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BIDS AND AWARDS COMMITTEE _ GOODS & SERVICES
Seaond Floor, Civia Center Building F, Quezon City HallComplex, Elliptical Road, Queron City
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REQUEST FOR QUOTATION
SMALL VALUE PROCT]REMENT

DATE

Project
No.

November 27 2025.
BUDGET-25-OEPA-

1456 .

Name of Company

Address

Contacl No.

RM . OFFICE EQUIPMENT ,Projecl Title

Approved Budget of
lhe Contracl

End-User /
lmplementing Office

P25 774.24,

CITY BUDGET DEPARTMENT .

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
December 02, 2025, 1O3OO A.M. Philippine Standard Time, together with the following documents of
your company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
M ayor's/Busin ess Permit (2025);
Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC.BAC- Goods and Services
Income/Business Tax Return (fot FY ZO24) (For ABCS above P500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the IVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued bv QC BAC- Goods and Services.

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.
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MA. VICTORIA L, TE]EDOR, MMPA

Officer-In-Charge/Head, BAC Secretaflat /ft't
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TERMS AND CONDITIONS

l. Biddcrs shall providc corrcct and accurate information requircd in this form.
2, Price quotation-/s must be valid for a period of thirty (30) calendar days fiom the datc of submission.

3, Price quotation/s, to be denominated in Philippine Peso shall include all taxcs, duties and/or lcvics payablc.

4. Quotation cxcccding thc Approved Budget for the Contract (ABC) shall be rejcctcd.
5. Award ofcontract shall be madc to the lowest quotation (for goods) or the highest ratcd offcl (for consulting services)

which complics with thc minimum technical specifications and othcr terms and conditions stated hcrcin.
6. Any intcrlincations, crasures or ovcrwriting shall be valid only if they are signcd or initialcd by you or any of
your duly authorized rcprcscntativc/s.
7. 'l'hc City Gcneral Scrvices Department (CGSD) shall have the right to inspcct the goods.

8. Non-submission of clisibilitv documents shall mean disoualification of Ouotation
9. Liquidatcd damagcs cquivalent to one tenth ( l/10) of one perccnt ( I %) of thc value of thc goods not delivcrcd

within thc prcscribed delivery pcriod shall be imposed per day ofdelay. CGSD shall rescind the contract once the

cumulativc amount of liquidatcd damages rcaches ten percent ( l07o) ofthe amount of thc contract, without prejudice to
other courses ofaction and remcdics open to it.

10. Failurc to follow thcse instructions will disquali! your entire quotation.

Aflcr having carcfully rcad and acccpted the Tcrms and Conditions, I/We submit our quotation/s as follows:

ITEM
NO.

UNIT OF
ISSUE QTY UNIT PRICE ITEM TOTAL

FOR GESTETNER M 2701, BW COPIER,

SN: 3281M730812 AND SN: 32822930102

I OPC DRUM Unil 2

2 CLEANING BLADE , Unil 2

3 DEVELOPE R Unil 2

Total Quoted Amount:

ITEM & DESCRIPTION

Amount in Words:

OTHER REQUIREMENT/S:
. Certificotion of ouihenlicity / genuity of lhe porls of the mochine being offered (with pro.iect number

ond proiecl iitle)-
r Aulhoriiy lo sell from monufocturer / exclusive / or oulhorized dislributor of lhe poris of lhe mochine

being offered (wilh pro.iect number ond projecl title).

Delivery Period Uoon reouest bv the end-user not latcr
than Dlee!abe!3l2025

Warranty

Signature ovcr printed name

Offr ce 1'elephonc No./Fax/Mobile No

Date

Email Addrcss
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