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Preface

'l'hcsc Philippinc llidding I)ocurncnls (l'}Ill)s) for thc procurcmcnt of (ioods

through Compotitivc Ilidding havc bccn prcparcd by thc Govcmmcnt of thc I'hilippincs
for usc by any branch, constitutional commission or olficc, agcncy, dcpartmcnt, burcau,

officc, or instrumcntality of thc Govcmmcnt of thc Philippincs, National Govcrnmcnt
Agcncics, including Govcmmcnt-Owncd and/or Controllcd Corporations, (]ovcrnmcnt

Iinancing Institutions, Statc [Jnivcrsilics and Collcgcs, and Local (iovcmmcnt lInit.
'I'hc proccdurcs and practiccs prcscntcd in this documcnt havc bccn dcvclopcd through
broad cxpcricncc, and arc lbr mandatory usc in projccts that arc financcd in wholc or in
part by thc (iovcmmcnl of thc I'hilippincs or any foreign govcrnmenl/forcign or
intcrnational financing institution in accordancc with thc provisions of thc 2016 rcviscd
Implcmcnting I{ulcs and Itcgulations of ltcpublic Act No. 9184.

'Ihc Ilidding I)ocumcnts shall clcarly and adcquatcly dcfinc, among othcrs: (i)
thc objcctivcs, scopc, and cxpcclcd outputs and/or rcsuhs o1'1hc proposcd contract or
liramcwork Agrccmcnt, as thc casc may bc; (ii) thc cligibilily rcquircmcnts ollliddcrs;
(iii) thc cxpcctcd contract or l;ramcwork Agrccmcnt duration, thc cstimatcd quantity in
thc casc of procurcmcnt o[ gootls, dclivcry sohcdulc and/or timc framc; and (iv) thc
obligations, dutics, and/or lunctions ol thc winning biddcr.

Carc should bc takcn to chcck thc rclcvancc ofthc provisions ofthc Plll)s against

thc rcquircmcnts of thc spccific (ioods to bc procurcd. If duplication of a subjcct is

incvitablc in othcr scctions olthc documcnt prcparcd by thc Procuring lintity, carc must

bc cxcrciscd to avoid contradictions bctwccn clauscs dcaling with thc samc mattcr.

Morcovcr, cach scction is prcparcd with notcs intcndcd only as information for
thc Procuring lintity or thc pcrson drafting thc Ilidding I)ocumcnts. 1'hcy shall not bc

includcd in thc final documcnts. 'lhc lollowing gcncral dircctions should bc obscrved
whcn using thc docurncnts:

All thc documcnts listcd in thc 'l-ablc of Contcnts arc normally rcquircd
for thc procurcmcnt ol'(ioods. Ilowcvcr, thcy should bc adaptcd as

ncccssary to thc circumstanccs oflhc particular Procurcmcnt Projcct.

Spccific dctails, such as lhc "name of the Procuring Entily" and"address

for bid submission," should bc furnishcd in thc Instructions to Iliddcrs,
Ilid l)ata Shcct, and Spccial Conditions of Contract. 'I'hc final documcnts

should contain ncilhcr blank spaccs nor options.

'l'his Prcfacc and thc lootnotcs or nolcs in ilalics includcd in thc Invitation
to llid, Ilid l)ata Shcct, (icncral Conditions of Contract, Spccial

Condilions ol'Contract, Schcdulc of Itcquircments, and Spccifications arc

not part of thc tcxt ol- thc final documcnt, although thcy contain
instructions that thc l)rocuring lintity should strictly follow.

'l'hc covcr should bc modifrcd as rcquircd to idcntify thc l]idding
I)ocumcnts as kl thc l)rocurcmcnt Projcct, I'rojcct Idcntilication Numbcr,
and l'rocuring l rntity. in addition 10 thc datc of issuc.
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c Modifications lor spccilio I'rocurcmcnl Projcct dctails should bc providcd
in thc Spccial Conditions of Contract as amcndmcnts to thc Conditions of
Contract. Iror casy complction, whcncvcr rcfcrcncc has to bc madc 1o

spccific clauscs in thc Ilid I)ata Shcct or Spccial Conditions of Contract,
thcsc tcrms shall bc printcd in bold typcfacc on Scctions I (Instmctions to
Iliddcrs) and III ((icncral Conditions of Contraot), rcspcctivcly.

Iior guidclincs on thc usc ol'llidding Iiorms and thc procurcmcnt of
l;orcign-Assistcd Projccts, thcsc will bc covcrcd by a scparatc issuancc of
thc Govcrnmcnt Procurcmcnt Policy lloard.

f.

2



Table of Contents

Glossary of Acronyms, 'l'crms, and Abbrcviations

Scction I. Invitation to l]id

Scction II. Instructions to Iliddcrs

1. Scopc ol llid
2. l;undinglnformation

3. Iliddingltcquircmcnts
4. Com:pt, l"raudulcnl, Collusivc, and Cocrcivc Practiccs

5. liligiblc Iliddcrs

6. Origin of Goods

7. Suboonlracls

8. Prc-llid Conlcrcncc

9. Clarification and Amcndmcnl ol llidding I)ocumcnts

10. l)ocumcnts comprising thc Ilid: liligibility and'l'cchnical Componcnts

Il. I)ocumonts oomprising thc llid: Iinancial Componcnt

12. llid Priccs

13. Ilid and l'aymcnt Currcncics

14. llid Sccurity

15. Scaling and Marking of llids
16. I)cadlinc for Submission of llids
17 . Opcning and Prcliminary l,lxamination of llids
18. I)omcsticPrcfcrcncc

19. I)ctailcd llvalualion and Comparison of llids
20. Post-Qualification

21. Signing ofthc Contracl

Scction III. Ilid I)a1a Shcct

Scction IV. (]cncral Condilions of Conlract

I . Scopc of Contract

2. Advancc Paymcnl and'l crms of Paymcnt

3. PcrformanccSccurity

4. Inspcclionand'l'csts

5. Warranty

6. Liabilily of thc Supplicr

Scction V. Spccial Conditions o[(]ontracl

Scction VI. Schcdulc of l{cquircmcnts

Scction VII. l cchnical Spccificalions

Scction Vlll. Chccklist of l'cchnical and Iinancial I)ocumcnls

4

7

ll
t2
t2
t2
t2
l3
l3
t3

t4

t4

t4

l4
t4
l5
l5
l6
t6
16

t6
t6
l7
t7

l8

20

21

21

21

21

21

22

23

27

28

30

3



Glossury of Acronyms, Terms, und
Abbreviutions

ABC - Approvcd lludgct Ibr thc Contract

IIAC llids and Awards Committcc.

