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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods

through Competitive Bidding have been prepared by thc Governmcnt of the Philippines
for usc by any branch, constitutional commission or officc, agency, department, bureau,

officc, or instrumcntality of thc Govemment of the Philippines, National Govemmcnt
Agcncies, including Govemment-Owned and/or Controlled Corporations, Govcrnment
Financing Institutions, State Universitics and Colleges, and Local Govemmcnt Unit.
'l-he procedures and practices presented in this document havc bccn developed through

broad cxperiencc, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign governmenVforeign or
intcrnational financing institution in accordance with the provisions ofthe 2016 revised

Implementing Rulcs and Regulations of Republic Act No. 9184.

The Bidding Documcnts shall clearly and adequately define, among others: (i)
thc objcctives, scope, and expected outputs and/or results of the proposed contract or

Irramcwork Agrcement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) thc cxpected contract or Framework Agreement duration, the estimated quantity in
the casc of procurement of goods, delivcry schedulc and/or time frame; and (iv) the

obligations, dutics, and/or functions of the winning biddcr.

Care should be taken to check the relevance ofthe provisions ofthe PllDs against

the requirements of the specihc Goods to be procured. If duplication of a subject is

inevitablc in othcr sections ofthe document prepared by the Procuring Entity, care must

bc cxcrcised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not bc

includcd in the final documents. The following general directions should be observed

when using the documents:

a. All the documcnts listed in the Table of Contents arc normally rcquired

for the procurement of Goods. Flowever, they should be adapted as

necessary to the circumstances of the particular Procurement Project'

Spccific details, such as the "name ofthe Procuring Entity" and "address

for bid submission," should be furnished in the Instructions to Bidders,

Bid Data Sheet, and Special Conditions of Contract. The final documents

should contain neither blank spaces nor options.

This Prefacc and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Spccial

Conditions of Contract, Schedule of Rcquirements, and Specifications are

not part of thc text of the final document, although they contain

instructions that the Procuring Entity should strictly follow.

Ihe cover should be modified as required to idcntify thc Bidding
Documents as to the Procurement Projcct, Project Identification Number,
and Procuring Entity, in addition to thc date ofissue.

b

c

d
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e Modifications for specific Procurement Project details should be providcd
in the Special Conditions of Contract as amendmcnts to thc Conditions of
Contract. For easy completion, whencver refcrcnce has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Biddcrs) and III (General Conditions of Contract), respectively.

For guidelines on thc use of Bidding Forms and the procuremcnt of
Forcign-Assisted Projects, thcse will bc covcred by a separatc issuance of
the Govemment Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviutions

AIIC - Approvcd Budgct for the Contract.

BAC - Bids and Awards Committee.

Bid - A signcd offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the rcquirements of the bidding documents. Also referred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as thc bases for bids,
fumishing all information necessary for a prospective bidder to prcpare a bid for thc Goods,

Infrastructurc Projects, and/or Consulting Services required by the Procuring Enlity. (2016

rcvised IRR, Scction 5[e])

BIR - Bureau of Intemal Revenue.

IISP - Bangko Senlral ng Pilipinas.

Consulting Serviccs - Refer to services for Infrastructurc Projects and other types ofprojects
or activities of the GOP requiring adequate extemal technical and professional cxpcrtisc that

are beyond thc capability and/or capacity of the GoP to undertake such as, but not limitcd to:

(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other tcchnical services

or special studics. (2016 revised IRR, Section 5[i])

CDA - Cooperative Dcvelopment Authority.

Contract - Refers to the agreement entered into between the Procuring Entity and the Supplier

or Manufacturcr or Distributor or Service Provider for procurement of Goods and Services;

Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for

Procuremcnt of Consulting Services; as the case may be, as recorded in thc Contract Form

signed by the parties, including all altachments and appendices thcreto and all documcnts

incorporatcd by rclercnce therein.

CIF - Cost Insurance and Freight.

CIP - Carriagc and Insurance Paid.

CPI - Consumer Price Index.

DDP Rcfers to the quoted price of the Goods, which means "delivered duty paid."

DTI Department of 'l'rade and Industry.

EXW - Ex works.

FCA - "Frce Carrier" shipping point.
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FOB - "Free on Board" shipping point.

l'oreign-fundcd Procurement or Forcign-Assisted Projcct- Rcfers to procuremcnt whose
funding source is from a foreign government, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section
stbl).

l-ramcwork Agrcement Refers to a written agreement bctwccn a procuring cntity and a

supplier or service provider that identifies the terms and conditions, under which spccific
purchases, otherwise known as "Call-Offs," are made for the duration of the agrccmcnt. It is in
thc nature of an option contract betwcen the procuring entity and the biddcr(s) granting the
procuring entity the option to either placc an order for any ofthe goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of onc (1) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution.

GOCC - Govcmment-owned and/or -rcontrolled corporation.

Goods - Refer to all items, supplies, matcrials and gencral support scrviccs, cxcept Consulting
Services and Infrastructure Projccts, which may be nccdcd in the transaction of public
businesses or in the pursuit ofany governmcnt undertaking, projcct or activity, whethcr in the

nahue of equipment, fumiture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
cquipment and fumiturc, as well as trucking, hauling, janitorial, security, and related or
analogous serviccs, as well as procurcment of materials and supplics provided by thc Procuring
Entity for such scrvices. The term "related" or "analogous services" shall includc, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to thc operation of the Procuring Entity. (2016 rcvised
IRR, Section 5[r])

GOP - Govcmmcnt of the Philippines.

