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REQUEST FORQUOTATION
SMALL VALUE PROC UR-EMENT

Date

Project No.

February 03, 2026

ocU-2GTA4246

Name of Company

Address

Contact No.

PROCUR-EMENT OF MEDALS AIID OTIIERSProject Title
Approved Budget of the
Contract
End-User / lmplementing
0ffice

?79 710.00

QUEZON CITY UNIVERSITY

please quote your best offer for the itern/s described below, subject to the Terms and Conditions provided. Submit your

quotation duty signed by you or your duly authorized represetrtative not later than EEEE-UB)19.6'202.0'9!W Philippine

Standard Time, together with the following documens of your company:

l. PhiIGEPS c€rtificate (not expired on the time of opening ofquotations);

2. Business Registration (DTVSEC);
3. Mayor's/Business Permit (2026);
4. Tax Clearance; and
5. Omnibus Swom Statement proscribed by the QC BAC- Goods and Services

6. lncome/Business Tax Retum (for FY 2024) (For ABCs above P500,000.00)

7. lfappticable, the JVA in case the joint venture is already in existence, or duly notarized statements from

all the potential joint venture partners stating that they will enter inio and abide by the provisions of the

JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE ii.rred bv BAC- Goods I Services

NOTE: Submission of a l)ocument Request List (DRL) is required prior to the issurnce of the Long
Brown Envelope.
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MA. VICTORIA L. TUEDO& MMPAr
Oficer-ln-Charge/Head, BAC SeL'retoriat'
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TERMS AND CONDITIONS

L Bidd€rs shall provlde corr€ct .trd rccunte information requircd in this form

2. Price quotatior/s must be valid for a period of thiny (30) calendar days from the date of submission

3. Price quotation/s, to be denominated in Philippine Peso shall irrctude all taxes, duties and/or levies payable.

4. Quotarion erceediDg the Approved Budget for the Contract (ABC) shall be rejected.

5. Award ofcontract shall be made to the lowest quotation (for goods) or lhe highest rat€d offer (for consulting services) which complies with

the minimum technical specifications and other teams and condttions stated herein.

6. Any interlin€ations, erasures or ov€rwnting shall be valid only if they are siSn€d or initialed by you or any of your duly aulhorized

r€presentatiYds.

7. Th€ City Ceneral Services Department (CGSD) shall have lhe nght to insPect the 8oods.

8. Non-submission of elisibilitv documents shall mean disoualification of Ouotation.

9. Liquidated damages equivalent to one tenth ( I/10) ofone percent (l %) of the value of the goods not delivered within $e prescribed delivery
period shall be imposed per day ofdelay. CGSD shall rescind the contract once the cumulative amount of liquidated darnages reachcs ten

percent (10%) of the amount of the conh?ct, without prejudice to other courses ofaction and rcmedies opcn to it.

10. Failure to follow these instructions will disqualify your entire quotation.

After having carefully read and accepted the Terms and Conditions, UWe submit our quotation/s as follows

ITEM
NO.

ITEM & DESCRIPTION
UNIT OF

ISSUE QTY. UNIT PRICE ITEM TOTAL

Medals, acrylic, 3 inches diametcr, 6mm
thickness, UV print and las€r cut, with
lacdribbon

pr€c€ t43

Trophy, acrylic with base, 6mm thickn€ss, UV
print and laser cut- l0 inches, 2d Runner-up,
MVP & Best in Costume

prece l0

3 Trophy, acrylic with base, 6mm thickness, UV
Drint and laser cut- 12 inches, l" Runner-up

plece 5

4 Trophy, acrylic with base, 6mm thickness, UV
Drint and laser cut- 14 inches, Champion

prece 9

5 Trophy, acrylic with base, 6mm rhickness, UV
print and las€r cut- lE inches (Overdll
Champion)

prece

6 Token- Handheld Fan portable, high speed,

3600mAh
prece l0

,7 Tarpau lin- 8 x l0 ft., with eyelet, 12 oz, PVC Dlece I

8 Tarpaulin- 5 x 6 ft. , with eyelet, 12 ot " 
PYC plece

Totsl Quoted A!rcqq[ ?

Amount in Words

Delivery Period

Warranty

Upon request by the End-user until March
r5,2026

Signatur€ over Printed Name

Office Telephone No./Fax/Mobile No.

Date

Emait Address
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