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BIDS A.I\D AWARDS COMMITTEE - GOODS & SERVICES
Second Fhor, Civic Cenier Building F, Quezon City Hall Complex, Elliptical Road, Quczon City

89884242lof,al El12IE7lO I 8709
risd.prucurcmentr4quczoncilv qov oh BAGONC PIL'P'NAS

REQUEST FOR QUOTATTON
SNIALL VALUE PROCUR[,NIEN'T

Date

Project No.

NIARCH I9 2026

cAo-26-Ota-0466

Name of Company

Address

Contact No.

PROCUR.EMENT OI.' PHO OCOPYING MACHINE AND OTHIiRSProject Title
Approved Budget ofthe
Contract

End-User / Implementing
Office

PHP 986,690.00

CIl'Y ADMINISTRATOR'S OF}'ICI'

BREAKDOWN OF APPROYED BUDGET }'OR THE CONTRACT (48()
Item no. I Php 500.000.0{)

PhD -113.E20.01)
Php 112,870.0{)

'Ioral AB(' Php 986.690.0{)

Please quote your best offer for the item/s described below, subject to th€ Terms and Conditions provided. Submit your

quotation duly signed by you or your duly authorized representative not later than !!!S!!-!!-!Q!Q-[]Q!!!. Philippine

Standard Time, together with the following documents ofyour company:

l PhiIGEPS certilicate (not expired on the time ofopening ofquotations);

2. Business Registration (DTVSEC);

3. Mayor's/Business Permit (2026);

4. Tax Clearance; and
5. Omnibus Sworn Stat€m€nt prescribed by the QC BAC- Goods and Services

6. Income/Business Tax Return (for FY 2024) (For ABCs above P500,000.00)

7. lfapplicable, the JVA in case thejoint venture is already in existence, or duly notarized stat€ments fiom
all the potential joint venture partners stating that they will enter into and abide by the provisions ofthe
JVA in the instance that the bid is successful.

NOTE: Submission of a l)ocumeDt Request List (DRL) is required prior to the issuatrce of the Long
Brown f,nvelope.

cAo-26-OE-0466

MA. VIC'TORIA . 
.IEJEDOR, MMPAT

OficerJn-C harge/Head, B AC Secretqriat
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in a SEALf,D LONG BROWN ENVELOPE issued bv QC BAC- Goods and Services'
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TEAMS lIND CONDITIONS

1. Bidders shall provtd. corr..l rod rccorrac inturmation rcquiEd in rhtu form.

2. Pric€ quot8tiods musl bc vrlid for a pcnod ofthirty (10) calendsr d.ys tom th€ dat. of submission.

l. Pricc quot tiorvs, io be dcnomimied in Philippin Peso shall ircludc all tsxcs, dutics rrd/or l.vi.s payable.

4. Quolation !rc..d|n8 tlE Approvcd Audg€t for tlE ConE{ct (ABC) shall bc rljcctd.
5. Award of contEct sh.ll b. msdc !o lh. lowesl quot8tion (for soods) or lhc hishcsr tsr€d offlr (for consulins s.niccs) which compli.s lfirh rhc minimum lechdcal

sFcific.tions dd other lcrms and conditioN stat.d hcrein.

6. Atry itrr.rlireations, ensurEs ot ovcrprilinr shall b. vrlid only ifth.y ar! signcd or hiti.alcd by rou or any ofyourduly aulhorizld r.pr.s.ntatit.r's.
7. The City Ccnclal S€Niccs Dcpanm€nt (CGSD) shall hav. thc risht !o i.s?cct tl|c g.x)ds.

8. N6-subEision of.ligibiliry docum.nts shill In.ln die@lificstion ofoor,rion
9. Liquidat d damsSrs cquivaletrt to one t nth (l/10) oforlc FrE€nl (l%) ofltE vilrc ofth. goods mr dclivcrld wirhin the pEscrib.d dclivcry lEriod shallbe impos.d Fr

io olh.r couEcs ofaclioo aEd Emedics opcn lo it.
lO t'ailurc to follow rh.s. ir'suuctions will disquliry youIcnlir! quoLatirn.

After having carcfully rcad and accepted thc Terms and Conditions, UWe submit our quotatiods as follows

ITEM
NO.