GPPB - Govcmment Procurement Policy Board.

INCOTERMS - Intemational Commercial 'ferms.

Infrastructurc Projccts - Include the construction, improvement, rchabilitation, dcmolition,
repair, restoration or maintenance of roads and bridges, railways, airports, scaports,

communication facilities, civil works components of information technology projects,

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste

management systcms, shore protection, energy/power and clectrification facilitics, national

buitdings, school buildings, hospital buildings, and othcr relatcd construction projccts of the
govemment. Also referred to as civil works or works. (2016 revised IRR, Section 5[ul)

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Govemment Agency

PhilGEPS - Philippine Govemment Electronic Procuremcnt Systcm

Procurcmcnt Projcct - refers to a specific or identificd procurcment covcring goods,

infrastructurc projcct or consulting services. A Procurement Project shall bc dcscribed,

detailed, and schcduled in the Project Procurement Management Plan prepared by the agency
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which shall bc consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippinc Statistics Authority.

SEC - Securities and Exchange Commission

SLCC - Single Largest Completed Contract.

Supplicr - refers to a citizcn, or any corporate body or commercial company duly organizcd
and registcrcd undcr the laws where it is cstablished, habitually cstablishcd in busincss and

engaged in the manufacture or sale ofthe mcrchandisc or pcrformance of the general serviccs
covered by his bid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as used in these Bidding Documents may likewise refer to a distributor, manufacturcr,
contractor, or consultant.

UN - Unitcd Nations
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Section I. Invitotion to Bid

Notes on the Invitation to Bid

Thc Invitation to Bid (IB) providcs information that enables potential Biddcrs to decide
whcthcr to participatc in the procurement at hand. I'hc IB shall bc posted in accordance with
Section 21.2 of the 2016 revised IRR of RA No. 9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicatc
the following:

a. 'fhe date of availability of thc Bidding Documents, which shall bc from the time the

IB is first advertised/posted until the deadline for thc submission and reccipt ofbids;

b. The place wherc the Bidding Documents may be acquired or the wcbsite where it
may be downloaded;

c. 'l he deadline for the submission and receipt of bids; and

d. Any important bid evaluation criteria (e. g., the application of a margin of preference

in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in thc

IB must conform to the Bidding Documcnts and in padcular to the relevant information in
the Bid Data Sheet.
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Section II. Instructions to Bidders

Notcs on the Instructions to Bidders

This Section on the Instruction to Bidders (lTB) provides the information nccessary for
biddcrs to prepare responsive bids, in accordancc with thc rcquircments of thc Procuring
Entity. It also providcs information on bid submission, cligibility check, opcning and

cvaluation of bids, post-qualification, and on thc award of contract.
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1. Scope ofBid

'l'he Procuring Entity, Quezon City Local Govcrnmert wisftes to receive Bids for the
RENTAL OF DUS with identification number PESO-25-SERVICES-09$.

lNote: The Project ldentificalion Number is assigned by the Procuring Entity based on

ils own coding scheme and is not the same as the Ph\IGEPS reference number, which
is generated afier the posting of the bid opportunity on the PhiIGEPS website.l

'fhc Procurement Project (referrcd to herein as "Project") is composcd of one (l) iley,
thc details of which are describcd in Section VII ('I'cchnical Spccifications).

2. Funding Information

2.1 'l-he GOP through the sourcc of funding as indicatcd bclow for 20?15 in lhe
amount of TWO HUNDRED TWENTY-FOUR THOUSAND PESOS AND
00/100 ONLY (Php22a,000r00).

2.2. The source of funding is

a. LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

3. BiddingRequirements

'fhe Bidding for the Project shall be govemed by all the provisions of RA No. 9l 84 and

its 2016 rcviscd IRR, including its Gcneric Procurcment Manuals and associatcd

policics, rules and regulations as thc primary source thereof, whilc the herein clauscs

shall serve as the secondary source thereof

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to thc ongoing posting, advertisemcnt, or Ip by the BAC through the issuancc of a
supplcmental or bid bulletin.

'l'hc Bidder, by thc act of submitting its Bid, shall bc deemed to have verified and

accepted the general requirements ofthis Project, including other factors that may affcct

thc cos1, duration and execution or implementation ofthe contract, project, or work and

cxamine all instructions, forms, terms, and projcct requiremcnts in the Bidding
I)ocuments.

Corrupt, Fraudulent, Collusive, and Coercive Practices

'l'hc Procuring Entity, as well as thc Bidders and Suppliers, shall observe the highcst

standard of ethics during thc procurement and cxecution of thc contracl. Thcy or

through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "I" of the 201 6 revised IRR of RA No 91 84

or othcr intcgrity violations in compcting for the Project.

Eligible Bidders

5.1. Only Bids of Bidders found to be legally, tcchnically, and financially capable

will be evaluated.

Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

4
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5.3

When a 'licaty or International or Ilxecutive Agreement as

provided in Scction 4 ofthe ItA No. 9 I 84 and its 2016 reviscd
I RR allow loreign bidders to participatcl

ll. Citizens, corporations, or associations of a country, included
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privilcgcs to citizcns,
corporations, or associations of the Philippines;

lll When the Goods sought to be procured arc not available from
local suppliers; or

lv. When there is a need to prevent situations that defcat
competition or restrain tradc.

Pursuant to Scction 23.4.1.3 of the 2016 revised IRI{ of I{A No.9184, the

Bidder shall havc an SLCC that is at lcast onc (l) contract similar to the

Project the value ofwhich, adjusted to current prices using the PSA's CPI,
must be at least equivalent to:

a For thc procurcmcnt of Non-Expendable Supplies and Services:
'Ihe Bidder must have completed a single coniract that i( similar to
this Project, equivalent to at least fifty percent (50ol9) of the ABC.

