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REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

Date

Project No. SPoRTS-2GOf,SC-0422

MARCH 19, 2026

Name of Company

Adclress

Contact No.

PROCURTMENT OF OFT'ICE SUPPLIES AND OTIIERSProject Title
Approved Budget of the

Contract
End-User / lmplementing
Office

? 139,000.00

QUEZON CITY SPORTS DEVELOPMENT OFFICE

BREAKDOWN OF APPROVED BUDGET FOR THE CONTRACT

Item nos. I to 4 111,000.00

Item nos. 5 to 7 28,000.00

GRAND TOTAI, 139,000.00

Please quote your best offer for the item/s described b€low, subject to the Terms and Conditions provided. Submit your
quotation duly signed by you or your duly authorized representative not later than MARCH 24.2026. 9:30 A.M. Philippine
Standard Time, together with the following documents ofyour company:

l. PhiIGEPS certificate (not expired on the tirn/e ofopening ofquotations);
2. Business Registration (DTUSEC)i
3. Mayor's/Business Permit (2026);
4. Tax Clearance; and
5. Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
6. Income/Business Tax Retum (for FY 2024) (For ABCs above P500,000.00)
7. Ifappticable, the JVA in case thejoint venture is already in existence, or duly notarized statements from

all the potential joint venture partnors stating that th€y will enter into and abide by the provisions of the
JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued hv oC BAC- Goods and Seryices.

NOTf,: Submission of a Document Request List (DRL) is required prior to the issuance of the Long
Brown Envelope,

t/
MA. VICTORIA TEJEDOR, MMPA,/

Ofrcer-In-Charge/Head, BAC Secretariat

a
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TERMS,lND ('ONDITIONS

1. Biddlrs sharl provldc corr..t ..d .ccur:tc itformation rEquircd in thb forE.
2. kice quotatiods mu$ bc lalid for a Fnod ofrhiny (30) calcndar dals Aom 6. dalc of submission.

3. Pdce quotrtion/s. ro be denomiratd in Philippir€ Peso shsll includ€ all taxes, dutics ard/or lcvics pay.blc.

4. Quotrtion erc.dlng lh€ Appmvd Budslt for the Contract (ABC) shall b. rejocLd.

5. Award of conll"cl slull b€ mad€ lo lhe lowcsl quolation (for goods) or thc hishe$ lated ofer (for consultinS s€rviccs) which complies wirh thc minimum tech.ic.l
specifications and oth.r terms and conditions srsled hcrEin.

6. Ary inl.rlineations, eGurcs or overwritins sh.ll tE valid otrly iflhey ars sisn€d or inilialcd by you or 0ny ofyouduly aulhoriz€d rcpresentativers.

7. llc Cit) CEncml S.Nices ftpartnent (CGSD) shall havc rhc rirht to impccl the goods.

8. Non-submision ofelidbilitv docm.nts shrll hm diq@lifi.rtion ofouotation.
9. Liquidalcd damasd equivalco. !o on. Enth (l/lo) oronc perccnl (l%) oflhe valu. ofthe goods nol dcliveEd wilhi! rhe pEscribcd dcliv€ry period shall be impos.d pcr

io oth.r courscs ofaction and rcmcdi.s op€o to iL

10. Failurc b follow th* instuctions will disq@li$ yor cntirc quotatiotr.

ITEM
NO.

ITENI & DESCRIl/IION
UNIT OF

ISSUE Q'TY UNIT PRICf r[E]\t TorAL

Spccialty Papcr/Boord
- Letter Sizes (6.5 inchci x I I ir.h€s)
- 270gsm
- lvory Color
- l0 sheavpack

200

Certificate Holder
- For l-.itcr Siz€s (8.5 inches x I I ioches sizes

docurnent)
- Navy BlueColor

100

l lnk for Eps{rn Elolank U}250
- (Black Yellow, Magent4 Cyan)

t20

.1
Toner. TASKalta 3212i
. BLACK

l

5
Multi-purpose Cl€aner
- I Litcr/Bottle

bottle l0

Toilet Tissue Paper

- 2 ply She€ts
- 12 mllvpack

pack 50

1

Trashbag
- Transparcnt
- XXL in size
- l0 piccss per rull
- 5 mlls p€r pack

pack 100

'Iolal Quoted Anrounl: P

ADDITIONAL REQUIREMENTS:
For item nos- 3 & 4

. Certification fiom the manufacturcr/exclusive or authorized distributor for the authenticity/genuity of the consumables being
offercd, with project number and project title.

. Authority to sell from the manufacturer/exclusive or authorized distributor of the consumables being offered, with proj{xt
number and proiect title.

Amount in Words

SPOR'TS.26-OESC -0422

Delivery Period

Warrantv

Thirty (30) Calendar Days upon issuance of
Notic€ to Proceed

Signature ov€r Printed Name

Date

Email Ad&ess

l'age 213

E E'r{*O

ffi
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I pack

6

After having carefully read and accepted the Terms and Conditions, UWe submit our quotation/s as follows:

Office Telephone No./Fax./Mobile No.


