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BIDS AND AWARDS COMMITTEE - GOODS & SERVICES
Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon City

8988-4242 local 8712 / 8710 / 8709
risd.procurcment@quezoncity.aor.ph BAAOl,C P'L'P'XAS

REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

MARCH 19 2026

PESO-26-CG-0,160

Name of Company

Address

Contact No.

PROCUREMENT OF GIFT PACKS AND TRAINING KITSProject Title
Approved Budget ofthe
Contract
End-User / Implementing
Office

? I,97.1,076.00

PUBLIC EMPLOYMENT SERVICE OFFICE

AREAKDOWN OF APPROVED EUDGET FOR THE CONTKACT (ABC)

Item Nos. l-7 Php 1,598,500.00

Php 375,576.00

Total ABC Php 1,974.076.00

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided. Submit your

quotation duly signed by you or your duly authorized representative not later than I&!BgEZL2026r..l0Il0A!L Philippine

Standard Time, together with the following documents ofyour company:

l. PhiIGEPS certificate (not expired on the time ofopening ofquotations);
2. Business Registration (DTI/SEC);
3. Mayor's/Business Permit (2026);
4. Tax Clearance; and

5. Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
6. Income/Business Tax Return (for FY 2024) (For ABCs above P500,000.00)
7. Ifapplicable, the JVA in case thejoint venture is already in existence, or duly notariz€d statements from

all the potentialjoint venture partners stating that they will enter into and abide by the provisions ofthe
JVA in the instance that the bid is successful.
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Date

Projecl No.

Itcm No.8

in a SEALED LONC BROWN ENVELOPE issued bv OC BAC- Goods and Services.
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NOTE: Submission of a Document Request List (DRL) is required prior to the issuance ofthe Long
Brown Envelope.
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TERMS AND CONDITIONS

l. Bidders shall provide corr..t rnd .ccur.le iniormation required in this form.
2. Price quotatiorvs must be valid for a period ofthirty (30) calendar days from the date of submission.

3. Price quotatior/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.

4. Quotation cxcecding the Approved Budget for lhe Conract (ABC) shall be rcjected.
5. Award of contract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services) which complies with

the minimum technical specifications and other terms and conditions stated herein.
6. Any interlineations, erasurcs or over*riting shall be valid only if they are signed or initialed by you or any of your duly authorized

representative/s.

?. The City General Services Depaiment (CGSD) shall have the right to inspect the goods.

8. Non-submission ofelieibilitv documents shall mean disoualilication ofOuotation.
9. Liquidated darnages equivalent to one tenth ( l/10) of one percent (l7o) ofthe value of the goods not delivered within the prescribed delivery

period shall be imposed per day of delay. CGSD shall rescind the conuact once the cumulative amount of liquidated damages reaches ten
percsnt (1070) ofthe arnount ofthe contracl, without prcjudice to other couEes ofaction and remedies open to it.

10. Failure to follow these instructions will disqualify your entire quotation.

After having carefully read and accepted the Terms and Conditions, I/We submit our quotation/s as follows

ITEM
NO.

ITT]NI & DESCRIPTION UNIT OF
ISSUE QTY UNIT PRICE ITE]!I TOTAL

Celebration of Filipino Migrant Workcrs
Day (Reinregration Fair)
500 Gift Packs
I piece - Facc l'owcl:
12 inches , 12 inch€s
Conon
Whitc
I piece - Plain Katsa Tote Bag Canvas:
l0 inches x 12 inches nat

A4 Customiz€d Design
I set - 500ML Vacuum Flask Set

Insulated Tumbler Hot and Cold
Drinkware Water Bottle Jug Cup Mug
Gift Sct with printed QCC and PESO
logos
I piece - Spiral Notebook 6:
l52mmx2l6mm
80 Sheets
I piece - Umbrella:
Manual Sunny Umbrella Anti-ultraviolet
4 Folds
Black

pack

Sman Child: eHabilin (Culminating
Acriviry /eHabilin Graduation)
300 Cifi Pack for Guardians
I piece - Face Torvcl:
12 inches " 12 inchcs
Cotton
White
I piece - Plain Katsa Totc Bag Canvas:
l0 inches x 12 inches flat