5.4. The Bidders shall comply with the cligibility critcria undcr Section 23 '4.1
ofthe 20l6IRR ofRA No. 9184.

6. Origin of Goods

'l'hcre is no restriction on thc origin of goods other than those prohibited by a

decision of the LIN Security Council taken undcr Chaptcr VII of thc Cha(cr of
the UN, subject to Domestic Prefercnce requircments under ITB Clause 18'

7. Subcontracts

7 .1. The Bidder may subcontract portions ofthc Project to thc cxtent allowed by the

Procuring lintity as stated herein, but in no case more than twcnty percenl (20%o)

of the Projcct.

The Procuring Entity has prcscribed that: Subconlracting is not allowed.

8. Pre-Bid Conference

Thc Procuring Entity will hold a pre-bid conferencc for this Projcct on the specified

date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 ofthe IB.
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9. Clarilication and Amcndment of Bidding Documents

Prospcctive bidders may request for clarification on and./or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by thc
Procuring Entity, either at its given address or through electronic mail indicated in thc
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documcnts comprising the Bid: Eligibility and Technical Components

10.1. Ihe first envelope shall contain the eligibility and technical documents of the

Bid as specified in Section VIII (Chccklist of Technical and Financial
Documents).

10.2. 'l.hc Bidder's SLCC as indicated in ITB Clause 5.3 should have been completcd
wilhin the las, three (3) years pior to the deadline for the submission and rcceipt
of bids.

10.3. If the eligibility requirements or statemcnts, the bids, and all other documcnts
for submission to thc BAC are in forcign language other than English, it must
be accompanied by a translation in English, which shall bc authenticated by the

appropriate Philippine foreign servicc establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippincs.
Similar to the requircd authentication above, for Contracting Parties to the

Apostille Convention, only the translated documcnts sha[[ be authcnticatcd

through an Aposlille pursuant to GPPB Itesolution No. 13-2019 dated 23 May
2019. The English translation shall govcm, for purposes of intcrpretation of thc

bid.

11. Documents comprising the Bid: Financial Component

11.1 'fhc second bid envelope shall contain the frnancial documcnts for the Bid as

spccified in Section VIII (Chccklist of Tcchnical and Financial Documcnts).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a

certification issucd by DTI shall be provided by thc Biddcr in accordance with
Section 43.1.3 of the 2016 revised IRR ofRA No. 9184.

11.3. Any bid exceeding the ABC indicatcd in paragraph 1 of thc IB shall not be

accepted.

1 1.4. l"or Foreign-fundcd Procurement, a cciling may bc applied to bid priccs

provided the conditions are met undcr Scction 31.2 ofthc 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schcdule shall bc cntcrcd scparatcly in thc

following manner:

For Goods offered from within the Procuring Entity's country:

Thc pricc of the Goods quoted EXW (cx-works, ex-factory, cx-
warchousc, ex-showroom, or off-the-shclf, as applicable);

a.

l4
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lll.

iv. The price ofother (incidental) services, ifany, listed in e

b. For Goods offered from abroad:

u.

ll

The cost of all customs duties and sales and other taxes alrcady
paid or payablc;

The cost of transportation, insurancc, and other costs incidental to
delivery of the Goods to thcir final destination; and

Unless olherwisc staled in thc BDS, thc pricc of the Goods shall
bc quoted delivered duty paid (DDP) with thc place of dcstination
in the Philippines as specified in the BDS. In quoting thc pricc,
the Biddcr shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listed in Scction
VII (Technical Specifi cations).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, thc bid
prices may be quoted in the local currency or tradeable currcncy accepted by the

BSP at the discretion ofthe Bidder. However, for purposes ofbid cvaluation,

Bids denominated in foreign currencies, shall be convcrtcd to Philippine
currency based on the cxchange rate as publishcd in thc IJSP refercncc ratc

bulletin on thc day ofthe bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos

14. Bid Security

14.1 . The Bidder shall submit a Bid Securing Declarationr or any form ofBid Security

in the amount indicated in the BDS, which shall be not less than the pcrcentagc

of the ABC in accordancc with the schedulc in the BDS.

14.2. The Bid and bid security in no case shall exceed One Hundred Twenty (120)

calendar days from the dale of opening ol bids, unless duly exlended by the

bidder upon the request of the Head of the Procuring Enttly (HoPE) of lhe

Quezon City Local Government. Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entily as non-responsive.

15. Sealing and Marking of Bids

Each Biddcr shall submit one copy of the first and second componcnts of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. Flowever, failurc of the Ilidders to comply with the said request shall not be a

ground for disqualifi cation.

I In the case of Framework Agreemcnt, the undertaking shall refer to cntering into contract with the Procuring Entity and

fumishing ofthc performance iecurity or the performance securing declaration within ten (10) calendar days from rccoipt of
Notice to Execute Framework Agreement. 

15
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Ifthe Procuring Entity allows the submission of bids through online submission or any

other clectronic means, the Bidder shall submit an electronic copy of its Ilid, which
must be digitally signed. An electronic copy that cannot be opened or is cornrpted shall

be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1 . 'l'he Bidders shall submit on the specified dalc and timc through manual

submission as indicated in paragraph 7 ofthc IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 ofthe IB. Thc Bidders' representatives who are present

shatl sign a register evidencing thcir attendance. In casc videoconfcrcncing'
webcasting or other similar technologics will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the

rescheduling requiremcnts under Section 29 ofthe 2016 revised IRR ofRA No.

