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BIDS AND AWARDS COMMITTEE - GOODS & SERVICES
Second Floor, Civic Center Building F, Quezon City Hall Comple)(, Elliptical Road, Quezon City

a9AA-4242 lo.al a7l2 / A71O I 87Og
bacgoods,procurement@quezoncitv.Eov.ph BAGONG P'I/P'NAS

REQUEST FOR QUOTATION
SMALL VALUE PROCT]REMENT

DATE
Project
No.

October 23, 2025

QCYDO-2S.sERVtCES-
r 090c

Name of Company

Address

Contacl No.

QC EXCEL SCHOLARS TRAININGPOect Ti e

Approved Budget of
the Contract

End-User /
lmplementing Office

P 720 000.00

QUEZON CITY YOUTH DEVELOP]IIIENT OFFICE

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
October 28. 2025. 1O:OO A,M. Philippine Standard Time, together with the following documents of your
company:

Ph|IGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
Mayor's/Business Permit (2025);
Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (fot Fl 2024) (For ABCS above P500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the IVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued bv OC BAC- Goods and Services.

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.
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"ltl*l-MA, vrcroRrA LltTreoon, uupl
Officer-ln-Charge/Head, BAC Secretariat
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TERMS AND CONDITIONS

l Bidders shall provide correct and accurate information required in this form.
2. Price quotatiorl/s must be valid for a period ofthtty (30) calendar days from the date of submission.
3. Price quotatior/s, to be denominated in Philippine Peso shall include all taxes, duties and./or levies payable.
4. Quotation exceeding the Approved Budget for the Confact (ABC) shall be rejected.
5. Award ofcontract shall be made to the lowest quotation (for goods) orthe highest rated offer (for consulting services)

which complies with the minimum technical specifications and other terms and conditions stated herein.
6. Any interlineations, erasures or overwriting shall be valid only ifthey are signed or initialed by you or any of
your duly authorized representative/s.
7. The City General Services Departrnent (CGSD) shall have the right to inspect the goods.
8. Non-submission ofel isibiliW documents shall mean disoualification of Ouotation.
9. Liquidated damages equivalent to one tenth (Ul0) ofone percent (l%) ofthe value ofthe goods not delivered

within the prescribed delivery period shall be imposed per day ofdelay. CGSD shall rescind the contract once the
cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to
other courses ofaction and remedies open to it.

t0. Failure to follow these instructions will disqualif, your entfue quotation.

After having carefully read and accepted the Terms and Conditions, l/We submit our quotation/s as follows:

ITEM
NO.

ITEM & DESCRIPTION
UNIT OF

ISSUE QTY
UNIT
PRICE

ITEM TOTAL

"t Pre-Training Outputs: Training Plan and Schedule
and Training Module Design,

. Training Plan and Schedule - A detailed timeline
outlining the development of training modules.,

. Training Module Design - Developed comprehensive
training design with handouts and other materials to be
used by the facilitators and scholars ,

Training Proper: Training Facilitation and Monitoring
and Evaluation Report ,

o Training Module Implementation - Facilitation of
developed modules to QC Excel Scholars .

o Monitoring and Evaluation Report - Initial report of
feedback from participants and facilitators ,

Post-Training Support Outputs: Recommendation and
Final Completion Report,

o Clarifications and Consultations - Availabitty for
follow-up discussions with QCYDO and the Exce1

Scholarship Committee regarding test interpretations. ,

o Recorunendation Report - A formal document
outlining the strengths and areas for development for
the training with suggested next steps based on their
feedback. ,

o Final Project Completion Report - A summary of the
entire mgagemen! including challenges encountered,
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resolutions, and recommendations for fufuie
assessments.

***With attached Terms of Reference which will form an
integral part of this Request for Quotation***

Total Quoted
Amount:

Amount in Words

Delivery Period

Warranty

upon request bv the end user until
December 31,2025

Signature oYer pnnted name

Offi ce Telephone No./Fax./Mobile No

Date

Email Address
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COST DERIVATION
Prolecl Tltle: QC EXCET SCHOTARS TRAINING

Project No.: QCYDO-25-SERVICES- I OSOC

ITEM

NO.
ITEM & DESCRIPTION UNIT OT

ISSUE
QUANTITY UNII PRICE ITEM TOTAT

1 Module: Intro to
Leadership z

package 1.

2 Module: Connect,
communicate ,

package 1

3 Module Design
Thinling

package -t

4 Pen prece 200
5 Notebook , prece 200
6 Nametag , prece 200
7 Marker prece 32
8 manila Paper , prece 32
9 Colored Paper prece 32

10 Masking Tape , plece 32
11 Folders prece 32
72 Brown Envelope plece 32
13 Bond Paper PleCe 32
74 Modules for Facfitators , set 20
15 Modules for

participants
set 800

TOTAT
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