
TERMS OFREFERENCE

EVENTS MANAGEMENT OF IhIYESTORS SUMI!,IIT: A BUSTNESS
INNOVATIONROADSHOW

L RATIONAIE

Quezon CiVs Economic Development and Investment Plan (EDIP)
2U22-2025 outlines the city's sEategy to become a vibrant, indusive, and
resilierrt economy by Iocusing on key priorities sudr as social services,
housing healthcare, education, and business growttr- The plan eurphasizes
dweloping new growth hubs and creating jobs acrms priority sectors,
induding logistics, ICT, educatioru health, desiga alternative tourisrr,
manufacturing retaiJ, and green infrastructure. The Local Economic
Development and Lrvestment homotiors Office (IJDIPO) leads efforts to
attract investments by updating incerrtives and fostering partnerships with
businesses and irrvestors. This investrrent Poority plan ains .to ceate a
business-friendly errvironment that &ives indusive growth and long-ter:rr
economic dwelopment in Quezon Gty.

In accordance with Ordinance No. SF-3296, $2024, otherwise known as the
Revised Quezon Gty Economic Development krcerrtives Code, shall be the
implementing ann ol t]rc Local Econorric Development and Investnerrt
Promotions Office (IJDIPO) and shall function as the Technical Secretariat of
the Quezon Gty Econonic Development Investment Board (QC-EDIB).

II.

m. SCoPEoFWORK

A. EVENTS MANAGEMENT AND VISUAL CONCEPTUALIZATION
AND EXECI ION & PRODUCTION OF PARAPHERI{ALIAS

1. The Project Itoposal of the Irrtegrator should contain an Event Plan

coaqrosed oi Pre-event preparation activities, Event Proper Activities adhering
to the guidelines stated above.

PROJECT DESCRIPTION

These sessions aim to position Quezon Gty as a leading destination for
business, investment, and sustainable urban development' Composed of two
separate one day events, this project seeks to showcase the city govemmerrt's

tey initiatives 
- in economiC gowtit, infrastructwe, sustainablity, and

---"oity development, higNithting the cig/s commitmmt to progress and

innovation- ny bringing togetne" Uca and foreign businesses, investors, and

community ieaderi, the roadshow provides a pladorm for fostering
partnerships and collaborative opportunities that suPPort Quezon Gt/s
vision for indusive growtlu

The event series also encourages operr dialogu.e and Ieedback on ongoing and

fuh:re city proEralns, *s"tittg that stakeholders are actively engaged in
shaping the ci!y's developmerrt agenda.
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IV

EVENTS MANAGEMENT OF INVESTORS SUMMIT:

A BUSINESS INNOVATION ROADSHOW

a. Venue plarp Layout, capacity and designs;

r Use of Energy Efficient Lightiry Fixtures and Components
r Use of Water Efficimt Fixtures and Components

b. Table of OrganjzationTor the projec!

2 Concephralize, plan, and ercecute various activities of the Quezon Gfy
Program in dose coordination with the Local Ecorromic Development and
Investnrent homotions Office (LEDII'O) of the Quezon City Govemmen!

3. Manage, coordinate, and oversee the plarming, execution, and follow-up of
the event, as well as the merdrandising collaterals, physical structures,
tedmical equipment, logistical reqtirements, and other aspects related to the
activities, form a ptoject management team with qualiEed personnel;

4. Concep of visual theme, desigu andlayouL direction, and
qecutioru

5. Provide the following for the Proiects
o Booking and reservation of the event vmue, indusive of:

o Lights and struchrre
o Technical equiPmmt

o Provide logistics, ioikfo..", and manage ingress and set up egress, and

disrrantllni of mercha,ndising colLaterals, ptysical struchrres, technical

equipment and elecEical fixtures (if applicable)
. prfriae a production team, creative, and technical worldorce for tlre

evenb
r use of IJD Iights in accordance with the ordinance on Green Public

Procuremsrt
o Use of reusable dining ware with the Ordinance on Green Public

Procurenent

5. Submit Post-Event Documentation - Prowide a concise report induding

l.i"trult, uttodut 
"", 

feedback, outcomes, and fufure recommerrdations'