9184 shall prcvail.

11.2. 'lhe preliminary examination of bids shall bc governed by Section 30 of thc

2016 revised IRR of R-A No. 9184.

18. Domestic Preference

18. I . 1'hc Procuring Entity will gant a margin of preferencc for thc purpose of
comparison of Bids in accordancc with Section 43.1 .2 of the 2016 revised IRR
of RANo.9i84.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed cvaluation of all Bids

rated "passed," using non-discretionary pass/fail criteria. The BAC shall

consider the conditions in the evaluation of Bids under Sc ction 32.2 of thc 2016

revised IRR of RA No. 9184.

19.2. If the Projcct allows partial bids, bidders may submit a proposal on any of the

lots or items, and evaluation will be undertakcn on a pcr lot or item basis, as thc

case maybc. In this casc, the Bid Security as required by ITB Clause l5 shall be

submitted for each lot or item separately.

19.3. 'l'he descriptions ofthc lots or items shall bc indicatcd in Scction VII (Tcchnical
Spccifications), although the ABCs of these lots or ilems arc indicated in thc

BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR ofRA No. 9184. The NFCC must bc sufficient for the total

of the ABCs for all thc lots or items participatcd in by the prospectivc Bidder.

19.4. 'I'he Project shall be awarded as follows

One Project having scvcral items that shall bc awarded as one contract.

lJxcepl for bidders submitting a committed Line of Credit from a Univcrsal or
Commercial Bank in licu of its NIrCC computation, all I]ids must include thc

l6
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NFCC computation pursuant to Section 23.4.1.4 ofthc 2016 revised IRR ofRA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For biddcrs submitting thc
committed Line of Credit, it must be at lcast equal to ten percent (10%) of the
ABCs for all the lots or items participated in by thc prospectivc Bidder.

20. Post-Qualification

20.1. Within a non-extcndible period of five (5) calcndar days from rcceipt by the

Bidder of the noticc from the BAC that it submitted thc Lowest Calculatcd Bid,
the Bidder shall submit its latest income and business tax retums filed and paid
through the BIR Electronic Filing and Payment System (oFPS) and other
appropriate licenses and permits requircd by law and stated in the BDS.

21. Signing ofthe Contract

21.1. fhe documents required in Section 37 .2 of the 2016 reviscd IRR of RA No.
9184 shall form part of the Contract. Additional Contract documcnts are

indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Shect (BDS) consists of provisions that supplement, amcnd, or specify rn
detail, information, or requircmcnts included in thc ITB found in Scction II, which arc

specific to cach procurement.

This Scction is intended to assist the Procuring Entity in providing thc specific information
in relation to conesponding clauses in the ITB and has to be prepared for each specific
procurement.

The Procuring llntity should spccify in the BDS information and rcquircments specific to

the circumstanccs of the Procuring Entity, the proccssing of thc procurcment, and thc bid
evaluation criteria that will apply to the Bids. In preparing the BDS, thc following aspccts

should be checked:

a. Information that specifies and complements provisions of the ITB must bc

incorporatcd.

b. Amcndments and/or supplcments, ifany, to provisions of the I1'B as necessitated by

the circumstances ofthe specific procurement, must also bc incorporatcd.
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Bid Data Sheet
ITB

Clause
5.3 Iror this purposc, contracts similar to thc Project shall be:

a. A single contract similar to the item,/s lo be bid and must be at least Fifty
percent (5/%) of the ABC

b. Completed within the last three (3) years prior to the deadline lor the

submission and receipt of bids substantially in a FORM prcscribed by thc

QC-BAC-GOODS AND SERVICES' must bc accompanied by a copy
of Certificate of Acceptance by the end-uscr or Official Receipt (O.R)
or Sales Invoicc s.I. issucd for thc Contract,

7.1 Subcontracting is not allowed.

12 Thc pricc of thc Goods shall be quotedDDP within Quezon City or the applicablc
Intemational Commercial Terms (INCOTERMS) for this Project.

t4.l 'I'he bid security shall be in the form ofa Bid Securing Dcclaration, or any ofthe
lollowing forms and amounts:

a. The amount of not less than Php 4,480.0t or equivalcnt to two pcrcent

(2%) of ABC if bid security is in cash, cashier's/managcr's check, bank

draff/guarantee or irrevocable letter of credit; or

b. The amount of not less than Php 11,200.0!,or equivalent to five percent

(5%) of ABC if bid security is in Surety Bond.

[In case the Project will be owarded by lot, list the grouping of lots by specifying

the group title, items, and the qudntity for every identified lot, and the

corresponding ABC for each lot.l

fin case the project will be awdrded by ilem, list each item indicating its quantity

and ABC.I

19.3

List of required licenses and permits
corresponding law requiring it.

relevant to the Project and the

No additional rcquiremery;.

20.2

Additional required documents relevant to the Project that are requi

existing laws and/or the Procuring Entity.
red by

No additional requiremc4t

2t.2
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

Thc Gencral Conditions of Contract (GCC) in this Scction, rcad in conjunction with the

Spccial Conditions of Contlact in Section V and other documcnts listed therein, should bc a

complete document expressing all the rights and obligations ofthe parties.

Matters govcming performance of the Supplier, payments under the contract, or matters

affecting the risks, rights, and obligations ofthe parties under the contract arc included in

thc GCC and Special Conditions of Contract.

