L Republiks ng Difpinas
o\ Lungsod Quezon

BIDS AND AWARDS COMMITTEE - GOODS & SERVICES

Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon City
8988-4242 local 8712 / 8710/ 8709

risd.procurement@quezencity.gov.ph BAGONG PILIPINAS
REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT
DATE : OCTOBER 23, 2025
Project
No. : QCCCD-25-0SD-1131
Name of Company
Address
Contact No.
Project Title : PROCUREMENT OF VARIOUS OFFICE SUPPLIES AND OTHERS
Approved Budget of
the Contract : P 631,852.38
End-User /
implementing Office : QUEZON CITY CENTER FOR CHILDREN WITH DISABILITIES
BREAKDOWN OF APPROVED BUDGET FOR THE CONTRACT
Item nos. 1-15 P 375,218.40
Item no. 16-35 P 220,578.98
Item no. 36 P 35,750.00
Item no. 37 P 305.00
TOTAL AMOUNT P 631,852.38

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than

OCTOBER 28, 2025, 10:00 A.M. Philippine Standard Time, together with the following documents of your
company:

PhilGEPS certificate (not expired on the time of opening of quotations);

Business Registration {(DTI/SEC)

Mayor's/Business Permit (2025);

Tax Clearance; and

Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2024) (For ABCs above P500,000.00)

If applicable, the JVA in case the joint venture Is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

N h W R

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services.

NOTE: Submission of a Document Request List (DRL) Is required prior to the issuance of the
Long Brown Envelope.

MS. MA. VICTORIA L?’I"/EJEDOR, MMPA
Offtcer-In-Charge/Head, BAC Secretariat
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TERMS AND CONDITIONS

Bidders shall provide correct and accurate information required in this form.

Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

Price quotation’s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable,
Quotation exceeding the Approved Budget for the Contract (ABC}) shall be rejected.

Award of contract shall be made to the lowest quotation (for goods} or the highest rated offer (for consulting services)
which complies with the minimum technical specifications and other terms and conditions stated herein.

Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of

your duly authorized representative/s.

The City General Services Department (CGSD) shall have the right to inspect the goods.

Non-submission of eligibility documents shall mean disqualification of Quotation

Liquidated damages equivalent to one tenth (1/10} of one percent (1%) of the value of the goods not delivered

within the prescribed delivery period shall be imposed per day of delay. CGSD shall rescind the contract once the
cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to
other courses of action and remedies open to it.

Failure to follow these instructions will disqualify your entire quotation.

After having carefully read and accepted the Terms and Conditions, I'We submit our quotation/s as follows:

ITEM UNIT OF
NO. ITEM & DESCRIPTION 1SSUE QTY. UNIT PRICE ITEM TOTAL

1. ARCHFILE LEGAL piece 10
Binder; 2 inches
Spine insert Metal reinforced edges
Finger pull hole
Lockable front cover
Model 9309EPP/ ECO
Color; Black
Size: Legal

2. | Coloring Pens set 30
18 Assorted Colors
Weight 0.1kg
Length; 13cm
Width; 17cm
Height: 1cm

3. Digital Ink (Black) hox 10
for Digital Duplicator; Approx.19,000 copies; compatible with
Bliue BPS-350

4. Master Roll (B4) rol| 10
Approx. 200 Cuts; compatible with Biue BP5-350

5. | Drum Cartridge piece 7
Compatible and for use in DocuCentre Model 52110; High yield
capacity; Excellent Quality Printouts

6. | Toner Cartridge piece 10
Compatible and or use in DocuCentre Model $2110; High Yield
Capacity; Excellent Quality Printouts; Black

7. | EPSON Ink Bottle bottle 70
TOOV100, Model: 003; Page Yield; 4,500 pages; 65ml, BLACK;
Compatible for EPSON L4150/1.1110/L3110

8. | EPSON ink Bottle bottle 50
TOOV200, Model: 003; Page Yield; 4,500 pages; 65ml, CYAN;
Compatible for EPSON L4150/L1110/L3110

9. EPSON ink Bottle bottle 50
TOOV300, Model: 003; Page Yield; 4,500 pages; 65ml, MAGENTA;
Compatible for EPSON L4150/11110/13110

10. | EPSON ink Bottle bottle 50
TOOV400, Model: 003; Page Yield; 4,500 pages; 65ml, YELLOW;
Compatible for EPSON L4150/11110/L3110

11. | Circular Metal Binder Ring pack 10
39mm 10 pieces per pack

12. | Circular Metal Binder Ring pack 10
50mm 5 pieces per pack

13. | RING BINDER bundle 50
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Plastic 32m, 10 plieces per bundie

14.

