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BIDS AND AWARDS COMMITTEE - GOODS & SERVICES
Second Floor, Civic Center BuildinS F, quezon City Hall Complex, Elliptical Road, Quezon City
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bacfl oods.procurement@oueu oncity.gqv.ph

REQUEST FOR QUOTATION
NEGOTIATED PROCI]REMENT

SECTION 35.1

NOVEUBER I3 2025

ocM(PoPs)-25-CSl -'l 055

Name of Company

Address

Contad No.

Projecl Title

Approved Budget of
the Conlract

PROCUREMENT OF FOOD AND DRINKS, HOTEL ACCOMMODATION AND
OTHERS FOR THE ESTABLISHMENT OF COOPERATIVES FOR TODAS

Php 1,499,775.00

OFFICE OF THE CITY MAYOR (PEACE AND ORDER AND PUBLICEnd-User /
lmplementing Offlce SAFETY PLAN)

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided

Submit your quotation duly signed by you or your duly authorized rep resentative not later than NOVEMBER

18, 2025. 1O:OO AM Philippine Standard Time, together with the following documents of your co.p#y'
1 PhiIGEPS certificate (not expired on the time of opening of quotations);
2 Business Registration (OTI/SEC)
3 Mayor's/Business Permit (2025);
4 Tax Clearance; and
5 Omnibus Sworn Statement prescribed by tlE QC BAC- Goods and Services
5 Income/Business Tax Return (for FY 2024) (For ABCS above P500,000.00)
7 If applicable, the JVA in case the joint venture is already in existence, or duly notarized

statements from all the potential joint venture partners stating that they will enter into
and abide by the provisions of the IVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE@.

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance
of the Long Brown Envelope-,'

MA. ME'IA, DPA
and Services e

DATE

PROJECT NO.
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TERMS AND CONDITIONS
l. Bidders shall provide correct and accuraae information rcquircd in this form.
2. Price quotation/s must be valid for a period ofthirty (30) calendar days from the date of submission.

3. P.icc quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payablc.

4. Quotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.
5. Award ofcontract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services) which

complies with thc minimum technical specilications and other terms and conditions stated hcrein.
6- Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of
your duly authorized representative/s.

7. The City General Services Department (CGSD) shall have th€ right to inspect the Eoods.
8. Non-submission ofelieibilitv documents shallmcan disqualification of Ouotation.
9. Liquidated damages equivalent to onc tenth (l/10) ofone percent (l%) ofthe value ofthe goods not delivered

within the p.escribed delivery period shall be imposed per day ofdelay. CGSD shall rcscind the cont.act once the cumulative
amount ofliquidated damages reaches ten percent (107o) ofthe amount ofthe contract, without prejudice to other courses ofaction
aod remedies open to it.

10. Failure to follow these instructions will disqualiry your entirc quotarion.

Afler having carefully read and accepted the Terms and Conditions, VWe submit our quotation/s as follows:

TTEM

NO.
ITEM & DESCRIPTION

UNIT OF
ISSUE QTY UNIT PRICE ITEM TOTAL

1 AqtlYltv I

GEITERAL AASEMBLY IIEEfII| GS .

(8O P8x x 5 Ueettngl 4OO pax ,

A!f, Snacls: Lasagna with garlic bread, 24Oml
healthy juice drink ,
Lurch: Fish fillet, pork shanghai, and
chopsuey, steamed rice, 24Oml healthyjuice
drink /

PM Snacta: Clubhouse sandwich, 24Oml
healthy juice drink

Actlvltv 2

CONSI'LTATIOIT UEETIITG .