Any complementary information, which may bc needcd, shall be introduced only through

the Special Conditions of Contract.
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2

l. Scope ofContract

This Contract shall include all such items, although not spccifically mcntioncd, that can

bc rcasonably inferred as being requircd for its completion as if such items were

expressly mentioned hercin. All the provisions ofRA No.9184 and its 2016 rcviscd
IRR, including the Generic Procurement Manual, and associated issuanccs, constitute

the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. I{erein clauses shall serve as thc secondary sourcc for the

terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 reviscd IRR of RA No.

9184 allowing the GPPB to amend thc IRR, which shall bc applied to all procurement

activities, the advertisement, posting, or invitation of which were issued aflcr the

cffcctivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the

Spccial Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1. Advancc paymcnt of the contract amount is providcd under Anncx "D" of thc

revised 2016IRR of RA No. 9184.

2.2 The Procuring Entity is allowed to determine the terms of payment on the partial

or staggcred delivcry of the Goods procured, provided such partial payment

shall correspond to the value of the goods delivcrcd and acccptcd in accordance

with prevailing accounting and auditing rules and regulations. The terms of
paymcnt are indicated in the SCC.

Performance Security

within ten (10) calendar days from receipt of thc Notice of Award by the Bidder from

the Procuring Entity but in no case la1er than prior to the signing ofthe Contract by both

parties, the successful Biddcr shall fumish the performance security in any of the forms

prescribed in Section 39 ofthe 2016 revised IRR of RA No- 9184.

Inspection and Tcsts

The Procuring Entity or its represcntative shall have the right to inspcct and/or to test

thc Goods to confirm their conformity to the Project specifications at no extra cost to

the Procuring Entity in accordance with the Generic Procurement Manual. In addition

to tcsts in it" SCC, Scction IV (Technical Specifications) shall specify what

inspcctions and/or tests the Procuring Entity rcquircs, and wherc they are to be

conducted. 1'he Procuring Entity shall notify the Supplier in writing, in a timely

manncr, ofthe identity of any representatives retained for these purposes.

All rcasonable facilities and assistance for the inspection and testing of Goods,

including acccss to drawings and production data, shall be provided by the Supplier to

thc authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In ordcr to assure that manufacturing defccts shall be correctcd by the Supplicr,

a warranty shall be required from the Supplier as provided under Section 62 1

ofthe 2016 revised IRR of RA No. 9184.

3

4

6.1 .
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6.2 Thc Procuring Entity shall promptly notify the Supplier in writing ofany claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace thc defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurcmcnt Manual.

6. Liability of the Supplier

'l'hc Supplier's liability under this Conhact shall be as provided by the laws of the
Rcpublic of the Philippines.

Il the Supplier is a joint venturc, all partners to thc joint venlurc shall be jointly and

scverally liable to the Procuring Entity.

22



Section V. Speciul Conditions of Contract

Notcs on the Special Conditions of Contract

Simitar to the BDS, the clauses in this Section are intcnded to assist the Procuring Iintity in
providing contract-specific information in relation to corrcsponding clauses in thc GCC

found in Section IV.

1hc Special Conditions of Contract (SCC) complement thc GCC, specifying contractual

requiremcnts linked to the special circumstances of thc Procuring I]ntity, the Procuring

Entity's country, the sector, and the Goods purchased. In preparing this Section, thc

following aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated.

b. Amendmcnts and/or supplements 1o provisions of thc GCC as ncccssitatcd by thc

circumstances of the spccific purchase, must also be incorporatcd.

Howcver, no special condition which defeats or ncgates the general inlent and purpose of
thc provisions ofthc GCC should be incorporated hcrein.
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S ecial Conditions of Contract
GCC

Clause

[List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,

amended, or retained depending on its applicability to this Conlracl:J

Dclivery and Documents -
For purposes of the Contract, "EXW," *IOB," 'FCA," *CIF," "CP," "DDP"
and other trade terms used to describe the obligations ofthe partics shall have

the meanings assigned to thcm by the cunent cdition of INCOTERMS
publishcd by thc Intemational Chamber of Commcrce, Paris. l'hc Delivery
terms of this Contract shall bc as follows:

fi;or Goods suppliedfrom abroad, state:.f "The delivcry terms applicable to thc

Contract are DDP delivered lindicate place ofdestination). In accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:) "The dclivery terms

applicable to this Contract are delivered [indicate place of destinalion]. Risk
and title will pass from the Supplier to the Procuring Entity upon rcceipt and

final acceptance ofthe Goods at their final destination."

Delivery of the Goods shall be made by the Supplicr in accordance with thc

terms specified in Section VI (Schedule of Requircments).

Iror purposes of this Clause the Procuring Entity's Represcntative at thc Project

Site is [indicate name(s)].

Incidcntal Scrviccs -

The Supplier is required to provide all of the following serviccs, including

additional serviccs, if any, spccified in Section VI. Schcdule of Requirements:

Select appropriate requirements and delele the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the

supplied Goods;
c. fumishing of a detailed operations and maintenance manual for each

appropriate unit ofthe supplied Goods;

d. pcrformance or supervision or maintcnance and/or rcpair of thc

supplied Goods, for a period of time agreed by the parties, provided

that this service shall not relieve the Supplier of any warranty

obligations under this Contract; and

training of the Procuring Ilntity's personncl, at the Supplier's plant

and/or on-site, in asscmbly, start-up, operation, maintcnancc' and,/or

repair ofthe supplied Goods.

