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Glossary of Acronyms, Terms, and Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee.

BDS - Bid Data Sheet.

BIR - Bureau of lntemal Revenue.

BSP - Bangko Sentral ng Pilipinas.

CDA - Cooperative Development Authority.

CIF - Cost lnsurance and Freight.

CIP - Carriage and lnsurance Paid.

COS - Contract of Service.

CPI - Consumer Price lndex.

DDP - Delivered Duty Paid.

DOLE - Department of Labor and Employment.

DTI - Department of Trade and lndustry.

EXW - Ex works.

FCA -'Free Canief shiPPing Point.

FOB - 'Free on Board' shipping point.

GCC - General Conditions of Contract.

GFI - Government Financial lnstitution.

GOCC - Government-Owned and/or -Controlled Corporation'

GoP - Government of the Philippines.

GPPB - Government Procurement Policy Board.

HoPE - Head of Procuring EntitY.

INCOTERMS - lnternational Commercial Terms.

IRR - lmplementing Rules and Regulations.

ITB - lnstructions to Bidders.

JO - Job Order.

LCB- Lowest Calculated Bid.

LCRB - Lowest Calculated Responsive Bid.



LGU - Local Government Unit

LoC - Letter of Credit.

MAB - Most Advantageous Bid.

MARB - Most Advantageous Responsive Bid.

MEARB - Most Economically Advantageous Responsive Bid.

MYCA - Multi-Year Contracting Authority.

NFCC - Net Financial Contrac'ting Capacity.

NGA - National Government Agency.

PhiIGEPS - Philippine Government Electronic Procurement System.

PSA - Philippine Statistics Authority.

RA No. - Republic Act Number.

SARB - Single Advantageous Responsive Bid.

SCC - Special Conditions of Contract.

SCRB - Single Calculated Responsive Bid.

SEARB - Single Economically Advantageous Responsive Bid'

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

UN - United Nations.



Definition of Terms

Bid - a signed offer, proposal, or quotation submitted by a supplier, manufacturer, distributor,
contractor, consultant, or service provider in response to the requirements of the Procuring Entity
as stated in the Bidding Documents. (lRR, Section 5[c]).

Bidder - a supplier, manufacturer, distributor, contrac{or, consultant, and service provider,

whether public or private, who submits a Bid in response to the requirements of the Procuring
Entity as stated in the Bidding Documents. (lRR, Section 5[dl).

Bidding Documents - the documents issued by the Procuring Entity as the basis for Bids,

furnishing all information necessary to prospective Bidder to prepare a Bid for the Goods,
lnfrastructure Poects, and Consulting Services required by the Procuring Entity. (lRR, Section
5tel).

Contract - refers to the agreement entered into between the Procuring Entity and the Supplier or
Manufacturer or Distributor Or Service Provider for procurement of Goods and Services;

Contractor for Procurement of lnfrastruclure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form

signed by the parties, including all attachments and appendices thereto and all documents

incorporated by reference therein.

Contract Price - the price payable to the Supplier under the Contract for the full and proper

performance of its contractual obligations.

Effective Date of the Contract - the date indicated in the contract. However, the Supplier shall

commence performance of its obligations only upon receipt of the Notice to Proceed

Foreign-funded Procurement or Foreign-Assisted Project - refers to the acquisition of Goods,

Consilting Services, and the contracting for lnfrastructure Projects by the Government of the

Philippinel which are wholly or partly funded by foreign loans or grants pursuant to a Treaty or

lnternational or Executive Agreement.

Framework Agreement - is a procurement strategy which shall be in the nature of an option

contrac{ between the Procuring Entity and the Bidder that stipulates the terms and conditions to

be applied in subsequent coniracts for the procurement of Goods, lnfrastructure Projects, and

Coniulting Services with a single or multiple contractor, manufaclurer, supplier, distributor,

consultani and service provideito expand the pool of prospective Bidders, take advantage of

economies of scale, minimize the administrative burden of conducting separate procurement

activities, and generate time and money savings. (lRR' Section 16.2).

Goods - refer to (i) all items, supplies, and materials, whether in the nature of equipment, furniture,

stationery, materials for construction, or personal property of any kind, needed in the transaction

of public- businesses or in the pursuit of any govemment undertaking, Project or activity; or (ii)
general support services which pertain to all types of services except Consulting Services and

infrastructure Projects, such as the repair and maintenance of equipment and furniture, as well

as trucking, hauling, janitorial, security, and related or analogous services. Personnel_Services or

individual-COS or JO engagements do not fall under this definition; (lRR, Section 5[n])

MARB - refers to the award criteria in the procurement of Goods where the considerations for the

award of contract are the eligibility of the bidder, the responsiveness of its bid to the technical

requirements, and the most advantageous bid in reference to the highest rated offer based on the
quality component of the bid.

