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TERMS OF REFERENCE (rOR)
PREVENTIVE MAINTENANCE OF AIR CONDITIONING UNITS WITHIN THE

QUEZON CIW GOVERNMENI FACITITIES

RAIIONAI.E AND BACKGROUND

The Quezon City Governmeni, under the present odministrotion, seeks to ocquire
effective ond etficient oir conditioning system operotions for the convenience of
employees ond ihe lronsocting public within the Quezon City Government Focilities.

II. PROJECT OBJECTIVES

The project primory objective is to provide comfort cooling ond convenience of boih
employees ond tronsocting public. Ensure conlinuous operotions of the oir conditioning
syslem ond prolonging economic life of oll oir condilioning unils.

il. scoPE ofwoRK

3.I. PREVENTIVEMAINTENANCEPROPER

The scope of work for ihe generol cleoning of oir condilioning system of vorious Quezon
City Govemmenl Focililies sholl include. but not limited lo. the following:

1 . Dismontling the oir conditioning unit components for cleoning.
2. Check ond cleon:

> Air filler, front grille, trome ossembly, fon orifice, condensote droin ond
pump, volve. evoporolor, condenser coils, fon motor, outdoor unil cosing

> Electroniccomponenls
i EleclricolcomPonenls

3. Check ond ossess:
> Air lemperolure of the evoporolor
> lnsulotion resislonce of cobles ond moloc
i Compressor ond fon motor voltoge ond cunenl flow
)P Fuses ond breoker roling
> Wiring homess condition

4. Record temperoture outpul of oir conditioning indoor unit.
5. Check ond lubricote fon beoring if necessory'
6. Check oll ponels ond ensure lhol lhese ore properly secured.
7- Tighten oll electricol terminol conneclions-
8. Declogging of droin line from unit lo the moin droin line.
9. Reinstollotion of oll ports ofler cleoning.
10. Tesl run ond observe the cleoned unit.
I I . Recheck operoling pressure of ihe system ond the room temperoture.
12. Generol housekeeping ofter servicing of units.

3.2. RESPONSIBILIIIES OF THE SERVICE PROVIDER

Ihe service provider sholl:

Coordinole to Offices/Deportments concerned, Securiiy Agency ond City
Generol Services Deportment before conducting generol cleoning,
troubleshooting or repoir services, ocquire gote poss if possible'

2. Provide four (4) on-sile technicions wiihin lhe regulor office hours on weekdoys
thot sholl report to the CGSD outhorized representotive, conducl minor repoirs,
troubleshoot, reprocess systems ond other losks os requesled by lhe CGSD,
wilhoul ony odditionol cosi io ihe City.
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3. Ensure oll lechnicions ore olwoys weoring compony uniform with proper
identificotions ond personol protective equipmenl {PPE).

4. Reploce the on-site technicions upon officiol request of the CGSD'

5. Provide two (2) molorcycle for the tronsportotion of the technicions to vorious

Quezon City Govemmenl Focilities, or 4-wheels service, if needed.

6. Provide necessory tools ond equipment for the check-up, generol cleoning or
repoir of the oir conditioning unils.

7. Defects of oir conditioning units found ofler lhe conduct of cleoning sholl be
reslored or repoired within three (3) doys'

8. Conducl filter cleoning of oircon units, if needed'

9. Supply ond inslollolion of lhe specified spore ports for vorious buildings specified
in the Areo of Coveroge of this controct'

10. Submit service ond occomplishment reports upon completion of works lo be
submitled with ocknowledgement by CGSD oulhorized representolive.

I l. Submit recommendotions ond quoiotions for every Quezon City Government
Focilities.

IV. AREA OF COVENAGE

HIGH RISE BUITDING

ANNEX BUITDING

CIVIC CENIER BUITDING A

1. Floor Mounted Aircon unil 17

2. Ceilin Cosselte Aircon unlt 126

3. R22 Freon tonk 4

CIVIC CENIER BUITDING B

wq?4*
fued€Aw oc

MORETO EXPLORE

I . Window Type Aircon unil 7

2. Floor Mounled Aircon unit 6

3. Woll Mounted Aircon unil 46

4. Ceiling Cossette T Aircon unit 241

5. Ceili Suspended Type Aircon unil 39

6. Air Cooled Condensing Units VRF unit 69

7. R410A Freon lonk

L Ceiling Cossette Type Aircon unit 100

2. Floor Mounted Aircon unil 28

3. Woll Mounfed Aircon unil I

4. Air Cooled Condensing Units VRF unit n
5. R4l0A Freon lonk 3

L Floor Mounied Aircon unit 4

CIVIC CENIER DUItDING C

unit 3I . Woll Mounted Aircon
64unit2. Ceiling Cosselle TyPe Aircon

unit 53. Window Type Aircon
unit lt4. Air Cooled Condensing Unils VRF
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5. R410A Freon lonk 3

