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purchase Order Date: Nt 28 2025

"#
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PO Number

Procuring Unit

Company Name

Address

Business Type

: QUEZON CITY UNIVERSITY

:Public Bidding

ProjectNumber :QcU-25-oE-0771

Contact Number :09178214319

:25-GSPB-336

:612-298-283-00000

Sir/Madam:
please furnish this office the following articles subject to the tems and conditions contained here:

Place Of Delivelv . lJpon End-Use/s tnslructron subject to proper

' coordhaton wlh CGSD

Payment Term : credit

Delivery Schedule : Thirtv (30) Calendar Davs

AmountUnit CostUnit of
lssue

more than just your identity, Spacious 9 gallon pull-out bin and LED

bin-fult indicator eliminates the need for frequent emptying

Stock
No.

Total Amount :

Prin Name

029a7085

C
S

f
G. F

DA8' oo'oq-2s

Total Amount ln Words (Pesos): One Hundred Fifty-Six Thousan d Sixty Pesos and 00i 100 OnlY

City Accounta
MANANGU

Supplier

MA, JOSEFINA G. BELMONT
City Mayok

ature

A
Page 2 ol 2

OCG,PD,DMD.F,04

I C)2

: E.A.G. OFFICE SUPPLIES ANO EQUIPMENT TRADING MOdE Of
Procurement

: Suite 413 Acre Building 137 Malakas Street central District 4, Resolution No.
Quezon City TIN

: Sole Proprietorship Registration No. 3865069

QTYItem

r 56,060.00

obrisation Request : M- &(t{' A- {ilL1

Approved Budget for the Contract: 156,390.00

Funds Available:

,(,
RUBY

dtrlEt{,

{



TERMS AND CONDITIONS

1. AtL PRICES INDICATED HEREIN ARE VALTD, ErND|NG AND EFFECflVE AT TEAST WtTHtN THtRTy (30) CATENDAR DAYS FROM
OATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance
with the schedule, quality and specification of the award and purchase order. tailure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A
telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service
to the AWARo€E. To avoid delay in the delivery of the requesting end-use/s requirement, all DEFAULTING AWARDEES shall
be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The 8Ac-Goods and services shall then purchase the required item(s) from such
other source(s) as it may determine, with the difference in price to be charged aSainst the DEFAUIING AWARDEE. Refusal
by the DEFAULTING AwAR0EE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without preiudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. when the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,
inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subiect to liquidated
dama8es, subject to the terms and conditions prescribed under paragraph 4 hereof.

8' supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Quero, clty Govenment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplier,s account.

10. As a pre-condition to payment, IMPORTANT DocuMENTS specifically showing the condition and serial numbers of the
imported equipment purchased shourd be submitted by the supprier to the e uezon crty covemment.

11. Alltransactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. supplier shallfurnish the End-user through the city Generalservices Department stockroom, the articles, described above;

73 The Quezon clty Government reserves the right to accept or reject delivered anicles if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions contained in Title vl, Book lvof the civil Code of the philippines on Sales are hereby incorporated and made as an
lntegral part hereof.

15. This co$Sct shlliJr" **" as Nottce to procecd, to take effect on
AU0 0 4 20u5

and to expire on -

CONFORME:

t)D4 DD- D.l.te
SIG RE AME DATE

Duly authorized to sign this Purchase Order for and on beh alt ot E.A,G PFtlCE <UPrua * rou IPI,E\T TFAD I
COMPANY NAME

SUBSCRIBED AND SWORN to before me
me and were identified by me through co
8-13-SC). Affiants exhibited to me his/her
with No.

this_dayof ._at
mpetent evidence of identity as defined in the 2OO4

$.

Doc. No. _
Page No. _
Book No. _
Series of

Philippines. Affiant personally known to
Rules on Notarial practice (A.M. No. 02_

with his/her photograph and signature appearing thereon

-€r-

+

R PRINT

"'rhis Putchose order sholl be deemed invotid wlthout Notory seol llot prqect omountlng to php2,xn,qntN ond obove onty)

AI4THOFI 7tD FEP RE-\ t-I1T4hVT
IN THE CAPACITY OF



ar,%f?,i{,foffffi*",V GS-2507006
purchase elds7 Date: ,191 29 2025

PO Number

d,
la

Procuring Unit

Company Name

Address

Business Type

; E.A.G. OFFICE SUPPLIES AND EQUIPMENT TRADING Mode of
Procurement

:Suite413 Acre Building 137 Malakas Street central District 4, Resolution No
Quezon City TIN

: Sole Proprieto6hip Registration No.3865069

: OUEZON clTY UNIVERSITY

;Public Bidding

Project Number :QCU-25-OE-0771

Contact Number :09178214319

:254SPB-336

:6'12-298-283-00000

Please furnish this office the following articles subject to the terms and conditions eontain
Sir/Madam:

ed here:

Delivery Schedule : Thirtv (30) calendar Davs
Place of Delivery: Hll 

t":lffif 
$ts'Jtion 

subiect to proper

Payment Term : Credit

Unit Cost Amount

75,400

15,660

65,000

18,850

s,220

32,500.

qTY

4

3

2

un it

unit

Unit of
lssue

Stock
No.

