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Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon CitY
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REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

DATE

Project
No.

November 18 2025
HGDRD-25-OEPA-

090sc

Name of Company

Address

Contacl No.

REPAIR OF COPIER MACHINE

P20 402.00

Projecl Title

Approved Budget of
lhe Contract

End-User /
lmplementing Oflice HOUSING COMMUNITY DEVELOPMEN T AND RESETTLEMENT DEPARTMENT

Please quote your best offer for the item/s described below, subject to the Terms and conditions provided'

submit your quotation duly signed by you or your duly authorized representative not later than

November 21. 2025. 1(,:OO AM Philippine standard Time, together with the following documents of your

company:

PA

1 PhiIGEPS certificate (not expired at the time of opening of quotations);

2 Business Registration (DI/SEC)
3 Mayor's/Business Permit (2025);
4 Tax Clearance; and
5 Omnibus Sworn Statement prescribed by the QC BAc- Goods and Services

6 Income/Business Tax Return (fot FY 2024) (For ABCS above P500,000 00)

i If applicable, the JVA in case the loint venture is already in existence, or duly notarized

staiements irom all the potenti;l joint venture partners stating that they will enter
into and abide by the provisions oithe JVn in the instance that the bid is successful.

inaSEALEDLoNGBRowNENVELoPEissuedbvocBAc-Goodsandservices.

NOTE: Submission of a Document Request List (DRL) is required Prior to the issuance of the
Long Brown EnveloPe.

I Al,,rl-
MA. VICTORIA L. TEJEDOR, MM

Officer-ln-Charge/Head, BAC Secretariatt
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TERMS AND CONDITIONS

l. Biddcrs shall provide corrcct and accurate information rcquired in this form.
2. Pricc quotation/s must bc valid for a pcriod of thirty (30) calendar days from the datc of submission.

3. Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or lcvies payable.

4. Quotation exceeding the Approved Budget for the Contract (ABC) shallbe rcjectcd.
5. Award ofcontract shall be made to the lowest quotation (for goods) or the highest ratcd offer (for consulting serviccs)

which complics with thc minimum technical specifications and other tcrms and conditions statcd herein.
6. Any interlincations, crasures or overwriting shall be validonly ifthcy are signcd or initialed byyouorany of
your duly authorizcd represcntative/s.

7. 'fhe City Gencral Scrvices Department (CGSD) shall have the right to inspect the goods.

t. Non-submission of elisibiliw documents shall mean disoualification of Ouotation-
9. Liquidatcd damages equivalent to one tcnth (t/I0) ofon€ pcrcent (l%) ofthe value ofthe goods not delivcred

within the prcscribed dclivery pcriod shall be imposed per day ofdelay. CGSD shall rcscind the contract once the
cumulative amount ofliquidated damages reaches tcn perccnt (10%) ofthc amount ofthc contract, without prejudicc to
other courscs ofaction and rcmedies open to it.

10. F'ailure to follow these instructions will disquali! your entire quotation.

Aftcr having carefully read and accepted the Terms and Conditions, l/We submit our quotation/s as follows:

ITEM
NO.

ITEM & DESCRIPTION
UNIT O[

ISSU[ Q'TY
UNIT
PRICE

ITEM TOTAL

1 Repoir of Copier Mochine (SHARP MX-bB'150W)
wilh Properly No. 2O22-O5 -02-0001 -01 -6542
I piece. Developer
1 piece, Fusing Reor Lower PG

I piece, PF Roller
I piece, Troy Cobinet
I piece, Seporotion Roller
I piece. Pick up Sheet

loi

Total Quoted Amount:

Amount in Words

OTHER REQUIREMENT/S:
. Cerliflcolion of oulhenticity / genuity of lhe porls ol the mochine being offered (with project number

ond project litle).
. Aulhoriiy to sell from monufoclurer / exclusive / or oulhorized dislribulor of the ports ol lhe mochine

being offered (wiih project number ond proiect tiile).

Delivery Period
Warranty

Thirtv (30) lendar Davs

Signaturc ovcr printed namc

Offi cc'l'elephonc No./Iax/Mobilc No

Date

Email Addrcss
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COST DERIVATION

PROIECT NAME: REPAIR OF COPIER MACHINE
PROIECT NO: HCDRD-25-OEPA-0905C

ITEM
NO.

DESCRIPTION UNITOF
ISSUE

QUANTITY UNIT PRICE ITEM TOTAL

I Developer prece 1

2 Fusinq Reor Lower PG prece 1

3 PF Roller prece I

4 Troy Cobinel prece l
5 Seporolion Roller prece I

6 Pick up Sheel piece I

TOTAL
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