3. HOW TO REQUEST LGU'S ACKNOWLEDGEMENT IN COMPLIANCE WITH CHED MEMORANDUM NO. 1, SERIES
OF 2023, AND CHED MEMORANDUM NO. 63, SERIES OF 2017

The Quezon City Government recognizes the importance of continuing education, including school sanction out-of-school extra curricular activities (ie. educational tours, mission based activities,
conventions, participation in sport activities, activities initiated by vaerious student groups, etc.),. As required by the Commission on Higher Education (CHED)'s Memorandum No. 1, Series of 2023 and
CHED Memorandum No. 63, Series of 2017, an LGU Acknowledgement shall be provided subject to the process.

QUEZON CITY EDUCATION AFFAIRS UNIT

External Service

Simple

G2C (Government to Citizen)

Schools, Tourist Agency

8:00 AM - 5:00 PM

I For Standard Requirement
1. Letter of Intent . i
- Applicant / Client
(1) Original Copy
Remarks:
N/A
CLIENT STEPS AGENCY ACTIONS FEES TO BE PAID PROCESSING TIME PERSON RESPONSIBLE
(Designation; Office)
1. Private and Public HEIs (Applicants) are to 1.1. Receive and acknowledge the email from 5 minute/s o
None I Legislative Staff
submit via email a letter of intent through the client. )
K X Officer Ill; QUEZON
education@quezoncity.gov.ph
K CITY EDUCATION
Location:
AFFAIRS UNIT
12th floor, Quezon City Hall Main Building
Notes/Instruction:
The letter of intent is tobe addressed to the
City Mayor, requesting LGU acknowledgment
for the conduct of educational tours, seminars, R K .
and other activities stipulated in CHED 1.2. EAU to transmit the LGU's X i 2 working day/s Legislative Staff
Acknowledgement to the applicant via email g
Memorandum Order No. 63, S. 2017. Officer Ill; QUEZON
The letter of intent should include details such CITY EDUCATION
as dates of the off-campus activity, number of AFFAIRS UNIT
participants, venue/s and their address/es, and
information should the participants stay at any
commercial accommodation within Quezon
City.
General Remarks
N/A

Working Days: 2 working day/s, 5 minute/s

Total Standard Fee: None
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