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bacpoods.Drocurement@ouezoncitv.rov.oh
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REQUEST FORQUOTATION
SMALL VALUE PROCUREMENT

DATE

Project No.

Novemb€r 1E, 2025
QCDRRMO-25OEPA-
1093

Name of Company

Address

Contact No.

RM - PHOTOCOPIER MACHINE (PARTS)Proie€i Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P 15,895.50

QUEZON CITY DISASTER RISK REDUCTION AND MANAGEMENT OFFICE

Please quote your best offer for the item/s described below, subject to the Terms and Conditlons provided.
Submit your quotation duly signed by you or your duly authorlzed representative not later than NgyeInbeI
21, 2025, 10:OO A.M,'Phlllpplne Standard Tlme, together with the followlng documents of your company:

Ph|IGEPS certlficate (not explred on the tlme of opening of quotations);
Business Registration (DTI/SEC)
Mayor's/Buslness Permit (2025);
Tax Clearance; and
omnlbus Sworn statement prescribed by the Qc BAc- Goods and Services
Income/Buslness Tax Return (for FY 2024) (For ABCS above P500,000.00)
If appllcable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and ablde by the provisions of the JVA ln the instance that the bid ls successful,

in a SEALED LONG BROWN ENVELOPE lssued bv OC BAC- Goods and Services.

NOTE: Submlssion of a Document Request List (DRL) ls required prior to the issuance of the
Long Brown Envetope.
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Omcer-ln-Charge/Head, BAC Secretariat
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TERMS AND CONDITIONS

L Bidders shall provide correct atrd accurate information requLed in this form.
2. Price quotation/s must be valid for a period ofthLty (30) calendar days from the date of submission.
3. Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.
4. Quotation €xce€ding the Approved Budget for the Contract (ABC) shall be reject€d.
5. Award ofcontract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services)

which complies with the minimum technical specifications and other terms and conditions stated herein.
6. Any interlineations, era;ures or overwriting shall be valid only ifthey are signed or initialed by you or any of
your duly authorized representative/s.

7. The City Generdl Services Deparnnent (CGSD) shall have the right to inspect the goods.

E Non-submiss ion ofelisibilitv documents shall mean disouali ion of Ouotation.
9. Liquidated damages equivalent to one tenth (l/10) ofone percent (l7o) ofthe value ofthe goods not delivered

within the prescribed delivery period shall be imposed per day ofdelay. CGSD shall rescind the contract once the
cumulative amount ofliquidated damages reaches ten percent (10%) ofthe amount ofthe contract, without prejudice to
other courses ofaction and remedies open to it.

10. Failue to follow these instructions will disqualifr your entire quotation.

After having carefully read and accepted the Terms and Conditions, I/We submit our quotation/s as follows:

ITEM
NO.

ITEM & DESCRIPIION UNIT OF ISSUE QTY UNIT PRICE ITEM TOTAL

Pholocopler Repolr ond i olnlenonce

7 Pick up Roller prece 2

a Drum prece
1

3 Developer prece
1

4 PF Seporotion Roller piece I

5 Poper Feed Roller prece
2

6 DV Blode Seol prece
1

7 Cleoner Blode piece
1

8 Drum CL Sheel prece
1

9 Seporole Roller piece 2

Total Quoted Amount

Amount in Words

Other Reouirements:

1) Statement of Warrantv with Droiect number nd oroiect title - Minimum of Three (3) months.

2) Certification from the manufactu rerlexclusive or authorized distributor for the authenticiW/oenuitv of
tha h.rtc hai^^ 

^ff6F6,1 
/rIith ^ ia.f nr rmhar an.l h"^ia.t titla\

?\ A' 'th n l-v t^ c6ll fa.lm p rtranr rfe.tr riaFlayrlr rcirra ^r ^tttF.^"i7eA 
A ctrih' 'r.! ^f fhF nartc hc n.tt nffarctif

th nr icat nr rmhar anl.l nr^ia.t titlol
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Delivery Period

Warranty

Upon assuance of Notice to
ProcFed, untal December 31, 2025

Signature over printed name

Office Telephone No./FaxlMobile No.

Date

Email Address
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