(5O Pax x 9 EectlDEl 450 pax -

AM SEacLE: Fried, tocino with salted egg,

240m1 healthy juice drink ,
Luach: beef broccoli mixed fruit slices on the
side, stcamed rice, 24Oml healthy juice drink

Pu SEacLB: Pansit with puto, 24oml healthy
juice drink ,

ActlvltY 3 -

oNLIIIE REGISTRATIOI| AESSIO 
,

One (1) proposed cooperatives witl 24 pax,

Au SEac&s: Special ensaymada, 24Oml
healthy juice drink ,
Luach: Fried chicken with mixed fruit slices
on side, steamed rice,24oml healthyjuice
drink /

PM Snrcka: Palabok with toasted siopao,
240m1 healthy juice drink,

Lot 1
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Actlvttv 4

PTOST R.FEIATRATIOIf ORIEIf TATIOIT

One (I) PRO with 50 pax per cooperative = 50

Pax

A.U s[acts: Pancit {,ith fried siopao, 24oml
heatthy juice drink-

LuBch: Roastcd chicken with fruit salad on the
side, steamed rice, 24oml h€althyjuice drink

Pu SDact!: Ginataang bilo-bilo, 240m1
healthy juice drink

Activitv 5 ,

FOAT R.DGISTRATIOIf MEETING

One (l) PRM with 50 pax per cooperative = 50
paJ(

A,Ll Snacks: Fried rice, Pork longganisa and
hard boiled egg, 240m1 healthyjuice -

LuBch: Pork Steak vrith cookies on the side,
stcamed rice, 24oml healthy juice drink.

PM SBacka: Baked macaroni with garlic bread,
24Oml healthy juice drink ,

Actlvltv 6

UOITTHLY REIOT'IJTR UEEtrtrTG ,
I8O pax x 5 cooperatives = 90O pax .

AM Snacka: Egg sandwich, 240m1 healthy
juicc drink 

,
Luach: Sweet and sour pork with buttered
vegctables on the side, steamed rice, 240m1
healthyjuice drink

Pll Snacls: Chocolate champorado, 240m1
hcalthy juice drink ,

Actlvltv 7 
-

cEItER-eL DTEMBERSHTP UEETIITG/

(5 Eeetirg x 6() paxl, 300 pax

Au SEacta: Palabok with puto, 24oml healthy
juicc drink .
Luach: Grilled pork liempo, chopsuey,
stcamed rice, 24oml healthy juice drink.

PM SDack!: 2 pcs Toasted siopao, 24oml
hcalth ice drink

2 Actlvltv I
COOPERATIVE PRE RT'GISTRATIOIT 16() PAX
x3l
195 pax

Lot 1
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Af Strrct!: Spaghetti with toasted brea4
240m1 healthy juice drink

Lunch: Beef Caldereta, choco brownies on the
side, steamed rice, 240mt healthy juice drink

Pu SErcLs: Bur8er Sandwich with potato
fries, 240m1 healthy juice drink

TraiEiEg Klts:

Notebook (Sin x 7in, Sosheets): 180 pcs

Ballpens (Super ballpoint pen 0.7mm, box of
50) 4 boxes

Seminar badge/ID: 180 pieces

Activitv 2

MAITDAI1ORY TRAINII{G

Hotel Venue for 2-day Training (8 hours each)
includes the following: Use of Function Room
wit]. complete and free flowing brewed coffee
and purified drinking water during conference,
free use of facilities including LCD, Projector,
and Sound system with strong and reliable WI-
FI Signal.

BATCH 1:

Meals for 60 pax

Alf, Snacls: l,asagna with garlic bread, house
blend iced tea

Lunch: Creamy Beef witl Mushroom, Pork
BBQ, Baked Boneless Bangus, Mixed veggies,
Rice, lreche Flan, Drinks

PDI SEackr: T\rna Sandwich with Fries, Iced
Tea

BATCH 2:

Meals for 60 pax

AM EnscLs: Palabok with puto, house blcnd
iced tea

Lurch: Pork Steak, Fish fitlet, Chopsuey, Rice,
Brownies, Drinks

PM Snacks: Ensalrmada with lced Tea

Acttvttv 3

CAPABILITY BUILDIITG

Hotel Venue for 1 day Training (8 hours)
includes the following: Use of Function Room
with complete and free flowing brewed coffee
and purified drinking water during conference,
free use of facilities including LCD, Projector,
and Sound system with strong and reliable wI-
FI Signal.

