Republika ng Pilipinas
Lungsod Quezon

BIDS AND AWARDS COMMITTEE — GOODS & SERVICES
Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon City
PILIDINAS & 8988-4242 local 8712/ 8710 / 8709
risd.procurement@quezoncity.gov.ph BAGONG PILIPINAS

REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

Date p MARCH 19, 2026
Project No. : CAO-26-0OE-0466
Name of Company
Address
Contact No.
Project Title : PROCUREMENT OF PHOTOCOPYING MACHINE AND OTHERS
Approved Budget of the
Contract :  PHP 986,690.00
End-User / Iplementing CITY ADMINISTRATOR'S OFFICE
Office
BREAKDOWN OF APPROVED BUDGET FOR THE CONTRACT (ABC)
Item no. 1 Php 500,000.00
Item nos. 2-9 Php 343,820.00
Item no. 10 Php 142,870.00
Total ABC Php 986,690.00

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided. Submit your
quotation duly signed by you or your duly authorized representative not later than MARCH 24, 2026, 9:30 A.M. Philippine
Standard Time, together with the following documents of your company:

. PhilGEPS certificate (not expired on the time of opening of quotations);

. Business Registration (DTI/SEC):

. Mayor's/Business Permit (2026);

. Tax Clearance; and

. Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services

. Income/Business Tax Return (for FY 2024) (For ABCs above P500,000.00)

. If applicable, the JVA in case the joint venture is already in existence, or duly notarized statements from
all the potential joint venture partners stating that they will enter into and abide by the provisions of the
JVA in the instance that the bid is successful.
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in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services,

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the Long
Brown Envelope.
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MA. VICTORIA L. TEJEDOR, MMPA .,
Officer-In-Charge/Head, BAC Secretariat
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TERMS AND CONDITIONS

Bidders shall provide correct and accurate information required in this form.

Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.

Quotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.

Award of contract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services) which complies with the minimum technical
specifications and other terms and conditions stated herein,

Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of your duly authorized representative/s.

The City General Services Department (CGSD) shall have the right to inspect the goods.

Non-submission of eligibility d hal jisqualificati FQ ?

Liquidated damages equivalent to one tenth (1/10) of one percent (1%) of the value of the goods not delivered within the prescribed delivery period shall be imposed per
day of delay. CGSD shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice
to other courses of action and remedies open to it.

10. Failure to follow these instructions will disqualify your entire quotation.
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After having carefully read and accepted the Terms and Conditions, I/'We submit our quotation/s as follows:

ITEM = UNIT OF

NO. ITEM & DESCRIPTION ISSUE
1. With the following minimum technical unit 1

specifications:

Heavy Duty Digital Multi-Function Portal

General Type: Desktop

Engine speed A4 (8 2 x 11 inches) Max 28 ppm

Control panel display 7.0-inch colour

LCD touchscreen

Paper size Max. A3 (11 x 17 inches), min. A6 (5

% x 8 % inches)

Paper capacity (80 g/m2)

Standard 2,100 sheets (4 x 500-sheet tray and
100-sheet multi bypass tray)

Warm-up time 19 sec.

Memory Standard 4 GB (copy/print shared)

HDD 512 GB SSD

First copy time 4.3 sec.

Continuous copy Max. 9,999 copies

Resolution Scan 600 x 600 dpi, 600 x 400 dpi

Scan method Push scan (via control panel)

Pull scan (TWAIN-compliant application) Scan

speed

Colour: B/W Max. 60 originals/min. Resolution

Push scan 100, 150, 200, 300, 400, 600 dpi

Pull scan 75, 100, 150, 200, 300, 400, 600 dpi 50

dpi to 9,600 dpi via user setting

File formats TIFF, PDF, PDF/A-1a, PDF/A-1b

Encrypted PDF, XPS, compact PDF, JPEG,

searchable PDF, OOXML (pptx, xlsx, docx), text

(TXT [UTF-8)), rich text (RTF)

Scan destinations Scan to email/desktop/FTP

server/network folder (SMB)/USB drive/local

drive

Document filing system feature

Main and custom folders: Max. 5,000 pages or

500 files

Main and custom folders: Max. 20,000 pages or

3,000 files

Quick file folder: Max. 10,000 pages or 1,000

files

Storage folders

Quick file folder, main folder, custom folder

(max. 1,000 folders)

Scanner Utility Document Management Systems

Drag

Drop Search and Index Functions for Easy

Retrieval of Scan Documents

Resolution 1,200 x 600 dpi, 600 x 600 dpi

Interface USB 2.0 (host, high-speed)
10Base-T/100Base- TX/1000Base-T

wireless LAN (IEEE 802.11 b/g/n)

Other Key Functions:

Business Card Scanning

Multi Crop and Image Crop

Print Release with 3 trays

Maintenance Kit or (Drum, Developer and

Cleaner Blade).

Initial Toner 27,000 copies/prints

with additional 3 extra toners

FREE ON-SITE SERVICE
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Extension Cord

HD

5 meters

Surge protector with line filter
5 sockets

~

unit 10

3. | HDMI Cord
HDMI to HDMI

piece 8

4. Flash Drive
16GB

USB 3.0
Plug and Play

piece 200

5. Internet Cable

meter 610

Optical Mouse
with Cable

2X Click

PS/2

unit 15

7. | LED Tube T8 9W

Color Temperature: Daylight G13
Cap Lumen:900
Voltage:100-277V
Dimension:25.4x600mm

Life Hours:30,000H

piece 406

15mm
2 feet x 2 feet

8. Acoustic Ceiling Board Fine Fissured

piece 200

0os

Support;

Capacity: 1TB;

Read Speed: Maximum 800 MB/s;
System Connection: USB-C 3.1/3.2
Gen 2

9. External Solid-State Drive (SSD) Portable

Compatibility: Universal Computer/ Mobile OS

piece 5

10, | Vertical Cabinet

4-Layer Steel Filing Cabinet

All Metal

Dimensions: W45.6xL62xH133cm
Color: Beige, Light Gray, Black

unit 10
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Total Quoted Amount: | P

Amount in Words:

OTHER REQUIREMENT/S:
For Item no. 1

«  Statement of Warranty with Project Title and Project Number
- Minimum of one (1) year

e Authority to sell from manufacturer or exclusive / authorized distributor of the machine being offered which
includes full guarantee on the availability of parts after sales warranty.

CAO-26-0E-0466

Thirty (30) Calendar Days upon issuance of

Delivery Period Notice to Proceed

Warranty

Signature over Printed Name

Office Telephone No./Fax/Mobile No.

Date

Email Address
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