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BIDS AND AWARDS COMMITTEE- GOODS & SERVICES
ScEond Roor, Civic Cent€r Building F, Quezon City tlall Complcx, Elipticd Rood, Quezon City
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REQUEST FOR QUOTATION
SMALL VALUE PROC T,'R-EMENT

Drte

Project No. cRx,Mco-2GoEsc{2s0n

APRJL 06,2026

Narne ofCompany

Address

Contact No.

Project Title
Approved Budget for the
Contract

End-User / Implementing
Office

? 87,450.00

CITY REAL ESTATE MANAGEMENT AIID CONTROL OI'FICE

Ploase quote your best offer for the itern/s described below, subject to the Tenns and Conditions provided. Submit yow

quotation duly signed by you or your duly authorized rePresentative not later than l\EE!L202qL30lt!t Philippine

Stardard Time, together with the following documents ofyour company:

l. PhiIGEPS certificate (not expired on the time ofopening ofquotations);

2. Business Registration (DTVSEC);
3. MayolVBusiness Permit (2026);
4. Tax Clearance; and
5. Omnibus Swom Statement Prescribed by the QC BAC- Goods and Services

6. Income/Business Tax Retum (for FY 2024) (For ABCs above P500,000.00)
7. If applicable, the JVA in case the joint venture is already in existence, or duly trotarized statements from

all the potential joint venture partners stating that they will enter into and abide by the provisions ofthe
JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELO PE irsued bv OC BAC- fus lnd Services.

NOTE: Submission of a Document Request List @RL) is required prior to the issuance of the Long
Brown Envelope.
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TER,IITS AND CON DITIONS

t. Bidders shall Eovide cortcca lrd.ccurrte infonnation rcquiEd itr this form.

2. Price quotatior/s must be valid for a period of thirty (30) calendar days from fte date of submission.

3. Price quotatiory's, to be denominat€d in Philippine Pcso shall include sll taxes, duties and/or levies payable.

4. Quotation ercecdirg lhe Approved BudEet for the Contract (ABC) shall be rcjected.

5. Award ofcont'act shall bc madc to the lowest quotation (for goods) or the highGt rated offer (for consulting s€rvices) which complies with
thc minimum t€chnical s?ecifications and othcr terms and conditions stated h€rein.

6. Any intqrlincations, erlsures or ovcrwriting shall be valid only if they are sign€d or initialed by you or any of your duly authorized
rEpresentative/s.

?. The City Gencral Sclices D€partsnent (CGSD) shall have the right io inspect the 8oods.
8. Non-submission ofclicibilitv documens shall mean disoualification ofOuotation.
9. Liquidatcd damaggs rquiyalent to one tenth (l/10) ofone pcrcent (l%) ofth€ value ofthe goods not deliver€d within the prescribcd deliv€f,y

period shall be imposed pcr day of del.y. CGSD shall rcs€ind lhe cont'act once the cumulative arDount of liquidat€d damag€s rcaches ten
pcrcent (t0%) of the arnount of the c.onFacl, withoul prcjudice to other cours€s ofaction and rEmedies open to it.

10. Failure to follow thes€ instsuctions will disqualiry your entirc quotation.

ITEM
NO.

rTEM & DESCRJPTION
UNIT OF

rSSUE QTY. UNIT PRICE ITEM TOTAL

I Toner (Black), for Epson Printer L565 - 664 Dtece 6
, Toner (Cyan), for Epson Printer L565 - 664 prece 7

3
Toner (Magenta), for Epson Prinier 1565 -
664

plece 7

4 Toner (Yellow), for Epson Printer L565 - 664 prece 7

5 Toner (Cyan), for Epson Print€r 3150 - 003 plece 7

6 Toner (Magenta), for Epson Printer 3150 - 003 Dl@€ 7

7 Tono (Yellow), for Epson kinter 3 I 50 - 003 Dt@e
,7

E Tono (Black), for Epson Printer 3150 - 003 Dtece l3
9 Toner (Black), for Sharp BP-20M31 ptece E

Total Quoted Amount: P

After having carefully read and accepted the Terms and Conditions, VWc submit our quotation/s as follows

Amount in Words:

OTHERREQUIREMENT/S:
o Certification from the manufacturer/exclusive or authorized distributor for the authenticity/genuity of the

consumables being offered, with project number and project title.
o Authority to sell from the manufachrer/exclusive or authorized distributor ofthe consumables being offered, with

project number and project title.

Delivery Period
Thirty (30) Calendar Days upon issuance of

Notice to Proceed

Wamnty

SigDahrre over Printed Name

Office Telephone No./Fax/Ir,Iobile No.

Date

Email Address
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