2. PROVISION OF CASH INCENTIVES TO OUTSTANDING ELEMENTARY AND SECONDARY STUDENTS IN

QUEZON CITY WHO EXCEL IN COMPETITIONS

The Quezon City Government provides cash incentives in recognition of the excellent performance of students in regional, national, and international competitions.

QUEZON CITY EDUCATION AFFAIRS UNIT

External Service

Complex

G2G (Government to Government)

Schools Division Office, Quezon City

8:00 AM - 5:00 PM

I For Standard Requirement

dd

Divisi

1. Letter of Request for cash i d to the School. Superintendent (1
original, 1 photocopy)
(1) Original Copy And (1) Photo Copy

Remarks:
N/A
2. DepEd Advisory/Memorandum (1 original,1 photocopy)

(1) Original Copy And (1) Photo Copy
Remarks:

N/A

?. Proof of Award (1 original, 1

hotoco
1) Original Copy And (1) Photo Eopy PY)

Remarks:
N/A

4. Infor about the petition and the award received (1 original, 1 photocopy)
(1) Original Copy And (1) Photo Copy

Remarks:
N/A

5. Endorsement from the SDO (1 original, 1 photocopy)
(1) Original Copy And (1) Photo Copy

Agency - Division

Agency - Division

Applicant / Client

Applicant / Client

Agency - Division

: Schools Division Office, Quezon City - Principal's Office

: Department of Education Website - http://www.depedqc.ph/

: Schools Division Office, Quezon City - Office of the Superintendent

%SDO-QC) shall be responsible for informing approved request for their processing.

he requésting party of the status of its
request.

Location:

12th floor, Quezon City Hall Main Building

Notes/Instruction:
The overall processing time of this request is
also subject to the process of SDO-QC.

Remarks:
N/A
CLIENT STEPS AGENCY ACTIONS FEES TO BE PAID PROCESSING TIME PERSON RESPONSIBLE
(Designation; Office)
1. Submit request with complete requirements | 1.1. Log the received documents and submit 5 minute/s L
i . . K K None Legislative Staff
to the Education Affairs Unit no later than four | them to the Unit Head for review. )
» Officer Il QUEZON
(4) weeks after the date of the competition CITY EDUCATION
Location: AFFAIRS UNIT
12th floor, Quezon City Hall Main Building
Notes/Instruction: 1.2. After careful review, the EAU shall request 5 working day/s Legislative Staff
/A from the City Budget Department a Certificate Officer Ill; QUEZON
of Availability of Funds per request of cash CITY EDUCATION
incentives.
AFFAIRS UNIT
2. The Schools Division Office-Quezon City 2. The EAU shall transmit to the SDO-QC the None 1 working day/s Legislative Staff

Officer Ill; QUEZON
CITY EDUCATION
AFFAIRS UNIT

General Remarks
N/A
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Working Days: 6 working day/s, 5 minute/s

Total Standard Fee: None
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