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BIDS AND AWARDS COMMITTEE _ C'oODS & SERVICES
Second Floor, Civic Center Building F, Quezon City HallComplex, Elliptical Road, Quezon City
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REQUEST FOR QUOTATION
SMALL VALUE PROCI]REMENT

DATE
Project
No.

November 18 202s
CLIMATE-25.OEPA-

o648F .

Name of Company

Address

Contac{ No.

RM - PHOTOCOPTER (KYOCERA)Projecl Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P64 785.00

CLIMATE CHANGE AND ENVIRONMENTAL SUSTAINABILITY DEPARTMENT -

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
November 21. 2025. IOrOO A.M. Philippine Standard Time, together with the following documents of
your company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
M ayor's/ Bu siness Permit (202r);
Tax Clearance; and
Omnibus Sworn Statement prescribed by the Qg BAC- Goods and Services
Income/Business Tax Return (tor FY 2O24) (For ABCS above P500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BRowN ENVELOPE issued bv OC BAC- Goods and Services

NOTE: Submission of a Document Request List (DRL) is r€quired prior to the issuance of the
Long Brown Envelope.
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MA. VICTORIA L. TEJEDOR, MMPA

OfficerIn-Charge/Head, BAC Secretariat/
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TERMS AND CONDIT:IONS

L Bidden shall providc correct and accurate information required in this form.
2. Price quotation/s must be valid for a period of thirty (30) calcndar days from thc datc of submission.

3. Price quotation/s, to be denominated in Philippine Peso shall include all taxes, dutics and/or lcvies payable.

4. Quotation exceeding the Approved Budget for thc Contract (ABC) shall be rcjcctcd.
5. Award of contract shall bc madetothc lowest quotation (for goods) or the highest ratcd offcr (for consulting scrviccs)

which complies with thc minimum tcchnical spccifications and othcr terms and conditions stalcd hcrcin.
6. Any interlineations, erasurcs or overwriting shall be valid only if they are signed or initialed byyouorany of
your duly authorized represcntative/s.

7. 'I'hc City General Services Department (CGSD) shall have the right to inspect the goods.

8. Non-submission of elis.ibility documents shall mean disoualification of Ouotation.
9. I-iquidatcd damages equivalent to one tenth (l/10) ofonc pcrccnt (l7o) ofthe valuc ofthc goods not delivered

within thc prcscribcd delivcry period shall be imposed pcr day ofdclay. CGSD shall rcscind the contract once thc
cumulative amount of liquidated damages reaches ten perccnt (10%) ofthe amount ofthc contract, without prejudicc to
other courses ofaction and remedies open to it.

10. Failure to follow thcsc instructions will disqualify your entire quotation.

Aftcr having carefully rcad and acccptcd thc Terms and Conditions, I/We submit our quotation/s as follows:

ITEM
NO.

ITEM & DESCRIMION
UNIT OF

ISSUE QTY UNIT PRICE ITEM TOTAL

1 Repoir ond i oinlenonce of Photocopy ltiochine
lnclusive ol moteriols, consumobles, Iobor, ond olher
necessory ilems for repoir ond mointenonce.
Model: Kyocero Muliifunction Loser Copier TASKolfo
. 32121 Seriol No. REJl50053l
. I set of mointenonce kit MK-71 29

lol I

Total Quoted Amount:

Amount in Words

OTIIER REQUIREMENT/S:
. Cerlificotion of outhenlicily / genuity of the porls of lhe mochine being offered (wilh project number

ond pro.iect lille).
o Authorily lo sell from monufoclurer / exclusive / or outhorized distributor of the ports of lhe mochine

being offered (wilh project number ond project lille).

Delivery Period
Warranty

Thirtv (30) Calendar Davs

Signature ovcr printcd name

Offi cc'Iclcphonc No,/Fax/Mobilc No

Date

Ilmail Address
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