Republika ng Pilipinas
Lungsod Quezon

BIDS AND AWARDS COMMITTEE - GOODS & SERVICES

Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon City
= “PILIPINAS 8988-4242 local 8712 /8710 / 8709
risd.procurement@gquezoncity.gov.ph BAGONG PILIPINAS

REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

Date : MARCH 19, 2026

Project No. : QCU-26-GRMS-0423B

Name of Company

Address
Contact No.
PREVENTIVE MAINTENANCE SERVICE (PMS) OF ENGINEERING
Project Title : EQUIPMENT
Approved Budget of the
Contract : P20,250.00
End-User / Implementing
Office : QUEZON CITY UNIVERSITY

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided. Submit your
quotation duly signed by you or your duly authorized representative not later than MARCH 24, 2026, 9:30 A.M. Philippine

Standard Time, together with the following documents of your company:

. PhilGEPS certificate (not expired on the time of opening of quotations);

. Business Registration (DTI/SEC);

. Mayor's/Business Permit (2026);

Tax Clearance; and

. Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
. Income/Business Tax Return (for FY 2024) (For ABCs above P500,000.00)

JVA in the instance that the bid is successful.

ina SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services.

. If applicable, the JVA in case the joint venture is already in existence, or duly notarized statements from
all the potential joint venture partners stating that they will enter into and abide by the provisions of the

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the Long
Brown Envelope.

Vg o

MA. VICTORIA L. TEJEDOR, MMPA o

Officer-In-Charge/Head, BAC Secretariat
%
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10. Failure to follow these instructions will disqualify your entire quotation.

TERMS AND CONDITIONS

Bidders shall provide correct and accurate information required in this form.

Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.

Quotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.

Award of contract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services) which complies with the minimum
technical specifications and other terms and conditions stated herein.

Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of your duly authorized representative/s,
The City General Services Department (CGSD) shall have the right to inspect the goods.

Non-submission of eligibility documents shall mean disqualification of Quotation.

Liguidated damages equivalent to one tenth (1/10) of one percent (1%) of the value of the goods not delivered within the prescribed delivery period
shall be imposed per day of delay. CGSD shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of
the amount of the contract, without prejudice to other courses of action and remedies open to it.

After having carefully read and accepted the Terms and Conditions, I/'We submit our quotation/s as follows:

ITEM UNIT OF
NO. ITEM & DESCRIPTION ISSUE QTY. UNIT PRICE ITEM TOTAL
Preventive Maintenance Service (PMS) of lot 1
Engineering CNC Router

General Cleaning

* Perform general cleaning daily, or on the
occasion that dust and debris are interfering
with production.

1. Clean the carriage, gantry and table

a. Use a vacuum or soft brush to remove the
debris from the carriage and gantry.

b. Wipe the components with a damp cloth.
Use a 50/50 mix of Isopropyl alcohol and
water to dampen the soft cloth.

c¢. Manually move the carriage and gantry to
gain access for cleaning.

d. Use a vacuum or soft brush to remove the
dust and debris from the tabletop, side rails,
and frame.

e. Wipe the structural components with a damp
cloth, dampened with the 50/50 mix.

f. If you remove the lubrication from the gear
rail(s) during the cleaning process, the rail(s)
must be lubricated again before commencing
with operations.

Oiling the Oscillating Knife

* Oiling the oscillating knife after every 4
hours of use, the oil should be placed in a
fitting located either on the top cover of the
knife or at the base of the knife’s e-chain.

1. If the fitting is located on the top cover of
the knife, remove the plug from the fitting. If
the fitting is located at the base of the knife’s
e-chain, remove the plug from the fitting.

2. Apply 1 or 2 drops of pneumatic lubricant
(oil).

3. Replace the plug/air tube.

Air Pressure Gauge
» Record the reading of the air pressure daily.
Optimal supply pressure: 100 psi (690 kPa)

Vacuum Gauge
* Tables with a vacuum hold-down system will
have a vacuum gauge on the front of the
table in addition to the air pressure gauge.

Servicing the Tools
* Perform these inspection procedures and
clean the tooling on a daily basis.
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1. HSD: Spindle taper and cone
a. Inspect both the spindle taper and the outside
of the cone. Remove any contamination.
2. HSD: Collet and inside cone
a. Remove the resin build-up.
3. ELTE: Spindle and collet
a. Remove the resin build-up.
b. Check the collet and covernut for wear and
damage. Replace as required.
4. Covernut
a. Inspect the inside taper and threads to ensure
it is clean, free of burrs and that there is no
wear or damage.
b. Remove the resin or replace the nut, as
required.

Vacuum Pump
* Check the oil level through the sight glass
weekly. It is viewed from the side of the
pump unit.

Blower
* Lubricate and replace specific bearings
yearly. Do this more often in harsh
environment.

Electrical Enclosure Fan
* Service the filter on a monthly basis.

1. Remove the grill.
2. Clean or replace the filter.

Pneumatic Supply Filter
* Clean the filter cup on a monthly basis.

1. Disconnect the pneumatic supply coupler.
2. Empty and clean the filter cup.

Lubricating the Machine
1. Clean, inspect and lubricate the following
components on a monthly basis.

* Gear racks

a. Wipe the rack with a brass wire brush.

b. Wipe the rack with a damp cloth. Use a
50/50 mix of isopropyl alcohol and water to
dampen the cloth.

¢. Manually move the carriage or gantry to
expose the entire rack.

d. Apply grease to the Y-axis rack.

2. Clean the rails and lubricate the bearing
blocks on a monthly basis.

a. Wipe the rails with a soft brush and/or cloth.

b. Use grease gun, with Multi-Purpose Bearing
Grease or Synthetic Bearing Grease to
lubricate all of the bearing blocks. Usually,
there are two blocks per rail. You may need
to move the device, carriage or gantry during
this process.

-

. Grease the four-carriage block (Y-axis)
11. Grease the Z-plate blocks
111. Grease the four-gantry block (X-axis)

3. Clean the screw and lubricate the bearings
on a monthly basis.
« Z-plate Ball screw
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a. Lower the Z-plate and manually lift and
support the spindle to gain access to the
grease fitting.

b. Wipe the screw with a soft brush and/or
cloth.

c. Use a grease gun, with Multi-Purpose
Bearing Grease or Synthetic Bearing Grease
to lubricate the ball bearings in nut.

Trident Knives

* Clean and lubricate the gear racks on Trident
Knives on a monthly basis.

1. Lower the two knife Z-plates and wipe the
gear racks clean with a brass and/or cloth.

2. Use a clean brush to apply white lithium
grease to the exposed racks.

3. Raise the Z-plates, then clean and grease the
racks.

Changing the Spoil Board

1. Use your machine to cut and drill if required
the replacement spoil board.

2. Disable the machine.

3. Turn OFF the power to the vacuum hold-
down system.

4. For a Precision Grid, remove the screws that
fasten the existing board to the tabletop.

5. Remove the existing spoil board.

6. Vacuum and wipe the tabletop to ensure it is
clean.

7. Inspect and replace the vacuum zones
gaskets as required.

8. Position the new spoil board onto the
tabletop.

9. For a Precision Grid, install the fastening
SCTEWS.

& ok %k

Total Quoted Amount:

P

ADDITIONAL REQUIREMENTS:

e Statement of Warranty (with project number and project title): Until December 31, 2026

Amount in Words:

QCU-26-GRMS-0423B

Thirty (30) Calendar Days upon issuance of

Defivery Perind Notice to Proceed

Warranty

Signature over Printed Name

Office Telephone No./Fax/Mobile No.

Date

Email Address
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