[Specify additional incidental service requirements, as needed.J

The Contract price for the Goods shall include thc prices charged by thc

Supplier for incidcntal serviccs and shall not cxcecd thc prevailing rates charged

1o other partics by the Supplicr for similar services.

e

f.
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Spare Parts -
The Supplier is required to provide all of the following materials, notifications,
and information pertaining to sparc parts manufactured or distribulcd by thc
Supplier:

Select dppropriate requirements and delele the rest

a. such spare parts as the Procuring Ilntity may clect to purchasc from thc
Supplier, providcd that this election shall not rolieve the Supplicr ofany
warranty obligations under this Contract; and

b. in thc event of termination of production of the spare parts:

advance notification to thc Procuring Entity of thc pending
tcrmination, in sufficient time to permit the Procuring Entity to
procure needed requiremcnts; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and spccifications of thc spare

parts, if requested.

I

ll.

The spare parts and other components required are listed in Scction VI
(Schcdule of Requircmcnts) and the cost thereof are included in the contract

price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicale
here lhe time period speciJied. If not used indicate a time period ofthree times

the warranty period].

Spare parts or componcnts shall be supplied as promptly as possible, but in any

case, within linsert appropriate time periodl months ofplacing thc order.

Packaging -

Thc Supplier shall providc such packaging ofthe Goods as is required to prevent

their damage or detcrioration during transit to thcir final destination, as

indicated in this Contract. The packaging shall bc sufficient to withstand,

without limitation, rough handling during transit and exposurc to cxtreme

temperatues, salt and precipitation during transit, and open storagc. Packaging

case sizc and weights shall take into considcralion, where appropriate, thc

rcmotencss ofthe Goods' final destination and thc absence of hcavy handling
facilities at all poinls in transit.

The packaging, marking, and documentation within and outsidc the packages

shall comply strictly with such spccial requiremcnts as shall be expressly

providcd for in thc Contract, including additional rcquirements, ifany, specificd
below, and in any subsequent instructions ordercd by the Procuring lintity.

The outcr packaging must be clearly marked on at least four (4) sidcs as follows:

Namc of the Procuring IJntity
Namc ol the Su lier
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Contract Dcscription
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relcvant IIAZCIIEM classifications

A packaging list idcntifoing the contents and quantities ofthe package is to be

placed on an accessible point of the outcr packaging ifpractical. Ifnot practical
the packaging list is to be placed insidc the outer packaging but outsidc thc

secondary packaging.

Transportation -
Where the Supplicr is required under Contract to deliver the Goods CIF, CIP,

or DDP, transport of the Goods to the port of destination or such other named

place of dcstination in the Philippincs, as shall bc spccified in this Contract,

shall bc arranged and paid for by the Supplier, and thc cosl thcreof shall be

included in the Contract Pricc.

and related costs shall be included in the contract

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,

transport to such placc ofdcstination in thc Philippincs, including insurancc and

storage, as shall be specihed in this Contract, shall be ananged by the Supplier,
cc

Where thc Supplier is required under Contract to deliver the Goods CIF, CIP or

DDP, Goods are to be transported on canicrs of Philippine rcgistry. In the cvcnt

that no canier of Philippine rcgistry is available, Goods may bc shippcd by a

carrier which is not ofPhilippinc rcgistry provided that the Supplier obtains and

prcscnts to the Procuring Entity certification to this effect from the ncarest

Philippine consulatc to the port of dispatch. In thc cvent that carriers of
Philippinc registry are availablc but thcir schedulc delays thc Supplier in its
performance of this Contract thc pcriod from when the Goods were first rcady

for shipmcnt and thc actual date of shipment the pcriod of dclay will be

considered force majeure.

'lhe Procuring Entity accepts no liability for the damage of Goods during transit

othcr than those prescribed by INCOTERMS for DDP delivcries. In thc case

of Goods supplicd from within the Philippincs or supplicd by domcstic

Supplicrs risk and tittc will not be deemcd to havc passcd to thc Procuring llntily
until thcir receipt and final acceptance at the final destination.

1'he Supptier shall indcmnifl thc Procuring Ilntity against all third-party claims

of infringcment ofpatcnt, tradcmark, or industrial dcsign rights arising from usc

of the Goods or any part thercof.

Intellcctual Property Rights -

flfparlial paynent is allowed, stateJ "T1te tcrms ofpayment shall be as follows:2.2

4 'l'he inspections and tests that be conductcd arc: Product

P r e s e nl a I i on/ Demo ns t r al i ott/ S i I e

will
ction, i icable
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Section VI. Schedule of Requirements
PROIECT NAME: RENTAL OF BUS

PROIECT NO. PESO-25-SERVICES-0e,8

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is

the datc of dclivery to the project site.

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity

Duly authorized to sign the Bid for and behalf of:

Schedule ol Requirements Page 7 of 7

t

Quantity
Delivered, Weeks/

Months
Unit of
Issue

Item
Number

Description

4y

Upon Issuance of
Notice to Proceed

until December 31,
20rs

u"/RENTAL OF BUS - so-seat f
Proposed ItinerarT
6:00 - Registration at Risen Garden, City Hall (meet and grerr)

6:30 - Breakfatr
7:00 - Departurc fiom Quezon City Hall to QpU
8:00 - Start of Tour (4 Bus Grou,
Quczon City University (San Bartolome Campus)

. University Tour with Student RePresentatives
. Guided tour ofthe university campus and

facilitigs
. Introduction to the different faculties,

departmcqJl6
. Scholarship and Educational Opportunities Pro,gram

o Presentation by univcrsity official on available
scholarships, grants, and financial assistan c