RING BINDER
Plastic 50mm, 10 pieces per bundle

bundle

50

15.

Teacher's Stamp
Assorted Design, 6 pieces per pack

pack

16.

Certificate holder
-size: Ad

pieces

700

17.

Certificate holder
- For parchment; 9 x 12 inches

pieces

300

18.

Certificate holder
-size 8.5 x 11 inches

pieces

300

19.

Crayons

Classic, 8 Colors

Durable and Double - Wrapped Safe and Non -Toxic
Packaging Size: 8 Crayons per box

box

70

20.

Crayon

-jumbo, 8's/box,

non-toxic, conforms to ASTM D-4236 meets performance
standard ANS! 2356.1, good quality

pack

20

21.

Computer Mouse-Optical
-optical, USB connection type

piece

Computer mouse- Wireless
PC307; Working manner; 2.4GHz; Working distance: 2.4G mode

10m; 5 Levels DPI; 800/1000/1600/2400/3200; Battery required:

one AA battery (not included}; Mouse Size: 109.77 x 68.14 x
43.08 mm; Mouse Weight; 79.0g + 3.0g (with USB
receiver)

piece

Desk Organizer

4 in 1 Desk Organizer
Material: Metal
Color: Black

piece

24,

CUTTING MAT
Color: Green Size; A3

piece

GLUE GUN
110V-240V, good quality, 40w, big

piece

26.

Window scraper
lightweight; double-sided screen brush dust quickly; 46 x 16 cm
{Lxw)

piece

27.

Extension Cord with Socket
Extension Wire, Cable Extra-king Plug-in Strip 10 meter wire

piece

HDMIi Male to Male Cable
HDMI A/V {audio/video) cable for HD contents. Transfer High

roll

29.

1D Case Holder

plastic, with glossy/shiny black ID lanyard; Horizontal/Vertical
size; Double-sided; 1 set; Waterproof with header; Transparent;
85mm x 54mm T-087H

piece

100

30.

Computer Keyboard
-USB port, slim

piece

31.

External Hard drive

Capacity: 2TB

Color: Black

Dimension: (LxWxH)/ 1/2T8: 132.7 x 88.9x 16.2mm/ 5.2 x 3.5 x
0.6 inches

Weight (1/2TB1): 189.8g / 6.6902 4/5TB: 315.6g / 11.130z
Interface: USB 3.2 Genl (Backward compatible with USB 2.0}
Texture: Plastic / Rubber

Operating Temperature: 5 -50"C / 41-121" F

Operating Voltage: USB DC 5V

Power Consumption: N/A

System Requirement Windows 7/7/8.1 /10 Ma¢ QS 10.6 or |ater
{Reformatting Required for use}, Linux Kernel 2.6 or Later

pieces

32.

STICK FILE
Metal Chrome, Desktop paper spike, Metal base, Weight 0.1kg
Length: 7.7cm, Width: 1.6cm Height: 14.3cm

piece
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33,

FRONT AND BACK LEVER DOOR LOCK (SATIN NICKEL)
Key unlocking outside '

Button locking inside

Backset 60-70mm adjustable

Fits doors 35-50mm thick

Solid brass and stainless steel construction

Meets ANSI grade standards

With 3 keys

set

20

LED Downlight for Ceiling

Wattage: 18w Lamp type: LED Lumens; Rated Average Life;
25,000 hours Power Supply: 220-240V 30/60H; Dimensions:
220mm @; Day light

piece

10

35.

Fire Extinguisher-Refill

20 Ibs QUENCH Dry Chemical (ABC)
Features;

-One (1) year chemical efficacy

; Good for most classes of fire (ABC)
; Warranty: One (1) year for refilling

unit

36.

Zinc Air Batteries

(good for 3 years)

- 1.4 volts

- size dependent on the hearing aids provided

piece

500

37.

Cotton halls
hypo allergenic, 140 balls/pack

pack

5

Total Quoted Amount:

Amount in Words:

OTHER REQUIREMENTY/S:
For item nos. 3-10

Certification of authenticity / genuity of the consumables being offered (with project number and project title)
Authority to sell from manufacturer / exclusive / or authorized distributor of the consumables being offered

{with project number and project title)

For item no. 35

For item No. 35 - Copy of valid and current Standard Quality Certification Mark License issued by the Bureau

of Philippine Standard (BPS).

Qc

Delivery Period
Warranty

CCb-25-05D-1131

Thirty (30

lendar Da

Signature over printed name

Office Telephone No./Fax/Mobile No.

Date

Email Address
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