CIVIC CENTER BUITDING D

1 . Ceiling Cosselte Type Aircon unit 229

2. Woll Mounled Aircon unit 7

3. Air Cooled Condensing Units VRF unit B
4. R4l0A Freon lonk a

CIVIC CENTER SUITDING E

1 Ceiling Cossette Type Aircon unit

2. Ak Cooled Condensing Unils VRF unit t6

3. R4l0A Freon lonk 3

CIVIC CENIER BUII.DING T

HEATIH BUITDING

I . Ceiling Cosseile Type Aircon unit 117

2. Woll Mounled Aircon unil r5

3. Air Cooled Condensing Units VRF unit 16

4. R4l0A Freon tonk 3

NGO BUITDING

I . Ceilin Cossette Type Aircon unit 49

2. Woll Mounted Aircon unit )
3. Air Cooled Condensing Units VRF unii 12

4. R4l0A Freon lonk 3

DPOS BUIIDING

I . Ceiling Cosselte Type Aircon unit 41

2. Ak Cooled Condensing Units VRF unit I
3. R4l0A Freon tonk 3

UBRARY

I Window Type Aircon unit 3

2. Woll Mounled Aircon unit 3

3. Floor Mounied Aircon unil 2

4. Ceiling Cosselte Type Aircon unil 24

5. Air Cooled Condensing Units VRF unit 5

5. R4l0A Freon tonk 2

COIiIiUNIIY CENIER BUITDING

l. Ceiling Cosselie Type Akcon unit 45

2. Air Cooled Condensin Units VRF unit 9

3. R4l0A Freon lonk 3

CGSD MOIORPOOT

1 . Ceiling Cossette Type Akcon unit 245

2. Window Type Aircon
3. Air Cooled Condensing Units VRF

unil
unil

6

46

4. R4l0A Freon lonk 3

l. Window Type Aircon unit 7

POTICE DEIACHIIENI
I . Woll Mounted Aircon unit 7

2.C.ei ing Cosselte Type Aircon unil 2

DISIRICI I
6unitI . Floor Mounted Aircon
72. Woll Mounted Aircon unil
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3. R4l0A Freon lonk I

DISTRICI 2

DISIRICT 3

DISTRICI 4
48l. Ceiling Cossette Type Aircon unit

Drsrntcr 5

DISTRICI 6

MOIECUIAR TABORAIORY

QCX nUSEUri

QC KABAHAGI CENIER

V. PROJECI SIANDARDS & REQUIRE'IAENI

The following ore lhe minimum quolificotions ond requiremenls for ihe service provider:

+ Trock record

lunilI . Window T Aircon
2unit2. Woll Mounted Aircon

unit 33. Floor Mounted Aircon
1lonk4. R4l0A Freon

4unitI . Ceiling Cossetle Type Aircon
17unit2. Woll Mounted Aircon
14unit3. Ceiling Mounled Aircon
7unil4. Window Type Aircon
1tonk5. R4l0A Freon

lunil2. Ceiling Mounled Aircon
l3unit3. Ak Cooled Condensing Units VRF

lonk4. R4l0A Freon

4unil1. Ceiling Mounted Aircon
lunil2. Woll Mounled Aircon
6unit3. Floor Mounted Aircon
8unil4. Window Type Aircon
Itonk5. R4l0A Freon

6unill. Window Type Aircon
7unit2. Woll Mounted Aircon
18unil3. Floor Mounted Aircon
Ilonk4. R4l0A Freon

nunit1. Woll Mounted Aircon
Itonk2. R4l0A Freon

llunitI Ceiling Cossette Type Aircon
Iunil2. Woll Mounted Aircon
7unit3. Floor Mounled Aircon
4unil

ionk
4. Ceiling Mounled Aircon

5. R410A Freon

unit 5l. Woll Mounted Aircon
Iunit2. Floor Mounled Aircon
Iunit3. Window Type Aircon
llonk4. R4l0A Freon