Bid A signcd offcr or proposal to undcrtakc a contracl submillcd by a biddcr in rcsponsc to
and in consonancc with thc rcquircmcnts of thc bidding documcnts. Also rcfcncd to as

Proposal and T'ender. (2016 rcviscd II{l{, Soction 5lcl)

Iliddcr Rcfcrs to a contractor, manulacturcr, supplicr, dislributor and/or consultant who
submils a bid in rcsponsc to thc rcquircmcnts ol'1hc Ilidding I)ocumcnts. (2016 rcviscd IIU{,
Scction 5ldl)

Bidding l)ocumcnts -'l'hc documcnls issucd by thc Procuring lintity as thc bascs for bids,
fumishing all information ncccssary for a prospcctivc biddcr to prcparc a bid for thc Goods,

Inlrastruclurc Projccts, and/or Consulting Scrviccs rcquircd by thc Procuring lintity. (2016
rcviscd IIU{, Soction 5l c l)

llIR llurcau of Inlcrnal l{cvcnuc.

BSI' Ilangko Scntral ng Piliprnas.

Consulting Serviccs I{cfcr to scrviccs lor Inlrastructurc Projccls and olhcr typcs olprojccts
or activitics of thc GOP rcquiring adcquatc cxtornal tcchnical and prolcssional cxportisc thal
arc bcyond thc capabilily and/or capacity of thc (iOP 1o undcrtakc such as, but not limitcd to:
(i) advisory and rcviow scrviccs; (ii) pro-invcstmcnt or fcasibility studics; (iii) dcsign; (iv)
construction supcrvision; (v) managcmcnt and rclatcd scrviccs; and (vi) othcr tcchnical scrviccs
or spccial studics. (2016 rcviscd IIU{, Scction 5lil)

CI)A - Coopcrativc I)cvclopmcnt Aulhority

Contract I{cfcrs to thc agrccmcnt cnlcrcd into bctwccn thc Procuring l')ntity and thc Supplicr
or Manufacturcr or l)istributor or Sorvicc Providcr for procurcmcnt of (ioods and Scrviccs;
Contractor lor Proourcmcnt of Infiaslructurc l'rojccts; or Consultant or Consulling Iirm for
Procurcmcnt of Consulting Scrviccs; as thc casc may bc, as rccordcd in thc Contract Irorm
signcd by thc partics, including all attachmcnts and appcndiccs thorclo and all documcnts

incorporatcd by rcfcrcncc thcrcin.

CII- - Cost Insurancc and l;rcight.

CII' - Carriagc and Insurancc Paid.

Cl'I - Consumcr l)rioo lndcx.

l)l)P Itcfcrs 1o thc quolcd pricc ofthc (ioods. which mcans "dclivcrcd duty paid."

D'I'I - I)cpartmcnl of 'l radc and Industry.

ll,XW llx works.

l.'CA "lrrcc Carricr" shipping point.
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l'OB "|rcc on lJoard" shipping point

l'orcign-fundcd Procurcmcnt or l'orcign-Assistcd Projcct Itcfcrs to procurcmcnt whosc
funding sourcc is from a forcign govcrnmcnl, lorcign or intcrnational financing inslilution as

spccihed in thc T'rcaty or Inlcmational or llxccutivc Agrccmcnt. (2016 rcviscd IRR, Scction
stbt).

Framcwork Agrccmcnt ILcfcrs 1o a writlcn agrccmcnt bctweon a procuring cntily and a
supplicr or scrvicc providcr that idcnlifics thc lcrms and conditions, undcr which spccific
purchasos, olhcrwisc known as "Call-Offs," arc madc for thc duralion ofthc agrccment. 11 is in
thc naturc of an option con1racl bctwccn thc procuring cntity and thc biddcr(s) granting thc
procuring cntily thc oplion to cilhcr placc an ordcr for any of thc goods or services idcntificd
in thc lrramcwork Agrccmcnt List or no1 buy at all, within a minimum pcriod of onc (1) ycar
to a maximum pcriod oflhrcc (3) ycars. ((}PPI) I{csolution No. 27-2019)

GI'I' Govcmmcnl liinancial Institulion.

GOCC Govcmmenl-owncdand/or controllcdcorporation.

Goods Rcfcr to all itcms, supplics, malcrials and gcncral support scrvices, cxccpt Consulting
Serviccs and Infrastructurc Projcols. whioh may bc nccdcd in thc transaction of public
busincsscs or in thc pursuit ofany govcmmcnl undcrtaking, projcct or ac1ivi1y, whethcr in thc
naturc of cquipmcnl, furniturc, stalioncry, matcrials for construction, or pcrsonal propcrty of
any kind, including non-pcrsonal or contraclual scrviccs such as thc rcpair and maintcnancc o-[
cquipmcnl and furniturc, as wcll as lruoking, hauling, janitorial, sccurity, and rclalcd or
analogous scrviocs, as wcll as procurcmcnl of malcrials and supplics provided by the Procuring
Ilntity for such scrviccs.'l.hc tcrm "rclatcd" or "analogous scrviccs" shall includc, but is no1

limitcd to, lcaso or purchasc of olfioc spar:c, mcdia advcrtiscmcnts, hcahh maintcnancc
scrvices, and olhcr scrviccs csscntial 1o thc opcralion of the Procuring Ilntity. (2016 rcviscd
IRI{, Scclion 5lr l)

GOI'- Govcmmcnt of thc I'hilippincs.

Gl'l'B .- Govcmmcnt Procurcmonl Policy Iloard.

INCOTERMS - Inlcmalional Commcroial l'crms.

Infrastructurc Projccts Includc thc construction, improvcmcnl, rehabilitation, dcmolition,
rcpair, rcsloration or maintcnancc ol' roads and bridgcs, railways, airports, scaports,
communication faoilitics, civil works componcnts of information tcchnology projccts,
inigation, flood control and drainagc, watcr supply, sanilation, scwcragc and solid wastc
managcmcnt syslcms, shorc protcction, cncrgy/powor and clcctrificalion facililics, national
buildings, school buildings, hospital buildings, zmd olhcr rclatcd oonstruclion projccts of thc
govcrnmcnl. Also refcrrcd lo as civil works or works. (2016 rcviscd II{R, Scclion 5[u])

L(]Us - Local (iovcrnmcnl l]nils.

Nl'CC - Nct Iinancial Contracting Capacity.

NGA - Nalional (iovcrnmcnt Agcncy.