APPROVED BTJDGET FOR TTIE CONTRACT

The approved budget for the Contract is One Mllion Eightllundred Thirf
iJ {{o*"rra P&os and 0q400 Onty (Php 1,'836'000'00) inclusive of

incidental expenses and other governnrent fees and ctrarges'

It shall cover the following oqenditures:
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Item Description ary Unit

3 LotEQUIPMENTTORMIM EVENT
LED Screerr

o Led wall size
r 3.5 meters x 25 meters

AUDIO
o 4 pcs Line A:ray Loudspeaker Systesr
r 2 pcs Sub
o 2 pcs Active Ported Loudspeaker
o 3 pcs Two Way Portable Array System
o 2 pcs Speaker Stand
r 1 Pcs Mixer 15 Channel
o 2 pcs Wireless Mic
o 3 pcs WiredMic
o 1 lot Extension Wires
. L lot )GR Cables
o 1 pc Power Pack
o 2 pcs Snake Cable
o 1 Irc Measurement Mic
o L set Commset
r 1 pc Power Strip
o 2 pcsMc Stand

Portable Unlimited intesmet DevicE

lot3EQI,'IPMENT DOR MAJOR EVENT
May include the following but not limited to:

Lights and Sound SYstem
LIGHTS

r 8 pcs LED Par Ariber White
o 4pcs LEDPaT RGBW
r L pc DlvO( Controller
o 1 pc DlvO( Splitter
o 2pcsLightStand
r 1 lot Exterrsion Wires
o llotXLRCables(lrChts)
o 1 pc Power StriP

ALIDIO
r 4 pcs Line Array Loudspeaker System
o 2 pcs Sub
o 2 pcs Active Ported LoudsPeaker
o 3 pcs Two Way Portable Array Systeut
o 2 pcs Speaker Stand
o 1 pcs Mixer 16 Clurmel
o 2 pcs Wireless Mic
r 3 pcs WiredMic
o 1 lot Extension Wires
o 1 lot XLR Cables
o L pc Power Pack

I. RENT D(PENSE OF EQUIPMENT FOR EVENTS

EVENTS MANAGEMENT OE INVES'TORII STJMMIT:

A BUSINESS INNOVATION ROADSHOI1I
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r 2pcs Snake Cable
r 1 pc Measurremerrt Mc
o L setComuwet
o 1 pc Power Strip
r 2 pcs Mic Stand

LED Screerr
o Led wall size
. 3.5 metets x 25 meters

Video Playback System
o lpcLaptop
o 1 Irc Audio Intenface
o 1 pc Mini Pro Switcher
o 2Ircs Power Strip
r 1 lot Audio Connectors

Gerreratot Set
Portable Unlimitecl interrnet Device

IL VENIJERENTALWITHTOOD

ary UnitItem Description

3 lotVENUE RENTAL WITH FOOD AND
DRINKS
(MINIEVENT)
30 Guest
Any govemment or Private partner facilitiB or
everrt place, restaurant or a 34 star hotel
aroundNCR

May indude the following but not limited to:
r Use of the function space for 6 hours
o With allocated parking spots for guests
o With at least 2-hours ingress time before

the contracted time
e With at least 2-hours egress time after

the contracted time
r Indusive of Corkage and Other Fees

o Indusive of freeflowing water and
coffee or Tea

o With Servers /Warl9tatr
o Indusive of but not limited to table

linor and set-up / arrangeorett
o AM/PM Sna& Gtoice of pasta, sanihoic]+

or Eilipino *uck
o Lunch or Dinner : Ricz, Main Coutse/s 3

Vimd (Porh Chicken, Beef I Eisli,
Dinl</s, 7 Decaefi

r No Bottled water, no
disposable/ single-use cutlery

E.VENTS MANAGEMENT OF INVESTORS SUMMIT:

A BUSINESS INNOVATION ROADSHO'W
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VENTJE RENTAL WTTH FOOD AND
DRINKS
(MajorEvmt)
100 Guest
Any government or private partner facilities or
event pLace, restaurant or a star hotel
aroundNCR

Ivlay include the following, but not limited to:
o Use of the function space for 6 hours
o With allocated parking spots for guests
o With at least 2-hours ingress time before

the contracted time
r With at least 2-hours egress time after

the contracted time
r lrdusive of Corkage and Other Fees
r Indusive of ftee-flowing water and

coffee or Tea
o With Servers/Wait Statr
r Indusive of but not limited to table

linen and set-up / a:rangemurt
o AM/PM Snack: Choice ofpasta, sandaich,

or FiliVino Snack
r Lunch or Dinner: Rice, Mah Cours{s 3

Viand (Porh Ai&eft, Beef €, Fislt),
Dfinlds, 'L Dessert

o No Bottled water, no
disposable/single-use cutlery

J kt

V. AREAOFCOVERAGE

The delivsables slrall be delivered and undertaken at the Local Ecortomic
Develolmrent and Investlrrmt Itomotioas Office with proper coordination
r4rith Cify General Services Departrrerrt.

