
TERMS OF REFERENCE CIOR)
Safety Fitst Caravan

First Aid Training Climate Change and Health Impacts on Business, and Ptomotion
of the BE R.I.C,H.E.R. Self-Assessment Toolkit

ForBusiness Organiiations in Qaeion (i4

I. BACKGROUND

'I'hc Quezon City ()ovctnment, through the Business Permits and Licensing Department
(BPLD), rccognizes the importance of strengphenir.rg disastct rcsilicncc, environmcntal
awareflcss, and workplace safcty among local busincsses. As thc ctty condnucs to fncc public
health risks, climate-related disruptions, and cnvironmental challengcs, it is imperativc to build
the capaciqr of the plvate scctot to tcspond cffecdvclv and sustainably.

'l-o addrcss tlese needs, the City Government is laulching a l-,earniog Symposium Catavan.
which will provide business owflers, sat'ery officcrs, and emergency rcspoose petsonncl with
continued education in First Aid and Emergency Response, an interactive seminar on
climate change and its impact on health, the environment' and business operations, and

the promotion of the BE R.I.C.H.E.R. Scorecard-r comprchcnsivc self-asscssmcnt tool frrt
workplacc rcsiliencc and inclusiviry.

II. OBIECTIVES

'.['he Lcarning Symposium Caravan aims to:
1. Enhancc the skills of business personncl in ptoviding immcdietc 6tst aid and responding to

cmcrgcncies.
2. Raise awarcness of cl.imate change and its intedinkages with hcalth and cnvironmental issues,

as well as their direct and indirect effects on business continuity and opctations.
3. Promotc the BE R.I.C.FI.E.R. Scotccard as a tool to suppott otganizational asscssmcnt in key

areas: Resilience, Inclusivity, Climate Action, Health, and Emergency Response.
4. Strengthen collaboration bctween the local govetnment and business otlyanizations toward a

tesilient, sustainable, and inclusivc Quczon City.

IIL SCOPE OF\VORK

'l'[rc sclccted partner, evcnt integrator, or implcmcnting agency shall carry out thc following:

A. Planning and Coordination
. l)evelop a detailed implementation plan, timeline, and logistrcal tequircments.
. Coordinate with venue partncrs and cnsure suitability for training and seminar activitics
. Idcntifr and mobilize tesoutce speakers, ttainers, and facilitat<>ts.

B. First Aid and Emergency Response Training
. Conduct certiEed first aid training scssions aligned with DOH and DOI F standatds.
. Delivcr hands-on CPR and emdgency responsc simulations.
. Provide ttaining materials, manuals, and ccrtificatcs of completion to ParticiPants.

C. Climate Change, Health, and Envitonmental Seminat
. Facilitatc cxpcrt lcd scssions on:

o 'Ihe science of climate changc and its urban impacts.
o Hcalth tisks associated with ctmate changc.
o Envitonmental issucs affccting business opcrarions (c.g., air quality, flooding, wastc

managcment, heat strcss).
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o Adaptation and mitigation staategies for business continuity.
Engage participants through case studies and real-wotld scenarios.

D. BE R.I.C.H.E.R. Scotecatd Orientation
. Conduct orientation wotkshops to introduce the Scotecard ftamework and indicators.
. Guidc businesscs in self-assessment exercises and gather feedback.

E. Event Documentation and Repoting
. Maintain attendance logs, feedback forms, and taining evaluation sheets.
. Submit a comprehensive post-event repofi per location/session (to include detailed report

of plastic/recyclable matenals tecovery and management).

IV. DELIYERABLES

The selected Integratot shall submit a comprehensive ptoposal and implement the following
tesponsibilities:

1. Pre-Event Planning and Management

r Devclop a dctailed execution toadmap and otganizational structure
. Source and secure apptopriate venues with adequate space for plenary sessions and hands-

on training zones

. Design event layouts and capaciry management plans

2. Event Production and Logistics

o Ptovide all required technical and stagrng equipmcnt, iflcludiflg LED scrcens or projcctors,
sound systems, and training demo materials

o Procure and install evcnt btanding and educational collatetal
o Coordinate ingress, egress, and venue sctup/dismanding
. Affange meals and refteshments for participants and ttainers (compliant with Quezon City

Executive Order No. 16, serics of 2021)
o Coordrrate progtam flow and sta€ic management