. How to apply and eligibility critE ia
o Inspirational Talk fiom a scholar student with a

success story
. Visit to Centcr for Urban Agriculture and Innovlion

. Introduction to sustainable urban agriculture
practicr6

. Lunc}
I l:00 - Dcparture from (QCU to Qyrc)
l3: l5 - Quezon Memorial Ci;zlc

. Walking'I9ur
. Quezon Memorial Shlhe
. PM Snaek

l4:30 - Community Centcr Building. QC Hall Compound
3rd Floor, Conferencc Room

. Culminating Program. ''Pagsilang ng Bagong Pag-asa"

' Short Talk
. Oricntatio[ on Disastcr Preparedness for

the vulnerablc familics (QCDRRMO)
. Reflection and Sharing

. PEP Talk and Closing Mcssage

l6:00 - End ofPro

1
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Section VI I. Technical SpeciJications

Notcs for Preparing the Tcchnical Spccifications

A set ofprecise and clear spccifications is a prerequisite for Biddcrs to respond realistically
and compctitively to the requirements ofthe Procuring Entity without qualifying their llids.
In the context of Competitive Bidding, the specifications (e.g. production/delivery schcdulc,
manpowcr requiremcnts, and after-sales service/parts, descriptions ofthe lots or items) must

be preparcd to permit the widest possible compctition and, at thc samc time, prcscnt a clcar
statemcnt of the required standards of workmanship, materials, and performance of the

goods and scrvices to be procured. Only ifthis is done will the objectives of transparency,

cquity, cfficiency, fairness, and economy in procurement bc realizcd, responsiveness ofbids
be ensured, and thc subsequcnt task of bid evaluation and post-qualification facilitated. The

specifications should require that all items, materials and accessories to bc includcd or
incorporatcd in thc goods be ncw, unused, and ofthe most rcccnt or current modcls, and that
they includc or incorporate all rcccnt improvcmcnts in dcsign and matcrials unless olherwise

providcd in the Contract.

Samplcs of specifications from previous similar procurements are uscful in this respect 'fhe

use of mctric units is encouraged. Dcpending on thc complexity of the goods and the

repetitivcness oflhc type ofprocuremcnt, it may bc advantageous to standardizc the Gencral
'fechnical Specificalions and incorporate them in a scparate subsection. 'Ihe Gcncral
'fechnical Specifications should cover all classes of workmanship, materials, and equipment

commonly involved in manufacturing similar goods. Dclctions or addenda should then

adapt thc General Technical Specifications to the particular procurcmcnt.

Care must be takcn in drafting specifications to cnsurc that they arc not rcstrictive. In the

specification ofstandards for equipmcnt, materials, and workmanship, recognizcd Philippinc

and intcrnational slandards should bc used as much as possible. Where other particular

standards are used, whether national standards or other standards, thc specifications should

state that cquipmcnt, materials, and workmanship that mcet olhcr authoritative standards,

and which cnsurc at least a substantially cqual quality than thc standards mcntioncd, will
also bc acceptablc. Thc following clause may be inscrtcd in thc special conditions of
Contract or the Technical Spccifications.

Sample Clausc: Equivalency of Standards and Codcs

Whcrcvcr rcfcrence is madc in the'l'cchnical Specifications to spccific standards and codes

to be mct by the goods and materials to be fumished or tcsled, thc provisions ofthc latcst

edition or revision of the relevant standards and codcs shall apply, unlcss othcrwisc

cxpressly stated in the Contract. Wherc such standards and codes arc national or relatc to a

particular country or region, other authoritative standards that ensurc substantial equivalcnce

to the standards and codes spccificd will be acccptablc.

Refcrcncc to brand name and cataloguc numbcr should be avoided as far as possiblc; where

unavoidable they should always bc followed by the words "or at leasl equivalent."

Itcfcrcnccs to brand names cannot be used whcn the funding sourcc is the GOP.

Wherc appropriatc, drawings, including site plans as required, may be furnished by thc

Procuring Entity with the Bidding Documents. Similarly, the Supplier may bc rcqucstcd to

provide drawings or samplcs either with its Bid or for prior review by the Procuring Entity
during contract exccution.

Bidders are also rcquired, as part ofthe technical specifications, to complete their statemcnt

of com liance demonstratin how thc items com with thc cification
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Item cifrcationS

[Bidders must slate here either "Comply" or "Nol
Comply" against each ofthe individual parameters ofeach
SpeciJication slating the corresponding performance
parameter of the equipment ofered. Slalements of
"Comply" or "Not Comply" musl be supported by
evidence in a Bidders Bid and cross-referenced to that
evidence. Evidence shall be in the Jorm of manufacturer's
un-amended sales lileralure, unconditional statemenls of
specification and compliance issued by the manufaclurer,
samples, independent tesl data elc., as appropriale. I
statemenl that is not supported by evidence or is

subsequently found to be contradicted by the evidence
presented will render the Bid under evalualion liable for
rejection. l stalement either in the Ridder's stateme of
compliance or lhe supporling evidence lhal is [ound to be

false either during Bid evalualion, posl-quairtcalion or the
execution of the Contract may be regarded as fraudulent
and render the Bidder or supplier liable for prosecution
sub ecl to the icable laws and issuances

4.1 RENTAI, OF BUS - 50-s€at€r
Proposcd Itincrary
6:00 - Rcgistration at Risen Gardcn, City llall (meet

and grect)
6:30 - Brcakfast
7:00 - Departure fiom Quezon City Hall to QCU
t:00 - Start ofTour (4 Bus Group)