I'hitGI,lPS - Philippinc Govcrnmcnt lllcctronic Procurcmcnt Systcm.

Procurcmcnt I'rojcct rcfcrs 1o a spccihc or idcntificd procurcmcnl covcring goods,
inlraslructurc projcct or consulting sorviccs. A Procurcmcnt Projcct shall bc dcscribcd,
dclailcd, and schcdulcd in tho l'rojocl Procurcmcnt Managcmcnt Plan prcparcd by thc agcncy
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which shall bc consolidatcd in thc procuring cntily's Annual Procurcmcnl Plan. (GPI'll Circular
No. 06-2019 datod 17 July 2019)

l'SA - Philippinc Statistics Authority.

StrlC - Securitics and llxchangc Commission

SLCC - Singlc Largcsl Complotod Contraol.

Supplicr rcfcrs to a cilizcn, or any corporato body or commcrcial company duly organizcd
zrnd rcgislcrcd undcr thc laws whorc it is cstablishcd, habitually cstablishcd in busincss and
cngagcd in thc manufacturc or salc oflhc mcrchandisc or pcr-lormancc oflhc gcncral scrvicr:s
covcrcd by his bid. (Itcm 3.8 of GPI'I] I{osolution No. 13-2019, daLcd 23 May 2019). Supplicr
as uscd in thcsc Ilidding I)ocumcnts may likcwisc rcfcr to a dislributor, manufacturer,
contractor, or consuhant.

UN - Unitcd Nations
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Section I. Invitation to Bid

Notes on thc Invitation to Bid

'l.hc Invitation to Ilid (II)) providcs inlormation that cnablcs polcntial Iliddcrs to dccidc
whcthcr to participalc in thc procuromcnl at hand. 'l'hc II) shali bc postcd in accordancc wilh
Scction 21.2 of thc 2016 rcviscd II{I{ olltA No. 9184.

Aparl from thc csscntial itcms lislcd in thc Ilidding I)ocumcnts, thc II] should also indicatc
thc following:

l'hc datc ofavailability of thc Ilidding I)ocumcnts, which shall bc from thc timc thc
II] is first advortiscd/poslcd until thc dcadlinc for thc submission and rcccipt ofbids;

b. I'hc placc whcrc thc llidding I)ocumcnls may bo acquircd or thc wcbsitc whcre it
may bc downloadcd;

c. 'lhe dcadlinc for thc submission and rcccipl of bids; and

d. Any important bid cvalualion critcria (e. g , thc application of a margin of prcfcrcncc
in bid cvaluation).

'l'hc III should bc inoorporalcd in thr: llidding I)ocumcnts. 'I'hc information conlaincd in thc
IIJ must conform to thc llidding I)ocumonls and in particular 1o thc relcvanl information in
thc Ilid Data Shcct.

a
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1. Scope ofBid

The Procuring Entity, Quezon City Local Government wisies to receive Bids for the
PROCUREMENT OF INK CARTRIDGE AI{D OTHERSwith identification
number NDH-2$OESC-0E65B.

[Note: The Project ldentification Number is assigned by the Procaring Entity based on

its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS website.l

The Procurernent Project (refemed to herein as "Project") is composed offour (4) iums,
the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of trnding as indicated below for 2025 in the

amount of SIX HUNDRED ONE THOUSAND SIX HUNDRED
SEVENTY TWO PESOS AND s0/100 ONLY (Php601,672.s01.

2.2. The source of funding is:

a) LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

3. BiddingRequirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procwement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting advertisernent, or IB by the BAC tlrough the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirernents of this Project, including other factors that may affect
the cost, duration and execution or implernentation of the contract, project, or work and

examine all instructions, forms, terms, and project requirernents in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex "I" ofthe 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

)
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5. Eligiblc Biddcrs

5.1

5.2

Only Ilids o[ l]iddors f'<rund to bc lcgally, tcchnically, and Iinancially capablc
will bc cvalualcd.

|orcign owncrship oxcccding thosc allowcd undcr thc rulcs may participatc
pursuanl to:

Whcn a 'I'rcaty or Intcrnational or Iixccutivc Agrccmcnt as

providcd in Scclion 4 oflhc I{A No. 9184 and i1s 2016 rcviscd
II{l{ allow lbrcign biddcrs to participatc;

Citizcns, corporations, or associations of a country, includcd
in thc list issucd by thc GI'I'I], thc laws or rcgulations of
which grant rcciprocal rights or privilcgcs 1o citizcns,
corporalions, or associalions of thc Philippincs;

1

ll.

lv.

Whcn thc (ioods sought to bc procurcd arc not availablc from
local supplicrs; or

Whcn thcrc is a nccd to prcvcnt situalions that dcfcat
cornpctition or rcstrain tradc.

5.3. Pursuanl 1o Soction 23.4.1.3 of thc 2016 rcviscd IIU{ of ItANo.9l84, thc
Biddcr shall havc an SLCC that is a1 lcasl onc (1) conlract similar to thc
Projcct thc valuc ofwhich, adjustcd 1o currcnt priccs using thc PSA's CI'>I,

must bc at lcasl cquivalont to:

a. Iror the procurcmont of Expcndablc Supplics: 1'hc Iliddcr must havc
complclcd a singlc conlract thatjs similar to this Projccl, cquivalcnl 1o at
lcast twcnty-fiv0 pcrccnt (25y") oflhc AIIC.

5.4. 'l'he lliddcrs shall comply with thc cligibility critcria undcr Scction 23.4.1
of thc 2016 II{l{ of l(A No. 9184.

6. Origin of Goods

'lhcrc is no rcstriclion on thc origin of goods othcr than thosc prohibitcd by a

dccision of thc llN Sccurity Council lakcn undcr Chaptcr VII of thc Chartcr of
thc llN, subjcct 1o l)orncstic l'rclbrcnoc rcquircmcnts undcr ITB Clausc 18.

7. Subcontracts

'I'ho Iliddcr may subcontract podions olthc Projccl to thc cxtcnt allowcd by thc

Procuring l')ntity as s1a1cd hcroin, but in no casc morc than twenty pcrccnt (20%)

of thc Projoct.

'['hc Proouring I]ntity has prcscribcd that: Subcontraoting is not allowcd.

p
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8. Pre-Bid Confercncc

'l'hc Procuring Iinlity will hold a prc-bid oonfcrcncc lor this Projcct on thc spccificd
datc and timc and cithcr at its physir:al addrcss and./or through vidcoconfcrencing as

indioalcd in paragraph 6 oflhc II].