3. Training Delivery

Deploy qualified emergency response trainers certified by DOLF), DOH, or equivalent
authorities
Design and deliver content aligned with DOLH,- and DOH-accredited ftst aid trarning
standards

Ptor,rde ttaining matcrials, equrpmcnt and ccrdficatcs

4. BE R.I.C.H.E.R. Scorecatd Facilitation

. Cooduct orientation and guided sessions on the use of the Scorccard
o Ptowide .ligital toolkits or forms for business replesentatives
. Document feedback for reporting purposes
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5. Team Composition

o Professional Trainets /Resource Persons

. Progfam Managet

. Stage Assistant
o Video Playback & AV Technician
o Ptoduction and Logistics ,l-eam

o Administtative and Support Staff

o 13 fully implementcd sltnposium events

. Event plans including venue layouts, tfaining session schedules, and gtoup totations

o Production and installation of collaterals

. Complete training equipment serup

o 'Iraining rcPorts, attendancc logs, and post-event documcntation

o Participant certificatcs and trainer repons

o BE RI.C.[I.F,.R. Scorecard toolkit

APPROYED BUDGET FORTHE CONTRACT

Thc total apptoved budget fot this project is Eighteen tr4;11i6n Fight Hun&ed Iiightccn

Thousand Pesos @18,81 8,000.00).

V. PARTICIPANTS

6. Detverables:

Iv

Targee Business managers' safety oIlicers, HR perconnel, and deeignated tesponders

from registcted business establishments in Quezon City.

Estimatid number of participants: 2,0fi) individuals acoss the entire caravan'

vr. PRoIECT DURATION

Thc projcct shall commcncc upon issuancc of thc Notice to Proceed and shall concludc no latcf

than December 31,2026.

YII. IMPLEMENTATION AGENCY

The Bueiness Permits and Licensing Department (BPID) of the Quczon city (iovernment

shall scrve as the lead implementing 
"g"n.y. 

It shall ovcrsce ovetall cootdination, quality control,

and progtess monitonng of the activiry.

VIII. ELIGIBILITY REQUIREMENTS

Thc Bueiness Permits and Licensing Depanment (BPLD), on behalf of thc Quczon city

Govemment, shall serve as the implcmenting and supervising agcncy'
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Qualified bidders may include both public and private sector entities, whether stock or non-stock,

piofit o. non-profit corporations. Interested proponents must submit thc following for prc-

qualification :

- Company Profile, including ownership structurc, history, and business scope

- Audited Financial Stat€ments fot the past three (3) years (including incomc statemcnt,

balance sheet, and cash flow statement 6led with the SEC and BIR)

List ofclients and relevant proiects (on-going and completed within the last three yeats)

Boatd Resolution authorizing a rePresentative to submit a proposal and cnter into

contract negotiations with the Quezon Ciry Govemmcnt

IX. TERMS OFPAYMENT
Milestone Payment 7o

U on Submission of Con tPa et 200h

U Submission of Event Plans & Des Materials 40o/o

U n Com tion of at least 6 Events 30%

Submission and accep tance of 6na[ repon 10o/o

X. BUDGET ALLOCATION

XI. CANCELI-ATION OR TERMINATION OF CONTRACT

Disputes ot conrovercies atising ftom t}re contract shall fust be resolved amicably. If unresolved,

cithet party may seck arbitration undet cxisting laws or pursue remedies beforc a compctcnt

coufL

A total indicative budget will be provided and shall be subject to the provisions of Republic Act

No. 12fi)9 and its Implemeniing Rule. and Regulations (IRR). The contract shall be

awafded as a fixed-price .gtee-ent, with any amcndmcnts requiring prior approval from the

appropriate authorities.

In the event of dcfault, insolvency, or iust cause, the Quezon City Govemment leserves thc fifJht

to terminate the conuact and initiate negotiated pfocufement undet Section 35 of RA 12009

and its IRR.

Prepared and Submitted by: N

{,
S. MEJIA DPA E

epartrnent Head III Local
Licensing Deparunenttt Disa

CAD. PEREZ, MPA
k Reduction and Managemen t C) fficct

Reduction and Management Officet<Business

Approved by:

MA" JOSEFI
Ciw Mavor)*/t

k. BErJr{oNyA
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