Quezon City University (San Bartolomc Campus)
. Ljnivcrsity 'l'our with Student Reprcsentatives

. Guided tour ofthe university campus and

facilities
. Introduction to the different faculties,

departments
. Scholarship and Educational Opportunities

Prograrn
. Prcsentation by university official on

availablc scholarships, grants, and

financial assistance
. How to apply and cligibility critcria
. Inspirational Talk fiom a scholar student

with a success story
. Visit to Center for Urban Agriculture and

Innovation
. Infoduction to sustainable urban

agricultule practiccs
. Lunch

I l:OO - Dcparture fiom (QCU to QMC)
l3:15 - Quczon Memorial Circle

. Walking ]'our
. Quczon Memorial Shrinc

' PM Snack
l4:30 - Community Center Building. QC Hall
Compound

3rd Floor, Conferencc Room
. Culminating Program. "Pagsilang ng Bagong

Pag-asa"
. Short 1'alk

. Oricntation on Disaster
Prcparedness for thc vulncrable
familics DRRMO

Technical Specifications
PROIECT NAME: RENTAL OF BUS

PROJECT NO. PESO-25-SERVTCES-0958

Statement of Com liance

Technictl Specificatiors Page 1 of2

/
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. Reflection and Sharing
. PEP'l'alk and Closing Message

l6:00 End of Program

Compliance to thc Schedule of
Requirements (Section VI)

B

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Techflical Specirtcadors Page 2 o/2

t+
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Section VIII. Checklist of Technicul and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

'I'hc prescribcd documents in thc checklist arc mandatory to bc submittcd in the Bid, but

shall bc subject to the following:

a. GPPB Resolution No. 09-2020 on the efficicnt procurement mcasures during a State

of Calamity or othcr similar issuances that shall allow the use of altematc documcnts

in licu of thc mandated rcquiremcnts; or

b. Any subsequent GPPB issuances adjusting the documentary requirements aftcr the

effectivity ofthe adoption ofthe PBDs.

Thc BAC shall bc chccking the submittcd documents of cach lJidder against this chccklist

10 asccrtain ifthcy are all present, using a non-discretionary "pass/fail" criterion pursuant to

Section 30 ofthe 2016 revised IRI{ of RA No. 9184.
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class "A" Documents
Lepal Documenls

(u) Valid PhiIGEPS Registration Certificate (Platinum Mcmbership) (all pagcs)

in accordancc with Scction 8.5.2 of thc IRR;

Technical Documents

(b) Statement of the prospcctive bidder of all its ongoing government and privatc
contracts, including contracts awardcd but not yct started, if any, whcther
similar or not similar in naturc and complexity to the contract to bc bid (in a

FORM prescribcd by the QC-BAC-GOODS AND SERVICES); and
(c) Statement of the bidder's Single Largest Completed Contract (SLCC) similar

to the contract to be bid, exccpt under conditions provided for in Scctions

23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within thc
relcvant period as provided in the Bidding Documents (in a FORM prcscribcd
by thc QC-BAC-GOODS AND SERVICES); 4{

(d) Original copy of Bid Security. If in the form of a Surcty Bond, submit also a

certification issued by the Insurance Commission;
or

! (e)
Original copy of Notarized Bid Securing Dcclaration; and
Conformity with Section VI. (Schcdule of Requirements) and Section VII
(Technical Spccifications), which may includc productiorVdelivery schcdule,

manpower rcquirements, and/or after-sales/parts, if applicablc; and
Original duly signed Omnibus Swom Statemcnt (OSS);

and if applicable, Original Notarized Secrclary's Ccrtificale in case of a
corporation, partnership, or coopcrative; or Original Spccial Power of
Attomcy of all members of thc joint venture giving full powcr and authority

to its officcr to sign the OSS and do acts to rcprescnt the Bidder.

tr(0

Financial Documents
(g) The prospective bidder's computation ofNct Financial Contracting Capacity

(NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
SERVICES);
or
A committcd Line of Credit lrom a Universal or Commercial Bank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicable, a duly signed joint venture agrcement (JVA) in case the joint

venture is already in existence;
q
duly notarizcd statemcnts from all thc potential joint vcnturc partncrs stating

that they will enter inro and abide by the provisions ofthe JVA in the inslancc

that the bid is succcssful.

Other documentdry resuirements under RA No. 9l84 bs applicable)
(i) ft'or foreign bidders claiming by reason of their country's extension of

reciprocal rights to FilipinosJ Certification from the relevant govcrnmenl

officc of thcir country stating that Filipinos are allowed to participate in
govemment procuremcnt activities for the same item or product.

Certification from thc DTI if the Bidder ctaims preferencc as a Domestic

Biddcr or Domestic EntitY.
D(i)
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II. FINANCIAL COMPONENT ENVELOPE

(b
) Original of duly signed and accomplished Financial Bid lrorm; and

) Original ofduly signed and accomplished Price Schedule(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

o No additional requirement

Notc:

l. Plcase rcfer to

!(u

ve.google. leld/l uiYurh5WroBL5B pqpzAb62vucAblRl p/vi

arine] for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts alrcady awarded but not yct

started;
c. Statement of Single Largest Complctcd Contract

2. Please rcfcr to GPPB Resolution No. 16'2020 for the following requiremcnts:

a. Bid Irorm;
b. Pricc Schedule (for Goods Offered from Abroad/ Within the Philippines)

c. Bid Securing Declaration; and

d. Omnibus Swom Statement

ew?usp:sh
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