9. Clarification and Amcndment of Bidding l)ocumcnts

Prospcctivc biddcrs may rcquosl for clarification on and/or intcrprctation ofany part of
thc llidding I)ocumcnls. Such rcqucsts must bc in writing and rcccivcd by the

Procuring lintity, cithcr at i1s givcn addrcss or through clcotronic mail indicalcd in thc
IB, at lcasl tcn ( 10) calcndar days bclorc thc dcadlinc sct for thc submission and rcccipt
of Ilids.

10. Documents comprising thc llid: Eligibility and Tcchnical Componcnts

10.1. 'I'hc hrst onvclopc shall contain thc cligibility and tcchnical documcnts of thc
llid as spccificd in Scction VIII (Chccklist of Tcchnical and Financial
Documcnts).

10.2. 'lhc lliddcr's SI,CC as indicatcd in ITll Clausc 5.3 should havc bccn complclcd
wilhJn lhe last tlrree (3) yeus prior to thc dcadlinc for the submission and rcccipt
of bids.

10.3 If thc cligibility rcquircmcnts or stalcmcnts, thc bids, and all othcr documcnts
lor submission to thc IIAC arc in forcign language othcr than linglish, it must
bc accompzuriod by a lranslalion in linglish, which shall bc authcnticatcd by thc
appropriatc Philippinc lorcign scrvicc r:stablishmcnr, post, or tho cquivalcnl
officc having jurisdiclion ovcr thc forcign biddcr's afl'airs in thc Philippinos.
Similar to thc rcquircd authcnlioation abovc, for Contracting Partics to thc
Aposlillc Convcnlion, only tho lranslatcd documcnls shall bc aulhcnlicalcd
through an Aposlillc pursuanl 1o GPI'll Rcsolution No. 13-2019 datcd 23 May
2019. 'l'hc linglish translation shall govcm, for purposcs of intcrprctalion ofthc
bid.

11. Documents comprising thc llid: Financial Componcnt

11.1 'l'hc sccond bid cnvclopc shall oontain thc hnancial documcnts for thc Ilid as

spccificd in Scction VIII (Chocklist ofTcchnical and financial l)ocumcnts).

11.2. If thc lliddor claims prclcroncc as a I)omestic lliddcr or I)omcslic lintity, a

ccrtifioation issucd by l) l'l shalt bc providcd by thc Iliddcr in accordancc with
Scction 43.1.3 ol thc 2016 roviscd II{l{ oI I{A No. 9184.

11.3. Any bid cxcccding thc AllC indicatcd in paragraph I of thc IB shall no1 bc

acccptcd.

11.4. lior lrorcign-fundcd Procurcmcnt, a cciling may bc appliod to bid pricos

providcd thc conditions arc mot undcr Scction 31.2 of thc 2016 rcviscd IRII of
I{A No. 9184.

12. Ilid l'riccs

12.1. Priccs indicalcd on thc Pricc Sohcdulc shall bc cntcrcd scparatcly in thc

following mzmncr:
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a Iior Goods oflcrcd llom wilhin thc Procuring lintily's country

'l'hc prir:c of thc (ioods quotcd IiXW (cx-works, cx-factory, cx-
warchousc, cx-showroom, or off-1hc-shclf, as applicablc);

'lho cost of all customs dutics and salcs and olhcr laxcs already
paid or payablc;

'l ho cosl of lransporlation, insurancc, and othcr cosls incidcnlal to
dclivcry ollhc Goods to thcir final dcstination; and

lJnlcss othcrwisc slatcd in thc BDS, thc pricc of thc Goods shall
bc quolcd dclivorcd duty paid (DDI') with thc placc of dcstination
in thc Philippincs as spcoificd in thc BDS. In quoting the pricc.
the Iliddcr shall bc -[roc to usc transportation through carricrs
rcgislcrcd in any cligiblc country. Similarly, thc Iliddcr may
obtain insurancc sorviccs lrom any cligiblc sourcc country.

ll. 'l ho pricc oIothcr (incidcntal) scrviccs, ifany, as listcd in Scction
VII ('l'cchnical Spccifi cations).

1

11.

ul.

iv. l'hc prioc olothcr (incidcntal) scrviccs, ifany, listcd in e.

b. For (ioods offorod from abroad:

13. Bid and Paymcnt Currcncics

13.1. Iror Goods that thc lliddcr will supply from oulsidc thc Philippincs, thc bid
priccs may bc quotod in thc local currcnoy or tradcablc currcncy acccplcd by thc
llSP a1 thc discrction o1'1hc lliddcr. IIowcvcr, for purposcs of bid cvalualion,
Ilids dcnominatcd in lbrcign currcncics, shall bc convcrtcd to Philippinc
crxrcncy bascd on thc cxchangc ralc as publishcd in thc IISP rcfcrcncc ratc

bullclin on thc day ol thc bid opcning.

13.2. Paymcnl of thc conlract pricc shall bc madc in

a. Philippinc l'csos.

14. Ilid Sccurity

14.1. l'hc lliddcr shall submit a llid Scouring I)eclarationr or any form ofl]id Sccurily
in thc zrnounl indicatcd in tho ltDS, which shall bc not lcss than thc porccntagc

of thc AIIC in acoordancc r.vith thc schcdulc in thc IIDS.

14.2. 'l\c llid and bid sccurily rz no case shall exceed One llundred Twenty (120)

calendor days from the date of opening of bids, unless duly extended by tlte
hidder upon the request of the llead of lhe Procuring Entity (IIoPE) of the

QueTon City Local Governmenl. t\ny llid not accompaniod by an acccptablc
bid sccurity shall bc rojcctcd by thc Procuring linlily as non-rcsponsivc.

I In the case of F'rameuork Agrecment. thc undcrlakinp. shall refer to cntcring into contract with the Procuring Entity and

furnishing of the performance security or thc pcrlbrmancc sccuring declaration within tcn (10) calendar days from receipt of
Notice to Execute F amcwork Agrcemcnt.

I5



15. Sealing and Marking of Ilids

llach Biddcr shall submil onc copy of thc hrsl and sccond oomponcnts of its llid.

The Procuring Entity may rcqucst additional hard copics and/or clcctronic copics olthe
llid. Ilowcvcr, failurc of thc Iliddcrs 1o comply with thc said rcqucst shall not bc a
ground for disqualihcation.

Ifthc Procuring Iintity allows thc submission ofbids through onlinc submission or any

othcr clcctronic mcans, thc lliddcr shall submil an clcclronic copy of its Ilid, which
must bc digilally signcd. An clcclronic copy thal cannot bc opcncd or is comrpled shall
be considcrcd non-rcsponsivc and, thus, automalically disqualified.