MEARB - refers to the award criteria in the procurement of Goods where the considerations for
the award of contract are the eligibility of the bidder, and the responsiveness of its bid to the
technical requirements, and the determination of the most economically advantageous bid in
reference to ihe quality-price ratio allocated to the technical and financial components ofthe bid.

Online submission - pertains to the submission of the bid for Goods and the bid envelopes

containing the technical and financial components of the bid through electronic means or through

the electronic bidding facility of the PhilGEPS.



Supplier - refers to a citizen, or any corporate body or commercial company duly organized and
registered underthe laws where it is established, habitually established in business and engaged
in ihe manufacture or sale of the merchandise or performance of the general services covered by

its Bid. Supplier as used in these Bidding Documents may likewise refer to a manufacturer,
distributor, contractor, or consultant, or service provider.

Project - refers to a specific or identified procurement covering Goods, lnfrastructure Projects or
Consulting Services. A Procurement Project shall be described, detailed, and scheduled in the
Project Procurement Management Plan prepared by the agency which shall be consolidated in
the procuring entity's Annual Procurement Plan.

Services - means those services ancillary to the supply of the Goods, such as transportation
and insurance, and any other incidental services, such as installation, commissioning, provision

of technical assistance, training, and other such obligations of the Supplier covered under the
Contract.

Verified Report - the report submitted by the lmplementing Unit to the HoPE setting forth its

findings as to the existence of grounds or causes for termination and explicitly stating its

recommendation for the issuance of a Notice to Terminate.



Secfion l.lnvitation to Bid

The lnvitation to Bid provides information that enables potential Bidders to decide whether
to participate in the procurement at hand. The lnvitation to Bid shall be:

a) ln line with the principle of transparency and competitiveness and to ensure the
widest possible dissemination thereof, all invitations to bid shall be published

continuously by the Procuring Entity for seven (7) calendar days on the Ph|IGEPS
website, in any conspicuous place reserved for this purpose in the premises of the
Procuring Entity, and in the website or social media platforms of the Procuring Entity'
if available, or such other channels as may be authorized by the Government
Procurement Policy Board (GPPB), and the website prescribed by the foreign
governmentfforeign or international fi nancing institution, if applicable.

b) For justifiable reasons, a Procuring Entity that cannot publish procurement

opportunities on its website, social media platform, or such other channels

auihorized by the GPPB shall publish its lnvitation to Bid, at least once, in a
newspaper of general nationwide circulation;

Apart from the essential items listed in the Bidding Documents, the lnvitation to Bid should

also indicate the following:

a) The availability of the Bidding Documents, which shall commence on the date the

lnvitation to Bii is first published and continue until the deadline for submission and

receipt of bids;

b) The place where the Bidding Documents may be acquired or the website where it

may be downloaded;

c) The deadline for the submission and receipt of bids from the last day of publication

of the lnvitation to Bid;

d) The procurement strategy/ies (e.g. Life cycle Assessment and Life cycle cost
Analysis, Subcontracting, Pooled Procurement); and

e) The bid award criterion/criteria (e.g., the application of a margin of preference in bid

evaluation).

The lnvitation to Bid should be incorporated in the Bidding Documents. The information

contained in the lnvitation to Bid must conform to the Bidding Documents, particularly to the

relevant information in the BDS.

Notes on the lnvitation to Bid
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Notes on the lnstructions to Bidders

This Section of the Bidding Documents provides the information necessary for Bidders to
prepare responsive bids, in accordance with the requirements of the Procuring Entity. lt
also provides information on bid submission, eligibility check, opening and evaluation of
bids, post-qualification and on the award of contract.

This Section contains provisions that shall not be changed or modified. Any amendment
shall be reflected on Section lll. Bid Data Sheet which consists of provisions that
supplement, amend, or specify in detail, information or requirements included in this
Section.

Matters governing performance of the Supplier, payments under the contract, or those
affecling the risks, rights, and obligations of the parties under the contract are not normally
included in this Section, but rather under Section lV. GCC and/or Section V. SCC' lf
duplication of a subject is inevitable in other sections of the document prepared by the
Procuring Entity, prudence must be exercised to avoid contradictions between clauses

dealing with the same matter.
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