized users;

iv. Potential duplicate applications will be

flagged to the authorized reviewers;

v. Approved applications will be grouped in
batches with unique batch numbers;

vi. Add remarks for approved and rejected

applications;
vii. Edit Status feature (for all tabs)

viii. System will include a PIN management

feature;

ix. System will have a feature to update card

printing status (can select all or select

multiple);
x. Provide a waiting list tab where the

system administrator can set a date for
physical card release including
notifications;

xi. System will include a feature to tag cards

as claimed;
xii. Authorized intemal users/reviewers will

be able to view cancellation requests and

cancellation status;

xiii. System will include activity logs;

xiv. System can generate master list report;

Terms of Payment:

- Upon submission of the system for intemal
testing, the procuring entity will release fifteen
percent (15%) of the total winning bid amount to

the service provider.

- Upon deployment of the system online, the

procuring entity will release eighty-five percent

Technical Specilications Page 3 of 4
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(85%) of the total winning bid amount to the

service provider.

(With attached Terms oJ Refercnce zohich zoill form
an integral part of the Philippine biilding documents)

B Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specificatiofls Page 4 of 4
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COST DERIVATION

PROJECT NAME: LINE I: DEVELOPMENT, INSTALLATION, TESTING AND
COMMISSIONING OF THE BETTY GO BELMONTE RESEARCH GRANT

ONLTNE APPLTCATTON SYSTEI

Project No. OCM(CAO)-2S -fi -0V4

FOR LINE T

Name:

PARTTCULAR
UNIT OF

ISSUE QUANTITY UNIT COST TOTAL

1 Participant Eligibility Assessm9nt LPt v
2 Online Application and Submission

Module
Lot 1

3 Reviewer Approval ModUle Lot 1
4 Reports Design and Publishlng L,6t ,.

5 Documentation, Training materials
and Class Trainirg

lnt 1

6 Technical and Customer Service
Suonort - 1.2 montls

Lpt 1

TOTAL BID

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Dedaatiofl Page 7 of7
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COST DERIVATION

PROIECT NAME: LINE 2: SUPPLY, DELIVERY, INSTALLATION, AND
COMMISSIONING OF THE RIGHT TO CARE CARD APPLICATION AND

APPROVAL SYSTEM OF QUEZON qITY

Project No. OCM(CAO)-25 -lT -08y

FOR LINE 2

Name

PARTICULAR UNIT OF
ISSUE QUANTITY UNIT COST TOTA L

1 Applicant Registration Module Lot, L

2 Requirements Checklist Mod,ule tPt )
Pre-Evaluation Module Lot L

4 Admin Approver Module Loj 1
5 Integration with other QC systeJRs L9t )
6 System Architectural Modqle L9t 1

7 Technical and Customer Service
Suppqrt

LoJ )

8 Documentation, Training, End User
Support, Maintenange

tot )

TOTAL BID

Legal Capacity:

Signature

Duly authorized to sign the Bid for and behalf of:

Cost Deiootion Pq.ge 7 of7
LINE 24'.7

)fl



Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but
shall be subject to the following:

GPPB Resolution No. 09-2020 on the efficient procurement measures during a State
of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the
effectivity ofthe adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain if they are all present, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 of the 2016 revised IRR of RA No. 9184.

a
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class "A" Documenls
Le4al Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages);

s.r
Registration certificate from Securities and Exchange Commission (SEC),
Department of Trade and Industry @TI) for sole proprietorship, or
Cooperative Development Authority (CDA) for cooperatives or its equivalent
document,
and
Mayor's or Business permit issued by the city or municipality where the
principal place of business of the prospective bidder is located, or the
equivalent document for Exclusive Economic Zones or Areas;
and
Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and approved
by the Bureau of Intemal Revenue (BIR).

(b)

(c)

(d)

Technical Documents

(f)

(c)

(h)

(i)

0)

Statement ofthe prospective bidder ofall its ongoing govemment and private
contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid (in a

FORM prescribed by the QC-BAC-GOODS AND SERVICES); and
Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORM
prescribed by the QC-BAC-GOODS AND SERVICES); 4g!
Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission;

s!
Original copy of Notarized Bid Securing Declaration; 4!
Conformity with the Technical Specifications, which may include
production/delivery schedule, manpower requirements, and/or after-
sales/parts, if applicable; ang!

Original duly signed Omnibus Swom Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a

corporation, partnership, or cooperative; or Original Special Power of
Attorney of all members of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents
(k) The Supplier's audited financial statements, showing, among others, the

Supplier's total and current assets and liabilities, stamped "received" by the
BIR or its duly accredited and authorized institutions, for the preceding
calendar year which should not be earlier than two (2) years from the date of
bid submission; 4g!