16. Dcadlinc for Submission of Ilids

16.1. l'hc lliddcrs shall subnrit on thc spcciltod dalc and timc through manual
submission as indicatcd in paragraph 7 ofthc IIl.

17. Opening and Preliminary llxamination of Bids

17.1. l'hc IIAC shall opcn thc Ilids in public at thc timc, on thc datc, and at thc placc
spccihcd in paragraph 9 o['tl-rc Il].'l'hc lliddcrs' rcprcscntativcs who arc prcscnt
shall sign a rcgistcr ovidcncing thcir altondancc. In casc vidcoconfcrcncing,
wcbcasting or olhcr sin.rilar lcchnologics will bc uscd, atlondancc ofparticipants
shall likcwisc bc rcoordcd bv thc IIAC Socrctariat.

In casc thc Ilids cannot bc opcncd as schedulcd duc to juslihable roasons, thc
rcschcduling rccluiromcnts undcr Scction 29 ofthc 2016 rcviscd II{l{ olRA No.
9184 shall prcvail.

17.2. 'l-he prcliminary cxamitration of bids shall bc govcmcd by Scction 30 ol thc
2016 rcviscd IIll{ oll{A No. 9184.

18. Domcstic Prcfcrcncc

18.1. 'I'hc Procuring lintity will granl a margin of profcrcncc for thc purposc of
comparison of Ilids in accordanoc with Scclion 43 .l .2 of lhc 2016 rcviscd IRI{
ot ItA No. 9l li4.

19. Detailed Evaluation and Comparison of Bids

19. I . 'I'hc Procuring IIAC shall imrnodiatcly oonduct a dctailcd cvalualion of all Ilids
rarcd "passed," using non-discrctionary pass/fail criteria. 'l'hc llAC shall
considcr thc condilions in thc cvalualion ol Ilids undcr Scolion 32.2 of thc 201 6

rcviscd IItl{ o[ IIA No. 9l tl4.

19.2. If thc Projccl allows parlial bids, biddors may submil a proposal on any oftho
lots or ilcms, and cvalualior.r will bc undcrtakcn on a pcr lot or ilcm basis, as thc
casc maybc. In this casc, thc llid Sccurity as rcquircd by IIB Clausc 15 shall bc
submittcd for cach lo1 or itcm soparatcly.

19.3. 'l'hc dcscriptions o[1hc krts or itcms shall bc indicatcd in Scction VII ( l'cchnical
Spccifications), although thc AIICs of thcsc lots or ilcms are indicalcd in thc
llDS for purposcs of thc Nlr(l(l oompulalion pursuant to Scction 23.4.2.6 of lhc
2016 rcviscd II{l{ of I{A No. 91tJ4. 'l'hc NI;CC must bc sulficicnt for thc total
olthc nllcs for all thc loLs or itcms participalcd in by thc prospcclivc lliddcr.
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19.4. 'lhc Projcct shall bc awardcd as fiollows:

Onc Projccl having scvcral itcms that shall bc awardcd as onc conlract

19.5. Iixccpl for biddcrs submittir.rg a committcd Linc of Crcdit from a lJnivcrsal or
Commcrcial Ilank in Iicu ol' i1s NIrCC oomputation, all Ilids must include thc
NI;CC computation pursuanl to Scction 23.4.I .4 ol thc 2016 rcviscd II{R of IIA
No. 9184, which rnusl bc sullloicnt for thc total of thc AIICs for all thc lols or
itcms participatod in by 1l.rc prospcctivc lliddcr. lior biddcrs submitting thc
commillcd Linc of (lrcdit, i1 rnust bo at lcast cqual to tcn pcrccnl (10%) of thc
AllCs for all tho lots or itcms participatcd in by thc prospcclivc Iliddcr.

20. Post-Qualification

20.1. Within a non-cxtondiblc pcriod of fivc (5) oalondar days from rcocipt by thc
lliddcr ofthc notioc lrom thc llA(l thal i1 submiltcd thc Lowcst Calculatcd Ilid,
thc Iliddcr shall subrnit its la1cs1 incomc zrnd busincss 1ax roturns filcd and paid
through thc Illll lllcctrcnic lfiling and Pa).rncnt Systcm (cIPS) and othcr
appropriatc liccnscs and pcrmits rcquircd by law and statcd in thc BDS.

21. Signing of thc Contract

21.1. 'l'hc documcnts rcquircd ir, Scction 3T.2 of thc 2016 rcvisod lltlt of ]tA No.
91tt4 shall form parl ol'thc (]ontracl. Additional Conlracl documcnls are

indioatcd in thc ltDS.
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Section III. Bid Dutu Sheet

Notes on the Ilid Data Shcct

'l'hc llid Data Shcct (Ill)S) oonsists ol- provisions that supplcmcnt, amcnd, or spccify in
dctail, informalion, or rr:quircmcnls includcd in thc I l'l] found in Scction II, which arc
spccific to cach procurcmcnl.

'['his Soction is intcndcd to assisl tlrc l)r'ocuring Irntity in providing thc spccific information
in rclation to corrcsponding clauscs in thc I'll] and has to bc prcparcd for cach spccific
procurcmcnt.

'l'hc Procuring llntity should spccily in thc llt)S information and rcquircmcnts spccihc to

thc circumstanccs of thc Procuring l:ntity, thc proccssing of thc procurcmcnt, and thc bid
cvalualion critcria thal will apply to thc llids. In prcparing thc Ill)S, thc following aspccts
should bc chcckcd:

Information that spccilics anrl cor.nplcmcnts provisions of thc I'l'll must bc
incorporatcd.

b. Amcndmcnts and/or supplcmcrrts. il'any, 1o provisions of thc I l'l] as ncccssitatcd by
thc circumstanccs of thc spccilic procurcmcnt, musl also bc incorporatcd.

a
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Bid Data Sheet
ITI}

Clausc
5.3 l"or this purposc, contlacls sirnilar ttt thc l)rojccl shall bc

a I single conlrucl sinilur to the items to he hid and must be at least
lhtenty-Jive percent (25%)'ol the /l)C.

b Complctcd within thc lasl throc (3) ycars prior to thc dcad linc lor thc submission
and rcccipt of bids substantially in a I'ORM prcscribcd by thc QC-BAC-
(;OOI)S ANI) Slllivlclls, musl bc accompanicd by a copy o[ Ccrtificatc
of Acccptanro by thc cnd-uscr or Official Rcccipt (O.R) or Salcs Invoicc
(S.I.) issucd for thc (lontract

