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TERMS OF REFERENCE (rOR)
PREVENIIVE MAINTENANCE OF HIGH AND LOW-VOITAGE

SWIICHGEARS OF VARIOUS QUEZON CITY GOVERNMENT FACITITIES

I. RATIONATE AND BACKGROUND

The Quezon City Governmenl, under lhe presenl odminisl[otion, seeks lo moinloin
o sofe ond sound working environment within its buildings ond focililies for lhe
benefit of lhe officiols, employees, ond tronsocting public.

II. PROJECTDESCRIPTION

This proiect is to mointoin continuous operolions of lhe electricol power supply ond
ils reliobility In the everydoy operolions for sofety ond proteclion, ond in
complionce to lhe Philippine Electricol Code.

III. PROJECT SCOPE OT WORK

The scope of work for the Prevenlive Moinlenonce Low-Volioge Swilchgeors
including distribution ponels per floor of vorious buildings os indicoled in the Areo
of Coveroge sholl include, but nol limiied to, lhe following:

+ Prevenlive Mointenonce Service:

Sofety inspection of oll electricol focililies, perform short circuil
onolysis on circuit breokers ond insulotion resistonce lest.
Conduct swilch testing ond lerminol re-lightening.
Conduct cleoning ond vocuuming of oll MDP's ond insulotion tesl ond
re lightened, conduci contlnuity tesl.

Conduct switchgeor insuloted lest, minor refurbishment ond re-
lubricotion.
Switchgeor bus insuloled ond coble joints testing, identify loose
conneclion ond reclify.
Re-torque connection to ponel boord, checking of lock-out togs.
Conduct sofety inspeclion, surfoce cleoning, vocuuming, swiich
lesting. lerminol lugs reiighlening, ond perform short circuil onolysis
ond insulotion resistonce lesl on oll distribution ponels.

Replocement of defeciive breokers {100 Amperes ond below) ond
lugs, if needed.
Testing ond Commissioning.

The scope of work for the Preveniive Mointenonce of six (6) Unih of 333 KVA Power
Tronsformers servicing lhe High-Rise Building ond Legislotive sholl include, but not
limited to. the following:

1. Mobilizotionond Demobilizotion.

2. DC High Polentiol Tesl ol Medium volloge cobles.

3. lnsulotion resislonce testing of six (6) unils lronstormer

4. Conducl Electricol Tesling of six (6) units 333KVA.

5. Testing ond commissioning.
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The scope of work for the Preventive Moinlenonce of six (6) Units of High Volloge
Switchgeors servicing ihe High-Rise ond Legislolive Buildings sholl include, bul not
limited to, the following:

I . Visuol inspeclion of the equipment. report ony crocks found.

2. Check ond cleoning of high volloge bushing ond its oppurtenonces.

3. Check ond retighten bolts.

4. Cleoning ond dusling of insulolors.

5. Cleoning ond refurbishing of fuse blodes ond fuse holders.

6. Check spring lension.

Z. Check ond cleon High Volloge Conduclors ond connectors.

8. Replocemenl of high voltoge ond low voltoge fuse element, if
needed.

9. Tesling ond commissioning.

The scope of work for the Prevenlive Moinlenonce of four (4) Unih of High Volloge
Swilchgeon servicing the Civic Center Buildings D ond F sholl include, but nol
limited lo, the following:

I . Sofety inspeclion of oll electricol focilities, perform short circuil
onolysis on circuit breokers ond insulolion resislonce test.Check ond
cleoning of high volloge bushing ond ils oppurlenonces.

2. Conducl switch tesiing ond ierminol re-lighlening. Cleonlng ond
dusting of insulotors.

3. Cleoning ond vocuuming of oll MDP'S ond insulolion lest ond re
tightened, conduct coniinuity lest.

4. Conducl swilchgeor insuloled test, minor refurbishmenl ond re-
lubricotion.

5. Switchgeor bus insuloted ond coble joints lesling. idenlify loose
conneclion ond reciify.

5. Re-torque connection lo ponel boord, checklng of lock-oul logs.
7. Tesling ond commissioning.

+ Responsibilities of the Service Provider

I . Coordinotion with lhe CGSD eleckicions, Security Service Provider,
ond Administrotive Officers of lhe Offlces/ Deporlments which will be
offected of lhe conduct of the preventive moinienonce oclivities.

2. Generol Housekeeping ofler conduct of octivities.
3. Provide sofety signs ond logging of oll electricol equipmenl from moin

breokers 10 bronches, while conducling preventive moinlenonce.
4. Submission of orgonized inveniory with proper logging.
5. Submission of lhe Preventive Moinienonce Reporl with complete lest

results, conesponding piclures before/during/ofler the PMS, with
deloiled findings ond recommendotion.

5. Reslorolion of ony domoges thot moy occur during lhe conduction of
lhe scope of works.
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.l Liobilities of the Service Provider

The Service Provider sholl indemnify ond keep indemnified the City
ogoinst oll losses ond cloims for injuries or domoge to ony person or
property whotsoever which moy orise or consequence of ihe
performonce of this ogreement ond ogoinsl oll cloims, demonds,
proceedings, domoges, cosl, chorges ond expenses whotsoever in
respect of or in relolion lhereto.
The Service Provider ogrees thot the City sholl be free from ony liobility
to ony occident during the implementotion of the controct.

