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TERMS OF REFERENCE (TOR)
SUFPLY AND INSTALLATION OF AIR-CONDITIONING UNITS FOR ELEVATOR CARS A, B AND
C AT HIGH-RISE BUILDING

I RATIONALE AND BACKGROUND

The Quezon City Government, under the present administration, seeks to acquire
effective and efficient air conditioning system operations for the convenience of
employees and the fransacting public within the Quezon City Government Facilities.

n PROJECT OBJECTIVES

The project primary objective is to provide and maintain a comfortable temperature
inside the elevator car for all officials, employees and transacting public.

. PROJECT SCOPE OF WORK

The Scope of Work under this project aims to ensure attainment of the Project Objectives.
The following are the minimum activities to be undertaken to pursue the aim.

The scope of work for the supply and installation of air-conditioning units for elevator cars
A. B and C at High-Rise Building shall include, but not iimited to, the following:

I. Supply of air-conditioning unit {3 units)

2. Location assessment

.

< Determining the optimal location of the air-conditioning unit, airflow, and
access for maintenance.

3. Mounting of air-conditioning unit

% Preparing the mounting surfaces for the air-conditioning units, ensuring they
are structurally stable and properly aligned.

4. Hectrical wiring and refrigerant piping

% Ensure adequate, safe and stable power supply including a properly
grounded electrical point.

% Mounting supports, installing air-ducting, and applying insulation in
accordance with standards.
5. ledktesting
% Verifying that all refrigerant connections are leak-free,
6. Testing and commissioning

L

< Conduct a final inspection of the entire installation, ensuring all connections
are secure and the system is operaling as intended.

v. AFEA OF COVERAGE

Clevator Cars A, B & C located at High-Rise Building.
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V. PROJECT STANDARDS & REQUIREMENT

The following are the minimum qualifications and requirements for the service provider:
< Track record

— The service provider shall have at least three (3) years actual experience in
supply and instaliation of etevator air-conditioning system.

% Organization

- The service provider shall submit its detailed organization chart which shall
indicate an established organizafional structure of technical personnel to
show its capability to undertake the project.

< Manpower

- The service provider shall provide at least three (3) technical personnel
wearing proper personal protective equipment in conducting the Installation
of the unit.

Vi WARRANTY

The service provider shall provide one (1) year warranty of the installed air-conditioning
uinits,

Al' 'ROVD BUDGET FOR THE CONTRACT

The City Government has set on approved budget for the Contract of Seven Hundred
Eighty Thousand Pesos Only (P 780,000.00).

< No Price Adjustment

< The Project cost shall be fixed and there shall be no price adjustments applicable
for the duration of the coniract except when the operations cost is increased by
more than 10% as a result of any extraordinary circumstance as determined by
the National Economic Development Authority (NEDA). Pursuant to the provisions
of RA 12009 and its IRR on contract price escalation, all contract price escalation
shall be approved by the Government Procurement Policy Board {GPPB).

*

Vil BASIS OF PAYMENT
One-time payment upon completion of the scope of work.
VIii. PENALTIES FOR BREACH OF CONTRACT

Failure o deliver the services according to the standards and requirements set by the
City shall constilute an offense and shall subject the Contractor to penallies and/or
liquidated damages pursuant to RA 12009 and its Implementing Rules and Regulations.

IX. CANCELLATION OR TERMINATION OF CONTRACT

The guidelines contained in RA 12009 and its IRR shall be followed in the termination of
any service contract. in the event the City terminated the Coniract due to detault
insolvency. or for cause, it may enter into a confract pursuant to RA 12009 and its IRR.
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X. DILIVERY PERIOD

The contractor satisfactorily delivers the items and services within Thirty (30) days upon
issuance of the Notice to Proceed.

Prepared by:

Acting Division Chief
Buildings & Grounds M%gement Division

_OBicer-in-Charge
City Generatl Services Department
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