7.1 Subcontracting is not allou'ctl

t2 'l'hc pricc of thc (ioods shall bc r;uotcd Dl)l> within Quezon City or thc applicablc
lntcrnational Cornmcrcial l crrns ( lN(lO'l'l:RMS) for this l'rojcct.

l4.l 't'hc bid sccurity shall bc in lhc lirrrr of a llid Sccuring l)cclaration, or any of thc

lollowing forms and arrourrls:

a. 'l'hc amount of not lcss lhar I'h p 12,033.45 or cquiva lcn110 two pcrccnt (27,) ofAIlC
if bid sccurity is in cash, cashicr''s/managcr's chcck, bank drafuguarantcc or irrcvocablc
lctlcr oI crcdit; or

b. 'l'hc amount ofnot lcss tharl l'hp30,083.63 or cquivalcnt to fivc pcrccnt (57o) ofABC
iI bid sccurity is in Surcty llorrtl.

19.3 lln case the Project v,ill h<' ttrurded b_y lot, list the grouping of lots by specifying rhe

group title , items, utd thc q u( ttitt fi,r every identr"fied lot, and lhe corresponding IBC
fitr each lot. I

lln case the project v,ill hc ttturdacl hy ilem, list each item indicaling ils quantily and
ABC.I

20.2 Lisl of rcquircd liccnscs rrnd pcrrnits rclcvant 1o thc ltr<ljcct and thc corrcsponding law
rcquiring it.

No additional rcquircmcnl

21.2 Additional rcquircd docunrcnls rclcvant to thc Projcct that arc rcquircd by cxisting laws

and/or thc I)rocuring lintitl.

Ccrtification liom lhc nr a n u factu rcr/cxclusivc or authorizcd distributor for thc
authcnticity/gcnuily of thc consumablcs bcing offcrcd (with projcct numbcr and
projcct tillc).
Authority t() scll frorn (hc m a n u factu rcrlcxclusivc or authorizcd distributor ofthc
consumablcs bcing olli'rcrl (with projcct numbcr and projcct titlc).

)
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Section IV. Generul Conditions of Contrsct

Notcs on thc Gcncral Conditions of Contract

'l'hc (icncral Condilions ol'(lontract ((i('(') in this Scction, rcad in conjunction with tho
Spccial Conditions of(lontracl in Scction V and othcr documcnts listcd thcrcin, should bc a
complctc documcnt cxprossing all thc rights and obligations ofthc partics.

Mattcrs govcming pcrlormancc ol' thc Supplicr. paymcnls undcr thc contracl, or mattcrs
affccting thc risks, rights, and obligations ol'tho partics undor thc contract arc includcd in
thc GCC and Spccial Conditions ol (-orrlract.

Any complcmcntary inlirrmation. which nral'bc nccdcd, shall bc introduccd only through
thc SpcciaI Conditions of (]ontracl,
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1. Scopc of Contract

'l'his Conlract shall includc all sr"rch itcnrs, although not spccifically mcnlioncd, that can
bc rcasonably infcrrcd as bcirrg rccluircd lor its complction as il such itcms wcrc
cxprcssly mcntioncd hcroin. All tl,c provisions ol ItA No. 9184 and i1s 2016 rcviscd
II{R, including thc (icncric Procurcrncnt Manual, and associalcd issuanccs, constitutc
the primary sourcc lor thc tcrms and conditions ol'thc Contract, and thus, applicablc in
contract implcmcntation. [lcrcin clauscs shall scrvc as thc sccondary sourcc for thc
tcrms and conditions o1'lhc Contrirct.

'l'his is without prcjudicc to Scctions 7 4.1 and 14.2 o[ thc 20 [ 6 rcviscd IRI{ of RA No.
9184 allowing thc (il'l'l] to amcnd thc IItlt, which shall bc applicd to all proouremcnt
aclivitios, thc advcrtiscmcnt. postir.rg, or invilalion of which wcrc issucd aftcr thc
cffcctivity of thc said amcndmcnt.

Additional rcquircmcnts Ibr thc cornplclion of this Conlract shall bc providcd in thc
Spccial Conditions of Oontract (S(lO).

2. Advancc Paymcnt and 'l'crnrs of l)aymcnt

2.2 'l'hc l)rocuring Iintity is allorvcd kr dctcrminc thc tcrms of paymcnt on thc partial
or staggcrcd dclivory' ol (hc (loods procurcd, providcd such partial paymcnt
shall corrcspond lo thc valuc ol'thc goods dclivcrcd and acccptcd in accordancc
with prcvailing accounling, and auditing rulcs and rcgulations. 'lhc tcrms of
paymcnt arc indicatcd in thc S(l(1.

3. PcrformanccSecurity

Wilhin tcn ( I 0) calcndar davs liorrr rcccipt ol lhc Nolicc ol Award by thc Iliddcr from
thc Procuring l')n1ity but in no casc latcr than prior to thc signing oIthc Conlract by both
partics, thc succcssful I]iddcr shall Iu rn ish thc pcrlormancc sccurily in any ofthc forms
prcscribcd in Scction ll9 ol'thc l0l(r tcviscd II{l{ of I(ANo.9'184.

4. Inspcction and 'fcsts

'l.hc Procuring lintity or its rcprcscntativc shall havc thc right to inspccl and/or to lcst
thc Goods 1o conllrrn thcil conlirrnrity k) thc l)rojcct spccifications at no cxtra cost to
thc Proouring linlily in accordancc with tho (icncric Procurcmcnt Mirnual. In addition
to tcsls in thc SCC. Scction lV ('l'cchnical Specifications) shall spccify what
inspcctions and/or tcsts thc l)rocuring lintity rcquircs, and whcrc thcy are 1o bc
conductcd. 'lhc I'rocuring l;ntity, shall notily thc Supplicr in writing, in a limcly
manncr, of thc idcntity of an1, rcprcscntativcs rctaincd for thcsc purposcs.

All rcasonablc I'acilitir:s arrd assistancc lbr thc inspcclion and tcsting ol Goods,
including acccss to drarvings ancl prorluction data, shall bc providcd by thc Supplicr to
thc authorizcd inspcclors a1 no chalgc to thc l'rocuring lintity.

5. Warranty

In ordcr to assurc that nranrrlirctuling dcf'ccts shall bc corrcctcd by thc Supplicr,
a waffanty shall bc rcrluircrl liom thc Supplicr as providod undcr Scction 62.1

olthc 20[6 rcvisccl IIlll ol liA No. 9lll4.