(l) The prospective bidder's computation ofNet Financial Contracting Capacity
(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVICES);
q
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.
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Class "8" Documenls
(m) If applicable, a duly signed joint venture agreement (JVA) in case the joint

venture is already in existence;

9I
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

Other documentary requirements under RA No. 9184 (as applicable)
(n) [For foreign bidders claiming by reason of their country's exlension of

reciprocal rights to Filipinosl Certification from the relevant government
office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.

(o) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

II. FINANCIAL COMPONENT ENVELOPE

(a)

(b)
(c)

Original of duly signed and accomplished Financial Bid Form;

Original of duly signed and accomplished Price Schedule(s); and
Cost-Derivation/s.

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

LINE I:
I Track Record/Company Proftle wilh Prujecl Numbet snd Prujecl Tille

a. The sentice provider must be in the same industry as per their DTI or SECJilingfor at leastfwe
(5) yeors.

b. The service provider should hope been in operqlionlor at least fwe (5) years

2, Notodzed Allddvit oJ Undertokings with Project Numbet snd Project Title staling complionce to the

Iollowing:

a The service provider shall guarantee that the system shall abide with the DATA
PRIVACY ACT OP 2012 to ensure that the personal information is protected.

6. The service provider must have their own headcount of software developers.
c. The service provider must have their own support staffto conduct support tasks

for the project such as system administrators and quality assurance testers.
d The service provider will provide the equivalent of three (3) total hours of

training necessary for the proper usage of the software system inclusive of
system manuals to at least two (2) users of the system as well as one (l) ITDD
personnel.

3. Oryonizotionol Chat with Projecl Number snd Prujecl Tille

4. List ofMonpower with Project Nurnher and Projecl Tille

. One (l) Overall Program Manager- college graduate (preferably IT-related courses) and

with at least five (5) years experience on this field
. One (l ) Senior Web Development Project Manager- college graduate (preferably lT-related

courses) and with at least two (2) years experience on this field
. One (l) Google Cloud Platform Server Administrator- college graduate (preferably IT-

related courses) and with at least one (l) year experience on this field
. one ( l) Web Security Engineer- college graduate (preferably lT-related courses) and with

at least one ( I ) year experience on this field
. One (l) Quality Assurance and Testing Staff- college graduate (preferably lT-related

courses) and with at least one (l) year experience on this field

5. Copy of Valid and Cunenl Regislration Cerriticokf?om lhe National P?ivacy Commission.
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6. Slaleme of Warfanly reith Project Numbet ond Pruject Title:
o Minimum of One (l) year warranty for software bugs and fixes from date of

acceptance.
o Technical support:

- Workdays from 8AM to 5PM, expect a response within the day or by next day
- Weekends and holidays, expect a response by next workday

Track Record/Company Prulile with Prujecl Numbet and Prcject Title
a. The service provider musl be in lhe same industry as per their DTI or SEC filingfor at least five

(5) years.
b. The semice provider should have been in operation{or at leastfive (5) years

2. Notarized Atfidovi, of Unde ak rgs wilh Prujecl Number and Pmject Tirle slaling compliance lo lhe

lollowing:

a. The service provider shall guarantee that the system shall abide with the DATA
PRIVACY ACT OF 2012 to ensure that the personal information is protected.

b. The service provider must have their own headcount of software developers.

c. The service provider must have their own support staff to conduct support tasks

for the project such as system administrators and quality zlssurance testers.

d. The service provider will provide the equivalent of three (3) total hours of
training necessary for the proper usage of the software system inclusive of
system manuals to at least two (2) users ofthe system as well as one (1) ITDD
personnel.

3, Oryonizotionol Chart reith Prujecl Numbet ond PrcJect Title

1. Li of Msnpoeet wilh Pruject Numbet and Projecl Ti e

. One (l) Overall Program Manager- college graduate (preferably IT-related courses) and

with at least five (5) years experience on this field
. One ( I ) Senior Web Development Project Manager- college graduate (preferably lT-related

courses) and with at least two (2) years experience on this field
o One (l) Google Cloud Platform Server Administrator- college graduate (preferably IT-

related courses) and with at least one ( l) year experience on this field
o One (l) Web Security Engineer- college graduate (preferably lT-related courses) and with

at least one (l) year experience on this field
. One (l) Quality Assurance and Testing StafF college graduate (preferably lT-related

courses) and with at least one ( I ) year experience on this field

5. Copy o! Volid and Cunenl Regislrution Cerlifrcak fiom the Nationsl Privocy Commission.

6. Statement of Warranq, L'ith Project Number ond Proiect Title:
. Minimum of One (1) year waranty for software bugs and fixes from date of

acceptance.
o Technical support:

- Workdays from 8AM to 5PM, expect a response within the day or by next day

- Weekends and holidays, expect a response by next workday

(Please refer to the attached Terms of Reference)

I
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Note

l. Please refer to

l-httos://d rive.goo
sharing] for the following requirements:

a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. l6-2020 for the following requirements:
a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement
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