IV. AREA OT COVERAGE

The Prevenlive Mointenonce Service sholl cover lhe vorious Quezon Ci'ty
Governmenl Focililies os follows:

ITEM
NO

tocATtoN PARTICUTARS

I High Rise Building

Three (3) unils 333 kVA Tronsformers,
Three (3) units High-Voltoge
Swilchgeor, Moin Circuit Breoker
(MCB), ond All Distribution Ponels

2 Legislotive Building

Three (3) units 333 kVA Tronsformers,
Three (3) units High-Voltoge
Swilchgeor, Moin Circuit Breoker
(MCB), ond All Dislribution Ponels

Moin Circuit Breoker (MCB) ond
All Dlstribulion Ponels3 Annex Building

4 Mulli-level Porking
Moin Circuit Breoker (MCB) ond
All Disiribulion Ponels

5 CivicCenterA&B Moin Circuit Breoker {MCB) ond
All Distribulion Ponels

6 Civlc Center C
Moin Circuit Breoker (MCB) ond
All Disiribution Ponels

7 Civic Center D
Two (2) units High-Voltoge Switchgeor,
Two (2) units Moin Circuil Breoker (MCB)
All Dislribution Ponels

8 Civic Cenler E
Moin Circuit Breoker (MCB) ond
All Distribution Ponels

9 Civic Center F

Two (2) units High-Voltoge Swiichgeor.
Two (2) units Moin Circuil Breoker (MCB)
All Distribution Ponels

l0 City Heollh Building Moin Circuit Breoker (MCB) ond
All Dislribulion Ponels

ll NGO
Moin Circuii Breoker (MCB) ond
All Dislribution Ponels
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12 DPOS
Moin Circuit Breoker {MCB) ond
All Distribulion Ponels

l3 QC Public Librory
Moin Circuit Breoker (MCB) ond
All Dislribution Ponels

l4 Police Detochment
Moin Circuit Breoker (MCB) ond
All Distribution Ponels

l5 Community Cenler
Moin Circuif Breoker (MCB) ond
All Dislribution Ponels

l6 QMC Underposs
Moin Circuit Breoker (MCB) ond
All Dislribulion Ponels

17 Philcoo Underposs
Moin Circuit Breoker (MCB) ond
All Distribution Ponels

l8 Dislricl 3 Action Office Moin Circuil Breoker (MCB) ond
All Distribution Ponels

l9 Dislrict 4 Action Ofrice
Moin Circuit Breoker (MCB) ond
All Dislribulion Ponels

20 District 5 Action Office Moin Circuit Breoker (MCB) ond
All Dislribution Ponels

V. PROJECT STANDARDS & REQUIREMENT

The following ore the minimum quolificolions ond requirements for the service
provider:

A. Trock record

The service provider sholl hove ot leosl three (3) yeors ocluol experience
in electricol services porticulor lo instollotion, repoir, ond prevenlive
moinlenonce service of primory ond secondory swilchgeors.

B. Orgonizotion

- The service provider sholl submit its deloiled orgonizolion chort
indicoting on estoblished orgonizolionol structure of technicol personnel
to show ils copobility io undertoke the project.

C. Monpower

- The service provider sholl deploy monpower lhot ore bonofide eleckicol
proctitioners with TESDA NC ll Electricol lnstollotion ond Mointenonce
Certificote ond musl weor o complete ond oppropriote personol
proteclive equipmenl during the conducl of the octlvity.

- All services io be rendered must be supervised by o duly occrediled
Sofety Officer, ond duly licensed Reglstered Eleclricol Engineer who ore
required 10 provide o certified lrue copy of Certificole of Registrotion
ond Professionol License/ lD, whichever is opplicoble.

VI. PROJECT DURAIION

Ninety (90) colendor doys upon issuonce of Notice to Proceed (NTP).
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VII. WARRANIY

The service provider sholl provide six (6) months service wononty period ogoinsl
workmonship issues orising from lhe bock lob offer the dote of conduci of the
prevenlive mointenonce seryice on the equipment.

VIII. APPROVED BUDGEI TOR IHE CONTRACI (ABC)

The Quezon City Government hos set on Approved Budget for the Conlrocl (ABC)
of Five Million Pesos Only (PhP 5,000,000.00).

.i. For lhe given scope of work in lhe conlrocl os oworded. oll bid prices sholl be considered
os fixed prices, qnd therefore nol subiecl lo price escololion during controcf
implementotion. ln lhe event of on exlroordinory increose in prices of specific componenls
of the lnfroslruclure Project, price escololion moy be considered, subject to prior opprovol
of the GPPB. lf the cost of construction components increoses by more thon len percent
(10%) of rhe unil prjce of work items, os de'termined ogoinsl the prevoiling price indices of
the Philippine Stotislics Authority (PSA), o price escolotion moy be oulhorized ot o no loss,

no-goin bosis, using the oppropriote tormulo prescribed by the GPPB. For the purpose of this
seclion, lhe PSA sholl ensure lhol ils price lndices ore region specific ond updoted on o
monlhly bosis in pursuonl to lhe provisions of RA 12009 ond ils lRR.

IX. BASIS OF PAYIIAENI

One-time poymenl ofter the complelion of the preventive mointenonce service
ond submission of its equivolent preventive mointenonce service report wilh
complele signotures of oll opproving oulhority.

X. PENATTIES TOR BREACH OF CONTRACT

Foilure to deliver lhe services occording to the slondords ond requirements set by
ihe City sholl conslitule on offense ond sholl subject the Controctor to penollies
ond/or liquidoted domoges pursuont to RA I2009 ond its lmplementing Rules ond
Regulolions.

XI. CANCETTAIION OR TERMINAIION OF CONTRACI

The guidelines contoined in RA 12009 ond its IRR sholl be followed in the lerminoiion
of ony service controct. ln the evenl the City terminoted the Controct due to
defoult insolvency, or for couse, il moy enter inlo o conlroci pursuont to RA 12009
ond its IRR.

Prepo

JER T A TA G. ESCUETA
Acling hief Govt. Assl. Dept. Heod lll- Operolions
Build rngs ond ds onogement Division
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