2.1. Advanco paymcnt o1- tlrc contract amount is providcd undcr Anncx "D" of thc
rcviscd 2016 ll{l{ oll{A No. 9ltt4.

6.1
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6.2 'l'hc Procuring l:ntity shall pronrptly notify thc Supplior in writing ofany claims
arising undcr this rvarrantl'. IJpon rcccipt of such noticc, thc Supplier shall,
rcpair or rcplacc thc clclcctivc (ioods or parts thcrcof withoul cost to thc
Procuring lintity, pursuant to thc (icncric Procurcment Manual.

6. Liability of thc Supplicr

'I'hc Supplicr's liability undor this ('ontract shall bc as providcd by thc laws of thc
Rcpublic oI thc I)hilippincs.

If thc Supplicr is ajoint vcntulc. all partncrs to thc joint vcnturc shall bc jointly and

scvcrally liablc to thc l'r'oculing lirrtity.
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Section V. Special Conditions of Contract

Notes on thc Spccial Contlitions of Contract

Similar to thc Ill)S, thc clauscs in this Scction atc inlcndcd to assist tho I'rocuring llntity in
providing contract-spccilic inlirrmalion irr rcla(ion 1o corrcsponding olauscs in thc GCC
found in Scclion IV.

'l'hc Spccial Conditions of (lontract 1S('(') cornplcmcnt thc (iCC, spcoifying contractual
rcquircmcnts linkcd to thc spccial cilculnstanccs of thc Procuring Iintity, thc Procuring
l')ntity's country, thc scctor. ancl lhc (ioods purchascd. In prcptuing this Scction, thc
following aspccts should bc chcckcd:

a Information that oomplcrncnts provisions of thc GCC must bc incorporatcd

b. Amcndmonts and/ol supplcnrcnts to provisions ofthc (iCC as nccossitatcd by thc
circumstanccs ol'thc spccilic prrrchasc, must also bc incorporatcd.

IIowcvcr, no spccial condilion which dclcats or ncgatos thc gcncral inlcnt and purposc of
thc provisions ofthc GCC should hc incorpotatcd hcrcin.
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s ecial Conditions of Contract
GCC

Clause

[List here any additional requirements for the completion of this Contract. The

following requirenents and the cotesponding provisions may be deleted,

amended, or retained depending on its applicability to this Contract:l

Delivery and Documents -
For purposes of the Contract, 'EXW," *FOB," 'FCA," 'CIF," *CIP," "DDP"
and other trade terms used to describe the obligations of the parties shall have
the meanings assigned to thern by the current edition of INCOTERMS
published by the Intemational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods supplied from abroad, state:] "Ttrc delivery terms applicable to the
Contract are DDP delivered findicate place of destinationf. ln accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:l"T\e delivery terms
applicable to this Contract me delivered [ind.icate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and

final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Project
Site is [indicate name(s)] .

Incidental Services -

The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requirernents:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each

appropriate unit of the supplied Goods;
d. performance or supervision or maintenance and/or repair of the

supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

I

training of the Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assernbly, start-up, operation, maintenance, and/or
repair ofthe supplied Goods.

[Specifi additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged

to other parties by the Supplier for similar services.

e

f.
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Spare Parts -
The Supplier is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the

Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending

terminatiorl in sufficient time to perrnit the Procuring Entity to
procure needed requirements; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, ifrequested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of lindicate
here the time period specified. If not used indicate a time period of three times

the warranty period).

Spare parts or components shall be supplied as promptly as possible, but in any

case, within finsert appropriate time Period) months ofplacing the order.

I

1l

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent

their damage or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage. Packaging

case size and weights shall take into consideration, where appropriate, the
remoteness of the Goods' final destination and the absence of heavy handling
facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages

shall comply strictly with such special requirernents as shall be expressly
provided for in the Contract, including additional requirernents, if any, specified
below, and in any subsequent instnactions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows :

Name of the Procuring Entity
Name of the Su lier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identiffing the contents and quantities of the package is to be
placed on an accessible point of the outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, ClP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,

and related costs shall be included in the contract ce

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers ofPhilippine registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine regisfy provided that the Supplier obtains and

presents to the Procuring Entity certification to this effect from the nearest

Philippine consulate to the port of dispatch. ln the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready

for shipment and the actual date of shipment the period of delay will be

considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. ln the case

of Goods supplied from within the Philippines or supplied by domestic

Suppliers risk and title will not be deerned to have passed to the Procuring Entity
until their receip and final acceptance at the final destination.

htellectual Property Rights -
The Supplier shall indemnifu the Procuring Entity against all third-party claims
ofinfringement ofpatent, trademark, or industrial desigr rights arising from use

of the Goods or any part thereof.

2.2 [If partial payment is allowed, state] "f\etetms of payment shall be as follows:

4 The inspections and tests that will be conducted are: Product
Presentation/Demonstrationlsite Inspection, if applicable.
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Section VI. Schedule of Requirements
PROJECT NAME: PROCUREMENT OF INK CARTRIDGE AND OTHERS

PROJECT NO. NDH-25-OESC-08658

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delivery to the project site.

I hereby certify to comply and deliver all the above requirements.

Name:

Item
Number

Description
Unit of
Issue Quantity

Delivered Weeks
/ Months

7 INK CARTRIDGE, DIGITAL DUPLICATO& RISq
RZl30AW

Tube 80

Within Thirty (30)
Calendar Days

upon issuance of
Notice to Proceed

2 MASTER ROLI- DIGITAL DUPLICATO& ZTYPE A4
s-4250

Roll 30

3 TONER INEO 165EN Tube 50

4 TONER TN116H Tube 20

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedrle ol Requirenents Page 7 of 7

I
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Section VII. Technical Specitications

Notes for Preparing the Technical Specifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically

and competitively to the requirements of the Procuring Entity without qualiffing their Bids.

ln the context ofCompetitive Bidding, the specifications (e.g. production/delivery schedule,

manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must

be prepared to permit the widest possible competition and, at the same time, present a clear

statement of the required standards of workmanship, materials, and performance of the

goods and services to be procured. Only if this is done will the objectives of transparency,

equity, efficiency, fairness, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task ofbid evaluation and post-qualification facilitated. The

specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and of the most recent or current models, and that

they include or incorporate all recent improvernents in design and materials unless otherwise

provided in the Contract.

samples ofspecifications fiom previous similar procuremenB are useful in this respect. The

use of metric units is encouraged. Depending on the complexity of the goods and the

repetitiveness ofthe type ofprocurernent, it may be advantageous to standardize the General

Technical Specifications and incorporate them in a separate subsection. The General

Technical Specifications should cover all classes ofworkmanship, materials, and equipment

commonly involved in manufacturing similar goods. Deletions or addenda should then

adapt the General Technical Specifications to the particular procurement'

care must be taken in drafting specifications to ensure that they are not restrictive. In the

specification ofstandards for equipment, materials, and workrnanship, recognized Philippine

and intemational standards should be used as much as possible. Where other particular

standards are used, whether national standards or other standards, the specifications should

state that equipment, materials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the special conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

wherever reference is made in the Technical specifications to specific standards and codes

to be met by the goods and materials to be furnished or tested, the provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless otherwise

expressly stated in the Contract. Where such standards and codes are national or relate to a

particular counfy or region, other authoritative standards that ensure substantial equivalence

to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where

unavoidable they should always be followed by the words "or at least equivalent."