44 Customized Design
I s€t - 500ML vacuum Flask Set

lnsulated Tumbler Hot and Cold
Drinkware Water Bottle Jug Cup Mug
Gift Set with printed QCG and PESO
logos
I piece - Spiral Notebook 6:
l52mmx2l6mm
80 Sheets

I piece - Umbrella:
Manual Sunny Umbrella Anti-ulraviolet
4 Folds
Black

pack 300

3 Smart Child: eHabilin (Culminating
Aclivity / eHabilin Graduation)
300 Cift Packs for Children
3 pieces - MongolPencil #2:
Yellow
I piece - Pencil Case:

Mesh
Multi-function

pack
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2 Laycrs
Black
I piece - Backpack:
Unisex
40 cm x 29 cm x l7 cm l6inches
Large capacity
Watcrproof
150 pieces - Color Pink
150 pieces - Color Bluc
I piece - e-Habilin Keychain:
Outer Diametcr - 1.8 inches
Inside Diarncter - 1.5 inches
Total Length-4 inches
Customized Logo
"SMART CHILD e-Habilin"
I piece - Face Towel:
12 inches x 12 inches
Conon
White
I picce - Spiral Notcbook 6:
l52mm x 2l5mm
80 Sheets

.l OFW Month Celebralion
I piece - Face Towcl:
l2 inches , 12 inch€s
Conon
White
I piece - Plain Katsa Tote Bag Canvas:
l0 inches x 12 inches flat

A4 Customized Design
I set - 500ML Vacuum Flask Set
Insulated Tumbler Hot and Cold
Drinkware Water Boftle Jug Cup Mug
Gift Set wirh printed QCG and PESO
logos
I piece - Spiral Notebook 6:
l52mmx2l6mm
80 Sheets
I piece - Umbrella:
Manual Sunny Umbrella Anti-ultraviolet
4 Folds
Black

pack 500

5 Women's Monlh Celebration
(Reintegration Fair)
300 Gift Packs
I piece - Face Towel:
12 inchcs x 12 inches
Conon
White
I piece - PIain Katsa Tote Bag Canvas:
l0 inchcs x 12 inches flat

44 Customized Design
I set - 500ML vacuum Flask Set

Insulated Tumbler Hot and Cold
Drinkware Water Bonle Jug Cup Mug
Oift Set with printed QCG and PESO
logos
I piece - Spiral Notebook 6:
l52mmx2l6mm
80 Sheets

I piece - Umbrella:
Manual Sunny Umbrella Anti-ultraviolet
4 Folds
Black

pack 300

6 Training kits for Children
I piece - Sketchpad:
9x l2 inches
50 sheets

I pacUl2-pc colored pencil:
lTcmxScmx I cm
2 pieces - Pencil Mongol #2
I Diece - Long Brown EnveloDe

pack 50

1 Training kits for Participants
I piece - Notebook:
9xl2lnches
50 sheels

I Diece - Gel Ballpoint Pen:

pack 50
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Tip: 0.7mm
Color: Black
I Diece - Long Brown Env€lopc

It Homc security Awareness with Basic
First Aid for Kasambahay Training Kits
I piece - Emergency Kit Bag Water
Resistant Material:
t0L
12 x 8 inches
I pack - Transparcnt Plaster:
25s
Assorted Sizes
5 picccs - Sterilizcd Gauze Pads:

3,3
I pack - Cooling Gel Adult:
2 Sheets

I bottle - 70% Alcohol with Moisturizer:
500mL
I piece - Digital Thermometer:
Type: Digital undcrarm (axillary)
themometer
Measurement Rangc: - 32.0 oC to 42.9

"C (89.6'F to 109.2 "F)
Response Time: 60 seconds (varies by
model)
I piecc - Plastic Surgical Tape:
Type: Transparent,
H)?oallergenic adhesive
Size: -%'-2 inches width x-9.I m length
I piece - Elastic Bandage:
3x5 yards

I bonlc - Hand aod Body Sanitizer
Spray:
l00ml
I pair - Disposable Gloves:
Material: Nitrile / Latex / Vinyl / Blends
Sizes: Free size
I pack - Conon Balls:
50 Balls
I bottle - Povidone lodine wound
Solution l0 Antiseptic:
lSml

pack 250

Total Amount: P

Amount in Words:

Delivery Period
Upon request by the End-user until December
3t 2026

Signature over Printed Namc

OIfi ce Telephonc No./Fax,/Mobile No.