ITEIlI & DESCRI PTION
t]NIT OF

ISSUE QTY UNI'T PRICE I'TE]\,I'IOTAL

I With the followitrg mitrimum tecbricrl
specific.tiotr.:
Healy Duty Digital Multi-Function Ponal
General Type: Desktop
Engine spe€d A4 (E % x I I inchcs) Ma,( 28 ppm
Control panel di$lay 7.o-inch colour
LCD touchscreen
Paper size Max. A3 (ll x 17 inches), min. A6 (5
%x8%inches)
Paper capacity (E0 g/m2)
Standard 2, I 00 she€ts (4 x 500-shcet tray and
1oo-sheet multi bfass tray)
Warm-up time 19 scc.
Memory Standard 4 CB (copy/print sharcd)
HDD 5I2 CB SSD
Firsl copy time 4.J sec.

Continuous copy Max. 9,999 copies
Resolution Scan 600 x 600 dpi,600 x 400 dpi
Scan method Push scan (via controlpanel)
Pull scan (TWAlN-compliaot application) Scan
speed
Colour: B/W Max. 60 originalrmin. Rcsolution
Push scan 100. 150, 200, 300,400.600 dpr
Pull scan 75, 100, 150, 200, 300, 400, 600 dpi50
dpi to 9,600 dpi via user setting
File formals TIFF, PDF, PDF/A-l a PDF/A-l b
Encry?led PDF, XPS, compact PDF, JPEC,
searchable PDF, OOXML (pptx, xlsx, docx), lcxt
(TXT [UTF-8]), rich text (RTF)
Scan destioations Scan lo cmail/desktop/FfP
server/network folder (SMB)/USB drive4ocal
drive
Document filing system featurc
Main and custom folders: Max. 5,000 pages or
500 files
Mdn and custom folders: Max. 20,000 pages or
3,000 files
Quick file folder: Max. 10,000 pages or 1,000
files
Storagc folders

Quick file folder, main folder, custom folder
(max. 1,000 folders)
Scanner Utility Document Management Systems
Dmc
Drop Search and lodex Functions for Easy
Retrieval of Scan Documents
Resolution 1,200 x 600 dpi,600 x 600 dpi
lnterface USB 2.0 (host, high-speed)
I 0Base-T/ I ooBase- T)v l000Base-T
wireless LAN (IEEE 802.11blgln\
Othcr Key Functions:
Business Card Scanning
Multi Crop and lmage Crop
Print Release with 3 trays
Maintenance Kit or (Drum, Developcr and
Cleaner Blade).
lnitial Toner 27,000 copieYprints
with additional J extra toners
FREE ON-SITE SERVICE

unit
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Extension Cord
HD
5 meters
Surge protector with line fiter
5 sockets

unrt l0

l HDMI Cord
HDMI to HDMI

IJ

Flash Drive
l6cB
USB ].0
Plug and Play

plece 200

5 lntemet Cable meter 610
6 Optical Mouse

with Cable
2X Click
PS/2

uDtt l5

LED Tube T8 9W
Color Tcmpcrature: Daylighl Gl3
Cap Lumen:900
Voltage: 100-277V
Dimension:25.4x600mm
Life Hours:30,000H

prece 406

li Acoustic Ceiling Board Finc Fissured
l5mm
2fe€tx2feet

plece 200

Extemal Solid-State Drive (SSD) Ponable
OS
Compatibility: Universal Compute./ Mobilc OS
Support;
Capacity: ITB;
Re3d Specd: Maximum 800 MB/sj
System Connection: USB-C l.l/3.2
Cen 2

prece 5

10. Vertical Cabinet
4-tryer Ste€l Filing Cabinet
All Metal
Dimensions: W45.6xl62xH I 33cm
Colol: Beile, Licht Giay, Black

unll l0

Total Quoted Amount: P

Amount in Words:

OTHf,R REQUTREMENT/S:
For laam no- I

. Staternent of Wananty with Projcct Title and Project Number
- Minimum of one ( I ) year

. Authority to sell from manufactursr or exclusive / authorized distributor ofthe machine being offered which
includes fnll on the availabil of afier salcri

Delivery Period
Thirty (30) Calendar Days upon issurnce of
Notice to Proceed

Warranty

Signature over P.inted Name

Officc Telephone No./Fax/Mobile No.

Datc

Email Addrcss
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