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LungsofQuzon
BIDS AND AWARDS COMMITTEE - GOODS & SERVICES

Second Fkxrr, Civic Center Buildin8 F, Quezon City Hall Complex, Elliptical Road, Quson City
8988-4242 bcal E7l2 / E?10 / E?09

risd Dft )curenrcnl(a_rqucroncily so1/.Dh BAGONG P'L'P'NAS

Name of Company

Address

Contact No.

Project Title
Approved Budget ofthe
Contract
End-User / Implementing
Oflice

REQUEST FOR QUOTATION

Dste

Project No.

MARCH 19, 2026

QCU-2GGRMS-04238

PREVENTIVE MAINTENANCE SERVICE (PMS) OF ENGINEERING
EQUIPMENT

? 20,250.00

QUI'ZON CITY UNIVERSI'TY

Please quote your best offer for the item/s described below, subject to the'ferms and Conditions provided. Submit your

quotation duly signed by you or your duly authorized represeotative not later than !!\!QL}!-!Qf!-[fQ3!!!.: Philippine

Standard Time, together with the following documents ofyour company:

l. PhiIGEPS certificate (not expired on the time ofopening ofquotations);
2. Business Registration (DTVSEC);
3. Mayor's/Business Permit (2026);
4. Tax Clearance; and
5. Omnibus Swom Statement pr€scribed by the QC BAC- Coods and Services
6. lncome/Business Tax Return (for FY 2024) (For ABCs above P500,000.00)
7. Ifappticable, the JVA in case thejoint venture is already in sxistence, or duly notarized statements from

all the potential joint vonture partners stating that they will enter into and abide by the provisions ofthe
JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued bv QC BAC- Goodi4rdjClylSe!.

NOTE: Submission of a Documetrt Request List (DRL) is required prior to the issuance of the Long
Brown Envelope.

")ll-L@ruupa
OficerJn-Charge/Head, B AC Secretaiqt
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TER,IIS AND CONDITTONS

1. Bidders shall provld€ correct rnd rccur.te information requircd in this form.
2. Price quotatiory's must be valid for a pcriod ofthirty (30) calendar dals fiorn thc date of submission.
3. Pric€ quotatiory's, to be denominated in philippine peso shal include all lares, duti€s ard/or levies payable.
4. Quotation ercGeditrS lhe Approved Budget for the Contract (ABC) shall be rejected.
5. Awand ofconinct shall be made to the lowesl quolation (for goods) or the high€sr ratcd offer (for consulting services) which complies with thc minimuD

technical spccifications and other tenns and conditions statcd hercin_

5. Any intcrlin€:ations, erasures or overwriting shall be valid only ifthey arc signed or initialed by you or any ofyour duly authorized rpprgscntativey's.
7. The City ceoeral Services Department (CGSD) shall havc thc right to inspec( rhe goods.
8. Non-submission of eligibility documeflts shall m€an disqualificatiop of Ouotation.
9. Liquidated damages cquivalent to one tenth ( l/10) ofone percent (l%) of the value of the goods not deliverEd within rhe prercribed dclivery psriod

sha[ b€ impoded per day of dclay. CGSD shall rescind the contract orlce the cuftulative amomt of liquidated damages reachcs ten perrent ( l0%) of
the amount ofthe contracl, without prEjudice to olher courses of action and rcrnedi€s opeo to it.

10. Failurc to follo* th€se instructions will disqualiry your entire quotation.

After having carefully read and accepted the Terms and Conditions , VWe submit our quotation/s as follows
ITEM
NO.

ITEM & DESCRIPTION UNIT OF
ISSUE QTY, UNIT PRICO ITEM TOTAL

I

General Cleaning
. Perfbrm general cleaning daily, or on the

occasion that dust and debris are interfcing
with production.

l. Clean the carriage, gantry and table
a. Use a vacuum or soft brush to rcmove the

debris fiom the carriage and gantry.
b. Wipe the components with a damp cloth.

Use a 50/50 mix of Isopropyl alcohol and
water to dampen the soft cloth.

c. Manually move the carriage and gantry to
gain access for cleaning.

d. Use a vacuum or soft brush to remove the
dust and debris from the tabletop, side rails,
and liam€.

e. Wipe the structurdl components with a damp
cloth, dampened with the 50/50 mix.

f. Ifyou remove the lubrication fiom the gear

rail(s) during the cleaning process, the rail(s)
must be lubricated again before commencing
with operations.