2

3

1 LAMINATING MACHINE (MY JOY 12)

Speed; 50H2: 46Omm/min, 60Hz: 560mm/min
Laminating width: 320mm
Laminating Films: 75mic-250mic

hickness of substrate(paper): 809,/nf "2509,/nf

Power Requirements: 220-240v, 50/60H2

Power Consumption: 520W, 2.1A

Heating System; Heat Plate

Operating Temperature: 150 Max.

Speed Control: Fixed

emperature Control: Knob and Volume

coMB BINDING MACHINE (DENAKU D51970)

Maximum Punch: 15 sheets, Maximum Bind: 450 sheets,

Hole Attr:21 holes. Hole Distance: 14.3mm

pApER SHREDDER (FELIOWES POWERSHREOo 99Cl CROSS-CUT

SHREDDER)

Shreds 18 sheets of paper per pass into 397 l5l32x 1 % inches

Security Level P-4) cross-cut particles for enhanced security on

highlv confidentialdocuments to help keep your information safe,

also shreds staples, credit cards, paper clips, cDs/DVDs and iunk
Mail, Runs for up to 30 minutes before a cool down period is needed

allowing you to complete shredding iobs in one sitting Patented

1OO% Jam Proof System eliminates paper jams and powers through

toughjobs for frustration-free shredding, Automatically disables

shredder when hands touch the paper opening, helping to protect

obtigation Request I W t/t/k* q' Dq
Approved Budget for the Contract : 156,390.00

Funds Available:
5

,,l
G.

I

aDAt, a-Dqac
Name

ppl

City Accountant
RUBY MANANGU

ature
Su

A
Page 'l ot 2

ffi

Item

u nit

OCG.PD.DMD.F.04



TERMS AND CONDITIONS

1. ALt PRICES INDICATED HEREIN ARE VALID, BINDING ANO EFFECTIVE AT TEAST WITHIN THIRTY (30) CATENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance
with the schedule, quality and specification of the award and purchase order. Failure by the AWAROEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARoEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A
telephone call, fax transmission or electronic mail (e-mail) shall constitute an otficial notice to the AWARDEE. Thereatter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service
to the AWARDEE. To avoid delay in the delivery of the requesting end-use/s requirement, all OEFAULTING AWARDEES shall
be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAc-Goods and services shall then purchase the required item(s) from such
other source(s) as it may determine, with the difference in price to be charged aSainst the DEFAUTTING AWARDEE. Refusal
by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without preiudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

5. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedul€,
inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) ofthe
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Reiected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), th€refore that maybe
discovered by the Queron CW Govcnment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon Clty Govemment.

11. Alltransactions are subject to applicable withholding taxes in accordance with existint BIR rules and regulations.

l2. Supplier shall furnish the End-user th rough the City Genera l services Department stockroom, the anicles, described above;

!3. fhe Quezon CW Govenment reserves the right to accept or reiect delivered articl€s if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions contained inTitleVl, Book lVof the Civil Code ofthe Philippines on Sales are hereby incorporated and made as an
lntegral part hereof.

15. This contract shall also serve as Notlce to Proceed, to take effect on
SP 0 J Z0t5

AUo 0 4 2025

-4r
*.
I
\

and to expire on -

CONFORM

DA *ulHo F)tu RvPFftE-n lan vD oB -0 ^?e
5rG TURE NAME IN THE CAPACITY OF DATE

SUBSCRIEED AND SWORN to before me this _ day of- _ at Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-
8-13-SC). Affiants exhibited to me his/her
with No.

with his/her photograph and signature appearing thereon

Doc. No. _
Page No. _
Book No. _
Series of

{

ER PRIN

"'fhis Putchose order sholl be deemed involid without Notory Seol (lor prolect omounting to Php2,5Oo,ON.oO ond dbove onty)

Duly authorized to sign this Purchase Order for and on behalt of EA.4 OfncE tuPPLlE3 t CQutn T fRADtr)C.
COMPANY NAME