A ffi
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Meals for 9O oax

AU Snccl3: Fried rice with fish steak, house
blend iced tea

Lunch: Pork Sinigang, Beef Salpicao, Fish
Fillet, Adobong sitaw, Rice, Fruit salad, house
blcnd iced tea

PM sDacks: Lumpiang Sariwa, house blend
iced tea

TOTAL

Amount in Words:

OTHER REQUIREMENT/S:

. Copy of a Valid and Currcnt Sanitary Permit issued by thc Health Departmcnt. -

. Notarized Affidavit of Undertaking stating compliance with Ordinancc No. SP-2127, Sl2 (Prohibiting
thc usc of Plastic and Styrofoam...) and with Ordinancc No. SP-3107, S2021 (Grccn Public
Procurement, which includcs thc Quez,on City Healthy Food Procurcmcnt Policy) with projcct number
and project title. -

Delivery Period

Wa rranty

Upon Reouest bv the End-User
U[tilAccerEtscr31.-iloAn

Signature over printed name

Date

Email Address
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COST DERIVATION

PROIECT NAME: PROCUREMENT OF FOOD AND DRINKS, HOTET ACCOMMODATION AND OTHERS FOR THE

ESTABTISHMENT OF COOPERATIVES FOR TODAS

PRoJECT NO. OCM(POPS)-25-CS1-1055

No. AREA OF COVERAGE QUANTIIY UNII uNrr cosr TOTAT COSI

FOR IIEM I
ACIIVITY I
GENERAT ASSEMBTY
MEEIING

l
AM SNACK

PAX 400

2

LUNCH
PAX 400

3
PM SNACK

PAX 400

ACTIVIIY 2
CONSUTIAIION MEEIING

4

AM SNACK
PAX 450

LUNCH
PAX 450

6

PM SNACK
PAX 450

ACTIVITY 3
ONIINE REGISIRATION
sEsStoN

7

AM SNACK
PAX 24

LUNCH
PAX 24

9

PM SNACK
PAX 24

ACTIVIIY 4
POST REGISIRATION
ORIENTATION

l0
AM SNACK

PAX 50

LUNCH
PAX 50

t2
PM SNACK

PAX 50

ACIIVITY 5
POSI REGISTRAIION
MEEIING

t3
AM SNACK

PAX 50

t4
LUNCH

PAX 50

l5
PM SNACK

PAX 50

ACTIVITY 6
MONTHTY REGUTAR

MEEIING
l6

AM SNACK
PAX 900

17

LUNCH
PAX 900

l8
PM SNACK

PAX 900

ACTIVITY 7
GENERAT MEiABERSHIP
MEETING

ffiA
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19

AM SNACK
300 -

20
LUNCH

PAX 300 -

21

PM SNACK
PAX 300

TOR ITEM NO. 2

ACTIVITY I
COOPERATIVE PRE.

REGISTRATION
22

AM SNACK
PAX 180

23
LUNCH

PAX 180

24

PM SNACK
PAX 180

NOTEBOOK
PIECE 180

BALLPEN
BOX 4

)7
SEMINAR BADGE / PIECE 180

ACTIVIIY 2
MANDAIORY TRAINING
BATCH I

28 HOIEL ACCOMMODAIION
WITH FOOD AND DRINKS - PAX 60

EATCH 2
29 HOIEL ACCOMMODA]ION

WITH FOOD AND DRINKS -
PAX 50

ACTIVITY 3
CAPABII.ITY EUITDING

30
HOTEL ACCOMMODAIION

PAX 90

AM SNACK
PAX 90

LUNCH
PAX 90

33
PM SNACK

PAX / 90

TOTAT

Name:

Signature:

Duly authorized to sign the Bid for and behalf of:
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