Poge 4 of 6
YlSloNtTl,"GeNNlSedlcetDeP.r.tD]I]t't.I]v'trtutttts.fbb'oQuoli'!ConxiutitvwtbhheQu@CttvGNn'tB11try' -'- ii;;;;,F,"* *iq-tbv*-.,"t *.'*; bdngh-contttd stb a"btEdo'd'dtrolosi@tb d\@ie!)

peffiel-
utsstoxlii pii* t* dttitE y *sagor $flce! to d,c Qltd,@ Ct^' cM'nn'En' dd t!s.{'ti',,'t ttnt dT F'FFF'crn:E'

tattlclENl. illlYt)llKAl

f,8sC,-,v lSOlPl:2Olt

QCG.CG30.At rtt.F.9a

[[



tPtt{A

w6w
kdr@

TryV rymr?uh&
GENERAL SERVICES DEPARTMENT

g|na 8r,Flr. M.ln Bldg. Quo.oi clty H.ll, ElllPdc.l Rd., ollmln' ou.zor clty
Truntlin.: 0240!aai2/a2 Lr.l tao': 0600 (olcl, RIIiCD{62a, BG}!O'7320'

CYfrl[Da@S, FAI{CO{C20,112C, D{612/tme, AO ltta6o2 ' 
ilPllcDa6o0

ac
MORETO EXPLORE

Em.ll Addr.aa: osdoouezonciW.qov,ph,

The service provider sholl hove ot leost three {3) yeors octuol experience in
oircon insiollotion, repoir ond moinlenonce.

* Orgonizolion

The service provider sholl submil ils deloiled orgonlzotion chort which sholl

lndlcote on estoblished orgonizotionol struclure of technicol peconnel to
show its copobility lo undertoke the proiect.

.:. Monpower

Theserviceprovidershollprovideotleoslten(10)lechnicolpersonnel
weoring proper personol protective equipmenl ond using oppropriole
equipmenl in conducting the generol cleoning.

Generol cleoning ond repoir seNices lo be rendered shoil be supervised by on occrediled
Sofety Officer or-duly licensed Mechonicol Engineer who ore required to provide Cerlificole of
Registrotion ond License.

VI. WARRANIY

The service provider sholl provide three (3) months wononty of workmonship for lhe
moinlenonce of the oir conditioning unils or syslem.

v[. APPROVED BUDGEI fOR THE CONTRACT (ACC)

The Clty hos set on ABC of Eleven Miliion Two Hundred Thirty slx Thousond one Hundred

Fourleen Pesos Only (P I I ,236.1 14.00).

.:. For the given scope of work in the controct os oworded, oll bid prices sholl be

considered os fixed prices, ond therefore not subiecl to price escolotion during

controcl implementotion. ln the event of on extroordinory increose in prices of

specific components of the lnfrostructure Pro.iect, price escolotion moy be

considered, subjecl io prior opprovol of the GPPB. lf the cost of construction

components increoses by more thon ten percent (10%) of the unil price of work

items. os delermined ogoinsl ihe prevoiling price indices of the Philippine

Stolislics Aulhority (PSA), o price escoiolion moy be ouihorized ot o no loss, nG
goin bosis, using the oppropriole formulo prescribed by the GPPB. For the

purpose of lhis section, the PSA sholl ensure thol ils price indices ore region

specific ond updoled on o monthly bosis in pursuonl to the provisions of RA 12009

vil.

ond ils lRR.

BASIS OT PAYIAENT

Two (2) limes poymenl upon complelion of the scope of works.

PENAIIIES FOR BREACH OT CONIRACI

Foilure to deliver the services occording to ihe stondords ond requirements set by lhe
City sholl constitute on offense ond sholl subiect the Service provider lo penolties ond/or
liquidoted domoges pursuonl to RA 12009 ond ils lmplemenling Rules ond Regulotions.
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X. CANCETTATION OR TERIIINATION OT CONTRACI

The guidelines conloined in RA 12009 ond ils IRR sholl be followed in the terminolion of
ony iervice controcl. ln lhe event the City terminoted the Conlroct due to defoull
insolvency, or for couse, it moy enter into o conlrocl pucuont to RA 12009 ond ils lRR.

xt. DETIVERY PERIOD

The two (2) lime preventive mointenonce hos durotion until December 31 . 2026. upon
issuonce of the Notice to Proceed.

Prepored by:

Acting
D.
h

A TA

AC

J
f, Building n Grounds Monogement Division

ted

J

C Govemment Assl. Depl. Heod lll for Operotions
. ESCUETAE

Noted by:

B

er-in-Chorge
City Generol Services Deportment
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