Dale

Email Address
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COST DERIVATION

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY UNIT PRICE ITEM TOTAL

I Face Towel precc I

Plain Katsa Tote Bag Canvas prece I

3 500 ML Vacuum Flask Set

Insulated Tumbler Hot and
Cold Drinkware Water Bottle
Jug Cup Mug
Cift Set

sct

I Spiral Notebook 6 plecc I

) Umbrella plecc I

TOTA L

FOR ITEM NO. 2: Smart Child: eHabilin (Culminating Activity/eHabilin Graduation)

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY ITEM ToTAL

I Face Towel precc I
1 Plain Katsa Tote Bas Canvas precc I

l 500 ML Vacuum Flask Set

Insulated Tumbler Hot and
Cold Drinkware Water Bottle
Jug Cup Mug
Gift Set

I

-l Spiral Notebook 6 plece I

5 Umbrella precc I

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY UNIT PRICE

I MongolPencil#2 p,ece 3

PencilCase piece I

l Backpack prece I

.1 e-Habilin Keychain precc I

) Face Towel r)lece I

6 Spiral Notebook 6 plecc I

TOTAL

FOR ITf,M NO. ,l: OFW Month Celebration

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY UNIT PRICE ITEM TOTAL

I Face Towel preac I

Plain Katsa Tote Bag Canvas prece I

500 ML Vacuum Flask Set
lnsulated Tumbler Hot and
Cold Drinkware Water Bottle
Jug Cup Mug
Gift Set

scl I

.l Spiral Notebook 6 precc l
) Umbrclla ptece I
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Project Title: PROCUREMENT OF GIFT PACKS AND TRAINING KITS
Project No.: PESO-2GCG-0460

FOR ITEM NO. l: Celebration on Filipino Migrant Workers Days (Reintegration Fair)

FOR ITEM NO.3: Smart Child: eHabilin (Culminaling Activity/eHabilin Graduation)
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FOR ITEM NO. 5: Women's Month Celebration

tTElrt
NO,

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY UNIT PRICE ITEM TOTAL

Face Tol,!el precc I
') Plain Katsa Tote Bag Canvas ptecc I

l 500 ML Vacuum Flask Set
Insulated Tumbler Hot and
Cold Drinkware Water Boftle
Jug Cup Mug
Gift Set

sel I

.1 Spiral Notebook 6 precg I

5 Umbrclla prccc I

TOTAL

FOR ITEM N0. 6: Training Kits for Children

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

UNIT PRICE

I Sketchpad plece I

2 l2-pc Colored Pencil pack I

Pencil Mongol #2 prece 2
.l Lonq Brorvn Envelope plccc I

TOTA L

FOR ITEM NO. 7: Training Kits for Participants

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY UNIT PRICE

I Notcbook precc I

Cel Ballpoint Pcn rJtece I

3 [,ong Brown Envelope plccc I

TOTAL

FOR ITEM NO. 8: Home Security Awareness with Basic First Aid for Kasambahay Training Kits

ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE

QUANTITY UNIT PRICE ITEM TOTAL

Emergency Kit Bag water
Resistant Material

plece I

2 Transparent Plaster pack I

l Sterilized Gauge Pads prece
.1 Coolins GclAdult pack I

5 7070 Alcohol with Moislurizer botlle I

Digital Thermometer precc I

1 Plastic Sursical Tape prccc I

8 Elastic Bandage precc I

9 Hand and Body Sanitizer
SDray

botle I

l0 Disposable Gloves parr I

ll Cotton Balls pack I

l2 Povidone Iodine Wound
Solution l0 Antiseptic

bottle I

TOTAL
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