Oiling the Oscillating Knilb
. Oiling the oscillatinS knife after every 4

hours ofuse, the oil should be placed in a
fitting located either on the top cover of the
knife or at the base ofthe knife's e-chain.

l. lfthe fining is located on the top cover of
the knife, remove the plug fiom the fitting. lf
the fitting is located at the base ofthe knifc's
e-chain, remove the plug from the fifting.

2. Apply I or 2 drops ofpneumatic lubricant
(oil).

3. Replace the plugair tube.

Air Pressure Gauge
. Record the reading of the air pressure daily

Optimal supply pressure: 100 psi (690 kPa)

Vacutrm Gauge
. Tables with a vacuum hold-down system will

have a vacuum gaugc on the fiont ofthe
table in addition to the air pressure gauge.

Servicing the Tools
. Perfom these inspection procedures and

clean the tooling on a daily basis.

lot
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Engineering CNC Router
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l. HSD: Spindle taper and cone
a. lnsp€ct both the spindle taper and the outside

ofthe cone. Remove any contamination.
2. HSD: Collet and inside cone

a. Ronove the rsin build-up.
3. ELTE: Spindle and collet

a. Remove the resin build-up.
b. Check the collet and covemut for wear and

damage, Replace as required.
4. Covemut

a. lnspect the inside tap€r and threads to ensure
it is clean, Iiee ofburrs and thal there is no
wear or darnage.

b. Remove thc resin or replace the nut, as

required.

Vacuum Pump
. Check the oil level thmugh &e sight glass

we€kly. lt is viewcd from the side ofthe
pump unit.

Blower
. Lubricate and rcplace specific bearings

yearly. Do this morc ofteIl in hanh
environment.

Electrical Enclosure Fan
. Service the filter on a monthly basis.

l. Remove the grill.
2- Clean or replace the filter

Pneumatic Supply Filter
' Clean the filtet cup on a monthly basis.

l. Disconnect the pneumatic supply coupler
2. Empty and clean the filter cup.

Lubricating the Machine
l. Clean, inspect and lubricate the fbllowing

components on a monthly basis.

. Cear racks
a. Wipe the ra.^k with a brass wirc brush.
b. Wipe the rack with a damp cloth. Use a

50/50 mix of isopropyl alcohol and water to
dampen the cloth.

c. Manually move the carriage or gantry to
expose the entire rack.

d. Apply grease to the Y-axis mck.

2. Clean the rails and lubricate the bearing
blocks on a monthly basis.

a. Wipe the rdils with a soft brush and/or cloth.
b. Use grease gun, with Multi-Purpose Bearing

Grease or Slrthctic Bearing Grease to
lubricate all ofthe btaring blocks. Usually,
there are two blocks per rail. You may need
to move the devicc, carriage or gantry during
this prucess.

l. Grease the four-carriage block (Y-axis)
ll. Crease the Z-plate blocks
lll. Grease thc fbur-gartry block (X-axis)

3. Clean the screw and lubricate the bearings
on a monthly basis.

Ball screw
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a. l,ower the Z-plate and manually lift and
support the spindle to gain access to the
grease fitting.

b. Wipe the screw with a soft brush and/or
cloth.

c. Use a grcase gun, with Multi-Purpose
Bearing Grcase or Synthetic Bearing Grease
to lubricate the ball bearings in nut.

Trident Knives
. Clean and lubricate the gear racks on Trident

Knives on a monthly basis.
L Lower the two knife Z-plates and wipe the

gear racks clean with a biass and/or cloth.
2. Use a clean brush to apply white lithium

Srqase to the exposed racks.

3. Raise the Z-plates, then clean and grease the
racks.

Changing the Spoil Board
l. Use your machine to cut and drill ifrequired

the replacement spoil board.
2. Disable the machine.
3. Tum OFF the power to the vacuum hold-

down system.
4. For a Precision Grid, remove the screws that

fasten the existing board to the tabletop.
5. Remove the existing spoil boad.
6. Vacuum and wipe the tabletop to ensure it is

clean.

7. lnsp€ct and replace the vacuum zones
gaskas as raluired.

E. Position the new spoil board onto the
tabletop.

9- For a Precision Grid, insrall the fastening
screws.

Total Quoted Amount: P

Amount in Words:

QCU-26-GRMS-04238

Delivery Period

Warranty

Thirty (30) Calendar Days upon issuance of
Notice to Proceed

Signature over Printed Name

Office Telephone No./Fax,/Mobile No.

Date

Email Address
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ADDITIONAT, REQUIREMENTS:
. Stalement of Warrantv (with proioct [umber and proiect title): Until D€cember 31, 2026