References to brand names cannot be used when the firnding source is the GOP'

Where appropriate, drawings, including site plans as required, may be fumished by the

frocuring-nniity with the Bidding Docgments. Similarly, the Supplier may be requested to

provide &awings or samples either with its Bid or for prior review by the Procuring Entity

during contract execution.

Bidders are also required, as part ofthe technical specifications, to complete their statement

of liance demons how the items with the s on.
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Item s ecificrtion Statenent of Compliance
[Bidders must state here either "Comply" or
'Not Comply" dgainst each of lhe individuql

parqmeters of each Specification stoting the

corresponding perlormance parqmeler of the

equipment ofered. Statements of "Comply" or
"Not Comply" must be supported by evidence
in a Bidders Bid and cross-referenced to that
evidence. Evidence shall be in the form of
manufqcturer's un-amended sales lilerature,
unconditionql stalements of specification and
compliance issued by the matufacture4
samples, independent test d.atq elc., qs

oppropriale. A statement thot is not supporTed

by evidence or is subsequenlly found to be

conlradicled by lhe evidence Presenled will
render the Bid under evqluation liable for
rejection. A statemenl either in lhe Bidder's
statement of compliance or the supPorting
evidence that is lound ,o be false eilher duri\g
Bid evaluqtion, post-qualification or the

ereclltion of the Contract may be regarded as

fraudulent and render the Bidder or supplier
liable lor prosecution subject to the applicable
ktws qnd issuances.

.A.1 INK CARTRIDGE, DIGITAL DUPLICATO& RISO,

RZ330AW

2 MASTER ROLL, DIGITAL DUPLICATOR, ZTYPE A4, S-

4250

3 TONER INEO 165EN

4 TONER TN116H

B
Complionce lo lhe Schedule of Requiremenls (Secllon
vD

Technical Specifications
PROJECT NAME: PROCUREMENT OF INK CARTRIDGE AND OTHERS

PROIECT NO. NDH-25-OESC-0865B 
.

I hereby certify to comPly and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technicol Specificatioas Page 7 of 7

J
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed docurnents in the checklist are mandatory to be submitted in the Bid, but

shall be subject to the following:

a. GPPB Resolution No. 09-2020 on the efficient procurement measures during a State

of Calamity or other similar issuances that shall allow the use ofalternate docurnents

in lieu ofthe mandated requirernents; or

b. Any subsequent GPPB issuances adjusting the documentary requirernents after the

effectivity of the adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist

to ascertain if they are all present, using a non-discretionary'!ass/fail" criterion pursuant to

Section 30 ofthe 2016 revised IRR of RA No. 9184.
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENT ENVELOPE

Class "An Documents
Lesal Doatments

(a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section t.5.2 of the IRR;

Technical ents

(b) Staternent ofthe prospective bidder of all its ongoing government and private

contracts, including contracts awarded but not yet started, if any, whether

similar or not similar in nature and complexity to the contract to be bid (in a

FORM prescribed by the QC-BAC-G'OODS AND SERVICES); and
Staternent of the bidder's Single Largest Completed Conhact (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections

23.4.1.3 ard 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the

relevant period as provided in the Bidding Documents (in a FORM
prescribed by the QC-BAC-GOODS AND SERVICES);4!
Original copy of Bid Security. If in the form ofa Surety Bond, submit also a

certification issued by the lnsurance Commissioq q
Original copy ofNotarized Bid Securing Declaration; ggg!

Conformity with Section VI. (Schedule of Requirernents) and Section VII.
(Technical Specifications), which may include production/delivery schedule,

manpower requirements, and/or after-sales/parts, if applicable; 94{
Original duly sigred Omnibus Swom Staternent (OSS);

and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attomey of all members of the joint venture giving firll power and authority
to its officer to sigrr the OSS and do acts to represent the Bidder.

tr (c)

(d)

(e)

(f)

Financial ,s

tr (g) The prospective bidder's computation ofNet Financial Contracting Capacity
(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVICES);
q
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

tro)
Cbss uB" Documents

If applicable, a duly sigrred joint venture agreement (JVA) in case the joint
venture is already in existence;

9I
duly notarized statements from all the potential joint venture partners stating

that they will enter into and abide by the provisions ofthe JVA in the instance

that the bid is successful.

under RA as cabl'
(i) [For foreign bidders claiming by reason of their country's extension of

reciprocal rights to FilipinosJ Certification from the relevant govemment

office of their corurtry stating that Filipinos me allowed to participate in
govemment procurement activities for the same item or product.

C) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

tr

tr

tr

tr
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II. FINAI\CIAL COMPONENT ENVELOPE

D (a)

tr (b)
Original of duly signed and accomplished Financial Bid Form; 4!
Original ofduly signed and accomplished Price Schedule(s).

III.REQUIRED DOCUMENTS in BDS SECTION20.2 aril2l.2

Certilication from the manufacturer/exclusive or authorized distributor for the
authenticity/genuity of the consumables belng offered (with project number
rnd project title).
Authority to sell from the manufrcturer/exclusive or ruthorized distributor of
the consumrbles being ofrered (with project number and project title).

Note:

1. Please refer to
thttps://dri ve. soosle.com./fi leld/ luiYurh5WmBL5B ooozAb62wcAblRlo/ uso:sh

aringl for the following requirements:
a. Computation of NFCC;
b. List ofAll Ongoing Contracts/List ofcontracts already awarded but not yet

started;
c. Staternent of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirernalts:

a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad./ Within the Philippines)

c. Bid Securing Declaration; and

d. Omnibus Swom Statement

a

ra

)
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