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BIDS AND AWARDS COMMITTEE - 6OODS & SERVICES

Second Floor, Civic Center Burlding F, Quezon City Hall Complex, Elliptical Roed, Quezon City
A9aa4242lo.al A1n I a7fi / a1O9

bacqoods.orocurement@ouezonciw,Fov.oh EACO,{C PiL'P'NAS

REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

DATE
Project
No.

NOVEMBER 18 2025

BPLD-2s-OSD-1426

Name of Company

Address

Contact No.

PROCURE IENT OF VARIOUS OFFTGE SUPPLIESProject Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P 292 600.00

BUSINESS PERMITS AND LICENSING DEPARTMENT

BREAKDOWN OF APPROVED BUDGFI fOR IHE CONIRACI (A8C)

Item nos. l-2 Php 120,600.00

llem no. 3 Php 172.000.00

TOTAT ABC Php 292.600.00

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.

Submit your quotation duly signed by you or your duly authorized representative not later than

NOVEMBER 21. 2025, 1O:OO A.M. Philippine Standard Time, together with the following documents of
your company:

1 PhiIGEPS certificate (not expired on the time of opening of quotations);
2 Business Registration (DTI/SEC)
3 Mayor's/Business Permit (2025);
4 Tax Clearance; and
5 Omnibus Sworn Statement prescribed by the QC BAc- Goods and services
6 Income/Business Tax Return (for FY 2024) (For ABCS above P500,000.00)
7 If applicable, the JVA in case the joint venture is already in existence, or duly notarized

statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued bv OC BAC- Goods and services

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.

Vll4lr
MA. VICTORIA L. tE'EDOR, MMPA

Offrcer-In-Charge/Head, BAC Secretariat
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TERMS AND CONDITIONS

l. Biddcrs shall providc correct and accurate information required in this form.
2. Price quotation/s must be valid for a period of thiny (30) calendar days from the date of submission.

3. Price quotation/s, to be dcnominated in Philippine Peso shall includc all taxcs, duties and/or levics payablc.

4. Quotation cxcccding thc Approved Budget for thc Contract (ABC) shall bc rcjcctcd.
5. Award ofcontract shall bc made to the lowest quotation (for goods) or thc highcst ratcd offcr (for consulting services)

which complies with the minimum technical specifications and other terms and conditions stated herein.
6. Any interlineations, erasures or overwriting shall be valid only ifthey are signed or initialed by you or any of
your duly authorized rcprcsentative/s.

7

8

9

]'hc City General Serviccs Department (CGSD) shall have the right to inspcct thc goods.

umens shall mcan dis ualification of

t0

I-iquidated damagcs cquivalcnt to onc lcnth (l/10) ofone percent (l%) ofthc valuc ofthc goods not dclivcrcd
within thc prcscribcd dclivcry pcriod shall be imposcd pcr day ofdelay. CGSD shall rescind the contract once the
cumulative amount ofliquidated damages reaches ten percent (10%) ofthe amount ofthe conhact, without prejudice to
other courscs ofaction and remedies open to it.

Failure to follow thesc instructions will disqualiS your entire quotation.

Aftcr havin carcfull rcad and accc

Amount in Words

the 'ferms and Conditi I/Wc submit our uotation/s as follows:
UNIT OF

ISSUE
OTY UNIT PRICE ITEM TOTAI.ITEM

NO.
ITEM & DESCRIPTION

piece II STICKER ON SINTRA BOARD - BPLD - Ground Floor, Civic Center Building
A/
Size: 9 feet by l8 feel, Lorge formol. Type: Vinyl Slicker Glossy wilh
Motle Photo Top, Thick: smm '

piece 2STICKER ON SINTRA BOAID For 2nd Floor ond 3rd Floor -
Size: 6 teet by l8 feet, Lorge formotType: vinyl Slicker G9ssy with
Molle Pholo Top, Thick: 3mm -

2

piece 4n,3 PAPER,
Multi-coDy, leqol, Size, Soosm

Total Quotcd Amounh

Delivery Period

Warranty

Upon Request by the End-user until
December 31, 2025

Signaturc ovcr printed name

Offi ce 1'elephonc No./Fax/Mobile No

Datc

Email Addrcss
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