ItrI. PROIECT STAI{DARDS AND REOUM.EMENTS

The Service Itovider should lrave an established Organizational Structue that
dearly identities the Iine of authority and responsiblity as wdl as the specific
&visions/sections dedicated to the needed seryice to show its capability to
undertake the tloject. An Organizational Chart must be zubmitted as part of tlre
Technical Requiremerrts.

a

a Sufficisrt gualified persotmel must be provided to ensure proper and efficient
implementation of the program. The following are the minimum personnel
required;

EVENTS MANAGEMENT OF INVESTORS SUMMIT:
A BUSINESS INNOVATION ROADSIIOh/
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Peroonnd Required
No. of

Personnel

Pereonnd Minimqm Qualif ication

Program kader 1 - With Badrclo/s Degree
- With at least two (2) years of work

experience

Program Associates 2 - Iflith Badrelols Degree
- Wiih at least one (1) year of work

experience

a The Sereice Provider shall zubmit the co,mplete list of persormel with their
correeponding qualifications accompanied widr the documentary
requir,emmb as part of the Technical Requiremerrts: Curricuft:m Vitae (CV)

highlighting relevant work experimce.

\rII PROIECTDURAIION

The program shdl be valid upon issuance of Notice to Proceed until Decembet 3L
2026.

VIII. DELTVERYSCHEDI'LE

Upon Request by the End-User Until December 31, 2026

DC BASISOFPAYMENT

ParticularNo.
75%Submission of Proposed Event Plan approved by

Local Economic Developmerrt and Investurent
the

Promotions Office

L

15%of the 1st Event (Major 100 Pax)After the2
75%After the of the 2nd Event (Mini 30 Pax)3
10%letion of the 3rd Everrt (Mini 30 Pax)After the4
75%After the letion of the 4ttr Everrt (lvlajor 1005
15%of the 5th Event (Mini 30 Pax)Aftstlrc6
t5%100 Paxletion of the 6th EventAfter the7

1.0fJ0:/oTOTAL

EVENTS MANAGEMENT OF II\MESTORS

A BUSINESS INNOVATION ROADSHOW
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Y- PENALTIESFORBREACHOFCONTRACT

Failure to deliver the goods according to the standards and requiremerrts set
by the Gty shall constitute and offmse and shall subject the Contractor to
penalties and/or Iiquidated damates prrrsuant to RA i.20@ and its
Itnplerrenting Rules and Regulations

)9. CANCELLATIONORTERMINATIONOFCONTRACT

Lr the event of a dispute, controvers5z, or disagreement arising ftom this TO&
the parties agree to make every effort to resolve the matter amicably. If sudr
effofts fail to achieve a mutually satisfactory resoludon, the dispute may be
refered to arbitration in accordance with applicable laws. Ttris does not
predude the aggrieved party from se,eking renredy through a court with
appropriate jurisdictioru

The guidelines contained in RA 12009 shall be followed in termination of any
senrice contract. In the everrt the City temdnated the contract due to default
insolvency, or for cause, it may enter into negotiated procurelrtent pursuart
to kion 35 of RA 12009 and its Implerrenting Rules and Regulatiors.

EVENTS MANAGEMENT OF INVESTORS SUMMIT:
A BUSINESS INNOVATION ROADSHOW

Page7 oI8



Prepared by

Jo

Approved by:

Noted by:

EL C. SUMPAICO
pment Management Officer [V

nomic Development and Investment Promotions Office

k ur"
norvlrpr D. EDRADA
Admihistrative Officer IV
Local Economic Development and Investment Promotions Office

MANI,'ELI. G TAN*W'
artment Head III

Local Economic Development and Investment Promotions Office
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